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ABSTRACT

The annotated bibliographty was designed to assist
teacher-coordinators in cooperative occapational education to be more
efficient and effective in selecting, utilizing, and recoammending the
purchase of instructional materials. A consultant panel of 10
experienced local teacher-coordinators reviewed materials from over
700 publishers, Only those items determined by the panel to be of the
most value to local teacter-coordinators are included in the
bibliography. The materiul reviewed for this purpose has been
separated into seven major divisions--the State of Iilinois System of
five broad occupational fields (applied biological and agriculture;
busiress, marketing and management; health; industrial; and personal
and public services) plus special programs, and generally related
instructicnal materials. Within ¢these areas the dccuments are
arranged following a code based on the U.S. Office of Education Codes
for Occupational Areas. Fachentry lists title, author, publisher,
relevant occupational field, media type, a short discussion of the
subject content, cost, learning effectiveness, cost effectiveness,
and a comment on possible uses of the materizl. Concluding the
document is a list of publishers!'! addresses. (BP)
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AN

PREFTACE AND PROCEDURE

This annotated bibliography has been prepared to assist teacher-coordinators in
cooperative occupational education to be more efficient and effective in selecting, utilizing,
and recommending the purchase of instructional materials. To achieve this goal, ten experienced
local teacher-ccordinators fn all of the types of cooperative education programs operating in
the State of Illinois were hired as a consultant panel. They reviewed the materials that were
secured by contacting over 700 publishers of various types of instructional materials. The
consultants also assisted in designing a procedure to follow in securin?. annotating, and evalua-
ting instructional materials in addition to actually evaluating materials and securing the
cooperation of other local coordinators in the field to help in the testing of the materials.

Because individual teachers are busy and lack both the time and financial resources to
exarine or purchase the tremendous quantity of available materials, a decision was made to
only list those instructional materials that were actually reviewed by the consultants ind
determined to be, in their judgment, the “best buy" for most local teacher-coordinators of
cooperative vocational educatiorn.

Lven though 700 producers of materials were contacted, not all good materials available in
the field were evaluated. Hopefully, this publication will be updated regularly and additional
materials will be listed that were not included in this edition.

The materials listed, the annotations and the ratings are those of the members of the
consultant panel and not those of the project staff or any other individual or agency. The
reading level fer printed materials was determined by a trained reading specialist. Only
minor editing w.s performed by the project staff to insure consistency in the annotations.

Teacher-coordinators are always looking for new materials and techniques. for doing their
job even better. Keeping in contact with publishers by, attending meetings and r2:ading pro-
fessional literature is essential. It is also iiportant to get to know the saiks representatives
from various publishers and to learn about the services they.have available for schools. The
prices listed in this publication are subiect to change. Please write for current prices to
the publishers listed.

This publication was designed to be just one possible guide for locating cooperative
education instructional materials, not as the source. Additional details on the procedure
that was followed in contacting publishers, securing, annotating, and evaluating the instruc-
tional materials that were received from publishers may be secured upon request. Special
effort was expended to help to make this document as useful as possible for the local teacher-
coorainator.

A special thank you is extended to the members of the consultant panel for the tremendous
amount of time and effort that they devoted to making this a useful publicatiun for teacher-
ccordinators of cooperative occupational education. Gratitude is also expressed to the staff
of the State of I1linois Division of Vocational and Technical Education for their outstanding
professional ccntributions.

Or. E. Edward Harris, Project Director
Mrs, Patty Marco, Firoyject Assoc:ate
Mrs. Maria Magdalend Hernandez, Project Assistant

Pepartrent of Bussness Education and Administrative Services
Northern [11inois :iniversity
DeKalb, 1ltinois 60115

June, 1974



EXPLANATION OF ANNOTATIOM CODING

THE ANNOTATIONS HWVE BEE! SEPARATED INTG SEVEN MAJOR DIVISIONS. THE STATE
OF ILLINOIS SYSTEM OF FIVE BROAD OCCUPATIGNAL FIELDS, SPECIAL PRGGRAMS, AND
GENERAL RELATED INSTRUCTICNAL MATERIALS, TO ASSIST TEACHER-COORD!NATOR3 IN THE
DEVELOPMENT OF THEIR OWN SYSTEMS FOR INDIVIDUALIZING INSTRUCTION, A NUMERICAL
CODING SYSTEM HAS BEEN UTILIZED BASED ON THE 4, S, OffiIce of Epucation CopEs
FOR OccuPATIONAL AREAS,

IN THE SAMPLE ANNCTATION SHOWN BELOUW, EACH OF THE COMPONENTS CF THE CODING
SYSTEM ARE EXPLAINED --

CO -- Means Cooperative 14 -~ Is the u. S. Office of ( ]]1]1 -- Refers to the
Education Education code number nuther placement
for the office occupa- (r numerical or-
tions field. Ffach der of this item
occupational area has in the office oc-
a different number. cupations section

Health i; u7, etc. when arranged in

co 14 0 V1l
TITLE: THE SECRET a
AUTHOR: Mary Witherow pOSfiiéﬁgf -’ Siég;

PUBLISHER: Gregg Division, McGraw-Hill Book Company Reading Level: 13
RELEVANT T0: Office
TYPE OF MEDIA: Learning activity package and practice vet

SUBJECT CONTENT: A set of 28 jo.s well written. Includes yeneral
directions and samples of items to be typed. Some material is dictated
by the instructor.

COST: Balow average
LEARNIAG EFFECTIVENESS: ‘Yery good
COST-EFFECTIVENESS: Very good buy

CGMMENT:  Could be very useful for a student who has completed two years
of typing, business machines ard shorthand. A good set to use at the end
of the year for office occupations or a wmodel office ccurse.

alphabetical order.
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BEST COPY AVAILABLE

TITLE: THE AGRIBUSINESS ACHIEVEMENI IEST €0 010 N0l

AUTHOR: Peterson, Harrill, Horner :

PUBLISHER: Houghton Mifflin Jgogz{g:sp?rsgfsg
RELEVANT TO: Agricul'ure " Answer sheets - $4.50
TYPE QF MEDIA: Tests for agricultural understanding Copyright: 1973
SUBJECT CONTENT: The Agribusiness tests measure individual and group Reading level: 10-N

mastery of nigh school agriculture proarams,

COST: Average to above average

LEARIWING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT:  Th's test may be valuable in cooperative education to determine the achievement of a
student wnich 1s to be placed on an Agribusiness job.

IITLE:  AGRICULTURE AREA STU'DY. GUIDES C0 010 002
AUTHCR: ltarold Binkley pp. 40 - $30.00-set
PUBLISHER: Department of Voca.ional Education/University of Kentucky Copyright: 1973
RELEVANT T0: Aaqricu’ture Reading level: 12

TYPE OF MCDIA: Student manuals

SUBJECT CONTENT: The study gquides list a number of jobs dealing with the agriculture occupations,
-n the fullowing pace it has a worksheet.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CGMMENT: This material could be developed for the individial student and his job as a year course
of individual study. The references would have to be secured and organized to fully implement this
workbook. Some of the rmanuals included are Farm Management, Feed Store Employee, Fertilizer and
Chemical Salesman, and Ass.stant Meat Cutter.

TITLE: AGRICULTURE BUSINESS MATEPIAL SUBJECT MATTER INITS C0 010 003
PUGLISPER: Vocational Agricuiture Service/Jniversity of I1linois 15¢ - 50¢
OELEVANT TD:  Agqriculture Readira level: 1C-11

TYPE OF "ENTA: Pamphlets

SUBJECT COMTENT: The units are Applyino for a Job, Salesmanship, Human Relations,

Rusiness Procedures, Cash Register, Simplifyina Work, Credit, Price, Inventory in Aariculture,
£NST:  Low

LEARNING EFFFCTIVENESS: Gutstanding

COST-CFFECTIVENESS: Best tuy

CCMMENT: THis could be used in the class phase of aaricul ture cooperative classes as a source of
material to study and discuss and demonstrate.

TITLE: AGRICULTURE COCPEWATIVE TRATNING DCOKLETS CO 010 004
PUBLISHER: Texas A & M University X pp.-variable
PELEYANT TO: Agriculture Copyright: 19 3
TYPE OF MEDIA: Pronrammed learning materials Readina level: 10

SUBJECT CONTENT: The booklets are in four sections: the first is the assian-

rent sheets for the student, the second is the answer sheets for the assiqnment, the third, topic test
and the fourth is the answers to the test.

C0S™. Eelow averaqe

LLARNING EFFECTIVEHNESS: Very nood

COST-SFFECTIVEYESS: Very aood to best buy

CO'™MENT: These booklets are desiqned for individual student work by each emplnyee in cooperative
education. The units are organized so additional references are necessary. This takes sore tire

tc develop but it is effective i€ complete. Sampie titles are Saine Farm Erployee, Horticulture
Occupations, and Agriculiure Machinery Equipment.

-1 -

e



TITLE:  AGRLCULTY®E_OCCUPA 1

AUTHOR: ORio urhIéu.Eﬁﬂg%ﬂ'a s pp.-variego- Q.g‘u qg?
PUBLISHER: Agriculture Education Curriculum Material Service Copyriaht: 1971
RELEVANT T0: Agriculture Grade level: 11-12

TYPE OF MEDIA: Textbook, student manual

SUBJECT CONTENT: The series of lessor units for agriculture related vlass will provide the student
with basic information necessary in all businesses.

COST: Low

LEARNING CFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: This series is available with a teacher's guide. It has provisions for the student to

work out practical exercises in the units to provide him with the experiences in conjunction with
his occupational experience program.

TITLE: & INTRODUCTION TO AGRICULTURE BUSINESS AND INDUSTRY €0 010 005

AUTHOR: J. T. Wegant, Norman Hoover, and David McClay pPp. 236 - 83.7:
PURLISHER: The Interstate Printers & Publishers, Inc. Copyright: 196t
RELEVART TO: Agriculture Reading level: 1:
TYPE b MEnIA:  Reference book, Textbooks

SUBJECT CONTEMT: The book covers careers in Agriculture, preparing for eiiployment, human relations,
how businesses are organized and how businesses operate.

COST: Below average .

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CCMMENTS: The first part of the book should be used in a career orientation class. The rest of the

book deals witn the job securing, and operations. The second part could be used in a co-op class of
agri-business employed students.

TITLE: APPROVED PRACTICES IN SOIL CONSERVATION (9,010 007

AUTHGR: Albert B. Foster

pp - $6.25
PUBLISHER: The Interstdate Frinters & °ubliihers, Inc. Revised: 1973
RELEVANT TO: Applied Biological and Agriculture Reading level: 11

TYPE OF MEOIA: Reference book, textbook
SUBJECT CONTENT: This book includes a discussion and a description of the soil and water conserva-

tion nethods for 4 small operator while recognizing the changes brought about by jm:roved technology
and better equiprent,

COST: Below average

LEARNING EFFECTIVENESS: Very gyood to outstarding

COST-EFFECTIVENESS:  Very good to best buy

CCMMENTS:  This book would be valuable to a student in a class situation or as individual study, Its
value would be greatly increased if the student could apply or sce applied the practices as they are

s.udying them in the bock. This book would be valuable to anyone concerned with agriculture from the
hc-e-owner to the farwer,

TITLE: BALL AMD. ROLLER JRARING €0 010 008
FUBLISHER: American Assoctition for Vocational Instryctional Materials . Pp. 32 - 95¢
RELEVANT T0:  fApolied Biological and Agriculture, Industrial, and School-lLeaver Reading level: 13
TYSE oF MWLCIA:  Tefcrence Back, Pamphlet . o
UPTECT CUNTENTD This perphlet covers the basic material on bearings, selection, uses, servicing,
ard irspectiun,

ST elow avarage .

CEARNINA CTTECT DVLNESS:  ery jood to Cutstardiry

IRST-EFFECTIvENESS:  Very ;ica %0 hest ouy

Juehis: o This ey phlet could be used as a reference in classroom or for a student employed in the
service induscry. it is ¢ copy of a publication used as the standard in basic bearing information
fo= yoars,

-7



BEST COPY AvalABLE

TITLE: “EEE f.‘/\ - SCIENC C0 010 009
CAUTHOR: M B TEmsminyer E pp. 1N20 - %$14,2%
PUGLISHER: Interstate Printers & Publishers, Inc. Revised: 1968
RELEVANT T0: Agriculture ' Reading level: 13

TYPE OF MEDIA: Reference book, textbook

SUBJECT CONTENT: A book witn information on all areas of beef cattle production from breeding to
feeding and management. [t reflects recent technological advances and improved practices.

COST: Abcve average to high cost

LEARII%NG EFFECTIVENESS: Very good to outstanding

COST-EFFECTIVENESS: Satisfactory to very good buy

COMMENT: This is a modern text with a great deal of information that could be used by a student

erployed on a beef operation as a reference. It could also be used as. a text for both secondary

=4 post-secondary classes studying practical scientific methods of beef cattle production,

TITLE: CAREERS IN AGRIBUSINESS AND INDUSTRY €0 010 01
AUTHOR:  Archie A. Stone pp. 345 - $5.9
FURLISHER:  The interstate Printer & Publishers Inc. Copyrinht date: 1970
RELEVANT TO:  Agricuiture, WECEP Reading level: 12

TYPE ©F NIA: Refarence book, Texthooks

SUSIPCT CONTENT:  This book shows a general view of opportunities in agri-business and how to preparc
“5r 2 career in the various phases. 1t has chapters on each of the main occupations in agriculture.
OST: “elew average

LEARNT, EFFECTIVLNESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMENTS:  This book coula best be used as a career exploration book with a large or small group in-
terested in Agriculture. It could best be used as an introduction with field trips or experiences

to follow up. It could best be used as an introduction with field trips or experiences to follow up.
It ray also be used as a source of information for related careers in a coop class for individual
stuay.

TITLE:  CAREERS [N NATURAL RESQURLES MANAGEMENT, CAREERS [N FARM
SJPEL {{ LR, _CAREERS LN AR SERVICES. CAREERS [N ORNAMENIAL

“an ULIi BE Cs 01J ull
FUBLISEER: Vocational Lducati.n Production (California State Ccmplete Set (8) - $49.00
Polytechnic Coilege) (1) Filmstrip, script
PELEVANT TO: Agricul-ture _ tapa - $7.95 each
TYPE OF MEDIA: Filmstrips, Sourd t pes Copyright: 1969
SUSJECT CONTENT: The filmstrips cover the various careers in Agriculture Grade level: 10-12

related fields with a cassette narration for each one. It covers the area

of careers and opportunities,

COST: Low

LEARNING EFFECTIVENESS: Very good to Jutstanding

COST-LFFECTIVENESS: Very good to best buy

COMMENTS: The filmstrips and cassettes can best be used in a career orientation program to develop
interest in the agriculture related areas.

TITLE: CHECK YQUR CHARACTER TRAITS €0 010 012
AUTHOR: Hoover, McClay, and Weyant pp. 59 - $2.09
PUGLISHER: Interstate Printers & Publishers, Inc. Copyright: 2nd edition, 1966

RELEVAIT T0: A1l areas

TYPE OF MEDIA: Self-test

SUBJECT CONTENT: This is a questionnaire for the student to check their
individual traits.

COST: Below averaqu

LEARNTNG EFFECTIVENESS: Very good

COST-cFFECTIVENESS: Satisfactory to very good buy

CNAENTS:  This could be used in the class room for checking the student individual traits with a
self-answer sheet, Suitable for individualizing instructicn.

3rd edition available
Reading level: 11

-3 -
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TITLE: COMMUNICATIONS HANDBGOK €0 010 013

AUTHOR: Hadley, Read, and Head pp. 180 - $4 .18
PUBLISHER: Interstate Printers & Publishers, lnc. Copyright date: 1987
RELLVANT T0: Aprlied Bfological and Agriculture Reading level: 10

TYPE OF MEDIA:  eference Yook, Textbook

SUBJECT COUTENT:  ihe vook covers the main areas of communication with the public, such as speaking,
writing, radic, television, photography, jraphics, ete,

COST:  Average

LEARNING EFFECTIVENESS: Very good to outstanding

COST-LFFECTIVEIESS: Very uood buy

COMMENTS:  This book should be used in the coordinated club activity of the cooperative class in de-
valoping good public relations. 1t could be used first as a class coverage and then 1ndividual re-

sorts for publication.

TITLE: DAIRY CATTLE SCIENCE CO 010 014

AUTHOR: M. E. Ensminger pp. 510 - $10.7%
PUBLISHER: The Interstate Printers & Publishers, Inc. Copyright: 1971
RELEVANT TO: Applied Biological and Agricul ture Readinag level: 12

TYPE OF MUDIA: Reference hook, Texthook

SUBJECT CONTENT:  This book covers the many areas of dairy farming., It has detailed information
about breeds, breeding managoment, disease, equipment and other things related to dairy producticn.
COST: Above average

LEARNING EFFECTIVENESS: Very good to outstanding

COST-EFFECTIVENESS: Very good buy

COMMENTS: This book is designed to further information tc coop studerts which are employed in the
dairy farming business. 1t cculd best be used as a reference for the individual students' questions
or as a text for a class in dairy farming,

TITLE:  LLECTRIC ¥OTORS: SELCCLION-PROTCCTION ALD URIVES 0, P10,915
AUTHOR: W. tHaro arady ' pp. 49 -"87.

PUBLISHER: American Associatior. for Yocational Instructicral Materials Copyriaght: 1972
RCLEVANT TO: Agriculture, Inter-Related, Industrial, CWT-Special, WEGEP Reading level: 10

Schoanl-Leaver

TYPE OF MEDIA: Pamphlets

SUBJECT CCNTENT: THis pamphlet covers the selectior of the electric motors, care and selection of
the best suited drives for the various jobs.

COST: Below average to low

LEARNING IFFECTIVENESS: Very good to outstanding

COST-tFFECTIVENESS: Very good to best buy

CCMVENT:  This parphlet could best be used by a person employed in the maintenance field of equip-
ment and supplies as a reference book. It could be used as a text book in classes. It would be
best if the student had an opportunity to dc an experiment with electric motors while studying this.

TITLE:  ELQRISTRY MERCHAMDISING AKD SERVICES CO 010 016
AUTHCR: Plasco G. Moore pp.-varies
PUBLISULR: University of Texas,Division of Extensicn COpyriqhi: 1974
RELEVANT T0: Aqriculture, Inter-Related, Personnel! and Public Services, Readina level: 10.5-11

Marketing

TYPE OF “ENIA:  Reference hook, study cuide

$UBJECT'CCHTENT: The hooklet rovers the qualifications and experience for floral work. The mer-
Eggggis;nn aspect ard flewer sh fycts, desienina, wirina, and care and preparation of flowers.
0ST: Low

LUARNING EFFLCTIVENGSS:  Very sood

CQST~EIF[CTL;EHESS: Very acoa te best buy

COMMENT:  Thas Looklet and answer Look could best ke used ac individual assignments and study for a
student workir: 1n a floral shop. Very Yittle other reference work is needed. It is up-to-date and
the facts e tpetetant,

T
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BEST COPY AVAILABLE

TITLE: EQS - 20 SLIDES-FLECTRICAL SYSTEMS €0 010 017
PUBLISHER: John Deere Service Publicatic: $97.00 per set
RELEVANT T0O: Agricilture Revised: Up to date
TYPE OF MEDIA: Slides Grade level. 10-12

SUBJECT CONTENT: Slide series to accompany the Electrical Systen manual.

COST: High to above average

LEARNING EFFECTIVENESS: HNormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This can be used best by people employed as tractor mainterance workers who want an under-
stunding of the electrical system.

TITLE: EQS - 30 SLIDFS-ENGINES €0 010 018
PUBLISHER: John Deere Service Publication 195 slides - $99,00
RELEVANT TO: Agriculture Revised: Up to date
TYPE OF MEDIA: Slides Grade level: 10--12

SUBJECT CONTENT: The slides are for use in classroom with “Engines"
manuals as students' texts,
3ST:  Abuve average to average
LEARNING EVFECTIVENESS: MNormal to Very good.
COST-CFFECTIVENESS: Satisfactory buy
CSMFENT: The slide set is best used for students employed as tractor maintenance workers in engine
service,

TITLE: FOS - 10 SLIDES - HYDRAL'.SS €0 010 019
PUBLISHCLR: John Deere Service Puhlication 133 slides - $66.30
RELEVANT TO: Agriculture Revised: up to date
Tl OF DLOIA: Filusteips Grade level: 10-17

SUSJECT CONTENT: The slide set accompanies the manual dealing with the

hy-raulic system on tractors.

LosT: Anove average to high

LLARNING EFFECTIVENESS: Normal

COST-EFFICTIVENRSS: Satisfactory buy

COMMENT: This comprehensive slide set is to be usea in conjunction with the "Hydraulics" manual.
it compares various types of hydraulic machines and shows how to locate failures.

TITLE: EUNDAMENTALS QF SERVICE - PORER TRAINS C0 010 020
PUBLISHER: John Deere Service Publica*ions Dept. 130 masters - $13.00
RELEVANT T0: Acriculture, Industrial Reading level: 7

TYPE 7F MEDIA: Masters

SUBJECT CONTENT: 130 masters for transparencies on the different types of power trains for machinery.
COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very acod buy

ZOMMENT: The masters should be used with the matching Fundarentals of Service manual. They could

be used two ways: 1) in raking transparencies for large class use or 2) for making worksheets for
individual students.

12



TITLE: FUNDAMTUTALS QF SLRVICE - TIPS AND TRACKS 0,910

PUBLISHER: lohn Deere anrd Company pp. 68 - s§¥%6
RELEVANT T0: Agriculture, Inrdustrial Copyright: 1970
TYPE GF MEDIA: PReference hook, texthook Readinng level: 9

SUBJECT CONTENT:  This bock cuvers the fundamental information on tires and tracks

from how it works to why it fails and what to do ahout it.

COST:  Low

LEARNING EFFECTIVENESS: Very qood

COST-EFFECTIVENESS: Very qood buy

COMMENT:  Tris booklet show the methods used to service tractor tires and tracks. It could btest he
used by a student employed in a tractor repair shop. The inforration {s technical and important.

TITLE: GREENHOUSE MANAGLMENT FOR FLCWER AND PLANT PRODLCTION C0 010 022

AUTHOR: Kennard S. helsen pp. 240 - $7.25
PUBLISHER: The Interstate Printers § Publishers, Inc. Copyright: 1973
REL_VANT TO: Applied Biological and Agriculture Reading level: 14

TYPE OF MEDIA: Reference Book, Textbook

SUBJECT CONTENT: This bock covers the manager himself, business procedure, physical facilities, crop
retations and scheduling of crop. The cultural asgeut uf the business is covered from the soil en-
virermert and the air environment.

COST:  Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENTS: This book could best be used by a student that is erployed in a greenhouse as a reference
book. In crder to understand the importance of the material covered the student should study this
material as he is experiencing these things in the greenhouse,

TITLE:  [IANDBOOK OF  AGRICULTURAL CCCUPATIONS C0 010 023
AUTHOR: Normal K, Hoover pp. 385 - 36.75
roBLISITR:  Inlerstate Printors & Publishers, Inc, Revised: 1969
RELEVANT TO: Applied Biolcgical and Agriculture Reading level: College 15

TYPE OF MECIA: Reference bcok and textbook

SUCJECT CONTENT: A vocational guidance hardbook broadly cutlinina occupations in agriculture and re-
lated areas with education requirements and possibilities,

COST: Average

LEARNING CFFECTIVENES3: Very good

COST-LFFECTIVENESS: Very good buy

COMHENT:  This textbook could best be used as a reference for - ~luss in career orfentation and guid-
ance probadbly as a pre-vocational level or as a reference for occupations in all areas of agriculture
and relatea areas.

TITLE: HANDBOOK FOR YOUNG WORKERS C0 010 024

PUBLISIER: L. S. Department of Labor, Bureau of Labor Standards pp. 29 - 50¢
RELEVART T0O: A1l areas Copyright: 1965
TYPE QF IMtCIA: Parphlet Reading level: 12

SUBJECT CONTENT: This booklet covers labor laws, training cpportunities and

sources of help for the young worker,

COST: Below average to low

LEARNING EFFECTIVENESS: Morma)

COST-LFFECTIVENESS: Very good tu best buy

COMMENT:  This booklet covers the basic information needed to get 2 job and hold it as far as labor
laws and opportunities.

13

e



TITLE: EOS - 20 SIIDFS-F{FCTRICAL SYSTEMS €0 010 017

FUBLISHER: John Deere Service Publication $97.00 per set
RELEVANT TO: Agriculture Revised: Up to date
TYPE OF MEDIA: Slides Grade level: 10-12

SUBJECT CONTENT: Slide series to accompany the Electrical System manual,

COST: High to above average

LEARNING EFFECTIVENESS: Hormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This can be used best by people employed as tractor maintenance workers who want an under-

~ standing of the electrical system.

IIBTLIEE: . - -ENG C0 010 018
UBLISHER: Johr. Deere Service Publication 195 slides -

RELEVANT TO: Agriculture Rev?se;: 8; tosagégg
TYPE QOF MEDIA: Slides Grade level: 10--12

SUEJECT CONTENT: The slides are for use in classroom with "Engines"”

manuals as students' texts.

C0ST: Abuve average to average

PEARNTNG EFFECTIVENESS: Normal to Very good.

COST-EFFECTIVENESS: Satisfactory buy

CgMM@gT: The slide set 1s best used for students empioyed as tractor maintenance workers in engine
service,

TITLE: FOS - 10 SLIDES - HYDRAULICS €O 010 019
PUBLISHER: John Deere Service Publication 133 slides - $66.00
RELEVANT TO: Agriculture Revised: up to date
TIPE GF LA Filssteips Grade level: 10-12

SUBJECT CONTENT: The slide set accompanies the manual dealing with the

Aydraulic system on tractors.

tonT:  Above average to high

LEARYING EFFECTIVENESS: Hormal

COST-CFFECTIVENESS: Satisfactory buy

COMMENT: This comprehensive slide set is to be used in conjunction with the "Hydraulics" manual.
[t compares various types of hydraulic wachines and shows how to locate failures,

TITLE: EUNDAMENTALS OF SERVICE - POWER TRAJNS €0 010 020
PUBLISHER: John Deere Service Publications Dept. 130 masters - $13.00
RELEVANT TO: Agriculture, Industrial Reading level: 7

TYPE OF MEDIA: Masters

SUBJECT CONTENT: 130 masters for transparencies on the different types of power trains for machinery.
COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very aood buy

COMMENT: The masters should be used with the matching Fundamentals of Service manual. They could

be used two ways: 1) in making transparencies for large class use or 2) for making worksheets for
individual students.
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TITLE:  CLNDAMENTALS OF SCRVICE - TIPES_AND TRACKS €0 010
PLELTCUIE: gk Deere and Corpany ppP. Gé)- s5¥%6
RELEVANT T0O: Agriculture, Industrial Copyrigqht: 1970
TYPE CF MEDIA: Reference book, textbnok Readinn level: 9
SUBJECT CONTENT: This book covers the fundarental information on tires and tracks

from how it works tc why it fails and what to do about it.

COST: Low

LEARNING EFFECTIVENESS: Very anod

COST-EFFECTIVENESS: Very qood buy

COMMENT: Th“s booklet show the methods used to service tractor tires and tracks. It could test he
used by a student eriployed in a tractor repair shop. The inferrmation is technical and important.

TITLE: OREENHOUSE MANAGEMENT FOR FLCWER AND PLANT PRODUCTION C0 010 022

AUTHOR: Kennard S. MNelson pp. 240 - $7.25
PUBLISHER: The Interstate Printers § Publishers, Inc. Copyright: 1973
RELEVAIT TO: Applied Biological and Agriculture Reading level: 14

TYPE OF MEDIA: Reference Book, Textbook

SLBJECT CONTENT: This book covers the manager hinself, business procedure, physical facilities, crop
rotutiors and scheduling of crop. The cultural aspect of the ousiness is covered from the soii en-
vircrment and the air environment.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENTS: This book could best be used by a student that is employed in a areenhuuse as a reference
book. In order to understand the importance of the material covered the student should study this

material as he is experiencing these things in the greenhou.e.

TITIE: UANPROOK OF AGRICULTURAL OCCLPATIONS C0 010 N23
AJTHROR:  thorrmal K. Hoover pp. 385 - $6.75
FUBLISHLR: Interstate Printers & Publishers, Inc. Revised: 19£9
RELEVANT TC:  Applied Efolegical and Agriculture Reading level: College 1%

TYPE OF MECIA: Reference book and textbook

SUCCECT CONTENT: A vocational guidance handbook broadly cutlining occupations in agriculture and re-
lated areas with education requirements and possibilities.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CCMMENT: This textbook could best be used as a referenca for a class in career orientation and guid-
ance nrotably as a pre-vocational level or as a reference for occupations in all areas of agriculture
and related areas.

TITLE: HANDBOOK FOR YOUNG WORKERS C0 010 024

PUBLISHER: Y. S. Cepartment of Labor, Bureau of Labor Standards pp. 29 - 50¢
RELEVAKT 70: AY areas Copyright: 1965
TYPE OF MZDIA: Pamphlet Reading level: 12

SUBJECT CONTENT: This booklet covers labor laws, training opportunities and

sources of help for the young worker,

COST: Relow average to low

LEARNING EFFECTIVEMESS: Nermal

COST-EFFECTIVENESS: Very good tc best buy

CCMMENT:  This bocklet covers the basic information needed to get a job and hold it as far as labor
laws and opportunities.
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BEST COPY AVAILABLE

TITLE: HORSES AND HORSEMANSHIP €0 010 025

AUTHOR: M. t. Ensminger pp. 384 - 311.25
PUBLISHER: The Interstate Printers & Publishers, Inc, Copyright: 1969
PELEVANT TO: Applicd Biological and Agriculture Readina level: 10

TYPE QOF MLDIA: Peference book, textbouk

SUBJECT CONTENT: The book covers the various phases of the business connected with horses «nd speci-
fic inforiration in regard to the occupations related,

COST: Ahove averaye to averaage

LEARNING EFFECTIVENESS: Very gocd to outstanding

COST-EFFECTIVENESS: Very good buy .

COMMENTS: This book could best be used by a student employed in a business related to horses, as a
reference book. This book covers so many areas of the business that the student should studv the
areas which he is interested in or employed. It could also be used as a textbook for students inter-
ested in horses.

TITLE: HOW ELECTRIC MOTORS START AND RUN C0 010 026

PURLISHER: American Association for Vocational Instructional pp. 24 - $2.95
RELEWANT T0: Applied Biological and Agriculture, Industrial, CWT Copyright: 1973
VITE OF MEDIA: Reforonce Dook, Parphlet Reading level: 9

SEBJECT CONTENT:  The —anual covers Part 1: Understanding Basic Principles and

Mart [1: Types of Motors and new thcy start and run.

COST: Average to low

LEAPNING EFFECTIVENESS: Normal to outstanding

COST-EFFECTIVENESS EVALUATION: Satisfactory to best buy

COMMENTS:  This manual could be used as a reference for students employed as any job using electric
motors. It is easily read and understood.

TITLE: AN INTRODUCTION T0_AGR] BUSINESS HANAGEMENT 9,010,027
e The Tt dtate Printers & bunlishars Inc. Copyricht: 1973
* Peadina level: 16

PEYEYANT TN Agriculture

IYpE OF “EUIA: Reference book, Textbook i ) _
<P ECT CONTENT: The hook descrites some of the important aspects of management, in an Acribusiness
with subiect as capital, organization, personnel and management covered.

r08T: Below averaae

LEARNING EFFECTIVENESS:  VYery vood

CUST-EIFECTIYENDSS:  Very good buy

COMINTS: The book could best be used as an individual reference or small aroup reference for stu-
dents that are ewployed in Agribusiness that need to further ticir knowledqe on managenent. It could
also be used as a texthook for the coop class in Agribusiness.

TITLE: LIMMOLOGY: AN INTRODUCTION TO THE FRESH WATER ENVIRONMENT €0 010 028
AJTHOR: William H., Amos pn. 38 - $.50
P..BLISI{ER: La'otte Chenical Products Co. Copyright: 1969
PELEVANT TD:  Aqgriculture Reading level: 15
TYPE OF “LDIA: Toacher Guide, Reference bhook, textbooks, pamphlets, student

manuals, multi-media learning kits, learning activity pacs

SUBJECT CONTENT: Oescribes equatic forms of life. Also the patterns of water movement. Yery qood
information on the tife and aging of a pond.

COST: Below average

LEARNING EFFECTIVENESS: Very yood

COST-EFFECTIVENESS: YVery nood buy

COMMENTS: food for use in an environmental conservation or wildlife manaqement course.
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TITLE: LOQKIRS AMCAD TC TEACEING VNCATIONAL ASR]CULTURE 0 0lu 928

AUTHOR: Ralph Woodin 30 slides - $4.10
PUSI ISHER: liorld in Color Froductions Copyriaght: Up-to-date
RELEVANT T70: Appiied Biological and Agriculture _ Listening level: 12

TYPE OF MEDIA: Slides and script

SURJECT CONTENT: A serfes of 30 slides with script showing a career in teaching vocational agricul-
ture and the opportunities and advantages of being a teacher of agriculture,

COST: Below average

LEARNING EFFECTIVESS: Above average

COST-EFFECTIVENESS: Very yood buy

CCMMENTS: The slides are primarily for use with students in acriculture classes as a career orienta-
tion unit in exploring various careers.

TITLE: MEAT_IDEMTIFICATION KIT C0 010 030

PURLISHER: Interstate Printers and Publishers, Inc. 108 pictures - £7.50
REVEYART T0:  Agriculture, Personnel and Putlic Services, Marketing Viewing level: 6
TYFE OF MEDIA: Flash cards

%LBJECT CINTENT;  This kit nas a nu ber of nirtures of cuts af rreat with a key for practice identi-

fication,

COST:  Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactery buy

COMMENT:  This kit could be used by students employed in the meat trade after they have studied the

various cuts of meat from another reference or field trip. It could be used by students in the

meat cutting and preparation areas. It is also used to prepare judqging teams,

[ITLE:  [HE MEAL WE_LAL €0 010 031
SUTHORD P hamas Cieglaer pp. 539 - 23,50
CUTLTCUER:  The Interstate Printers & Publiskors, Ing, Conryrinht: 1966

,

CEPEVANT T00 Applind Yioleyical and Agriculture, Intcr-Related, Personnel Readina level: 10
1d Pudlic Services, "“arketing

TiPL OF “LolA: Reference book, textbook

SURMCT CONTENT: Tt covers the slaunhtering nrocess of the varicus classes of livestock in the first
part. The second part covers the use of meat as a fond and the various cuts.

CIOST:  Average

LA TNG L FECTIVENESS:  Yery qood

2IST-CFFECTIVERESS:  Very uood buy

COMMENTS: Tids book could best ve used as a reference for students which are involved with the meat
industry frow the slaunitering to the consuver. The first part is designed to help the student that
«111 be sliughteritg arirals and the second part for the student that sells or prepares meat. The
et avne 5 best used when the studant can correlate the study witn the experience because the in-
struciiors are deta'led.



BEST COPY AVAILABLE

TITLE:  OXLANCA VOCATICMAL AGRICULIUPE EDUCATION 88SIC CULF
CLARICuLUN [, J1. N 1V C0 010 032

AUTEOR: Oklahora State lerartrent of VYocational & Technical Education 4 tooks ~'SI0.00 ea.
PUBLISHER: Curriculur and Instructional “aterial Center Copyricht: 19N
RELEVANT TO: Aqriculture Reading level: Teacher

TYPE OF EDIA:  Teacher guide, proararred learning materials, reference Look, study auide

SUBJECT CCNTENT: This is ar outlining of four years of instruction in aoriculture. The I unit
covers carecrs, leacership, supervised trainirq, aniral science, plant and sofls, and aarfcuitural
mechani~,.  The secord book covers agricultural chericals, leadership, supervised trainino, plant
and soil, aniral science, and agricultural rmechanics. The third book covers plant and soil science,
animal -cience, leadership, career selection and aariculture mechanics. The fourth book covers

farm tusiress manccerent, leadership and careers, plant and soil science and aaricultural rFechanics.
COST: Low

LEARLING EFFECTIVENESS: Outstanding

COST-EFFCCTIVENESS: Best buy

COMMENT:  This teachinc cuide 1s designed to provide a basic core of instruction for agriculture
students. Each unit incluces objectives, sugqested activities, information sheets, assianrent
sheets, job shetts, transparency rasters, tests and test answers. Each unit has a suoaes ted
teaching time in terms of hours of instruction.

TITLE: MED ULTU €0 010 033
AUTHOR: CaTifornfa State Polytechnic Collece 6 filmstrips - $40.00
PUSLISHER: Vocational Education Productions Copyriaht: 1972
RELEVANT TO: Agriculture Grade level: 10-12

TYPE OF MEDIA: Filmstrips
SUBJECT CONTENT: The six slides and *iImstrips on ornamental horticulture shcw much of the impor-
tant information. This learning kit provides a solid overview of the field, plus detailed demonstra-
tions of the "hew" and ":hy" of ornarental horticulture practices.

COST: FRelew average

LCARSING EFFECTIVENESS: Outstanding

COST-EFFFCTIVENESS:  Yery nood huv

CUMMERT:  This raterial is well develc. 4 for individual work or large r-oup ciass vork. The tech-
nical work on the film is excelient, Serple titles include Lawns and ‘neund_Covers, Fertilizing
Srrazentz] Plants, and Controlling Pests_of Ornarental Plants, S T

TITLE: QUR ENVIROIENT_RATILES WATER POLLUTION €0 010 034
ALTRCR:  Cherles E. Renn pp. 32 - $.50
PUBLISHER: LaMotte Chemical Products Co. Copyricht: 1962
PELEVANT T0: Aqriculture, Inter-Relates, CWT Readina level: 15

TYPE CF PECIA:  Teacher quide, reference hcok, texttooks, parphlets,

~ulti-redia learnirqg kits, learning activity packanes

SUBJECT CCMTENT: This booklet was intended to be of practical use and it is evactly that. This is
an exceilent bocklet to qet started and do some advanced work in water sciences. Covers many areas.
COST: PBelow averaqe

LEAPNING EFFECTIVENESS: Very good

CO"T-EFFECTIVENESS: Satisfactory buy

COMMENT: Yo special eaquiprent recuired. food for independent work in coop class for pecple with
interest in pollution and water manaqement.

18



TITLE: pH, _RUFFERS AND ACIC-DASE. TITPATIONS €, 010,93
ALTHUR: tducational Products Division . pp. ﬁ - .
PLALISHER: LaMotte Chemical Prcducts Cu. Copyright date: Up to_date
RELEVANT TO: Agriculture Reading level: 13
TYPE OF MEDIA: Teacher Suide, Reference book, Pamphlets, Multi-media, and

Tearning kits,

SUBJECT CONTENT: Good, clear, and concise explanation of theory of pH, buffers, acids, and bases.
very good explanation of color indicators.

COST: Below Average

LEAPNING EFFECTIVENESS: Very ggod

COST-EFFECTIVENESS: Very good buy

COMMENTS: Véry excellen{ gxp1anat10n; and charts for the advanced student. Not too much erpensive
eGuipm2ant ruquired.

TITLE: PLANNING FARM FENCES C0 010 036

PUBLISHER: American Association for Vocational instructinnal Materials ep. 56 - $1.85
RELEVANT TO: Applied Biologic 1 and Agricoltaral Cunyright: 166
TYPE OF "{DIA: Refererce look Read.ng level: 11

Suli 'RCT LontbiT: This manuel qives the basic information nveded to make fences.

CO%T: Below average

LEAie i EFFECTIVENESS: \ery good

COST-EFFECTIVENESS: Very good buy

COMENTS:  This manual should be used as a reference for student erployed on a farm. It is thorough
and informative but it should be used in cooperation with experience.

TITLE: PLANNING FOR AN INDIVIDUAL WATER SYSTEM ‘ ¢0 010 037

AUTHOR: G. E. Henderson pp. +30 - 35.95
PUBLTSHER:  Awerican Association for Yocational Instructional Materials Copyrijht: 1973
RELEVANT 105 Applied Biological and Ayriculture Reading level: 13
TYPE OF MEDIA: Reference bLook, Teatbook

SUBGELT CONTENT: This buok tells iow to plan for a water <upply. It covers the dariodnt, sources,

cests, protection and selection of the water system,

COST: average

LEARNING EFFECTIVENESS: Very good to outstanding

COST-LEFECTIVEILSS: VYery qood to Lest buy

COMIENTS! This text is designed for a student who works in the business of sales and service of water
Systoms, It needs no other reference raterial as it is written in a basic format.

TITLE: PLANMING FOR AN IRRIGATION SYSTEM €0 010 033
AUTHER D Boward Turner _ pp. !Oatt 5?5??
PokLISAZP:  Acerican Association for Yocational Instructional Material . Czpyrl?' -]. ‘o
RELEVNNT TG ‘polied Biological and Agricultural eading level:

hd RS ¥ fallad . - .o i 3 It

;jgif:t Ci;E;QT:Ru%ﬁgez;itogggcingtiggkneod of irriqation, detarminina tne type of irrigation to use,
én& J:tnéliuinq if the systom is paying for itself,

CuST:  Avurage

LEARN(@G"EFFguTI:ENESS: iery uqud w00d bu

tgaLgﬁigscr;é%ZEiZ;t igﬁ}zfﬁét3é¥u§31§e§§ g refergnce for a student employed in ¢ shup that sells,
installs ang services the irrigation systems,
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TITLE: PLANT WUIRITION STUDIEs €0 010 039

AUTHOR: Robert W. Stegner op. 74 - §$112.50
PUBLISHER: LaMotte Chenical Products Co. Copyright: 1971
RELEVANT TO: Agriculture Reading level: 14

TYPE OF MEDIA: Teacher guide, student manuals, teacher developed materials

SUSJECT CONTENT: 1In yeneral this book shows the methods of crowing plants hydroponically and experi-
ments to show deficiencies and plant nutrient movement. )

£JST: Below average

LCARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: This could be used to show principles or plant growth tests in a (rop science or horticul-
ture class. The cost of lab matertfals such as gqlassware and specialfzed chemicals would have to be
vlanned .nead. Excellant to demonstrate many plant growth characters.

TITLE: PQULTRY SCIENCE C0 010 040
AUTHOR: *, E. Ensminger pp. 270 - $9.95
PUBLISHEF- The Interstate Printers & Publishers, Inc. Copyright: 1971
RFLEGANT TO: Agriculture Reading level: 16

TYPE OF MEDIA: Reference vook, textbooks

SJbLT CUNIENT:  This book gives the Dackground of peultry production, feeding, housing, disease cun-
trol, management. [% Covers the business aspect of poultry and marketing.

COST: Below average

LEARNING EFFECTIVENESS: Very goced

COST-EFFECTIVENESS: Very good buy

COMMENTS: This book could probably best be used as a reference for a student that was employed in the
poultry industry. There are questions at the end of the chapters that could be used as study guide

as the student completes the experiences on the job.

PO RETATYE'OWER SHOP. QPLRATION. AND_MANAGEMENT 0 010 04l
ALTHCRe Departnent of Agriculture Education pp. 135
NUSLISHER: Pennsylvania State University Copyrinht: 1968
RELEVANT TO: Agriculture Reading level: 10

TYPE OF MEDIA: Student manuals

SUBJECT CONTENT: This workbook covers the irportant things that must be understnod to operate a
floner shop. The rajor areas are floral arrangement, use§ and retail shop manaaerent.

COST: Below average

LEARIING ErFECTIVERESS: Very oood

COST-EFFECTIVEMESS: Very aood buy

CO™MENT: This should be used with a student that is employed in a ratcil fluwer shop. There are
nuestions to be answored at the beqginning of each chapter and usually no other reference -is neces-
sary. The studen: should follow this with actual experience.

TITLE: RURAL RECREATIONM FQR PROFIT C0 010 042
AUTHIR:  Smith, Partain, and Champlin pp. 319 - 37.25
PUALISHER: Interstate Printers & Publishers, Inc. Revised: 1968
RELEYANT TO: Applicd Biological and Agriculture Reading level: Colleye - 15

TYPE OF MEDIA:  Reference book and textbook

SLEIECT CONTENT: A quide for rural landowners in planning, developing, operdating and managing rural
recrraticn enterprises - such as campgrounds, fishing areas and hunting areas.

CNST: Average to below average

LEARNING EFFECTIVENESS: Normal to very .gaod

COST-EFFECTIVENESS: Satisfactory to very qouod buy

COMENTS: This book could best be used by a student as a referonce book if he were interested in rural
recr?atlog development on his area or for someone else. It should be a valusble aid for an area often
overlooked,

- 11 -
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BEST COPY AVAILABLE

THLE: .iLI..F_MD,HL‘"' wbiLdll C0 010 043
AUTINZ M, L Ensainger pp. 236 - $11.2%
Pl ISHR Th» interstate Printers 4 Publishers, Inc. Copyrinht: 1970
RLLEVALT TOD Acriculture Reading level: 12
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TITLE: THINK METRIC C0 010 04/

AUTHOR: Paul Wallach 20 transparencies-342,25
PUBLISHER: DCA Fd.cational Prcducts, Inc. Copyright: 1973
RELEYANT T0: Applied Bfological and Agriculture, Industrial Reading level: 7-9

fYPE OF MEDIA: Transparencies

SUBJECT CONTENT: Trere are twenty transparencies in the set. They are titled: Think Metric,
Erglish Measuriig Units, Metric Units for Everyday Use, Internaticral System of Metric Units, The
“etric Dollar, The Meter, The Kilogram, Capacity, Area, Temperature, Metric prefixes, Conversion
Factors, Estirating in [nglish ard Metric Systems

COST: Above average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Satisfactory buy

CO™MENT: Since U.S. government contracts and business with foreign countries require use of the
metric system, the schools should make the transition to the metric system as soon as possible.

TITLE: THE TRACTOR ELECTRICAL SYSTEM C0 010 943

PuzLisifR: Acerican Association for Yocational Instructional Materials pp. 64 - ¢2.45
RULUVYNT ™ Applied Riological ara Agriculture, Industrial Copyright: lp to date
TYPE ofF “EDTA: Reference book, panphlet

SURCECT CONTENT:  This pavphlet covers the basic principles of electricity as used in power equipient
from generation, reyulation and AC generators,

COST: Average to low

LEARNING EFFECTIVENESS: Normal to outstanding

COST-EFFECTIVENESS: Satisfactory to best buy

COMMENTS:  This publication covers the basic material far understanding the electrical syster of a
;racgnr. [+ cculd be used as a reference for individual instruction for students enployed in servic-
1ng tractiors.

TITIE:  TRACTOR.OPERATION. AND DAILY CARE €0 010 04y
Doervaray Arprican Association for Uncatinnal Instructional Materials pp. 120 - 34,95
BULELANT 1J: Applied Sioloyical and Ayriculture Revised: 1970
TfPt 7 “EUIA: Refnrence book, textbook Peading level: 12

SUBSLCT CONTENT: This book deals with the proper tractor operation procedures and

=ain* v a-g2 for botn carburetor and diesel engines,

0¥8T: Abuyv. average to aJserage

LEARNING EVFECTIVINESS: Very good

COST-LFTE T YENESS: Yery yood to best buy

CoMHENT:  his boor could be used as a reference for a student in preparing to take the test on safe
trawtor operation whicn ic recessary for the Department of Labor requircuents,

TITLE: IRACTOR TRANSHISSIONS €3 010 059 .

PLuLISHER: A=erican Assgciaticn for Yocational Instructional Materials pp. 32 - $1.4%
PELEVANT ™: Applied Eiological and Agriculture, Industrial Copyright: Up to date
I“PF OF “EDIA:  Texthook, panphlet Reading level: 10

CONCT CONTENT:  This wublication has the basic information about jears, trans-

sissions, bearings and the different gearing systems used in transmissions,

0ST: Below averaqg2

LE&PNING EFFECTIVINESS: Very good

LOST-EFFECTIVENESS: very good buy

C:ENT:  Tnis publication should be used by the student employed in a tractor repair shop as a
reference book for questions he iay have on basic transmission work,
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VTLF: TREES fOR 2001 C0 010 051

AUTHOR:  The Mgt fcan forest Institute 116 frames - $19.50
PJBLISHLR: Auidance Assnciates Copyriaght: 1973
RELEVANT 10:  Agriculture Reading level: 12-13
TYPE OF M 3iA:  Teacher unide, filwstrip,, sound tapes
SWIIT CONTENT:  Tne filmstrio and record describe the various jobs in forestry managerent and
relatod fields from tne profession freester to the logger.

COST: Relow averaye

LEARNING EFFECTIVENESS: Vary yood

COST-LFFECTIVENESS: very yood buy

COMMENT:  This aterial could best be used a4 a career ,rientation unic with the students as they are
exploring whicn fiela they would 1ike *o pursue,

TITLE:  TURE MAHASEMENT LANDROOK C0 010 052
AUTHCR: Howard B. Sprague pp. 253 - §7.25
PLBLISHER: The Interstate Printers and Publishers, Inc. Copyright: 1970
RELEVANT [0: Agriculture Reading level: 15
TYPE OF MEDIA: Textbooks
S.AMLLT CUNTENT: This bock covers the wafn problems of raising Turf. Such things as diseases,
“dunirery recessary soils, weeds and their tontrol, and ~ost of the basic information about Turf
waragement,

COST: Below Average

LEARNING EFFECTIVENESS: Very good to outstanding

COST-EFFECTIVENESS: Very gocd to best buy

COMMENT:  This book would be well worth the while of any group or individual to study what was going -
into turf work such as ®1f course management Grourds mainterance, or landscaping contractors. It

could pe used as individual Study or as a large group class text {f there were that many people
invelved in Turf Managerent.

PITLE: LUDERSTASDING AD “EASURING HOKSEPOMER €N 010 053

AUTHPR:  Harold Parady

pp. 72 - $3.55
PBLISHER: American Association of Yocational Instructional Materials Copyright: 1969
RELEVANT T0:  Applied 3iolcqgical and Agriculture Reading level: 10

TYPL F “EDIA:  Reference book, textbnok, study guide

SUBJECT CONTENT: A simple approach to describing horsepower and its ineasurement, accompanied with
eecallent iilustrations,

COs":  Averaje

LEARNING EFFECTIVENGSS: yery good

COST-EFFECTIVENESS: very good buy

CO™INTS: Material could be test used on a lecture discussion basis with 1imited shop use. First
four parts are easily urderstood and applicable,
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TIILE: ADVANCED TYPIdG CO 140 001

PUBLISHER: H.M, Rowe Company 20 lessons
RELEVANT TO: Office Copyright: 1961
TYPE OF MEDIA: Pamphlets Reading level: 11-12

SUBJLCT CONTENT: Advanced work in statistical copy tabulations. Problems are quite long and in-
volved.

COST: Low

LEARNING SFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Excellent for advanced students who are interested in developing further skill in numbers
and tabulated material., Good as a source of supplemental problems.

TITLE: ADVANCED TYPING PROJECTS C0 140 002
AUTHOR: Sass pp. 63 - $1.60
PURLISHER: Pitran Publishing Company Revised: 1961
RELEVANT TO: Office Reading level: 10

TYPE OF MEDIA: Teacher guide and textbook

SUBJECT CONTENT: Diversified nffice projects containing 178 problems based on an office. Typists
rast corron duties. Exercises are graded and content is varied to apply to different business
situation:.

CNsT: Low

LEARNING EFFECTIVENESS: Very good

COST-E-FECTIVENESS: Best buy

COMMENT: Would be very good source for various problems used at different times in an Office
Occupation class or in business machines. Can easily be used in part. Drawback: Still has zone
numbers in letter addresses.

TITLE: APPLIFD SFCRFTARIAL PROCFDURFS CO 140 003

AUTHOR. trigs, Powe, Travis and Blockiius -8
EE?LI;%LQi HeGraw-Hi11 Dook Cowspany Cogg;iggi dité? p?ﬁ?:
.Lt;.qurq}gi* Office ) Reading level: 1
perDOF G BHAr Teacher guide, Lectbock wd workbook
SUBJECT CUNTENT: Covers typical materials for this type book. Sections are: a secretarial career:
basic secretarial procedures; office systems, job seeking; and cn-the-job project. Contains appen-,
dices on refarences and English grammar.

uIsT: Average

LLARSING EFFECTIVENESS: VYery good

COST-UIFECTIVENESS: Very good buy

COMMENT:  Is well ornanized and information and materials are current.

TITLE: BASIC OFFICE PRACTICES AND PROCEDURES CO 140 004
SUBLISHIR: Eye Gate House Film--$57.00 for set of six
RELEVANT TO: Inter-related, Office, Persunnel and Public Services, Copyright date: up to date
CaT, CWT-Special, and WECEP Reading level: 13

TYPE OF MEDIA: Teacner quide, filmstrips and records
SUTJLCT CONTENT: The fiimstrips give an overview of basic uffice machines the students will likely
coire in contact with, how to arcwer the telephore and follow through with ressages, etc., trans-
ritting ¢f ~ail and memos, how to deal with people and to help their employers get more done, basic
filing and  ffice systems, decisions a giry wust make to be a secretary.
CO0ST: Bel:r - sverage
LEARNING ErrEfTIVENESS: Very gnod
COST-LFFEC  [VENESS:  Very quod buy”
COMMENT:  The only equipient needed is o filwustrip projector and a record player which are usually
standard ¢quipment or availatle from the Audio Visual Cepartrent. There is no additional cost to
the use of this material, These are up-to-date filmstrips, telling it like it is, These filmstrips
give the students rmore of an idea about the rmachines they use in an office, the set up of an office,
the procedures in running an office sroothly, how to help one another in an office, and how to get
along with people--the qualificaticn which is top of the list if the student is to be happy and re-
tain her job,
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TITLE: BUSINESS FILING CN 140 005

AUTHOR: Dr. Wanda Blocklus 6 filmstrips, 3 records--$55.00
PUBLISHER: Coronet Films 6 filmstrips, 6 cassettes--$70.00
RELEVANT TO: Office Copyright date: 1970
TYPE OF MEDIA: Filmstrips and records Grade level: 11-14

SUBJECT CONTENT: Total of six filmstrips covering: alphabetizing rules, alphabetic correspondence,
~other filirg systems, charge and transfer methods, types of equipment, and data processing and
microtilming.

COST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Used to clarify individualized instruction of filing during that unit,

TITLE: BUSINFSS LETTER TYPING (2np Ep.) CO 140 006

AUTHOR: Casady and Casady pp. 112--%2.58
PUBLISHER: South-Western Publishing Company Copyright date: 1973
RELEVANT T0: Office Reading level: 10,5

TYPE OF MEDIA: Spiral-bound dril book

SUBJECT CONTENT:  Good up-to-date letters with problem situations--good review material and produc-
tion skill building material.

COST:  Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT:  This publication could be greatly used by students in the Office Education program, It
could be used on an individual or large group basis,

TITLE: BUSINESS MACHINES PRACTICE SET C0 140 007
AUTECR:  Albertson 55 jobs--$ in press
FUBLISHLR: McGraw-Hill Book Company _ Revised: 1974
RELEZANT 10: Office and WECLP : Reading level: 1

itPE QF “LDIA:  Teacher guide and workbook-teatbook .

SUBJECT CONTENT: Projects for machines covering work in € departments within a company. All papers
and forms are included in the book. (No typewriter is required)

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

CAMMFNT:  Advantaae: can be used without a typewriter.

TITLE: BUSINESS MATH 130 C0 140 008
AUTMOR: R, Robert Roserberg pp. 124--%1.86
PUBLISHER: Gieyq Division, McGraw-Hill Book Company Copyright date: 1968
RELEVANT TO- Inter-.elated, Office, WECEP, and Schcol-leaver Reading level: 11

TYPE JF MEDTA: Texthook and workbook

SUBJEQT CONTENT:  Specifically designed for students in Office Occupations areas of study. Includes
30 units covering office oriented material and a review at the end,
COST: Below averaqe

LEARNING EFFECTIVESESS: Very good
COST-CFFECTIVLNESS: very qood buy
COULUT Directly yeared toward Office Nccupatins.
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TITLE: BUSINESS MATH ON THE JOB--A PRACTICE SET Ct 140 009

AUTHOR: Rosenberg and Sexton pp. 93--81.86
PUBLISHCR: Gregy Division, McGraw-Hill Book Company Copyright date: 1969
RELEVANT TO: Inter-related, Office, Personrel and Public¢ Services, Reading level: 12

Marketing, CWT, WECEP, and School-leaver

TYPE OF MEDIA: Textbook and workbook

SUBJECT CONTENT: Covers probloms in all areas where math is handled by business people. No general
review of math is given other than the prodlems.

COST: Below average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy

COMMENT: Seems very hasic--and possibly a hit too simple for some students, However, any student
having problems in the area should find it helpful.

TITLE: CHARM IN THF OFFICE AND PROFESSIONAL PROJECTION C0 140 019

AUTHOR: Bohbie Ray Bowler 81 slides--48 minute tape
PUBL ISHER:  Milady Publishing Corporation Copyrinht date: 1970
RELEYVANT TO: Office and WECEP Listening level: 9-10

IYPE OF MEDIA: Teacher guide, slides, sound tapes (cassettes), reviews of lessons in many ways which
are helpful. Slides very enjoyably done.

€OST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CO?ME?T; Combination of well-done slides and interesting commentary gives qood instructional
materials,

[VilE: CLERICAL OFFICr PRACTi“E SET (2wp Ep.) CO 140 011
AUTHOR: Sandry pp. 92 jobs--32.00 inst. bouk
busLivbR:  Pitman Publishing Ceompany $4.56 supplies
RELEVANT TO: Office Revised: 1973
TYPE OF MEDTA: Teacher guide, student manuals and supplies Reading level: 10

SUBJECT CONTENT: Uses realistic office situations. Skills used are: handwriting, record-keeping,
business arithmetic, filing, taking messages, and following directions. Materials are current.
COST: Low

LEARNING EFFECTIVENESS: Very good

COST-CFFECTIVENFSS: Best buy

COMMENT: Jubs are overlaping and progressive. Information from one is used later in another.

TITLE: CLERICAL OFF(CE TYPING Ch 140 012
AUTHOR: Lessenberry, Crawford, Erickson, Bartholome, and Warner pp. 70 each--52.28 each
PUBLISHER: South-Western Publishing Company Copyright date: 1972
RELEVANT T0: Inter-related, Office, CWT and WECEP Reading level: 7

TYPE OF MEDIA: Student maruals, learning activity packages (4 LAPS)

SUBJECT CONTENT: LAPS cover: centering and tables, business forms, memo, letters, and reports.
Integrated project learning.

C0OST: Gelow average

LEARNING EFFECTIVENESS: Outstending

COST-EFFECTIVENESS: Best buy

COMMENT:  Very good for low-ability students as a learning or a review of basic typing skills. =zach
LAP can be used where necded--the textbook is not needed in order to complete them.
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TITLE: COMPUTER PROGRAMMING WITH COROL €0 140 013
AUTHOR: Market and Hartford pp. 216--text $3.90
PUBLISHER: Delmar Publishers instr. 1.50
RELEVANT T0: Inter-related, Office, and WECEP Copyright date: 1974
TYPE OF MEDIA: Teacher guide and textbook Reading level: 13

SUBJECT CONTENT: Covers: introduction to Cobol, basic Cobol statements, the procedure division in
Cobol, programming tcchniques using Cobol. and job control languages.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Good for more advanced students.

TITLE: EFFECTIVE HUMAN RELATIONS CO 140 014

AUTHOR: Fanning, Jennings, Santos Transparencies (20) - $35.00
PUBLISHER: 3-M, Visual Products Division ' Copyright: 1968
RELEVANT TO: Office Reading Level: 10

TYPE OF MEDIA: Transparencies

SUBJECT CONTENT: 20 transparencies dealing with various traits or attitudes of employees and the
effect of them on job performance.

LUST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory Buy

COMMENT: The transparencies would provide a basic understanding for the beginning of a unit on
human relations with a text needed in addition to the transparencies.

TITLE: ELECTRONIC DATA PROCESSING WRLTTEN FOR THE LAYMAN (1REE BOOKS) (g 140 ol
PUBLISHER: National Cash Register Company pp. 10-15 in ea. booklet--50¢ a booklet or $1.25 pkg.
RELEYVANT TO: Office Reading level: 14
TYPE GF HIDIA: Three booklets Copyright date: up #o date

SUBJECT CONTENT: Book 1+ What is Data Processing? Book 2: What is Binary Arithmetic? Book 3:
What is a computer? A1l simply written and well-illustrated.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Should be good to use as a general introduction to data processing for students who have
not taken any courses in this area, but who have a definite interest.

TITLE: ELEMENTS OF COMPUTER PROGRAMMING: FORTRAN CO 140 016
AUTHOR: Market and Hartford pp. 224--%$3.90°
PUBLISHER: Delmar Publishers $1.50 teacher's manual
RELEVANT TO: Inter-related, Office and WECEP Copyright date: 1973
TYPE OF MEDIA: Textbook and teacher guide Reading level: 13

SUBJECT CONTENT: Covers: introduction to programming; requirements of the Fortran anguage; basic
Fortran statements; debugging; reading and writing in Fortran; other Fortran characteristics;
business and data processing, documentation, and advanced programming and summary,

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory

COMMINT:  Cewd for advanced students.
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TITLE: ESSENTIAL BUSINESS PRACTICE (2np Ep.) CO 140 017
MTHOR:  Charles G. Reighner pp. 10 practice sheets--$1,72
PUSLISHER: H. M. Rowe Company text--$1.44
RELEVANT T0: Office Revised: 1969

TYPE OF MEDIA: Teacher guide, textbook, Study guide (working papers) Reading level: 10
SUBJECT CONTENT: Incorporates basic business math and the completing of business forms. Includes

10 practice sheets and 110 jobs to be compieted. A}l forms necded are included with Lhe working
papers.

COST: Low

LEARNING CFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: This set works very well as a culminating unit at the end of the year to reinforce the math
and review the various husiness forms. Math practice sheets also work well as review before students
begin work on the arithmetic machines. -

TITLE: ELOW CHARTS--MACHINE MATHEMATICS CO 140 018
AUTHOR: Smith and Winters pp. 221--$3.00, wkbk $1.00
PURL ISHER: Victor Comptometer Corporation Copyright date: 1969
RELEVANT TO: Office Reading level: 8-9

TYPE OF MEDIA: Spiralbound textbook and study guide )
SUBJECT CONTENT: A complete booklet which combines information found in most machine texts with
inforimation concerning computer math through the use of flow charts.. This is one of two booklets
in this course.

COST: Below average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

CCMMENT:  Very well done and the only booklet known to the evaluator which relates these two
methods of math so completely.

TITLE: GREQG DICTATION (?nn Fp,) CO 140 019
AUTHCR: lLouis A, Leslie, Charles E. Zoubek and Madeline Striney pp. 448--%4.14
PUBLISHER: Gregg Division, McGraw-Hi1l Book Company Copyright date: 1971
PELEVANT TO: Office Reading level: text, 9.5-10,

TYPE OF MEDIA: Teacher guide, textbook and study guide wkbk., 9.5-10, student transcripts, 11
SUBJECT CONTENT: Serves as a link between shoriiand theory and advanced dictation and transcriptiion
ard serves as a terminal cou:se for same.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Tapes available.
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TITLE:  THE GREGG OFFICE JUB TRAINING PiQGRA? CO 140 020
AUTHOR: Albertson, Duchan, Foster, French, Hodges, Kirk, Yorris, pp. varfatle--$165.00
Krevolin, Poland, Risser and Sherster Copyright date: 1973
PUBLISHER: McGraw-Hi1l Book Comrpany Reading level: 6

RELEVANT TO: Inter-related, Office, Persunnel and Public Services,

CWT, CWT-Special, and WECEP

TYPE OF MEDIA: Teacher guide, programmed learning materials, student manual, learning activity
packages, teacher developed materfals and in-basket jobs.

SUBJECT CONTENT: Fifteen individual job training programs designed to really prepare students for
arployrent in a combination of high-frequency office jobs and give them a broad base of office
skills. A1l skills are developed and applied in an integrated manner. The student may advance at
his own pace.

COST: Above average

LEARMING EFFECTIVENESS: Qutstanding

COST-EFFECTIVENESS: Best buy

COMMENT: No additional equipment is necessary cther than r:qular machines, desks, etc., fourd in a
business education department. This set of materials may e used in cooperative vocational educa-
tion on an individualized basis (with all students participating or only a few). It is particu-
larly good for those students who are not on a job where they are getting varied experience. They
are free to explore various jobs which gives them kncwledge of office jobs they may not come in

contact with through any other means.

TITLE: GREGG SHORTHAND (2np Ep.) C0 140 021
AUTHOR: John Robert Gregg, Louis A. Leslie and Charles E. Zoubek pp. 320--$4.14
PUBLISHER: Gregg Division, McGraw-Hill Book Company Copyright date: 1971
RELEVANT TO: Office Reading level: text, 10

TYPE OF MEDIA: Teacher guide, filmstrips, textbook and sourd tapes

SUBJECT CONTENT: Presents complete theory of Gregg Shorthand, including business vocabulary, some
spellig and punctuation,

COST: Averace

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Tapes could be used for dictation purposes.

TITLE: GREGG SPEED BUILDING (2np Ep,) CO 140 022
AUTHOR: John Robert Gregg, Charles E. Zoubek, Louis A. Leslie, pp. 448--%4.47
and ¥illiam Mitchell Copyright date: 1972
PUBLISHER: Gregq Division, McGraw-Hi11 Book Company Reading level: text, 9-10

RELEVANT TO: Office

TYPE OF MLTIA: Teacher guide. textbook and study guide (workbook)

SUBJECT CONTENT: Advanced shorthand--planned to develop student's ability to take dictation
;apidly on newer and larger vocabulary and to transcribe letters rapidly and accurately in good
ore,

COST: Average

LEARNI'G EFFECTIVENISS: Very good
COST-EFFECTIVENSS: Satisfactory buy
COMMENT: Cassettes available for dictation purposes.

*
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TITLE: GREGG_TRANSCRIPTION (2np Ep.) CO 140 023
AUTHOR: Louis A. Leslie pp. 445--%4.47
PUBLISHER: Gregg Civistcn, McGraw-Hil1l Book Company Copyright date: 172
RELEVANT TO: Office Reading level: text, 14,
TYPE OF MEDIA: Teacher guide, textbook, study guide and workbook wkbk., 10.5-11

SUBJECT CONTENT: Teaches student .) combine skiils in shorthand and typewriting and to use his
knowledge of English in the production of mailatle letters.

COST: Average

iL.LEARNING EFFECTIVFNFSS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Gives the student good apportumit, tc apply their learned skills in production of
majlable letters,

CO 140 024
. At .

TITLE: HOW TO READ A FINANCIAL RFPORT (4vw Ep.) pp. 31--sample free
PUELISHER: ™errill, Lynch, Pierce, Fenner & Smith, In-, classroom set-small price
RELEVANT TO: (ffice and Marketing Copyright: 1973
TYPE CF MEDIA: Reference book Reading level: 12
ggg#ECTLCONItNT: Simple concepts and facts about working with financial reports.

H Ow

LEARNING EFFECTIVNEESS: Normal
COST-EFFECTIVENESS: Very good buy
COMMENT: Good tor reference only. Suitable for individualizing instruction.

TITLE: II'S FUN TO WRITE LETTERS & THE PERFECT SECRETARY €0 140 025
AUTHOR: Jane Eaton pp. 35 & 32 - Free
PUBLISHMER: Eaton Paper Division of Tuftren Revised: 1973
RELEVANT TO: Office Reading Level: 10-11

TYPE OF MEDIA: Pamphlets

SUBJECT CONTENT: Both pamphlets are good handbooks of office manners, tricks of the trade, and
proper forms of writing letters.

COST: Low

LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Very Good Buy _
COMMINTS: Excellent supplementary aids for girls in Office Education. Good reminder to use in the
classroom and on the job as well.

TITLE: JLST A SECRETARY CO 140 02€
AUTHOR: First Hationa] City Bank : 1 record and 1 filmstrip--$12.95
PUBLISHER: Educational Activities, Inc. Copyright: 1966
FELEVANT TO: Office and WECEP Listening Tevel: 10-11

TYPE OF MEDIA: Teacher guide, filmstrips, and records

SURJECT CONTENT: Through the’record and %i1mstr1p: It shows all things a secretary mus}qbe on her
job. And, it explains and shows examples of each in a very clear and interesting way. uUses a
cartoon style to some extent).

C0ST: Average

LEARNING EFFECTIVENES%: Verydggod

COST-EFFECTIVENESS: Very good buy . _ _
COMMENT: VUses a filmstrgp projector and record player--or a combined unit. Does very well in

showing the important position that a secretary has in the company.
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TITLE: JUST A TELLER €O 140 027
AUTEOR: First National City Bank 1 record and 1 filmstrip--$12.95
PUBLISHER: Educational Activities, Inc. 'Copyright: 1967
RELEVANT TO: Cffice and WECEP Listening level: 10-1

TYPES OF MEDIA: Teacher guide, filmstrip and record

SUBJECT CONTENT: Through the record and filmstrip: Introduction to the makeup of a metropolitan
bank, with pecple in the bark al! being irportant; does a very gnnd job of covering all types of
problems a teller may experience. Uses cartoon style to scme extent.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT:  Only needs a filmstrip projector and a recerd player--or a combined unit. Good for re-
lating inforration aboit one particular type of job.

UILE: _KEYPUMCH, TEXT WORKROQK CO 140 028
PUBLISHER: 17T Educational Services, Inc. pp. 264 - $10.13
RELEVANT TO: Inter-related, Industrial, Office, Marketing, and CWT Revised: 1369
TYPE OF “EDIA: Programmed learriny materials, textbook, and student ranuals Peading level: 11

S.BCECT CONTENT: Introductory course in data processing and more specifically, keypunch.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMVENT:  very good introductory course in data processing and keypunch. Need keypunch equipnent
in order to develop keypunch operator, There are ample reinforcement exercises to use.

TITLE: MEDICAL TYPING C0 140 029

AUTHOR: Frances Way Edmondson pp. 183
PUBLISHER: G, P. Putnam's Sons Copyright: 1965
RELEVANT TO: Office - Reading level: 13

TYPE OF MEDIA: Textbook -

SUBJECT CONTENT: A thorough coverage of dicticnary usage (regular and medical); a review of medical
reference raterial; and medical typing,

CusT: Average

LEARNING EFFFCTIVENESS: Outstanding

CCST-EFFECTIVENESS: Very good buy

COMMENT:  For e student with a very definite interest in going into a medical career,

TiTLE: QFFICE MACHINES COURSE: ADUING AMD CALCULATING MACHINE (41w Ep,) g 140 030

AUTHCR:  Correlia, Pasework and Agnew pp. 60--32.60
PUBLISHER: Sauth-vestern Publishing Company Copyright: 197N
RELEZ«NT TO3: Cffice and WECEP Reading level: 8

TYPL JF MEC{A:  Teacher yuide, texttook and workhook

SUBILLT CUNTENT:  Incorporates the use of all arithretic machines with problem solutions which are
practical to uffice skills. ODirections wall written.

COST:  Zelow average

LEARNING EFFECTIVERESS: Very qood

COST-EFFECTIVENFSS:  iery gocd buy

CEMECN T The workbeok can be used sery well for all types of uses, from individual instruction to
PACGC SrOwe Instructinn, It can alsn te used ir cne serester or broken up and used during the year
at varigus té:os,
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TITLE: OFFICE OCCUPATIONS ' €0 140 03]

PUBLISHER: Delmar Publishers pp. 48--$1.05
RELEVANT TO: Office and WECEP Copyright: 1970
TYPE OF MEDIA: Programmed learning materials Readina level: 9

SUBJECT CONTENT: Covers lessons in programmed layout; nature of the work; education and training
needed: personal qualities needed; where the jobs are; wages and benefits; and tests.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVEESS: Very good buy

COMMENT: Good for general exploration of office occupations.

TITLE: QEEICE PRACTICE FOR TYPISTS (2np Eb.) C0 140 032
AUTHOR: Charles G, Reigner pp. 31 assignments--text, $1.20; ers, $3.0¢
PUBLISMER: H. M. Rowe Company ’ Rereed! 1608
RCLEVANT TO: Inter-relaled; Uffice, CWT, WECEP Reading Tevel: 14

TYPE OF MECIA: Teacher guide, textbook and study guide

SUBJECT CONTENT: Covers all types of typical business typing. Instructions are given in conversa-
tion form, as they would be in an office,

COST: Low

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: This is a very effective review business typing set. Effective at the baginning of the
year as a review--or incorporated into the year's work as a general revicw,

TITLE: QFFICE PRACTICE: MANNERS AND CUSTQMS C0 140 033

AUTHOR: Dr. James R. Meehan ]
PUBLISHER: Coronet Films Film (13 172 min.é;;:lzgﬁg9 c?;gg

RELEVANT TO: Office :
;Y§5E0$ MERA Grade level: 11-12
UBJECT CONTENT: First day on a new job--what b

ST i e raps y J w to be careful of, what to ook for, and how to act.

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: This is a very good film to use as an intro 's fi i
A good discuseion chect) food Filn to use ductory to a student's first day on the job.

TITLE. QFFICE STYLE DICTATION TAPES CO 140 034
AUTHOR: Eleanor Skimin and Patsy McMurtrie 4 tapes--330.00
PUCLISHER: Teaching Aids, Inc, Copyright: 1671
PELEYVANT TO: Inter-related, Office, CwT, (WT-Special, WECEP and Grade level: 11-12

Scheol-leaver

TYPE CF MEDIA: Sound tapes

SUBJECT COMIENT: Introduces the learner %o varying techniques and idiosyncrasies of dictators, in-
eluding speaking, repeating, inserting, and correcting. Dictation fs given in three different
corpanies. Each assiygnment is preceded with specifications to be used in that office; there is
much stress put on listening and following directions.

COST: Below average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very gocd buy

CGMMENT: o special equipment is necessary other than typewriter, recorder, and/or console with
chanrels. This is excellent material for qgirls who don't get dictation experience from various
people, but who are calied in for dictation with no forewarning. It is a vocabulary-building
technique and a reasure for erphasizing listening and followirg directions. It must be used
inter-ittently--nct as an everyday instruction or even several days in succession.
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TITLE: PRACTICAL OFFiCE TYPEWRITING CO 140 035

AUTHOR: Rosen and Cleary Pp. 53 Jobs--$2.33 text & $6.47 supplies
PUBLISHER: Pitman Publishing Company Revised: 1969

RELEVANT T0: Office and WECEP Readinn :
TYPE OF MEDIA: Teacher guide, textbooks and working papers level ?0
SUBJECT CONTENT: Contains fitty-three typing jobs grouped by business departments. Gives

students not only iyping skills but also training in office procedures and 1nformation.

COST: Average :

LEARNING EFFECTIVENESS: Outstanding

COMMENT: Good for office simulation course. Gives advanced work in typing--some different jobs
than usually found in typing texts--more practic.1 to actual office work.

TITLE: PROGRAMMED GREGG SHORTHAND, EXPERIMENTAL EDIT]ON r0 140 036
AUTHOR: Hosler, Condon, Grubbs and Hoffman : pp. 478--%8.25
PUBLISHER: McGraw-Hi11 Book Company Copyright: 1969
RELEVANT TO: Office and Personnel and Public Services Reading level: 3-9

TYPE OF MEDIA: Programmed learning materials, textbook and cassettes

SUBJECT CONTENT: Text workbook set-up very good, lesson for lesson, but cassettes are for each
review lesson at the end of each chapter and graat along with book for catch-up review or relp for
sTow learners.

COST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

CCHMENT:  Very gcod for students working along to "brush up" on his first semester of shorthand.

(individualized instruction)

TITLE: PROJECTS IN CIERICAL RECORD KEEPING (3rp Ep.) €0 140 037
AUTHOR: Henry J. Rosenberg pp. 337--$3.76
PUBLISHER: South-Western Publishing Company Copyright:. 1968
RELEVART TQ: Office and WECEP Reading level: M

Trre QF MIDIA: Textbook and workbook

SUSJECT CONTENT: Contains projects for six companies. Covers many duties and the projects can be
crdered separately at shout 8U¢ to $1.20 per set.

COST. Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very gcod buy

CCMMELT: well written and can be split and used at various times for various students.

TITLE: SECRETARY. A NOR“AL DAY (0 140 038
AUTHOR: Dr. James R. Meehan Film (11 min,)--$65.00 biack & white
FUBLISHER: Coronet Films $130.00 color
PELEVANT TO: Cffice Copyright: 1966
TYPE OF ME2iA: Film Grade level: 1112

SUBJECT CONTENT: Describes basic dutfes of secretaries such as filing, typing anda transcription,
recsrding ¢f shorthand, message taking, etc.

(0ST: ibove average

LEARAD'G EFFLUTIVERESS:  Very gqood

CIST-EFFECTIVENESS:  Very acod buy

COMYELT: Fr.ellent for a shurthand-secretarial ¢lass.
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BEST COPY AvMLASLE

TITLE: Tt SECRETARY ON THE JOR 286(3 34059339“
AUTHOR: Mary witherow Copyrighi; l§67
PUBLISHER: Gregg Division, McGraw-Hi11 Book Company e he: 1987

RELEVANT TO: Office and HEEEP . ) and practice set
- MtDIA: i iyi ackage an ,

§5§352§ gsgﬁéﬁT:Legrgézgo:czév}ogspwellgwritten. Includes general directions and samples of items

to be typed. Some material is dictated by the instructor.

€Osr: Below average

tEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Could be very useful for a stu

machines and shorthand. A guod set to use a

office course.

dent who has completed two years of typing, business
t the end of the year for office occupations or a inodel

TITLE:  SECRETARIES AN TH SPOT 0 140 040
FUCLISHER: National Secretaries Association pp. 156 - $4.00
RELEVANT TO: Cffice, WECEP Revised: 2nd edition
TYPE OF MEDIA: Reference book, textbooks Reading level: 12

SUBJECT CONTENT: A baok of problem situations for secretaries. Covers such

areas as new ick, human relations, communications, office records, secretarial duties. Also
inciudes report of action actually taken in situations aiven.

CAST:  Low

LEARNING EFFECTIVENESS: Outstanding

CCST-EFFECTIVENESS: PBest buy

COMMENT:  This could be beautifullv used for qgeneral discussion purposes periodically durino the
year. \Vith the report of action taken beina fncluded it is just that much better.

TITLE: SPELLING DRILES AND EXERCISES - PROGRAMMED FOR THE TYPEWRITER €O 140 041
AUTHOR: B8rendel and Near pp. 108--$1.68
TUBLISHER: Gregg Division, McGraw-Hi1l Book Company Copyright: 1968
RELEVANT T0: Inter-related, Office, Personnel and Public Services, Reading level: 10,5-N

CAT, WECEP, and School-leaver

TYPE OF MEDIA: Prograrmed learning materials

SUBJECT CONTENT: Well written material covering 211 areas of spelling and its problems. Includes
lessons and tests.

COST:  Low

LEARNING EFFECTIVERESS: Very good

COST-EFFECTIVENESS: Very good buy

CCMMENT: Should be a big help to students with problems in this area. Material can be used with or
without a typewriter., Suitable for individualizing instruction.

TITLE: STATISTICAL TYPLUG WITH TABULATION PROBLENS (2np Ex.) €0 140 042

AUTHOR: S. J. Wanous pp. b2--$1.52
PUBLISHER: South-Western Publishing Co. Copyright: 1956
RELEVANT TO: Office Reading level: 9

TYPE OF MEDIA: Textbook (paperback) . _
SURJECT CONTENT: Supplementary book including: figure and symbel key drills; basic tabulation in-
for~atinn, tabulation problems, business papers with tabulations, tabulation tests. Most prablems
are short,

CCST: Low

LEARNING EFFECTIVERESS: Very good

COST-ZFFECTIVENESS: “ery gond buy K

COMVEST: A very socd suppierental tect for ext a work on statictical copy of all types. Geod for
stunent reyiew and Lrusit up work. Has varicus ¢ pes of tabulation problems sectioned off for easier

Lusage.,

34



BEST COPY AVAIABLE

TITLE:  TELETRALIING FOR. BuSIHESS STUDIES (0 140 043

AUlteiR:  Arerican felephoune and Teleyraph Company pp. 120--frae
FUSLISHER:  kell Telephone Companies, Distributors Revised: 1965
RELEVANT 70:  Inter-related, ffice, “arketing, CaT-regular, WLCEP Reading level: 10

SUBJLET CONTINT:  Luvers suth areas o5:  suggested proceduras, basic telephone ‘nformation, distri-
tutive cducation, and the telcprone: additional aids and information and role-playing materials.
COST: Low

FEAYNIIG EFFECTIVENESS: VYery goud

COST-LFFECTIVENESS: Very good buy

COMMENT: Materfals con be used with or without the teletrainer unit provided by the telephone
company.

TITLE: ME C0 140 044
AUTHOR:  fdward £, Byers, td.D. pp. 122--52.34
PUBLISER:  Gregg Civision, !Mchraw-Hill Sook Coimpany Copyright: 1372
RELZVANT T0: Health, Office and School-leasor Peading level: 13+
SUBSCCT COMTENT: Medical words spelled and divided for quick reference. Also has a reference
sectisn of medical abbreviations and acronyms.

COST: Bzlew 1verige

LEARNING EFFECTIVENLSS:  Very good

COST-EFFECTIVEMESS: vary :00d buy

LOMMENT:  Excellent reference for anyone working in medice! areas where they rust write, type or
transcrive riedical terms.  The bock is siall so it is easily slipped 1nto a pocket or purse.

TITLE: “TYPING DO'S g LUD'S; PERSCMALITY UGH: TYPING HARITS, LGH” L0 140 045

PULISHER:  Poster Yisual Aids 24 posters--$2.00
RILEYANT T0: Inter-related, Office, Personnel and rublic Services, set of 12--34.00
Marveting, CAT, CWl-Soecial, WECEP, and School-leave: _ set of €--82.00
TYPE OF MEDIA: Pesters Reading level: 6-19

1

SUBSECT CONTENT: Humorous posters portraying all types of emphasis in the three areas ccuered_by the
custers--8 x 11 size.

COST: 3elow average

LEAQUING SFFECTIVENESS: Very good

COST-EFFECTIVENESS:  Very qood buy

OMMENTD Tan e vors ettectively worked into a hulletin Loard disolay.

ilTLE: IYPLURITING CEFICE PRACIICE SEI CO 140 046

THOR: bother Sandey 40 Jobs--text, $1.60; supplies, $3.60
VL USHLRe PRt Fandoaning Carporation Coryright: 1961
HLoLANT T ifdica Reading level: 10
TYPL e MESIY: Tearer wuide, tecthook, enveloue of noanties

SLLTLOONTINT D TRe stidunt Laogries a romGor of 4 teotnn ool in the mair office of 3 merchandiser.
creey b 30 AR ent jobs {rlus overtime jobs) in a1l area of office work.

"ar.‘l.: :" L

DEARLTRIFLCTIVENESS s DLty band ing

COST i iy o o0t Luy

LT Gives Loadents an apportunity to exalors work in pany areas within a company. flsa, all
Ve Lo wee adbver i U5e Core of actual varbal coemynio gtion . Student Aust think and use qkills
SR g e e g en canryes, Tevt e roent ohln,
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TITLE: TYPING MAILABLE LETTERS (2np Ep.) (0 140 ou7
AUTHOR: Liles, Brendel and Yrause pp. 158--52.04
PUBLISHER: Gregg Division, McGraw-#H111 Book Company Revised: 1969
RELEVANT T0: Inter-related, Office, CWT and WECEP feading level: 11

TYPE QF MEDIA: Textbook and letterhead available

SUBJECT CONTENT: Integrates into typing of letters much work on punctuation, spelling, proofreading,
letter placement and correspondence courtesies. '

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very yood buy

COMMENT: Instructions are simply and clearly given., Also reviews basic rules of letter writing,

TITLE: TYPING 75--PROFESSIONAL (COLLEGE TEXT) CO 140 048

AUTHOR: Alan C. Lloyd, John L. Rowe and Fred E. ¥inger Copyriaht: 1971
PUBLISHER: Gregg Division, McGraw-Hi11 Book Company Reading level: 10

RELEVANT T0: Inter-Related, Office, Personnel and Public Services

TYPE OF MEDIA: Tescher guide, programmed learnina materials, textbook, student manuals, learning
activity packages, and teacher developed materials(tapes, slides and filmstrips).

SUEJECT CONTENT: This is a learning strategy for typing at the level used 1n employee training
departrents of businesses and industries. This book is compiled to give a review for keyboard speced
end control; job units for particular business--the student learus about the business as well as the
cffice work involved in the business. It is an exploration of business and industry.

COST: Average

LEARNING EFFECTIVENESS: Very nocd

COST-EFFECTIVENESS: Very cood buy

COMMENT: It is excellent to introduce students to various businesses and {ndustries and how they
can €it into these cppoi:raities. These units should include speakers and field trips to reinforce
vhat they learn frcm the typing units. This works very satisfactorily. No additional equipment is
needed other than recular room cauiprent--typewriters. A filmstrip projector, tape recorder, rovie
projector, EDL machine, etc, are very helpful, but not an atsolute necessity.

TITLE: WORKBOOK FOR MEDICAL SECRETARIAL PROCEDURES C0 140 049

ACTHOR:  Miriam Bredow pp. 136--%3.16
PUSLISHER:  Gregg Division, McGraw-Hill Book Company Copyriaht: 1966
RLLEVILT 1D Office Reading level: 13
TYPC 07 MELIA: Learnming Activity Package )

SHBIIAT CONTENT:  Workbouk covers redical terminology, sample forms used in medical offices, and
tesrenut nuig page for material covered in the teat, Medical Secretarial Procedures.

COST: Avorage T T

LOAR' IO FRYECTIVENESS: Very good

COST-LFEECTIVENESS:  Very 5004 buy

:J?”g\?; This 15 an escellent resource for a student in a medical surrounding. [t gives very hasic
rer-inoly ,z, )

.97 -
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TITLE: THE ANATQMY OF A SALE (0 040 0]

PURLISRER: Seare, Foebutk and Compary 100 frames - $5.00
RELEVAHT TO: Marketing Copyriunt: 1972
TYPE OF MECIA: Teacher quide, filmstrip, record, student manual Grade level: 11.312

SUBJECT CCNTENT: Filmstrip and record previde insight into the sales

technigues used in the retailing industry.

COST: Low

LEARNING EFFECTIVENESS: Very gcod

COST-EFFECTIVI~ESS: Very gocd to best tuy

COMMENT: As ¢ var* of a unit on sales or consumerism, this filmstrip and record are of excellent
quality and coffyha.,

TITLE: ASK FGR THE ORDER AMD GET 1T C0 040 002

PUBLISHER: Dartnel] Corporation i
RELEWANT TO: Marketing 3201':1:]: r.1t§39‘5égg
TYPE OF MEDIA: Film ewing Tevel: 1213

SUBJECT CONTENT: Jco Battan deronstrates five ways to close a sale by asking

Eg:’rigcg ;losing Guestions. An excellent "How to do it" fil on a difficult concept to master
D ng ‘

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Ve'y good buy

Sgiﬁgizi Can be obtafned free by local D.E.C.A. chapler through Sales-Marketing Executives-Inter-

TITLE: ASSCRIED PANMPHIETS ANL BROCHURES FOR TELEPHONE KNOWLEDGE
ND_SKILL, DEVELOPHENT C0 040 003
AUTHOR: American Telephone and Telegraph Co. Kit - free
Reading Level: 7-1%

PUBLISHER: Bell Telephone Companies, Cistributors

RELEVANT TO: Inter-Related, Industrial, Otfice, Marketing & Ci7 Copyright: Up-to-Date
TYPE CF MEDIA: Teacher Guide, films, filmstrips, slides, programued learning materials, periodicals,
pamphlets, study guide and student manuals,

SUBJECT CONTENT: History, development usage, and skill development on the telephone.

COST: Below Average

LEARNING EFFECTIVENESS: Very Good

COST-LFFECTIVENESS: Satisfactory buy
COMMENTS: Excellent for individual instruction for a couverative student interested in a telephone

career. Good pamphlets on proper usage, history, telephune tips, and how to succeed on the telephone.

TITLE: ZASIC SALESUANSHIP 0 040 004
ALTHOR: 4, R, Cheshire 21 transparencies - $65.00
Copyright: 1967

PUBLISHER: C(clortal Film ard EGuipment Company
RELEVANT T0O: Marketing

TyPE JF MECIA: Teacher guide, transparencies
SUBJLCT CONTERT: Series of transparencies which explain the concepts of sales and salesmanship

tecinirues,

COST: Belcw average

LEARNTNG EFFECTIVENLSS: HNorral

COST-EFFE(TIVENESS: Satisfactory buy

COMMENT: Seems to be adaptable to a “arketing and Distribution curriculum reqardless of the text

SR AL T
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TITLE: mw Co P40 0?5':3
AUTHOR: Arthur R, Olsen ames
PUBLISHER: South-Western Publishing Co. Copyright: 1973
RELEVANT TO: Marketing Readina level: 6
TYPE OF MEDIA: Simulation games

SURBJECT CONTENT: There are five games which simulate economic price determination in 1imited markets
ard zompetitive markets,

COST: Below Average

LEARNING EFFECTIVENESS: Nommal

COST-EFFECTIVENESS: Satisfactory buy

COMMENTS: As basic and repetitious as the games ire, the content and follow-up after completing
the game is quite intricate. Material is on an advanced level,

TITLE: BIGS SUPFRMARKET: IN-BASKET PROGRAM FOR MANAGEMENT TRAINEES C0 040 00€

AUTHOR: Gene A. German Kit - $2.95
PUSLISHER: Chain Store Publishing Company Copyright: 1973
RELEVANT TO: Inter-Related, Marketing Reading level: 3

TYPE CF MEDIA: Teacher guide, student manuals

SUBJECT CONTENT: Management problem composed of day by day problems encountered in supermarket
rmanagement, Consisting of two parts: 13 setting priorities, and 2) ability to communicate. The
pregram is self contained in one kit,

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Should be used with two other kits {Chesley and Lenroc) for a total program. May be a
l1ittle too advanced for high school, but excellent for grades 13 and 14,

TITLE: CAREER INEQBﬂ@IIQN UNJT EQR D{SEBIQUIIME EDUCATORS €0 040 007
PUBLISHER: Ufstributive kducation Materials Laboratory - Unio pp. 200 - $2.50

RELEVANT TO: “arketing, WECEP, School-leaver, Career information class, Copyright: 1973
Exploratory class Reading level: 9
TYPE OF MEDIA: Teacher guide, Student manuals

SUBJECT CONTENT: A handbook containing objectives, activities, forms and information on 25 clusters
in the marketing cluster to use as a course to introduce the field of marketing to students.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-LFFECTIVENESS: Best buy

CoriT: Excellent! Needed as a course of study in every Marketing and Distribution program.

TITLE: CAREEPRS [ RETAILING CO 04C 008
PURLISHER: Ohin State founcil of Retail Merchants pp. 32 - Free
RELEVANT TC: Marketina Readina level: 12

TYPE OF MEDJA: Pamphlets

SUBLECT CONTENT: A careers information boor with emphasis on retailing careers in the state of Chio.
Information is presented on 45 carcers not all beina typical "retailing” careers.

CNST: Low

LEARNTNG EFFECTIVENESS: HMNormal

COST-EFFECTIVIYNESS:  Vary good buy

coreenT: food “free" resource for career librarv, Ouick explanation about the career areas.
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TITLE:  CAREER OPPORTURITIES:  ARKETING, RUSINESS. AND OFFICE
ECALISTS (0 40 009

AUTHOR: Garland . Wiggs, ed. pp. 382 - $11.95
PUBLISHER: J. G. Ferguson Publishing Co. Copyright: 1970
RECEVANT TO: Inter-Related, Office Marketing Reading level: 16

TYPE OF MEDIA: Teacher guide, reference book
SUBJECT CONTENT: Examines in detail 26 cccupational fields that the business, rarketing and office

spectalize in, showing over 300 specific Job opportunities.
COST: Average

LEARNING EFFECTIVENESS: MNorma)

COST-EFFECTIVENESS: Satisfactory buy

CCMMENT: Seems to be quite comprchensive in the inclusive occupations. Great attention is paid to
Job requirements, trends, salary, methods of acquiring the job and advancement possibilities,

TITLE: CASE STUDIES IN MARKETING AND DISTRIBUTION €0 040 010

ALTHGR: Rath, Tapp, and Mason pp. 175 - £€2.00
PUBLISHER: The Interstate Printers and Publishers, Inc. Copyright: 1965
RELEJANT TO: Marketing Reading level: 10-12

TYPE OF MEDIA: Textbook

SUBJECT CONTENT: This book provides genuine "thinkirg material"--twenty-five case studies in warket-
- Ing and distribution which have been taken fror actual experience. Only the names and places have
been changed. These cases will assist distributive education and other marketing students in learn-
ing to make valid decisions based on sound judgments.,

COST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Effectivenly used, these case studies become guides in develoging decis:o?-making abilities
by stressing the process of logical thinking rather than that of methodica memorizing. The cases
piovide act?ve opportunities for Tearning from a variety of experfences. The case studies are ar-
ranged {n order of difficulty.

TITLE: (CREATIVE DISTRIBUTION SERIES C0 040 011

PUBLISHER: Fairchild Publications, Inc. 4 programs - slides
RELEVANT 70: Marketing gS0.00 per set
TYPE OF MEDIA: Slides and script Copyright: 1970-1972
SUBJECT CCNTENT: This series brings toyether a variety of programs Grade level: 11.12

all centairing creative and irnovative approaches in a diverse num-

ter of distributive areas, i.e., display new storetypes, original selling avenues--to rame a few.

COST: Above average

LEARNING EFFECTIVENESS: Very good

CGST-EFFECTIVENESS: Very good buy

CCMMENT:  The serfes includes four programs, each with a distinctive focus. Surveying the nation

for “ew terndencies in display and all forms of custorer-store corrunications is done by New Trends
in Advertising, Prorotion & Disclay. A similar job is done on overseas marketing in Lessons in

farketing from Abroad.  Four problem areas--service, departmental Tooks, use of gimmicks and mer-
cﬁagdfs1ng corhinations--are the subject of Profitable Merchandising Techniques. And two case his-
tori2s on one cf the exciting developments in retailing--do-Tt-yourself in both fashion and home

furnishings--are dramatically documented in Promoting New Merchandise Ideas.
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BEST COPY AVAILABLE

TITLE: COMMUNICATION IN DISTRIBUTION CO 040 012
AJTHOR: June Huckabee pp. 175 - $7.00
PUBLISHER: University of Texas/Instructional Materials Service Copyright: 1968
RELEVANT TO: Marketing Peading level: Teachers

TYPE OF MEDIA: Teacher guide
SUBJECT CONTENT: A dfscussion manual on the art of communication. Units include listening and ob-

" serving, reading, oral communication, and written corwunfication.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy _

COMMENT: Communications are a very important part of a cooperative marketing program. This text is
a good source of reference for a unit in communications.

TITLE: D.E, CLUBS OF AMERICA-TRANSPARENCIES . CO 040 013
AUTHCR: H. R, Cherhire 17 transparencies p SZSQ%S
PUBLISHER: Colonial Film and Equipment Co. Copyright: 1967
RELEVANT TO: Marketing Reuding level: 10-12
TYPE OF MEDIA: Teacher guide, transparencies Grade level: 10-12

SUBJECT CONTENT: Very in-depth discussion of all aspects of the D.E.C.A.
organization. C(annot be used as a primer for competitive events.
COST: Average-to-low

LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory-to-best buy

COMMENT: For the beginning coordinator this could be an effective method of explaining the structure
of the D.E.C.A. organization. '

TITIE: DISTRIBUTION AND DISTRIRUTIVE CAREERS cO 040 014
AUTHOR: Grandfield and Gold pp. 96 - $1.75
PUSLISHER: Fairchild Publications, Inc. Copyright Date: 1972
RELEVANT TO: Marketing Reading Level: 10-12

TYPE OF MEDIA: Textbook, Student manual

SURJECT CONTENT: Paperback book which highlights the fundamental elements of distribution, the econ-
omic system, channels of distribution, distributive education and occupations, and finding a job.
£OST: Average to above average

LEARNING EFFECTIVENESS: Normal

CONT-LITECTIVENESS: Satisfactory buy _

COMMENT: It appears to make use of the students' participation. There are activities which could

be completed within the manual. This might best be used in a "prep" course to the cooperative class
or at the very beginning of the year in the coop class.

TITLE: DISTR S AND '
\

CO 040 015
AUTHCR: Different for each manual pp. 100/manual - $2.00
PUBLISHER: Gregg Division, McGraw-Hill Book Company Copyright: Range--
RELEVANT TO: Gffice, Marketing 1969-1970
TYPE OF MEDIA: Teacher guide, reference book, textbooks, aid Reading level; 12-14

student marnuals

_SUBJECT CONTENT: 17 individual manuals dealing with all areas of the marketing process. Each manual
contains activities, projects and case problems related to the topic.

CO§T: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Areas covered by the wanuals include marketing activities, basic and social skills and
general business. The manuals can be used tu help students in their career choice at relative low
cost at about $2/manual.



TITLE: DISTRIBUTIVE EDUCATION NQTEBOOK (0 040 01€

AUTHOR: Rath and Mason pp. 312 - $2.75
PUBLISHER: The Interstate Printers and Publishers, Inc. Copyright: 1963
RELEVANT TO: Marketing Reading level: 10.5-11

TYPE OF MEDIA: Study guide, student manual, workbook

SUBJECT CONTENT: The content of this notebook has been selected to lead the student through a sys-
tematic recording of his experiences in the coop program.

COST: Below average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This notebook provides exercises and forms which include establishing a career objective,
training stations, developing training plans, human relations, mathematics, and D.E.C.A.

TITLE: Ql.SlRlBH.HME.EDU.CAILQNJMASJLLABEER (n a3 017
PUBLISHER: Universal Education and Visual Arts multi-media - $68.00

RELEVANT TO: Marketing Copyright: 1970
TYPE OF MEDIA: Teacher guide, filmstrips, records Grade level. 11-12
SUBJECT CONTENT: Material deals with the sales process including:

selling as a career, the economics of selling, the product, why people buy, selling techniques,
objectives and objecticns, and new horizons in selling.

COST: Average

LEARNING EFFECTIVENESS: Norma! to very good

COST-EFFECTIVENESS: Satisfactory to very goud buy

COMMENT: Since the frames are cartoons, they are not as quick to become outdated. Material is

well done and can be integrated.

TITLE: Q-LSIRIBJJIIMEEEQ.ULAILOJLH.QRK:EXEERIENLLMAMLAL C0 040 018
AUTHOR: Carlo Murphy and Scott pp. 408 - $3.15

PUBLISHER: Delmar Publishers Copyright: 1970
RELEVANT TO: Marketing Reading level: 9310
TYPE OF MEDIA: Teacher guide, student manual

SUBJECT CONTENT: This unique material for marketing and distribution programs contains 40 weekly
assignments designed to relate the student's experiences and progress at his training station.
weekly reports are maintained in the record folder supplied with each text.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: The manual could be effective as a supplementary material. It appears very basic in its
approach,

TITLE: FAJRCHILD VISUALS - CAREER SERIES C0 040 019

PUSLISHER: Fairchild Publications, Inc. 5 programs - slides
RELEVANT TG: Personnel and Public Services, Marketing 280.00 per set
TYPE COF MEGIA: Slides and script Copyright: 1971-1973
SUBJELT CONTENT: This series consists of five different career Viewing level: high school

areas ir rvarketing and retailing and it is still being expanded.

COST: Above average

LEARNING EFFECTIVENESS: Very goud

COST-EFFECTIVENESS:  Very gend buy

COMMENT.  Tnis series of cereer areas in marketina end retailing consists of the following areas:
Careers in #ore Furnishiras, Careers in Departrent Stores, Careers in Service Stations, Careers

in rashion, and Career in Toad Yerchardising, Mary careers are discussed and these programs would
te an &veallert vesource for o rarketing and aistribution proyran,
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BEST COPY AVAILABLE

TITLE: HOM VEST éuggl EVERYBODY OLGHT TO KNOW ABOUT THIS STOCK
AND S

OND BUSIN CO 040 020
PUBLISHER: Merrill, Lynch, Pierce, Fenner & Smith, Inc. pp. 47--sample frec
RELEVANT TO: Office and Marketing classroom set nominal
TYPE QOF MEDIA: Reference book Copyright: 1971
ggBJECT CONTENT: Information abcut the who, what, who, where, how and when of investing.

ST: Low . .
LEARNING EFFECTIVENESS: Mormal Reading level: 11-12
COST-EFFECTIVENESS: Very good buy
COMMENT: Good as reference material for students and teacher.

TITLE:  1PW]Y PROGRAMMED LEARNING AR SERILS C0 040 021
AUTHOR: Different for each book pp. 147-140 - $2.95 to $3.50
PURLISHER: learning Systeirs Comnany Copyricht: 1970-1373
RELEVANT T0: Marketing Reading level: College

TYPE OF MEDIA: Programred learnino materials, study guide and stucent manuals

SIBJECT CONTENT: Each of the texts contains condensed information pertinent to the stated title.
very concise and reinforcing rethod of presenting material is used.

CNST:  Average

LEARMING EFFECTIVEKESS: Norral

COST-EFFECTIVENESS: Satisfactory buy

CO“MFNTS: These prograrred learning manuals are only sugaestec for those nigh school students who
are in an advanced couperative class, and who can handle ccllege reading material. These raterials
shoula be used onlv as supplemertal.

Sore cf the titles of the study guides are:

PRINCIPLES OF INSURAICE PRINCIPLES OF SALESMAMSHIF

PRINCIPLES OF MARKETING PERSONNEL ADMINISTRATION

RETAILING: MODERN CONCEPTS AND PRACTICES PERSONAL FINANCE

TITLE: KUP'S SHOW ON SALESMANSHIP .

PUBLISHER: Dartnell Corporation 30 m1E(.J -%95(920%
RELEVANT TO: Marketing Copyright: Up to déte
TYPE OF MEDIA: Film Viewing level: 12-14

SUBJECT CONTENT: Moderated by Irv Kupcinet. A panal of five top salesmen

Egg;esea:iag a variety of products and service discuss how to sell successfully.
: 9

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy

7OHMENT:. Can be obtained for free showing by D.E.C.A. chapter through Sales-Marketing Executives-
International.

TITLE:
PUBLISHER: Dartnell Corporation 3U migo -0%9950%%
RELEVANT TO: Marketing yri :

Copyright: 1977

TYPE OF MEDIA: Film Viewing level: 12-14

SUBJECT COMNTENT: Filmed on location. Julius Bores ex i '

. ¢ explains that principles
éﬂg; arﬁiuﬁed to win a golf tourney are able to be applied to winning sa?esmanship.
asT: g
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy

COMMENT: Can be obtained for free showing by D.E.C.A. - i i
Tntarnissocan g by chapter through Sales-Marketing Executives-
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TITLE: CARKETING AND LISTRIBUTION CO 04l 024
AUTHOR: ™asgn, Rath ard Ress pp. 566 - $6.68
PUBLISHER: Cregy Diviston, McLraw-rill Beok Co. Revised: 1974
RELEVANT TO: Marketing Pradine level: 12-13
TYPE CF YEGIAT  Teatbook
SUEGECT CONTINT: Topics irncluded in this text are involved with the —arketing process--consumer and
industrial warkets, channels of distributicn, research, manayerent, pronotion and selling end careers.
COST: Beiow Average

LEARNING EFFECTIVENESS: Noru:al

COST-LFFECTIVENESS: Satisfactory buy

CCMMENT:  This book takes a bread approach in discussing topics--does not deal specifically with the
retailing industry. It is a new udition so the content is up to date.

TITLE: UhE . MANAGEMENT FILMSTRIP LIBRARY N GL0 025
PUELISKLR: Household Finance Corporation 5 filnstrips--$10.00
RELEYANT T0: Inter-Related, Personnel and Public Services, Reading level: 10
Marceting, CWT, Grade level: 10-12
TYPES OF MeDIA: Teacher guide, filmstrips, parphlets, records and
SC.Idy nuides

SL3JECT CONTENT: Covers the icentification and use of credit, the advantages of planning for the .se

of rorey, ard the shopper's role as a purchasing agent, customer, and citizen. The fcod ¢ollar and
clothing dollar are included.

C0ST: Below average

LEARNING EFFECTIVERESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT:  Excellent rescurce for discussion of individual money problews via case studies. Students
would gain ruch information needed for the wise use of the nioney they are earning on the job

TITLE: UCNEY SANAGEMENT LIBRARY C0 040 N2¢

AUTHOR: Morey Maragement Institute $3.00--12 parphlets
PrBLISKHER: F0usenofd Firance Corporation ' Copyright date: 197?
RELEVANT TO: Inter-related, personnel and public services, Peading level: 11.5-12

rarketin

TYPE OF 3EDIA: Teacher guide and parphlets _ _
SUPIECT CCNTENT: Offers guides for an overall money ranagerent progran; planning and shopping for
food, clething, icusing, here furnishirge, equiprent and cars; credit, savings and investments,
health 2nd recreation and tips for children handling roney.

CIsT: ¢

LEARNING LPFECTTLENESS: Outstanding

COST-EFFECTIVENESS:  Eest buy

COM¥ENT: Tar be used for irdividual research for settina up own money management plan.

VTR SYTIERY OF SELLING.TO 'WCNFY €0 040 027
AUTHRE: fYiasteth Ann Totk pp. 89 - $3.00
PLELTS EP: List-ihutive Cducatisn 'aterials Laboratory - Phie Cepyriant: 1973
KELEZANT 0 Marvvpting Readinn level: 11-12
TYRD T MELIA Refererce hock

SORIET FUNTINT: Saletcanghip rarual with the eephasis, on dealine with the woman customer. Con-
trte &oneiof tpaching a5tline,

frCTy AL pracn

LECGWE P TIVENESS L ey

CrATLEIRE T UTNESS Cytisfactory buy

SOMENTE el wel] vrne kack, Tt tiscusses sere thinnn that haven't been discussed tefore

Grrraerine s i
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TITLE: NCR CENTURY OPERATOR'S COURSE (0 0k0 028

AUTHOR: National Cash Register Company set'j S?.lg
PUBLISHER: MNational Cash Register Company Copyright: . 9?2
RELEVANT TO: Office, Marketing Reading level:

TYPE OF MEDIA: Programmed learning materials, pamphlets, student manual

SUBJECT CONTENT: Short course to teach the basic knowledge of the operation of the hardware and
software of the system. Enables student to perform basic utility routines.

COST: Low

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: If one uses the actual equipment along with the manual, the cost factor becomes too great
for its usefulness. Otherwise, gocd for independent study for a student interested in cash register
equipment.

TITLE: N.C.R, :(;HECKER “WUING PROGRAMMED INSTRUCTION COURSE CO 040 029
PUBLISHER: The National Cash Register Co. p. 126-190 - $15.80

p
RELEVANT T0: Inter-Related, Marketing and CWT $15.80 with administrator's guide
TYPE OF MEDIA: Programmed Learning Materials $15.50 w/o0 the guide
SUBJECT CONTENT: A ceries of seven programmed learning manuals to be Copyright: 1970
utilized by the cashier-checker in a supermarket. Reading level: 9

COST: Average-to-Low

LEARNWING EFFECTIVENESS: Normal

COST-EFTECTIVENESS: Very Good Buy

COMMENTS: The first reactiuns appear a little basic and oriented only to N.C.R. registers, but the
later units have unfversal application and appear educationally sound.

FITLE:  QKLAHGMA DISTRIBUTIVE EDUCATI Y COU'RSE OF STHDY C0 040 030
AUTHOR:  Joe A~os, Curriculum Specialist pp. 3000 - I, $12.00
PUBLISKER: Oklahoma State Board of Vocational & Technical Education 11, $15.90, III, $12.00
PELEVAIT 70: Marketing Copyright: 1973
TYPE OF MEDIA: Teacher guide, student manuals, Reading level: Teacher materials

transvarencies (masters), assignment sheets, tests and keys, and forms

SUBJECT CONTENT: This series of curriculum materials for the Marketing and Distribution program
include nine topics of 25 units of instruction. Suggestions for implementing the curriculum ar:
included to facilitate its use.

LOST: Below average

LEARNING EFFECTIVENESS: Very good

CGST-EFFLCTIVENESS:  Very good buy

COMMENT:  This series of curriculum guides for the Harketing and Cistribution prngram appear to be
¥ery corprehensive and include transparencies, masters, tests, assignuents sheets, and handouts.

A Marketing and Distribution coordinator would find this an invaluable aid.

TITLE: CRIENTATION TQ DISTRIBUTIVE EDUCATION (0 0u0 N3]

AUTHCR: H. R. Cheshire 17 transparencies - $50.00
PUBLISHER: Colonial Film and Equiprent Company, Inc, Copyright: 1967
RELEVANT TO: Marketing Grade level: 10-12

TYPE OF MEDIA: Teacher guide, tranzparencies

SUBJECT CCHTENT: General overview of the D.E. program from theoretical point of view. Wide range of
possible audiences.

(OST: Average

LEARNING EFFECTIVENESS: tormal

COST-EFFECTIVENESS: Satisfactery buy

COMMENT: Seems to be favorable as a teaching device to explain concepts of a Marketing and
Zistribution prograns,
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TITLE: PERSONALITY DEVELCPMENT FOR BUSINESS C0 040 03
AUTHOR: Allien R. Russon pp. 248 - $4.4
rUBLISHER:  South Western Publishing Co. Copyright: 197?
RELEVANT TO: Inter-related, office, marketing, CWT Reading level: 12

TYPE OF MEDIA: Textbooks

SUBJECT CONTENT: Oriented to career in business and discusses topics such as success, personality
psyciology, and getting a job as parts to the overall development of someone pursuing a business
career.

COST: Average

LEARNING EFFECTIVENESS: 1Very goodb

COST-EFFECTIVENESS: Satisfactory buy

COHMNT:  Case problem and end of chapter problems are well done and help to reinforce concepts from

book.

TITLE ; NALLY €O 040 N33
PUBLISHER: ady Publishing Corporation pp. 268 - §3.46
RELEVANT T0: Office, Personnel and Pub)ic Services, Marketing Copyright: 1966
TYPE OF MEDIA: Student manual Reading level: 9.5

SUBJECT CONTENT: A workbook following closely the text Guide to Beauty, Charm

and Poise. Covers units on wardrobe, posture, voice, social skills, personality, grooming, job
success, and health. Excellent check 1ists and rating scales.

COST: Average

LEARNING EFFECTIVENESS: Norral

COST-EFFECTIVENESS: Satisfactory buy

CCMMENT: Useful in related classes, career orientation groups; must accompany text Guide to Beauty,
Charm and Poise, -

TITLE: PQUR [T ON CC G40 034
FUBLISHER: Dartnell Corporation 30 min. - $395.00
RELEVANT TO: Marketing Copyright: 1973
TYPE OF MEPIA: Film Viewing level: 12.14

SUBJECT CONTENT: Five point personal motivation program for salesman described

by fobby Hull,

COST: High

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

EOPHENT: Ca? ve ottained for free showing by a B.E.C.A. chapter through Sales-Marketing Executives-
international,

TITLE: THE PROFESSIONAL CO 040 035
PUBLI<-“ER: Dartrell Corporation 30 min, - $375.00
RELEVANT T0: “larketing Copyright: wup to date
TYPE (T ®EDIA: Film Viewing level: 12-14

SUBJELT CONTENT: Shcws why the salesman is in the most irportant business 1in

the ~orld. Discusses the principles cf effective salesmanship.

COST: .“1.(:.'1

LEARYING EFFECTIVENESS: Qutstanding

~OST-EFYZCTIVENESS:  Yery good buy

CMeNT Car e obtaired for free snowing by D.E.C.A. chapter through Sales-Marketing Executives-

internaticral,
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TITLE: RETAIL ACCOUNTING CC 040 036

AUTHOR: HNational Cash Register Company pp. 39 - $.50
PUBLISHER: HNational Cash Register Company Copyright: 1970
RELEVANT 170: Office, Marketing Reading level: 12

TYPE OF MEDIA: Pro?rammed learning materials, pamphlets, and student manual

SUBJECT CONTENT: Illustrates, in detail, typical retail transactions and how they should be recorded
from an accounting standpoint.

COST: Low

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Average to very good buy

COMMENT: Provides good independent study for students interested in accounting.

LITLE: RETAILLHG PRICIPLES & PRACTICES CO 040 037
AUTHOR:  Richert, Mayer, Haines, Harris pp. 616 - $6.63
PUBL[SHER: Gregg Division, McGraw-Hi1l Book Company Revised: 1974
RELEYVANT TO: Marketing Reading level: 10

TYPE OF MEDIA: Textbook

SUBJECT CONTENT: The text consists of all segments of the present retailing industry; career
development, selling, serving the customer, operations/management, merchandising and sales promotion.
C0ST: Below average

LEARNING EFFECTIVENESS: Very good

COST -EFFECTIVENESS: Very good buy

COIENT: It appears the organization and structure of tiiis text will optimize the learning situation
Up-to-date information, use of case problems, and interesting copy all add to the book.

TITLE: SECOND EFFORT CO 04C 038
PUBLISHER: Dartne}l Corporation 28 min. - $350.00
RELEVANT TO: Marketing Copyright: 1973
TYPE OF MEDIA: Film Viewing level: 12-14

SUBJECT CONTENT: Filmed on location in Green Bay, Wisconsin. Vince Lom-
?82d1 sh?ws motivational principles he used in football can apply to a successful salesman.
T: High
LEARNING EFFECTIVENESS: OQutstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Can be obtafned for free showing by D.E.C. A chapter through Sales-Marketing Executives-
International.

TITLE: SELLING - THC GREAT CAJEER 04Q

PUBL ISHER: Dartnell Corporation mu]ti-media -9 35
RELEVANT T0: Marketing Copyright: £p to date
TYPE OF MEDIA: Filmstrips, records, sound tapes Viewing level: 9-14

SUBJECT CONTEMT: Six 10-minute filmstrips explain the career of selling as

a professional career. Discusses the basics of successtul salesmanship.

COST: High

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

CCMMENT: Can be obtained for free showing by D.E.C.A. chapter through Sales-Marketing Executives-
international.
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BEST COPY avaiap;

TITLE:  SELL-13 LESSON CC 040 040

PUBLISHER: American Supply Association 24 lessons - $170.00
SELEVANT TO: Office, Marketing Copyr 1ght: 1971
TYPE OF MEDIA: Reference btook, study guide Reading level: 12

SUBJECT CONTENT: A unit reference guide broken into important phases {lessons)

of sales and marketing. Question and answer sheets are provided for each unit,

COST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Very specific in nature, would make an excellent manual for developing sales techniques.

TITLE:  THE SAILE OF SUCCESS (SERVICE WITH A SHILE) C0 040 04l

AUTHOR: Kelly G. Vester multi-media - $169.50
PURLISHER: Business Builders Division of Food Service Guides Copyright: 1972
RELEVANT T0: Office, ¥arketing, In-Service Training in Business Grade level: 11 & up

TYPE OF MEDIA: Teacher guide, student manuals, sound tapes

SUBJECT CONTENT: Leadership training. A positive approach to personal development and career suc-
cess. (reater self-knowledge, confidence, efficiency, positive thoughts, and determined action,

Key phrase: "Positive thought..,Determined Action...Cesired Results...$$$." C(Cassettes' scripts are
in ctudent ranuals. :

COST: Above average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Probably best used as a preventive measure. Positive app.oach should provide a good mental
set. Could be used in group vocational guidance or related class.

TITLE:  SOITH-YESTERN D.E. MANUAL_SER]FS C0 040 042
AUTHOR:  Different authors for each wanual pp. 92-134 - $2.00 te $3.7%
PUBLISHEP: South-lestern Publishing Co. Copyright: 1907-1969
RELEVANT T0: Iarketing Reading level: Averace 10

TYPE OF MEDIA: Textbooks, study quide, ard student ranuals

SUSSECT CONTENT: These manuais concentrate on the selected ccmpetency areas within marketing, as
car be seen by their titles. Projects and activities are included in each workhook.,

CNST:  Average

LEAPN NG EFFECTIVENESS: Very aood

COST-CPPECTIVENESS:  Very ancd buy

CAMMENTS: My basic reference raterial these student text-werkhooks are qood. They are desiqned as
desic contert and are filled with futeresting activities.

TITLE: STALKIEG THE WILD CRAMBERRY: TUE MAKING_OF A T.V, COMMERCIAL CO 040 043

PouoLiSHER:  ACI Filis 14 minutes - $190
RELEVANT 7): “arketing Revised: 1973
TYPE P MEDIA: Film Grade level: 7-adult

UBJLCT CUftnT:  Behind the scenes action on the filming of a Post Grape Nuts
30-second corercial from its conception to the completed project. Extremely wel) done to show the
Hany careers and jobs necessary in the making of a cormercial,
LIST:  Above average
LLARN D e FVECTTVINESS: Jutstanding
CH T-LEFLCTLVNLSS: very good buy
TN B ASY furds uere available the filiewould be nice to have. |t is very current (now)
nd eentivatly well done.
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TITLE ‘ A MAN'S WORLD CO 040 Ouy
PUBLISHER: Milady PubTis%;ng Corporation pp. 28 - $1.65

RELEVANT TO: Inter-Related, Office, Persconnel and Public Services, Copyright: 1965
Marketing, CWT, CWT-special Reading ievel: 9

- TYPE OF MEDIA: Pamphlets

SUBJECT CONTENT: Both pamphlets, one for girls and one for boys, are designed to provide information
about grooming, clothing and appearances, weekly--monthiy grooming plans and development of habits

to provide the student with needed skills and information.

COST: Above average

LEARNING EFFECTIVENESS: Average

COST-EFFECTIVENESS: Satist- tory buy

COM?E¥T;1 The content appears to hold the attention of students. Seems to be well written and gives
usefu ps.

TITLE: IA§E A G?O { CO 040 045
PUBLISHER: National Reta ‘erchants Assoc. 13 minutes - $95.00
RELEYANT TO: Marketing Grade level: 10-12

TYPE CF MENIA: Filmstrips

SUBJECT CCNTENT: Spells ort the ABC's of a wardrobe, cleanliness and dressing for the occasion and
the irportance of good grooming in dealing with the public. A fact sheet is included which outlines
wdys to implerent a stury-side better grooning campaign.

COST: Average

LEARNING EFFECTIVENESS: ‘crmal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Appears to be good in its presentation of public appearance. Good visual aid for a unit
@ grooming.

TITLE: TAKE COMMAND CO 040 0ub
PUBLISHER: Dartnell Corporation 30 min. - $395.00
RELEVANT TO: Marketing Copyright: Up to date
TYPE OF MEDIA: Film Viewing level. 12-14

SUBJECT CONTENT: Astronaut :ally Schirra shows how to utilize the same suc-

cess pr1?c1p1es the astronauts use to overcome cbstacles in a sales presentation.

C0ST: High

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

COMMENT: Can be obtained for free showing by D.E.C.A. chapter through Sales-Marketing Executlives-
International,

TITLE: THINK WIN CO 040 047
PLBLISHER: Dartnell Corporation 30 min. - $395.00
RELEYANT TO: Marketing Copyright: 1973
TYPE OF MEDIA: Film Viewing level: 12-14

SURJECT CONTENT: Shows three stages of Ceorge Blanda's selling career and

discusses the success principles George used and how they can be used by any salesman.

COST: High

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: ‘Very good buy )
COMENT: Can be nbtained for free showing by D.E.C.A. chapter through Sales-Marketing Executives-
International.
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BEST COPY AvAILAB,

TITLE: WHEELS C0 040 048
AUTHOR: Jordan and Murphy pp. 37 -S40 0y
PURLESHLR:  Paul S. Amigon and Associates, Inc, Capyri ht: 1970
RELEVANT TO:  Applied Riological and Agricul tur . Inter-Kelated, Reading level; N

!rdustrial, Office, Personnel ane Public Services, Marketing, CWT, CWT-Spec,al

TYpt o8 MLDIA:  Game (Simulatir )

SUBJLCT CONTENT: This siwularion is desigrod to instruct students on the responsi.ilities, and cost
factors invelved in purchasing and maintaining a car for a perfod of one year.

COST: Low

LEARNING EFFECTIVENESS: Very Good

COST-EPFECTIVENESS: ‘Very Good Buy

COMMENTS:  Since an ultimate goal of a cooperative program is personal money management, this simy-
lation is very appropriate, Maximum student inunluamant man hn arhdaund

TITLE:  YOUR CAREER [N PUBLIC RELAT[ONS (1) 040 049

AUTHCR:  ody Cemnohue pp. 178 - 33.95
PUBLISHER: Julian Messner Copyright: 1967
RCLEVANT TO: Inter-Pelated, arketling Reading level: 12

TYPE OF MEDIA: Reference book .
SUECECT CCNTENT: Irtiroduces and explairs public reldations work and breaks it down into varicus
areas such as public relations in print, canera, radio.

€05T: Low

LEARNING EFFZCTIVENESS: Hor-al

COST-EFFECT VENESS: Very good _

Co™:ENT: A scod source for a person interestec (n public relations work, or communications,

HTLE: YOUR CAREE® TN JHE [ODGING T'USTRY C0 040 050

PUBLISKEF: Educational Institute of the American Hotel and Motel Association pp..32 - Froa
PELEVANT T0: Marketing Lopyricht: 1973
TYPL NF “EDIA: Parphlets Readinn level: 1o

SaBUET CONTENT:  Ar excellert introduction tc the wide ranca of careers in the

lTedaing industry with an introduction into the nu her of Jobs ava‘lable and an explanatinn of the
adsoncencnt epportunities in the lodging field,

CreT: fLow

LEAPNING EFFECTIVENESS: Very rood

COST-LFFECTIVENTSS:  Very qood huy

LOMMENT: A o-ust for the carever infoination library in e coardinator’s classroom.

HITLE: YOUR FUTURE I SUC ZSSFUL. SERVICE STAILON MANAGEMEN] €O 040 n51
AcTraits Haticeai fanh Regists n.upany pp. 53 - $1.25
LR ERe eetional Cash Payiser Coupany Y for $3.7%
PHLE.\NT 7ir Inter-related, office, marketing, Cuf, and KLCLP Copyright: 1971
by o 0 iA: Reference book Reading Tevel: 15

S IRLT CANTENTE Areas such as ewployee managerent, cnipensation, mer-

chandising, oo ivs o wredit, and recordke pirg are greserved, A very coirplete bnok on the expiana-
tins of servicy statien mardqgoment 4§ A Career witn rary truc-1ife experiences presented.

CATI. ey

RN PR IVON LS Uy ood

Sl T e ENNESSE ary nod by

PR e ol wedE daee Dt a Bt Lohnieal ind dav inced fur many students. Could be an ex-
TR 217 TR T AR NI SN ATT I
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LLILE: ACTIVITIES OF DAILY LIVING FOR PHYSICAL RCHADILITATION 0 070 001

AUTHOR: [dith Lawton pp. 209 - $513.9%
PUBLISHER:  “¢Graw-!i{l]- B.aklston. Blakiston Division Copyright: 1963
R:LEYANT TO: Health Reading level: 13

TYPE Of MEDIA: Reference book

SUEJECT COMTENT: Book of activities and procedures used to rehabilitate. Many pictures of
procedures,

CoST: High

LEARNING EFFECTIVENESS: Nutstanding

COST-EFFECTIVENES:: Best buy

COMMENT: Excellent reference book for student working with patient that needs rehabilitation !

any forr

TITLE : % FOR Co 070 002
AUTHOR : He‘I{T ard dig’are ﬂvision Free
PUBLISHER: Metropolitan Life Insurance Cc. Copyriaht: Up to date
PELEVANT TO: Health Readiny level: 11

TYPE OF MEDIA: Filr pamphlet

SUBJECT CONTENT: A1l these materials are excellent for information, history and reference.
COST: Low (free)

LEATUIING EFFECTIVENESS: Very good

COST-E! FECTIVENESS: Best buy

COMMENT: These booklets and films can be used for information and reference for the student.

VITLE: AMERICAN DOCTOR €0 070 003
PUBLISHER: American Osteopathic Association CANNOT BUY
RELEVANT TO: Health may be rented - pay shippirg charges
TYPE OF MEDIA: Film Grade leve.. 11-14

SUBJECT CONTENT: Osteopathic medicine - the history of medicine, back-

ground up to present day practice.

COST: Below Average-to-Low

LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Satisfactery Buy

COMML'T: This is a good movie to explain osteopathic medicine--training necessary and where
he practices.

TITLE: AN INTRODUCTION TQ THE STUDY OF DISEASE C0 070 004
AUTHOR:  William Boyd pp. 565 - $8.50
PUSLISHER: Lea and Febiger Copyright: 1971
RELEVANT TO: Health Reading Level: 12.5-13

TYyPE OF MEDIA: Reference Book .
SUBJECT CONTENT: This presents the general oriv.iples of disease as well as describing individual
orqans and systems and their diseases.

COST: Below Average

LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Best Buy i
COMMENT: Excellent reference book for those studying anatomy and disease conditions. Suitable
for individualizing instruction.
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FITLE:  ATLAS OF HUMAN ANATOQMY

AUTEOR,  Frohse, 3rode and Schloasbery

PUBLISHER: Barnes and liob:le, Division of liurper and Row
RELEYVANT TO: Health

TYPE OF MEDIA: Refuorence Manua)

SUBJECT CONTENT: feod reference book for Anatomy class
COST: Average

LEARMING EFFECTIVENESS: Very gond

COST-EFFECTIVINESS: B. * buy .
COMMENT: This is a go.. reference Look for students Studyinyg danatomy.
alizing instruction,

TITLE: BASIC LABORATORY TECHHOLOGY FCR THE MEDICAL
LABORATORY TECHN]ICIAN

ITHCR:  Linne

PURL[SHER: McGraw-Hill Book Co. - Rlakiston Civision
ATLEYINT 0. Yealth

TYPE OF MEDIA: Reference book, texthook

C0 070 nOS

pp. 166 - $3.50
Copyright: 1970
Reading Level: 12

Excellent for individu-

CL 070 0C6

pp. 176 - $10.80
fopyright: 1970
Reading level: 14-1%

SUBJECT CONTENT: Glves information frem the fundarertals in the laboratory, equipment, etc. to the
tests, cheaistry, hematology, urinalysis, blood bankine, and microbioloqy.

COST: A-erage
LEANING EFFECTIVENESS: Very good
OST-EFFECTIVENESS: Satisfactcry buy

O"MENT:  This book would be crrcellent for the laboratory technician aide. It could be used for

nfecrmaticnal and reference purjoses.

TITLE:  BASIC MEDICAL SURGICAL NURSING

. AUTHOR: L. S. Cunningham

PUBLISHER: Wm. C. 8rown Co.

RELEVANT T0: Health

TYPE OF MEDIA: Reference Book

SUBJECT CONTENT: Basic medical surgical care used for patients today.
COST: Average

LEARNING EFFECTIVENESS: Very good

COST-FFFECTIVENESS: PRest Buy

cr 070 007

pe. 215 - $3.50
Copyright: 1966
Reading Level: 14

COMMENT:  Good reference book for students working in a hospital or one interested in the treat-

rent usvd today in the hospital.

TITLE: BASIC HURSING PROCEDLRES
AUTHOR:  Grace Hornemann

PUBLISHER: Delirar Publishers

RELEVANT TO: Health

TYPE CF MEDIA: Teacher guide, textbook

€% 970 008

Pp. 259 - $3.75
Copyright: 1972
Reading level; 10

SUBJECT CUNTENT: This book describes the besic nursing procedures with-an erphasis on the principles
which urderlie all rursing care. The significance of the nurse-patient relationship is stressed.

COST: Above averaje
LEAPNING EFFECTIVERESS: very good
CST-EFFECTIVENESS: iery good buy

CO??E*T: This could e used as a gocd reference when discussing nursing procedures and patient
relativasnips. Thie covers basic skill and information necessary in giving routine hospital care.
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BEST COPY AVAILABLE

TITLE: BEING A NURSING AIDE--TRAINING THE NURSE'S AID (0 070 009
AUTHOR: MNospital Research and Educatiunal Trust Student pp. 450--$4.95
PUBLISHER: Robert J. Brady Company Instructor pp. 256--%6.00
RELEVANT TO: Health and Personnel and Public Services Revised: 1973
TYPE OF MEDIA: Teacher guide, student manuals, and teacher Readina level: 9

developed materials (lesson plans, questions and answers in student

manual, and exam in teacher's auide)

SURJECT CONTENT: Introduction to tihe patient environment, making beds, transporting patients, care
of the patient, food service, special treatments, observing and recording, patient admission and
transfer, and nursing care for special education,

COST: Average

LCARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: A1l basic information is contained within the manual and guide so other books are not re-
quired, Can be used for self-study of specific related while on-the-job training is being done in
the cooperative program,

TITLE: BODY STRUCTURE ANL F.NCTIONS €0 070 010
AUTHOR: Ferris and Skelley pp. 160 - $2.70
PUBLISHER: Delmar Publishers Copyright: 1973
RELEVANT TO: Health Reading Level: 13
(YPE OF MEDIA: Teacher guide and workbook Instructor's guide-$1.00

SUBJECT CONTENT: Excellent workbook on Anatomy for student in Health Occupations

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: This is an excellent Anatomy workbook for the student interectzd in llealth Occupations.
It may be used alone as with Simplified Nursing by Thompson and DeBaron and Practical Nursing

by Rapier.

TITLE: CHANGING PATTERNS OF NURSING PRACTICE €0 070 011
AJTHOR: Edith P. Lewis pp. 330 - $5.00
PUBLISHER: Americar Journal of Nursing Reading level: 14

RELEVANT TO: Health

TYPE CF MEDIA: Reference book

SUBJECT CONTENT: Comprehensive overview of emerging trends in nursing practice, especially as they
relate to total heaith care.

£0ST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Best buy

COMMENT: Excellent for the student interested in nursing and the expanding trends for the future.
Exceilent for individualiz:ng instruction.

TITLE: CORONEL EJLASTRIPS--"JUBS IN HEALTH SERVICE” 0 070 012

ggitégugR:o Graphic Ed#cational Systerms, Inc., Coronet Films $€5.00
HT TO: Inter-Related, Industrial, Personnel and Public 8 filmstrips, 4

Services, CWT, CWT-Special, VECEP, Health 8 fiTms:r?p;, SrEES:gitg:

TYPE OF MEGCIA:  Teacher quide, filmstrips, programmed learning Copyright: 1971
raterials, records, study quide ' Grade level: 11-12
SUBCECT CONTENT: Excellent paterial. Good content. lould be useful and valu-
able to have for a health career introduction class,

Ca5T7: Below average

LEARMING EFFECTIVENESS: Very nood

COST-EFFECTIVENESS: Best buy

COMMENT: o additicnal equiprent needed other than what would ncrmally be found in a school.
ould he very effectively used in classrcorm instruction as an introduction to the specific career
and along with or in addition tc a resource period or field trip.
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TITLE: THE DENTAL ASSISTANT - 070 018
AUTHOR: Pauline C. Andersyn pp. 3 =36

PUBL ISHER: Delmar Publishers Copyrinht date: 1965
RELEVANT TO: Inter-related, health, and school leaver Readina level: 11

TYPE OF MEDIA: Study quide _

SUBJECT CONTENT: A comprenensive study guide covering such subjects as anatomy and physioloay, _
histology, odontography, chairside techniques, laboratory tcchniques, and radioloay. Answer key is
available.

COST: Average
LEARNING EFFECTIVENESS: Verydqood

OST-EFFECTIVENESS: Very good bu _

%(;l;g;T: Gives instruct¥oz in bo{h the basic information and techniques that are essential to a
comprehensive study. Topics contain both theory and procedures on the premise that.dental assis-
tants skills can be acquired best when knowledge and practice are combined in a trainfng program.

TITLE: LTH CARE €0 070 014

AUTHOR: Ruth M. French pp. 140 - $3.96
PUBLISHER: McGraw-Hi11, Blakiston Division . Copyright: 1968
RELEVANT TO: Health Reading Level: 15

TYPE OF MEDIA: Reference Book

SUBJECT CONTENT: Health care - from the development of hospitals to interpersonal relations and
and introduction to research. .

COST: Below Average

LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Very Good buy

COMMENT: Use this book for reference for the nurses aides on individual projects. Suitable for
individualizing instruction.

TITLE: w%mmwmﬂm €0 070 015
AUTHOR:  American Hospital Association ph. 32 - $.30 ea.

PUBLISHER: American Hospital Association ) Copyright: wup to date
RELEVANT T0: Personnel and Public Services, Health Grade level: 11 & up
TYPE OF MEDIA: Pamphlets

SU??ECT CONTENT: A booklet giving location of programs fn each state for 34 different health occu~
pations,

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: This 1s an excellent book to have in a classroom 1ibrary for students interested in any
health field. It tells where they may go for training anywnere in the United States and Canada.

TITLE:  EMERGENCY MEDICAL GUIDE C0 070 01h

AUTHOR: Neil Hardy $3.95
PUBL!ISHER: McGraw-Hill Book Company Copyright: 1973
RELEVANT TO: Health Reading Level: 16

TYPE OF MEDIA: Reference book

SUBJECT CONTENT: Covers many subjects from normal body functions to emergency *reatment and care
from controi of hemorrhage to home care of the i11.

£0ST:  Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory Buy

COMMENT:  fiood buy for program that has a non-nurse coordinator, as refcrence for common emer-

qencies,
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TITLE: EEEELNILRQ#LENIS_LN_BBD €0 070 017
PUBLISHER: McGraw- Book Co. - Blakiston Films Copyright: up to date

RELEVANT TO: Health Grade level: 11 & up
TYPE OF MEDIA: Film

SUBJECT CONTENT: A post operative patient with both eyes covered is fed breakfast by the nurse.

The procedure is explained.

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

COMMENT: This 1s an exce]?ent example of how to feed a patient and the reasons for the nurses actions
It would be excellent for a nurse's aide.

TITLE: HEALTH CAREERS KIT C0 070 018
PURLISHER: Careers, Inc. 120 Career Pamphlets - $37.20
RELEVANT TO: Health $6.45/year to update cards
TYPE OF MEDIA: Kit Reading level: 16

SUBJECT CONTENT: Contains 120 career pamphlets, skilled, technical, profes-

sfonal and semi-professional. An excellent source of information on health careers.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This 1s an excellent concise kit that can be used for reference on information about many
health occupations. It gives history, duties, working conditions, personal qualifications, educa-
tional requirements, certification, opportunities, outlook, earnings, hours, advancemert opportunities
and where employed for each occupation.

TITLE: HORIZONS UNLIMITED CU 070 019
PUBLISHER: American Medical Association pp. 134 - $0.60
RELEVANT TO: Health Copyriaht: 1971
TYPE OF MEQIA: Pocket book Reading level: 16

SUBJECT COMTENT: Short description of medicine as a career and part two of book

covers careers allied to medicine.

CCST: Low

LEARNING EFFECTIVEMESS: Outstanding

COST-CFFECTIVENESS: Best buy

COMMENT: Excellent for student to refer to when studying occupations in the health field. Suitable
for individualizing instruction.

TITLE: THE HOSPITAL STORY C0 070 020
PUBLISHER: Trainex Corporation nmulti-media kits - $65.00
RELEVANT TO: WECEP, Health Copyright: 1969
TYPE OF MEDIA: Teacher Guide, Filmstrins, Sound tapes Grade Level: 10 - 13

SUBJECT CONTENT: Describes a hospital with its many departments very well without getting too
technical or dwelling lung on any one particular phase of hospital work.

COST: Average

LEARNING E "ECTIVENESS: Very Good

COST-EFFECTIVENESS: Best Buy

COMMENT: Can be used alone as an introduction to the health fields. Other references can be
utilized at the discretion of the instructor.
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TITLE: THE HUMAY HEART €9, 070,021
AUTHRR:  Brerndan Phibbs pp. 236 - $5.95
PUBLISHER: C. Y. Mosby Copyright: 7197
PELEVANT "0: Health Reading level: 16

TYPE CF MLUTA: Reference book

SUBJECT CCONTENT: This bock is good for reference for individual study when covering the heart and
diseases of the heart,

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CCMMENT: Good refevence book for students needing more specifics about the heart.

TITLE: 1‘M SORRY I'M SUCH A BQTHER cn 070 022
PUBL ISHER: McGraw-Hi11 Book Co. - Blakiston Division Super &mm-%$95.00
RELEYANT TO: Health Standard 16mm-3115,00
TYPE OF MEDIA: Film Grede level: 11 & up

SUBJECT CONTENT: This is excellent deronstrating communication, verbal and

norverbal betweer the patient and the nurse.

C0ST: Above average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This 1s excellent for any student working in a health occupation. It gives an example of
communication between the patient and nurse,

TITLE: INSTRUCTOR'S GUIDE AND SCRIPT--PATIENT CARE SER[ES C0 070 023

PUSLISHER: Trainex Corporaticn Cassettes: less than 5--565.00
RELEVANT TO: 1Inter-related, industrial, persornel and more than 5--560G.00
public services, (WT, CiT-special, WECEP, and health _ Filmstrips: less than 5--955.00
TYPE OF MEDIA: Teacher guide, filmstrips, programmed learning more than 5--$50.00
materials, sound tapes Copyright date: 1968
SUBJECT CONTENT: Basic patient care needs thoroughly and effectively covered. Excellent demonstra-

tions. Subject matter thoroughly covered. Grade level: Senior

(0ST: Average
LEARNING EFFECTIVENESS: Outstanding

COST-EFFFCTIVENESS: Best buy . . ,
COMMENT:  Very useful in the health area. There are also many other rulti-media kits and units put

[V

0at by this company that are useful in the health area.

TITLE: [NTRODUCTION TO HEALTH PROFESSIQMS €0 070 024
AUTHhUR: (Odgers and Wenberg pp. 221 - $4.95
PUSLISHER: €. V. Mosby Copyright: 1972
REIEVANT 70: Health Reading level: 12 & up

TYPE OF MEGIA: Reference book

SUBJECT CONTENT: Book provides educational and occupational information on a large variety of health
careers.,

COST: Averaye

LEARNING EFFECTIVENESS: Qutstanding

COST-EFFECTIVENESS: Baest buy

COMAENT This weula be an excellent reference book for inforwation on many health careers. It gives
history, education rceded, and job opportunities available.
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TITLE: INTRODUCTION TO HOSPITAL CENTRAL MEDICAL AND

€0 070 025
PUBLISHER: Robert J. Brady Co. $25.00 ea.
RELEVANT TO: Health Copyright: up-to-date
TYPE OF MEDIA: Filmstrips, sound tapes, and procedural manual Listening Level: 9 - 12

SUBJECT CONTENT: Filmstrip relation to Central Medical and Surgical Supply Services

COST: Average

LEARNING FFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory Buy

COMMENT: This would be excellent i€ you have a student working in Central Supply. The entire
series is good. Each individual filmstrip unit contains 1 filmstrip, 1 record or 1 cassette,
and 1 iliustrated procedural manual.

TITLE: JOBS IN HEALTH C0 070 026
PUBLISHER: Sterling Educational Films 11 minutes - $135.00
RELEVANT 10: Health Copyright: 1972
TYPE OF MEDIA: Films Grade Level: 11 - 12

SUBJECT CONTENT: Gives short view of many jobs in the hospital and health field.

COST: Average

LEARNING EFFECTIVENESS: Outstan”ing

COST-CFFECTIVENESS: Very Good Buy

COMMENT: This would be excellent to show at the start of the year in a health occupation program.

TITLE: LABQRATORY TESTS IN COMMON USE €0 07C 027
AUTHOR: Solomon Garb pp. 250 - $4.25
PUSLISHER: Springer Publishing Company Copyright: 1971
RFLEVANT TO: Health Reading level: 14

1tPE OF MEDIA: Reference book and textbook

SUBJECT CONTENT: Bock explains laboratory tests, when and how given, and drugs and foods that may
interfere with the tests.

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best huy

COMMENT: Excellent reference book for the student working in the laboratory. It is a lut of good
reference for the nurses' aide in the hospital.

TITLF: HANUAL F ME €O 070 028
AUTHOR: Durgin, Ward, and Hannan pp. 110 - $§5.50
PUBLISHER: C. V. Mosby Copyright: 1972
RELEVANT TO: Health Reading levei. 12 & up

TYPE OF MEDIA: Reference book, textbook

SUBJECT CONTENYT: Book to be used by pharmacy tcchnicfans. It starts with the appreciation of phar-
racy and continues to be specific in the practice of pharmacy.

COST: Average

LEARNING EFFECTIVENESS: OQutstanding

COST-EFFECTIVENESS: Best buy

CC*MENT: This 1is excellent reference-tevtbook for student working in a pharmacy. This manual will
irtroduce the technician to the heritage, history, language and responsihilities of the profession
of pharmacy,
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TITLE: MEDICAL TERMINOLOGY CASSETTES, ANATOMICAL TERMS (0 070 029

PORLLSGCLR: Auevind Kit - $250.00 for kit
RLLEVANT TO: Health and Office {Can he bought saparately)
TYPL OF MLDIA: Projranmred Learning Materials, Study Guides, Copyriaht: 1973
Sound Tapas Listening Level: 9 - 14

SUBJECT CONTENT: Cassette tapes - learning anatomical terms. Terms are pronounced, spelled,
and explained.

C0ST: Average

LEARNING EFFECTIVENESS: Very Grod

COST-LFFECTIVENESS: Very Gnod Puy

COMMENT: Cood for medical secrviaries and others in the health fielg.

TITLE: MEDICAL TERMINGLOGY--CARDIQVASCULAR Co 070 030

PUBLISHER: Au-vid Kit - $250.00 for kit
RE[QVQNT T0: Health (Can be bought separately)
TYPE OF MEOIA: Programeed Learning materials, study guide Copyright: 1973

SUBJECT CONTENT: Cassette tapes. Self-lerrning medical terms are pro- Listening Level: 12 - 14
rounced, spelled, and explained.

Cas7:  Average

LEARHING UFPECTIVENESS: Very Gocd

COST-EFFECTIVENESS: Satisfactory Buy

COMMENTS: Good for medical secretaries and others in the health field.

TITLE:  “]CRCRICLOGY EOF THE HLURSE (¢ 670 031
Al'THNP:  Clyira E. Ferris $4.00
FUBLISMER: Delmar Putlishers Copyrioht: 1967
RELEVANT TD: Fealth Readira level: 14

TYFE OF MEDIA:  Testhook, weorkbock

SLBSECT CONTENT: Content grouped in six units--cverview of ricro-organisrms, detail study of
pathocenic bacteris, methods of destruction c¢f hacteria, infecticn and defenses auainst it,
ervircnrental corntrol an2inst bacteriea and ruspital sanitation.

Z0ST: ‘fverage

LEARNING EFFECTIVENESS: OJutstanding

COST-TFFECTIVENESS: Best buy

COMMENT:  Tris workbook can be vsed for students ir .re lahoratory. It has experiments and unit
revious that ray be worked as a small oroup or individual,

TITLE:  NEWTON'S SERIATRIC NURSING €0 070 032

AJTHOR:  YMeien €. Antersen pp. 340 - $5.00
PLi L ISHLR: L, Y, Mochy Corpany Cupyright: 1971
RELZGANT T Hoglth Reading Level: 15

TYPE GF M DI Beforence Doub

SURCELT COLTENT:  Bouk for those working witr the aged. it centains perspectives of the ased,
healsh, sichaess and resources far care, fieriatric nursing and managing older persons with sel-
ected disvases,

COST:  Avnrage

LEARNING FFECTIVLNESS: Very Gooc

LOCT-EFFECTIVENESS - Very fGood Buy

Ca™inT Exeellent reforence book for students working with the aged.
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TITLE: THE NURSE'S AIDE (0 070 033

AUTHOR: Donovan, Belsjoe, Dillon pp. 415 - $5.20
PUBLISHER: McGraw-Hill Book Co. - Blakiston Division Copyright: 1968
RELEVANT TO: Health Reading level: 12

TYPE OF MEDIA: Teacher guide, textbooks

SUBJECT CONTENT: Text-workbook describing in detail nursing procedures most frequently assigned to
and performed by nurses aides.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Excellent book if this correlates with the book used by the hospital you work with.

TITLE: THE NURSERY SCHOQL C0 070 034
AUTHOR: Katherine H. Read : pp. 390 - $7.00
PUBLISHER: Saunders Copyright: 1971
RELEVANT TO: Personnel and Public Services, Health Reading Level: 9

TYPE OF MEDIA: Reference Book
SUBJECT CONTENT: Basically about the make-up of a nursery school. How to handle different situ-

ations that may arise. People indirectly and directly related to a Nursery School.
COST: Average

LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Very Good buy

COMMENT: This book is geared for people in the field of child care. Deals with understanding
the nursery school, how it operates, who is involved, handling problems, etc.

TITLE: IHE NURSES GUIDE TO DIAGNOSTIC PROCEDURES €0 070 035
AUTHOR: Ruth M. French pp. 335 - $$.36
PUBLISHER: McGraw-Hill Book Co. Copyright: 1962
RELEVANT TO: Health Reading level: 14-15

T : Reference book
QEZSEE; ?ES§QNT: Covers wide variety of tests and procedures performed in the laboratory and radi-
ology departrent, This book explains what the test is and what it means.
COST: Average
LEARNING EFFECTIVENESS:tivirthOOdb
- H ' + Satisfactory bu
Eggéhg;fEC%;¥§hgga1d be expensivz 1fyall supplerentary references were usad. As a refei'ance book
for laboratory students, it would be good.

TITLE: NURSING ASSISTANIS C0 070 036
AJTHCR:  Gertrude Cherescavich pp. 425 - $8.75
PUBLISHER: C. V. Mosby Copyright: 1964
RELEVANT TO: Health Reading Level: 11

TYPE OF MEDIA: Reference book, textbook

SUBJECT CONTENT: Hard covered book of procedures for the nursing assistant and the "who" of these
procedures.

COST: Below average

LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Best buy

COMMENT: This couid Le used as a text or a reference for the student nurses aide.
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TITIE: NURSING SKILLS FOR ALLIED HEALTH SERVICES Cc 070 037

AUTHOR: Lucille A. Wood Vol. | pp. 394 - $5.00
PUBLISHER: Saunders Vol. Il pp. 362
RELEVANT TO: Health Copyright: 1972
TYPE OF MEDIA: Teacher Guide, Textbooks Reading Level: 10

SUBJECT CONTENT: Basic nursing skills presented on a level for the student nurse.

COST: Above Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Satisfactory-to-very Good Buy

COMMENT: This book is a good reference for health students interested in nursing.
It is very basic in its approach and easy tu comprehend.

TITLE: QRIENTATION TO NURSING C0 070 038
AUTHOR: Chamberlain pp. 200 - $6.95
PUBLISHER: McGraw-Hi11 Book Co. Copyright: 1962
RELEVANT TO: Health Reading level: 13

TYPE OF MEDIA: Reference book

SUBJECT CONTENT: This book provides an overview of nursing and the basic educational programs.
COST: Average

LEARNING EFFECTIVENESS: Norma!l

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This is a good reference for any student planning to continue in the nursing profession.

TITLE: (QSTEQPATHIC MEDICINE: AN AMFRICAN REFORMATION C0 070 039
AUTHOR: George ¥. Northup, D. O. pp._74
PUBLISHER: American Osteopathic Association Paperback-$1.50
RELEVANT TO: Health Hard cover-$2.50
TYPE OF MEDIA: Reference book Copyright: 1966
SUBJECT CONTENT: Gives the history of Osteopathic Medicine up to the Reading Level: 15

COST: Below Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very Good

COMMENTS: This book would be good for reference, Suitable for individualizing instruction.

TITLE: E ON ON C0 070 040

AUTHOR: Alberta Shackelton pp. 302 - $5.00
PUBLISHER: Saunders Copyright: 1972
RELEVANT T0: Health Reading Level: 16

TYPE OF MEDIA:

SUBJECT CONTENT: Up to date, concise and easy to follow basic principles of Mutrition and their
application in all nutritional areas for the student nurse.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory Buy

COMMENT: Good textbook for student working in hospital diet kitchen.
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TITLE: PRACTICAL HURSING €0 070 04l

AUTHOR: Rapier, Koch, Moran, Geronsin, & Phelps Cost: $8.95 - pp. 620
PUBLISHER: C. V. Mosby Copyright: 1970
RELEVANT TO: Health Reading lTevel: 11

TYPE OF MEDIA: Peference book, textbook

SUBJECT CONTENT: Procedures used by practical nurses or aides--covers the duties completely, fron
anatory and physiology to nursing the adult, maternal and child health, and communicable diseases.
COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

CCMMENT: This is a reference book for the wgrkbook, Body Structure & Function., It has excellent

information for any nursing student.

TITLE: SIMPLIFIED NURSING C0 070 042
AUTHOR: Hoffman, Lipkin, Thompson pp. 650 - $5.75
PUBLISHER: J. B, Lippincott Co. Revised: 1968
RELEVANT TO: Health Reading Level: 13

TYPE OF MEDIA: Reference Book, Textbook

SUUBECT CONTENT: Book for nurse's aide and practical nurse. It gives procedures and treatments

as well as tracing nursing from the 19th century to care of the elderly.
COST: Average

LEARNING EFFECTIVENESS: Very Good
COST-EFFECTIVENESS: Very Good Buy
COMMENT: Excellent book for reference with the body structure and function and nurse's aide book.

TITLE: A STUDY GUIDE FOR NURSE'S ALDF €0 070 043
PUSLISHER: Cept. of Trade and Industrial Education, University pp. cuide, 93--$1.00
of Alaoara Job tes s, 72--%1.00
RFLEYANT 70: Inter-ralated, Health, Personnel and Copyright date: 1969
Pudlic Services and School-leaver Reading level: 1

TYPE OF MEDIA: Study nuide

SL3JECT CONTENT: The seventy-two lessons are listed in the progress record. I!Most of the questions
Jre answered in essay form with the intent of helpinyg the student form the habit of aiving clear-cut
answers or explanations,

rUST Below averace

LLAPNING CPEECTIVRNESS:  Lery nood

GTSERLLCTTVENISSY Very good buy

DowbNTr o e wtady wide {s oaccormanied bhv a job test auide, covering the came topics 1n the sate
v eyt e oty true-false and cornletion auestions,  There i an ansaer key for both conuals,
Tt linaraphy Hists two ecsential refercrces plus ather supnlerertary references not recuired for
cenntige af onn Yaeiong . Neogther equipment is renuired for this warual, The on-thesjob eepunr-
nogus wuffio for the doh sxills,
TITLE: TALKING WITH PATIENIS €O 070 Ouy
AUTHUR:  Brian Bird pp. 354 - $6.50
PUBLISHEKR: J. B. Lippincott Copyright: 1973

RELEVANT 70: Health

TYPE OF MEDIA: Reference book
SUBJECT CONTENT: This book covers the areas of the anxious patient, the depressed patient, and
working with children.

COST: Average

LEARNING EFFECTIVENESS: Mormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT:  This could be best used by students interested in continuing in nursing. This is a ¢ood
reference source.

Reading -level: 8
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TITLE: TEACHING JOPICS FROM 111 £ND_H1] C0 070 045

PURLISHiR: Institute of .1fe Insurance np. 8 - free
RELEVANT TO: Health Revised yearly
TYPE OF MEDIA: Periodicals Readiny level: 15

SUBJECT CONTENT: Discusses current topics and concerns in the health care pro- Grsde level: 11,12
fessfon.

COST: Low

LEARNING EFFECTIVENESS: Very qood

COST-EFFECTIVENESS: Best buy

COMMENT: Good discussion of current concerns in the health fields. A periodical published quar-
terly. tood as resource and supplementary material. Ho additional costs or references needed,

TLTLE:  TEXTROOK OF ANATOMY AND PHYS|O0L 0GY C0 070 046
AUTHOR: Refth, Breldenbach, Lorenc pp. 350 - $6.80

PUBLISHER: McGraw-Hill, Blakiston Divisien Copyright: 1964
AELEVANT T0O: Health Reading Level: 14
TYPES OF MEDIA: Reference Book

SUBJECT CONTENT: Anatomy book for those preparing for a career in the paramedical profession,

[t gives the essentials of anatomy and physiclogy correlating them with practical problems.

COST: Average

LEARNING EFFECTIVENESS: OQutstanding

COST-EFFECTIVENESS: Satisfactory *uy

COMMENT: This could be used eithe: as a textbook or reference.

TITLE: TRAINING THE NURSING AIDE CO 070 047

AUTHOR: Hospital Research ard Educational Trust 7 units - $310.00
PUBLISHER: Robert J. Brady Co. Copyright: 1970
RELEVANT T0: Inter-Related, Personnel and Public Services, Health Grade level: 11 & up

TYPE OF MEDIA: Teacher guide, programmed learning materfals, textbooks,

study guide, student ranuals, transgarencies

SUBCECT CONTENT: well organized and complete. Would be an excellent source of material for a
health occupations class.,

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS.  Very gocd buy

COMMENT:  The ranyal "Training the Nursirg Aide" plus the enclosed transparencies would provide a
ratner corplete course in health occinations laburator, skills.

TITLE:  LEDERSTANDING HUMAN_ BEHAVIOR €0 070 048
AUTRY Marey Mifliken pp. 224 - $3.00
Bl tehnsde Leliar Publishers Copyright: 1974
REL .JAnT 7200 Tursennel and Punlic Service and ialth Reading Level: 12
T MUIAY Reference hook

SUBZEST TUNTENT ook designed to introduce tha students in Heal th Occupations to elementary

privcivies of jwycihology. Areas include: Becoriing a Health Worker, Understanding Human Behavior,
Prol-lems ir L1sing and Striving to Cecome an Effective Health Worker

(NS7T:  Averase

VEARNIG EPVECTIVINESS:  “lormal

SOST-TECHOTIVERESS.  Satisfactory tuy

COMMENTD Tuie tostuook ctrosces tne fenortance of unders tanding yourself and others, ang the
pntuotion of tnat browl dan to the natient relatiovnship.
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fITLE: yqﬁe!lpus - !?EDJLHA%EEB? €0 070 049
FUBLISHER: nstructional Fedia Services, Inc. 10 filmstrips - $ 110.00

RELEVANT TO: Personnel and Public Services, WECEP, Health Listening level: 9-10
TYPE OF MEDIA: Filmstrips, Pamphlets

SUBJECT CONTENT: Short view of many medical careers in this series.

COST: Above average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

CCMMENT:  These filmstrips show people working in the job and any information needed about the edu-
cation necessary. The titles of the different units are as follows: 1) Nurses, 2) Technicians,

3) Aides, 4) Administrators,and 5) Therapists.

FITLE: THE WONDERFUL HUMAN MACHINE (0 07C 950
PURLISHER:  American Medical Association pp. 56 - $0.65
RPOLEYANT TO: Health Copyright: 1961
TYPE OF MLDIA: Textbcok Reading Level: 11

S?BJECT CONTENT:  Anatomy hook with these systems: skeletal, muscular, nervous, heart, lungs, skin,
digestive and s2nse organs.

COST:  Low

LEAR NG EFFECTIVLAESS: Very Good

COST-LFFECTIVENESS: Best Buy

COMAFNT: Suitable for individualizing instruction.

M7 YOL PE THE DCCTQR €0 070 051
PUILISHER: Arericar Osteopathic Association Cinnot buy
PELEVANT T70: Health May be rented-pay shippina charaes
TYCE OF MEDIA: Film Grade level: 11.14

SUEJECT CONTENT: Osteopathic medicine--training recessary--where to

tra‘n and practice, the type of patients he treats.

COST: Belew average to low

LEARYING EFFECTIVENESS: Very cood

COST-EFFECTIVENESS: Very cood buy

COMENT: This is an excellent short film con osteopatnic medicine, Where the doctor may practice,
ris trainirg arnd future reeds for the osteopathic doctor,
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TITLE: AMERICAN TRLCKING ASSOCIATION CAREER K1y C0 170 001

PuouidikK:  American Trucking Association, Inc. kit - free
RELEVANT TO: Inter-related, industriai, speciai, marketing Copyright: 1972
TYPE CF MEDIA: Career kit Reading level: 12

SUBJECT CONTENT: Materials, pamphlets, pc.ters which explain career opportunities in trucking.
List of free aids to teachers is included. Good source of information to orfent students to this
fndustry,

COST:  Low {free)

LEARNING EFFECTIVENESS: Very gooa

COST-EFFECTIVFNESS: Very good buy

COMMENT:  Inforwation is good for student to read atout on these careers since this is an area that
is often not available as on-tie-job training in high schools. Suitable for individualizing in-
struction,

TITLE: ARCHITECTURE - QUIZZES ANL PROBLEMS C0 170 002

AUTHOR: wWilliam P. Spence pp. 143 - $1.98
PUBLISHER: McKnight and McKnight Revised: 1972
RELEVANT TO: Inter-Related, Industrial, Schuo!-leaver Grade level: 9Y-12

TYPL OF MEDIA: Study guide

SURJECT CONTENT: As the title indicates, this material s organized around a4 series of quizzes and
preblems using Spence's Architecture and Design - Engineering - Drawing as the reference. A most
conglete guide for individual study of the §U§331t. "“

COST: Below average

LEARNING EFFECTIVENESS: Qutstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Only sketcking is used in the study guide. The guide and the le«tbook must have the
sarie publication date. McKnight will send answer key free with orders of ten or more.

TITLE: ALTO RADIATOR REPAIR AND THE COOLIKG S\STEH C0 170 003

AUTHOR: Harry Horowitz pp. 256--35.50
PUBLISHER: Mciraw-Hi11 Cook Coripany Copyright date: 1972
RELEVANT TO: I[nter-related and Industrial Reading level: 9

T'YPE OF MEDIA:  Study guide

SUECECT CONTENT: 270 pages of pictures, drawings, how-to instructions, related instruction and
questiors. Answers to questions are in back of book and can be removed.

COST:  Averane

LOARTING LFFECTIVENESS.  Very good

SOSTLLERLCTIVENESS:  Very yuod buy

CIENTS: 5y closely earrelating Tearning units with on-the-job expcrience, excellent results can be
realized,  Could disn be used in forual schooi leboratory shop. No additional references are needed,

TITLE:  AGTQUOTIVE AIR CCHDITIONING C0 170 304
PUBLI%riR:  Delrgr Publishers pp. 417 - $4.80
RELEVANT "0: Inter-re.ated, Industrial, School-leaver Copyright: 1970
TYPE OF MiDIAT Soudy guide Grade level: 9-12

SURJECT CONTLNT:  Covers basic theory, diagrosis, service procedures, a section on
TiafS, Tnes 2d fittines gnd a olsgmary of terms. The quide is greatly illustrated, and each

Lipte ncTudes wWith rey e questions,

SG5TE e g

LEMOD BT IVENESS . ery ceed

T T TSRS Tery sond uy

TUMENT o Lery oltanstea coLeriae A7 the subject, adapted to the cooperative work experience type
Sty e outtide refeeences, Testrnotor's duide availy le fur $1.00.
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‘TITLE: AUTOMOTIVE BRAKES : €0 170 005

AUTHOR: Wwilliam Crouse and Jay tieisel 8 Transparancy Units
PUBLISHER: McGraw-Hi11l $75.00
RELEVANT TO: Inter-related, industrial Copyri?ht: 1971
TYPE OF MEDIA: Teacher guide, transparencies Reading level: 11

SUBJECT CONTENT: Transparencies that present the construction and cperation

of eutomotive braking systems--drum,disk, dual manual and power brakes are shown in a part by part
build up to help understand how brakes work.

COST: Average

LEARIING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMeNT: Correlated with textbooks from McGraw-Hill and are used as an aid on the presentation of
this topic, the reference books would be needed by the student to best develop an understanding of
these topics.

TITLE: AUTOMOT]VE DIAGNOSIS AND TUNE-UP €0 170 006
AUTHOR: James A. Johnson pp. 469 - $9.95
PUBLISHER: McGraw-Hill Copyright: 1972
RELEVANT TO: Iter-Related, Industrial 2ading level: 14

TYPE OF MEDIA: Textbook

SUBJECT CONTENT: Desigred to enable student to learn the diagnosing aid tuning of gasoline fueled
1nternal cembustion engires. Part | deals with complete diagrcses of electrical system of the rotor
vehicle {tattery, starter, etc.). rart Il covers tuneups, dynamoreter test, and carburetion. Proj-

ects, tests, and quizzes included.
COST: Average

LEn-"TNG EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good Byy
CCMMENT: Orgarized in a way that shou'd help simplify how to fine tune an engine.

. C :
TITLE: AUTOMOTIVE ELECTRICAL SYSTENS C0 170 007
AUTHOR: &illiam Crouse and Jay Heisel 8 Transparency Units
PuUBL ISHER: McGraw-Hill $75.79
RELEVANT TO: [nter-related, industrial Copvright: 1971
TYPE CF “tDIA: Teacher guide, transparencies Reading level: 11-12

SURJECT CONTENT:  Transparencies that present the construction and operation

of Lhe foliowing autootive electrical systers--engine-indicating systems; 1ighting systems; battery
consiruction and operation; alternator construction and operation,

CIST: Average

LEARNING EFFECTIVENESS: Very good

COST-LFFECTIVENESS: Very good buy

CO'MINT: These waterials cre part of an entire series that is correlated with McGraw-Hill textbooks
and wouid be zost effective if the textbooks were utilized in the classroom.

TITLE: MOTLV 13

AUTHOR:  William Crouse and Jay Heisel 6 TranSpggegé?JU£E¥§
PUBLISHER: “cGraw-Hill $75.00
RELEVANT T0: Inter-related, industrial Copyright: 1971
TYPE QF “EDIA: Teacher quide, transparencies Reading lev.l: 11-12

SUBJECT CONTENT: Presentation of construction and operation of the follawing engine

s/sters--intake and exhaust -anifold and ::31ifold heat wuntrol on injection: engine cooliny: engine
lubricating and ignition systems,

CIST:  Average

LEARNING EFFECTIVENESS: VYery jo0o0d

COST-LFFECTTVENESS:  VYery gyood buy

COMENT:  Transnarencies are correlated with five HcGraw-Hill texthnoks and are to Le used as an
1id in presenting subject imaterial. The correlated texts should bLe available to students for the
transnarencies to have the greatest effect.
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TITLE: AUTOMCTIVE “ECEANICS. - A STUDY_GULDE (0 170 009
PUBLISMCR: University of Ajabama, Industrial £d. Dept. pp. 123--82.50
RLLEVANT T0: Industrial and School-leaver _ Copyright date: 1972
TYPE OF MEDIA: Study guide Reading level: 9

SUBJECT CONTENT: The quide Pas an analysis anc¢ progress record l1isting 122 lesson titles. There are
many lessons involving excellent sketches around which questions are based. !ost of the questions
are to 52 answered with sentence answers--essay. The study guide is nuite comprehensive and
thorough. Answer key is available.

COST: Below average

LEARNING EFFECTIVENESS: Outstanding

COST-LFFECTIVENESS: Very good buy

COMIENT: Excellent individual instruction material. Some understanding of the automobile is re-
quired of the relaied class instructor, but the answer key relieves this situation somewhat. Obtain
the study guide then order the references listed in the bibliography. Total cost of references is
$35.00. There is some added value in writing essay type answers to questions.

TITLE: AUTOMOTIVE SERVICF BUSINESS: OPERATION AND MANAGEMENT 0 170 010

AUTHOR: w&illiam H. Crouse pp. 146 - 34.95%
PUBLISHER: McfHraw-Hi1l Copyright: 1173
RELEVANT T0: Inter-Related, industrial, marketing, Cu7y Reading level: 11-12

WwECEP, School-leaver

TYPE OF MEDIA: Textbook

SUBJECT CONTENT: Explored the various kinds of automotive service businesses, the job opportunities
within them and the career ladder in this field. Explanations such as: how to go into business,
and how to succeed are discussed.

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

CO™ENT: Very thorough picture is presented which will aid student ir understanding. Can be corre-
lated with other texts and materials listed on front page of this book.

TITLE:  AUTOMOTIVE STEERING SYSTEMS (0 170 011

AUTHOR: William Crouse and Jay Heisel 4 Transparency Units
PUBLISHeR: McGraw-Hill $70.00
RELEVANT TO: Inter-releted, fndustrial Copyright: 1972
TYPE OF MEDIA: Teacher Guide, transparencies Reading level: 11.12

SUBCECT CONTENT:  Transparencies which present the fundamentals of front end align-
~ent and steering systeiss. Transparencies are constructed so that they can demonstrate a s teering-

linkage system and toe-tr. Other units dornnctrate comber, coster and other alignment necessities.
COST:  Average

LeARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COHM™ENT:  Rest utilized with two correlated MaGraw-Hill tertbooks. Not easily applicable to indi-
vidualized instruction, .
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TITLE: AUTQMOTIVE SUSPENSIQN SYSTEMS €0 170 012
AUTHOR: William Crouse and Jay Heisel 6 Transparency Units
PUBLISHER: McGraw-Hi11 $70.00
RELEVANT T0: Inter-related, industrial Copyright: 1972
TYPE OF MEBIA: Teacher guide, transparencies Reading Level: 11-12

SUBJECT CONTENT: These transparencies are directly correlated with two McGraw-

Hill texts: 1) Automotive Mechanics, 6th Ed., and 2) Automotive Chassis and Body, 4th Ed. They
are concerned with expTaining construction and operation of auto front and rear suspension systems,
including coil and leaf springs, and shock absorbers.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVEiitSS: Very good buy

COMMENT: Would best be utilized if the necessary correlated textbooks were used in the classroom.
This is an aid to the textbooks from McGraw-Hill.

TITLE: AUTOMOTIVE TRANSMISSIONS AND POWER TRAINS (U 170 013
AUTHOR: wWilliam Crouse and Jay Heisel 6 Transparency Units
PUBLISHER: McGraw-Hi11 $ 75.00
RELEVANT TO0: Inter-related, industrial Copyright: 1972
TYPE OF "EDIA: Teacher guide, transparencies Reading level: 11-12

SUBJECT CONTENT: Transparencies which present construction and operation of

automotive power train including clutch transmission universal joint, slip joint, and differential,
as well as actual shifting of gears.

COST: Average

LEARNING EFFECTIVENESS: Very good

CO% -EFFECTIVENESS: Very good buy

COMENT: Corrclated with two McGraw-Hill textbooks which should be a part of the student's re-
quired reading for tha Transparencies to be most meaningful--these are an aid to explaining text
naterials.

TITLE: BASIC ELECTRONICS C0 170 014
AUTHOR: Paul B, Zbar pp. 261 - $6.50
PUBLISHER: McGraw-Hi1! Book Company Revised: 1967
RELEVANT TO: Industrial Reading level: 13

TYPE OF MEDIA: Student Manual

SUBJECT CONTENT: Contains description of basic tuve ard transistor operation and gradually applies
these nrinciplec in different situaticns. Also touches on integrated circuits.
C3ST: Average

LEARNING EFFECTIVENSS: Very good

COST-EFFECTILVENESS: Very good buy

COMMENTS  This book (manual) is perhaps one of the better written and organized. The raterial ex-
plainec .12 nrogresses into more and rore complicated material while utilizing the knowledge
Tearned in previous chapters. The only equiprent that most schools would not have would be the in-

tegrat$d circuits described. A beginner's Electronics course should not advance farther than Exper=-
irent 13,
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TITLE: PAS F P J§EAR- C0170 0

AUTUIR:  Jofin Ragohosian, " wi 1aﬁ£go ansé&. and Andrew Mazzara 5 sets of transparenci%é
PUBLISHER: McGraw-Hil) $45.00 each
RELEVANT T0: Inter-related, industrial Revised: 1972
TYPL OF MEDIA: Teacher guide, transparencies Reading level: 11-12

SUBJECT CONTENT: A series of 5 sets of transparencies dealing with prin-

ciples and applications of fluid mechanics. The set covers topics: 1) Fundamental Fluid Laws;
2) Fluid Conditioning and auxilfary devices; 3) Fluid Power Input and Qutput Uevices; 4) Hydraulic
Inbut Devices: 5) Energy Modulation and Control Devices.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy }
CO:MENT: A1] transparencies are professionally done and would be an effective tool for teaching
these concepts. This would probably be better used in a formal preparatory class to complement

a textbook. They would be difficult to use in a related class composed of many types of occupation-
ally oriented students.

FITLE:  BASIC OXYACETYLENE WELDING C0 170 016

AUTHOR: Ivan H. Griffin and Edward M. Roden pp. 104 - $2.25
PUBLISHER* Delmar Puhlishers © Copyright: 1971
RELEVANT T0: Applied Biological and Agriculture, Interrelated, Industrial Reading level: 1

TYPE OF MEDIA: Textbook and workbook

SUBJECT CONTENT: Composed of job sheets and related information. For beginning students., Basic
operations are done in the flat position. Demonstrations by instructor are essential. Teaches both
theory and practice.

COST: Average

LEARNING EFFECTIVENESS: Very good.

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Better adapted to use in vocational school classes than coop education. By close correla-
tion of work experiences and the learning exercises in this texit, excellent results could be obtained
tn an Industrial oriented trainin? station. Equipment is required for executing the exercises. Extra
references are "The Yelding Encyclopedia”, "The Oxyacetylene Handbook", “Standard Welding Symbols*,
which could be ordered after obtaining this book.

et o YBRRINT READING FOR BLLIEPS oo 1287005

PUBLISHER: Celmar Publishers Copyriaht: 1973
RELEVANT T0: Inter-Related, Industrial Reading level: 10
TYPE OF MECIA: Textbook

SUBJECT CONTENT: Material which explains 4 major areas in plumbing: piping drawings, isometric
pipe layout, residential blueprints, comrercial building blueprints. After completion, the student
will be able to interpret drawings and make a mechanical plan of pipina for residential or commercial
purposes.

C0ST: Below average

LEAPNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This an advanced text-workbook for those who have mastered the fundamertals of reading
prints.
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TITLE: C0 170 018

AUTHOR:  Structura ay Products Institute pB. 284 - $4.05
PUBLISHER: Delmar Publishers evised: 1952
RELEVANT TO: Inter-related, industrial Reading level: 11-12

TYPE OF 'EDIA: Textbook

SUBJECT CONTENT: One of three books in a series to be used during a threc-year apprentice program.
Contains basic related Technical information and Shop Practice jobs on arzas such as Cavity kalls,
Reinforced Erick Masonry. Progress record can be adapted to training plan.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Should have Rooks Il and [II of the set in the Coop library. Suitable for individualizing
instruction.

TITLE: CO 170 019
AUTHOR: F, am Raw pp. 204 - $3.50
PUBLISHER: Delmar Publishers Copyright: 1951
RELEVANT TO: Inter-related, industrial Reading level: 11-12

TYPE OF “EDIA: Textbook

SUBJECT CONTENT: Second book of three in a series which includes topics such as Blueprint Reading,
Details of Construction Tools, Equipment and Safety. Ai the end of each unit a Shop Practice job
endbles learner to apply what he has learned. Prerequisite: Bricklaying I.

COST: Average

LEARNING EFTECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMIENT: Sooks Bricklaying I and 110 should also be a part of this program. Well organized material.
Suitable for individualizing instruction.

TITLE: CAREERS IN THE BUILDING TRADES €0 170 020
PUBLISHER: Coronet Films Black and white (11 min.)--$65.00
RELEVANT TO: Inter-related, Industrial, CWT, CWT-Special Color--%$130,00
and a Building trades class Copyright date: LUp to date
TYPE COF MEDIA: film Grade level: Junior-Senior

SUBJECT CONTENT: Orientation to various building trade fields, carpentry, plumbing, heating, and
mason in addition to the various skills required.

COST: Abcve average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: The film may be used by itself or with text in buflding trades class. Information is good
and current,

TITLE: CARPENTRY - STUDY GUIDE C0 170 021
AUTHOR: R. W. Battenberg pp. 108 - $1.80
PUBLISHER: American Technical Society Copyriqht: 1870
RELEVANT TO: Inter-Related, Industrial, School-Leaver Grade level: 10-12

TYPE OF MEDIA: Study guide

SUBJECT CONTENT: A cemplete study guide for carpentry for use with Fundamentals of Carpentry-Vol. 2,
4th e¢ition. Contains varied kinds of questions plus sketches and iTlustrations.

CCST: Below average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very goud buy

COMMINT: Must accompany textbook of sare title and date. Would suggest other presentations of
carpentry instruction as well. No special equipment is required, though demonstrations with actual
steel square and other tuvols would improve over plates used.
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TITLE: COLLISION REPAIR GUIDE €0 170 022

AUTHGR: Robert C. Mac Prerson pp. 270 - $5,25
PUBLISHER: McGraw-Hil1 Copyright: 1971
RELEVANT T0:Inter-Related, Industrial Reading level: 9

TYPE OF MEDIA: Textbook

SUBJECT CONTENT: Describes and explains the fundamentals of collision repair. The material is pre-
sented in logical sequence and covers the analyses of damagec metal, use of hand tools, panel re-
placement, refinishing, and collision estimating,

COST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: This is excellent material for a student in a body shop.

TITLE: ELECIRICAL FUNDAVENTALS FNR TECHMICIANS €0 170 023

AUTHOR: Robert L. Shrader pp. 475 - §11.50
PUBLISHER: McGraw-Hil1 Book Company Copyright: 1969
RELEVANT T0: Industrial Reading level: 13

TYPE OF MEDIA: Textbook

SUBGECT CONTENT: Starts cut with a basic fundamental coverage and goes on to more complex com-
ponents and theories in electronics. It is easy to follow and progresses well, and gives a good
over-all look at electronics.

COST: Average

LEARNING EFFECTIVENESS: Very geod

COST-EFFECTIVENESS: Very good buy

COMMENT: It would not be necessary to buy a lot of equipment with this book however, it might bene-
fit the students to see the circuits as they actually work. Tie circuits are fairly well explained,
SO you could get away without setting them up.

C0 170 024
$4.95

TITLE: NG

AUTHOR: Ray C. Mullin pp. 288
PUBLISHER: Delmar Publishers Copyright: 1973
RELEVANT TO: CWT, WECEP, School-leaver, industrial, Reading level: 12

TYPE OF MEDIA: Programmed learning materials, reference book, study gquide, student

manuals.

SUBJECT CONTENT: It shows the proyer and practical way of installing outlets and fixtures. It
also backs up its reason by refering to the electrical hose.

COST: High-to-average

LEARNING EFFECTIVENESS: Very good

COST EFFECTIVENESS: Very good buy

COMMENT: This material is good learning for those who have had some knowledye of electricity and
would Tike to continue a more technical goal in the electrical field. Practical experience will go
well with the learning of the book.

TITLE: ZLECTRONIC FUNDAMENTALS FOR TECHNICIANS €0 170 025
AUTHOR: UWezert L. Shrader pp. 382 - 911.95
PUBLISHER: ~cGraw-Hi'l Book Company Copyright: 1972
" RELEVANT TO: Industrial Reading level: 13

TYPE OF MEDIA: Textbook

SUBJECT CONTEMT: Starts with review of basic components and simple circuits and utilizes this know-

lgd?g to expand into riore exotic tupics (medical electronic) and offers good survey of technician
ields,

CCST: Below Average

LEAPNING EFFECTIVENESS: Normal to very good

COST-EFFECTIVENESS: Very good buy

COMMENTS: Would make 2 good textbook in addition to a practical lab course., But would be useful be

useful in 3 straight book course.
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TITLE: ENGINES AND FUEL SYSTEMS C0 170 026

AUTHOR:  aflliam Crouse and Jay Helsel 9 transparency units
PUBLISHER: McGraw-Hill $70.00
RELEVANT 10: Inter-related, industrial Copyright; 1971
TYPE OF MEDIA: Teacher guide, transparencies Reading level: 11-12

SUBJECT CONTENT: Transparencies which present nine areas of automotfve engines

and fuel systems: 10 Piston, Connecting Rod, and Crankshaft; 2) Value train; 3) Four cycle piston
strokes; 4) Hydraulic Valve Lifter; 5) Carburetor float; 6) Carburetor choke circuits: 7) Carbura-
tor Accelerator Circuit; 8) Carburetor Full Power Circuit; 9) Fuel pump.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Correlated with three McGraw-Hill texts. Best utilizes as one aid to the correlated
texts. Not easily adaptable to individualized instruction.

TITLE: ELOOR COVERING - A STUDY GUILE C0 170 027

PUBLISHER: Trade and Industri:l Education, University pp. 75--$1.50
of Alabama Copyright date: 1972
RELEVANT TO: Inter-related, Industrial, School-leaver Reading level: 8.5

TYPE OF MEDIA: Technical study guide
SUBJECT CONTENT: Includes forty-nine lessons on resilient tile and sheet goo's and twenty-five
lessons in carpeting. Thefe is some math, measuring, sketching and estimating. A complete analysis
and a progress record are included. The questions are all in essay form, requiring answers written
in sertence form. An answer key is available.
COST:  Low
LEARNING EFFECTIVENLSS: Outstanding
gg§IE§;FECTIVENESS: Best buy

MMENT: Obtain the study gquide then order the references shown in the bibliography. Total
references is $11.00. The 1962 edition of Duffin was used in writing this stugy gu{de--a facgozgtOf
disclosed in the bibliography at front of the study guide,

TITLE: PART I. FUMDAMENTALS BUILDING TRADES BLUEPRINT READING €0 170 028
AUTHOR: Elmer Sundberg pp. 190--$3.15
PUBLISHER: American Technical Society Revised: 1672
RELEVANT TO: Inter-related, Industrial, School-leaver Reading ‘evel: 12.5

TYPE OF MEDIA: Study guide

SUBJECT CONTENT: Developments in building trades as well as improverents in drafting techniques are
covered. Contains self-check quizzes and trade competency tests besides a final exam, mathematics,
metric conversions, glossary and answer key.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CCMMENT: This combination text book and study guide is self-contained. Answer keys are available on
request. A student entering into most any of the building trades will profit from completing this

ork. Book deals with heating and air conditioning, electrical, plumbing, carpentry, masonry and
andscaping,
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TITLE: GENERAL ARCHITECTURAL DRAWIGG C0 170 029
AUTHOR: W, [. wayatt pp. 55€ - $7.68
PUBLISHER: Charles A, Rernett Co., Inc, Copyright: 1969
RELEVANT TO: Inter-Related, Industrial Reading level: 1

TYPE OF MEDIA: Textbook

SUBJECT CONTENT: Describes building materials and explains construction principles, presents in-
forration necessary for building planning and design, and presents information necessary for draw-
ing building plans. Beautiful color renderings of homes. Excellent two-color illustrations.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENTS: Excellent self contained text and workbook for Industrial Orfented related classes. There
s a study guide available--127 pages--$1.32.

TITLE: GRIMDING TECHNO!OGY C0 170 030

AUTHOR: S.F. Krar and J.W, Oswald pp. 270 - $4.50
PUBLISHER: Delmar Publishers Copyright: 1974
RELEVANT TO: Interrrelated, Industrial Reading level: College

TYPE OF MEDIA: Study guide

SUBJECT CONTENT: An excellent new work on grinding machines, materials and processes. Discusses
abrasives, wheel preparation, grinding machines, and recent developments. Each chapter ends with
review questions. wWell {llustrated.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFE.TIVENESS: Best buy

COMMENT: Excellent material for coop related class. No machines or other equipment required. No
additional references indicated. Instructor's manual available,

TITLE: INTRODUCTION TO OXYACETEYLENE WELDING C0 170 031

PUBLISHER: Library Filmstrip Center 54 frames--$23.00
RELEVANT TO: Applied Biological and Agriculture, Copyright date: 1972
Inter-related, Industrial and School-leaver Reading level: secondary, college
TYPE OF MEDIA: Filmstrip and cassette adult, vocational

SUBJECT CONTENT: Historical development of welding. Hazards of storage of aceteyne, specialized
machines for use of oxyacet leyne equipment. Eighteen review questions and answers on frames at the
end of the strip.

CCST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Separate projection facilities required in co-op classes, s. .e not all student will be
involved with type of training.

LTLE; IS A CAREER IN MACHINING FOR YOU? C0 170 032
AUTHOR: Fopke, Faust, Cote. and Atkins Film (15.5 min.) - $205.00
PUBLISHER: Counselor Films, Inc, Grade level: 7-12

RELEVANT TO: Inter-related, Industrial, and School-leaver

TYPE CF MEDIA: Film

SUBJECT CONTEKT: One of a series of 40 films, orimarily for grades 7 through 12, Excellent in color
with sound and technigue. There is an ocrasional omission of safety glasses in some of the opera-
tior<--in spite of the most careful production. Approximately 38 of the films take an objective
icor 3t a rajor divisior of the world of work. One film surveys the whole world of work, whil2 the
last film shows how a career develops,

C2ST: High

LEARNING EFFECTIVENESS: Outstanding

COST-EFELCTIVENESS: Satisfactory buy

Cg“VEhT: n a00d film to show at the beainning of the year for the coop students just getting into
the rrocran,

-2 -

[ gas ]

4



TITLE:  JOBS_IN PRINTIN ¢0 170 033

RUTHOR:  Jares T. Tyan 3 filmstrips/4 records--9%60.00
PUBLISHER: Coronet films or 8 filmtrips/4 cassettes
RELEVANT TO: Inter-related, Industrial, Marketing, CWT, extra handbocks {lots of 10)--$3.00
and School-leaver Copyright date: 1972
TYPE OF MEDIA: Filmstrips, records and handbook Grade level: 9-12

SUBJECT CONTENT: Opportunities in the field of printing, levels of education needed and type of
courses recormended for printing as a profession. The layout and graphic design of a typesetter is
discussed along with 1ithographic camera operation.

C0ST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Unit may be used by itself with a discussion session following each film. An enerqgenic
coordinator or instructor with background in the field would be extremely helpful. The cicht titles
of the films are: Layout and Graphic Design, Typesetter, Lithographic Cameramen, Photoenqraver,
Offset Pressmen, Letterpress Operator, Bookbinding, and Assistant Production Manager.

TITLE: MANAGING MULTIPLE ACTIVITIES IN INDUSTRIAL EDUCATION C0 170 034
AUTHOR: 6. 1 il , £d.D, s M.S.
PUBL ISHER : ”«‘c'}ﬁf;nsé’ a:LuiicKidig?n ond Estell Curry, M.S 5291223:-5176317

RELEVANT T0: Industrial teacher's education and handbook i :
for supervisors and administrators Reading level: Teacker matertal
§5§552§ gg?léﬁT Reference book and textbook

BJE {TENT: Deals with problems of managem~nt and organization of multiple activity progra
Considers (1) the needs of the individual studer : in a technological society, (2) exemplgr; ig- "
f:ii::ﬁl ggag;ags :t’a}l gduc::iona] ;ezz}s. (3) the evolving philosophical base and organizational
o ndustrial education, an the programming of
e establ foned aayels cducation, prog g of essential multiple activities to fulfill
COST: Average
LEARNING EFFECTIVENESS: VYery good
COST-EFFECTIVENESS: Very good buy
COMMENT: A goad handbook fur teachers and administrators.

TITLE:  YANUAL OF INSTRUCTION FOR DIE DESIGN €0 170 035

PUBLISHER: Prakken Publications pp. 247 - $6.95
RELEVANT TO: Inter-Related, Industrial Revised: 1870
TYPE OF MEDIA: Textbook/workbook Grade level: 12-14

SU3JECT CCNTENT: Presentation of the basic principles of die desian and

construction. Contains 22 problerms which are a cross section of the die design and metal stamping
irdustry. [llustrations, a detailed index and a "standards" section are included.

COST: Relow average

LEARNING EFFECTIVENESS: Very qood

COST-EFFECTIVENESS: Satisfactory buy

COMMENT- Would best be utilized in a classroom equipped with laboratory facilities. Good source for
students interested in die design.

TITLE: MATHEMATICS FOR PLLMPERS AND PIPEF]TTERS C0 170 036

AMSTHOR:  Bartholomew D'Arcangelo, Benedict D'Arcangelo and pp. 193--$3.00
J. Pussell Guest Copyricht date: 1368
PURLISHER: Delmar Publishers, Inc, Reading level: 10

RELEVANT TC: Inter-related, Industrial, School-leaver

TYPE OF MEDIA: Technical study aquide

SUBJECT CMNTENT: Reviews rmath fundamentals, teaches worker to calculate and reasure rather than
"cut and try." Covers sheet lead work, volumes, nressures, capacities, heat loss, and estimatina,
The appendix oives aid in <olution of problems of the text.

{NST:  Average

LEARNTNG EFFECTIVENESS: Very aood

COST-“FFECTIVENESS: Very nood buy

COMFNT: fo additional reforence is necessarv for exccuticn of this study auide, Lut other theorv
work in nlumbinra should be made accessible to the student.
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TITLE: NATIONAL COAL ASSOCIATION. CAREER KIT C0 170 037

PULLISILA: National Coal Association Pamphlets
RELEVANT TO: Applied Bioloyical and agricul ture, inter-related, industrial Cooyright: up to date
TYPE OF "iDIA:  Carewr kit Reading level: 7-12

SYBJECT CINTENT:  Brochures, leaflets, booklets and wall charts that will aid

in developing a career interest in the coal industry, order forms for additional free teaching aid
to free-loan film,

CDST:  Low

LEARNING EFFECTIVENESS: Very good

COST-LFFECTIVENESS: very good buy

CYW™ENT:  Since careers in coal are not available in many areas of U.S., this will make an excellent
presentation for someone interested in this industry.

TITLE: MBING [--RELA 7D INFORMATION (0 170 033

AUTHOR:  Harry Slater pp. 198 - 83,15
PUSLISHER: [Celnar Publishers Copyright: 1958
RELECART TO:  Inter-related; industrial; Cwr. School-leaver Reading leve!: 8-9

TYPE OF MEDTA:  Toxtbook

SUPIECT CONTENT: First of 3-volure series which presents the information needed to supplement the
practical work experience perforsed by oprentice plu-bers. Provides a foundation in the areas of
Pipe and Fittings, Soil Pipe, Colt Water Supply, Drainaje Systems, Hot Water Supply and Fixtures.
£057: Average

LEARNING EFFECTIVENESS: Very good

COST-LFFECTIVENESS: Very good buy

CO™ENT:  Additional Yolures Il and 111 might be utilized by advanced students or for more in-depth
study of a topic. Suitable for individualicing instruction.

TITLE: PLUMBING [[--RELATED INFORMATION C0 170 039

AUTHOR: Harry Slater pp. 173 - $3.00
PUBLISHER: Delnar Publishers Revised: 1962
RELEVANT TO: Inter-related, industrial, CwT, School-leaver Reading level: 8-9

TYPE OF “EDIA: Textbook

SHRJECT CONTENT: A continuaticn and extension of fnformation built on the cor-

resronding sections of Plurbing 1. [tems not included with book one presented in this book because
of the vast awount of information on the topics covered.

COST: Averane

LEARNING EFFECTIVENESS: Very good

CICT-EFFLCTIVENESS: Very good buy

Crrnl: Should be correlated with ficgk 1 and Book 3 of the series to assure overall development
of stadent’s knoaledje in this technical area. Suitable for individualizing instruction,

TITLE: PCWER TRAIN C0 170 040

Pro InbERL ATMS Instructional Hedia Services 13 min. (color)-4175
RECEVCD T Inter-related, industirial, Cal rental 1-3 days-$20
PYRPL G tatAr Files 5 days-$40
SUBNCT O LONTENT . Andated filw which revegls thn arirncinles and mechanics Copyriaht: wup to date
6f e luten, guarbos, universal joint, drive shaft and differential. The "Grade level: 9-12
shy oot and hnewoof gato abile tren, o ocion 1S deronstrated in an intriguing

e ld .

G4 ra
D N S A '1""",' U

N A I A ST A
Cestuetty freserted, Clear opdanatior of Lopics.
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TITLE: PRINCIPLES OF AIR CONDITIONING €0 170 0ul
AUTHOR: V. Paul Lang pp. 358 - $4.65
PUBLISHER: Delmar Publishers Copyright: 1973
RELEVANT TO: Interrelated, Industrial Reading level: M

TYPE OF MEDIA: Textbook and workbook

SUBJECT CONTENT: Seven sections: Introduction, Psychrometrics, Principles of Load Estimating, Air
Distribution, Applied Load Estimating, Residential and Commercial Equipment, Air Conditioning Coqtrols
Balancing the System. The Appendix has nine tables, plus charts and a sample restaurant job estimate,
C0ST: Below average

LEARNING EFFECTIVENSS: Excellent

COST-EFFCCTIVENESS: Best buy

COMMENT: Excellent raterial for Industrial-Technical related. No additional references requiree un-
less desirable to learn about different thermometer scales. No shop equipment required. The experi
ences at the trafning station will make this materfal more interesting.

TITLE: PRINCIPLES OF REFRIGERATION C0 170 042
AUTHOR: R, Warren March & C. Thomas Olivo pp. 370 - $4.65
PUBLISKER: ODelmar Publishers Revised: 1966
RELEVANT TO: Inter-Related, Industrial Reading level: 14

TYPE OF MEDIA: Textbook and workbook

SUBJECT CONTENT: There are five sections--Introduction, Heat and Temperature, Transfer of Heat,
The Heart of the Refrigeration System, and Electrical Control Requirements. Each section is broken
down into units, with comprehensive questions at the end of units. The appendix consists of nine
tables. ‘laterial 1s well illustrated.

COST: Low

LEARNING EFFECTIVENESS: OQutstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Ideal for the Industrial Oriented student in refrigeration. No added references or work-

+00kS required. Very comprehensive. Attacks the subject from theory and illustrations--which are

good. The experiences on the job should add intzrest to this workbook. )

FITLE: PQ[QM&G LAYOUT AiD DESIGK C0 170 043
AUTHOR: Kenneth Orr pp. 201 - $3.45
PUELISHER: Delmar Publishers Copyright: 1968
RELEYANT TO: Inter-Related, !ndustrial, Marketing Reading level: 10-1N

TYPE OF MEDIA: Textbook

SUBJECT CONTENT: Provides a basic knowledge of the principles of layout and design in printing.
livided into units, the material is presented and then an assignment in layout is required to rake
the student apply what he has learned.

COST: Below average

LEARNING FFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Would also be a good rescurce book for a marketing program with students in ad layout or
newsnaper work. Suitable for indi.idualizing instruction.
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TUILL,. A PROSRAMNER COURTE [N PASIC ELECTRICITY 0 170 Duy

APTHOR:  Staff of Flectrical {nchnoTuqy Departcont np. 362 - i€.50
Cor TR MG d bl v Lu%pany : Revised: 1970
FELE AN : Deiereelaten, o, striad, Scheol-leaver Reading level: 2
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TITLE: SCIENCE PACKFT - MEASUREMENT AND THE METRIC SYSTEM (0 170 047

PUBLISHER: National Science Teachers Association Multi-media kit « $3.00
RELEVANT TO: [Industrfal Copyright: 1973
TYPE OF MEDIA: Multi-media learning kit Reading level: 8

SUBJECT CONTENT: A brochure or pack of materials introducing the metric system in an interesting and
colorful way. Includes two metric rules, a cubic measure teaching device, plus an exhaustive 1ist of
articles found in issues of the "Mathematic Teacher" and "The Arithmetic Teacher".

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENTS: This is very useful as an introductory media.

}51}}055 Wﬁmﬁm €0 170 048

PUBLISHER: Gregg Division, McGraw-Hill 10 Transparency Units

RELEVANT T0: Inter-related, industrial, CWT, WECEP, School-leaver 395,90
TYPE OF MEDIA: Teacher guide, transparencies Readiggp{glg?f' 1;?;5

SUBJECT CONTENT: Small engines transparencies covering units: 1) Magneto:

2) Magneto Operation; 3) Two-Stroke Cylinder; 4) Carburetor; 5) 4zstroae Cyé!e; 6) Fuel Pump;

7) Outboard Systems 8) Gear Case; 9) Fuel Tank Prescore ’
COST: Average

LEARMING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Would need to be used in lecture discussion (Large ?roup) as an A-V aid. Very ?ood way

of explaining the topics visually., Good unit on Qutboard En nes, which is rea -
#ays covered in other materials. Not good for individual legrning. an area that s not ol

TITLE: SMALL GASOLINE ENGINES - A STUDY GUIDE C0 170 049
PUBLISHER: University of Alabama, Dept. of Industrial Ed. pp. 77--$1.50
PELEVANT 70: Applied Biolocical and Agriculture, Inter- Copyright date: 1969
related, Industrial and School-leaver Peading level: 9.5

TYPE OF MEDIA: Study nuide

SUBJECT CONTENT: Contains an analysis of the trade and a proaress record. There are seventy-seven
lessons, with some devoted to outboard motors and lawn mowers. A1l the questions require essay type
answers, which will tend to improve the students' writing and spelling ability. Answer key is
available.

COST: Below averane

LEARNING EFFECTIVENESS: Very acood

COST-EFFECTIVENESS: Very nood buy

COMMENT: Good individual instruction waterial, Order study quide, then order references required.
Total cost of references is $20.00. Five primary references are listed in the biblioaraphy.

TITLE: STUDY GUIDE FOR AUTQO MECHANICS C0 170 050
PUBLISHER: Lniversity of Missouri pp. 115--%2.,50
RELEVANT T0: Inter-related, Industrial and School-leaver Copyricht date: 1972
TYPE CF MEDIA: Study quide Readina level: 12

SUBJECT COMTENT: Uses assianment sheets to give the technical related information on introduction to
the trade, components, engine design and servicing, testinn and servicing electrical systerms, drive
line, brakes, and air conditioning and job managerent is well covered with a variety of kinds of test
questions.

COST: Below average

LEARNING EFFECTIVENESS: ‘ery qood

CIST-LFFECTIVERESS: Very good buy

COMMENT:  Very good material for individual learnina. Does need someone to supervise who under-
rtands basic principles of pover mechanics, electricity and the automobile internal cerbvustion
encine.  Scveral references are reauired and snculd pe ordered after acquirina the study auide.
Contains corplete analysis of trade as well as trainirg plans.
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TITLE: SIUDY GUIDE FOR ALTQ PARTSHAN €0 170 051

PLEOLISHER:  University of Tevas pp. 113.-83.1%
PELEVANE TCr inter-rolated, industriel, and School-leaver Copyright date: 1964
TYPE OF MEQTA:  Study ouirde Peadina jevel: 1?2

CUBECT CONTLHT:  Contatns susaestions on the use of supervised “tudy cuides, a nroaress record,
stockroom procedurzs. rerchardising inforration: master nlans for handlino narts, effective disnlay;
and bibliography.

€0ST: Below averane

LEARNING EFFECTIVENESS: vVerv aood

COST-EFFECTIVENESS:  Very good buy

COMMENT: In the usual industrial co-op class, there will be eatomotive referern ‘e material available,
but other raterials (parts and books) will have to be sought out by the coordinator's dilicence. The
student will have to display some initiative, also. My emplover-trainers have been of some help with
locating materials, as has the post office and the express office with mailing requlations,

TITLE: STUDY GUIDE FOR BEAUTY CULTURE THEORY C0 170 052
AUTHOR:  Tonstance V. Kibbe no. 152--85,00
PUBLISHER: Milady Publishing Corpcrporation Copyrioht date: 19¢7
RELEVANT 70: Inter-related, Industrial and School-leaver Peading level: text, 11
TYPE GF “EDIA:  Theory study quide rkbook, 9.8 and state board review, 14.5

SUBJECT COMTENT: Meets the needs of students in apprenticeship and involved in a work Study proaram.
Contains most types of questions, plus sketches of the skeleton wi th fdentification tests. Corplet-
ing this study cuide and drilling with the state board exam review booklet, available from the same
source, will assure the average-to-better student of passing the theory portion of the state board
exam,

COST: Balow average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Better results are obtained when two or more students pursue the course tonether, espe-
cially when tim: cores for repetitive drill. The text entitled >tandard Textbook of Cosmetology from
the sare source as the study quide is available and necessary. The book costs 37.00.  The state
board exam reviow booklet at $3.00 is essential also.

TITLE: STUDY GUIDF FOR BODY REPAIR C0 170 053

PUBLISHER: University of Missouri pp. 160--$2.50
RELEVANT T0: Inter-related. Industrial and School-leaver Copyricht date: 1972
TYPE OF MEDIA: Studv ~uide: technical Reading level: 11
SUBJECT CONTENT: Contains twenty-one assianre * “heets and four inforration sheets, covering the
revarr business, safety, retals welding, ! ‘quipment, bedy ard frame, refinishing, etc, In-
cludes a caomplate aralysis of the trade, . aining plan and progress record.

COST: Below averaqe

LEARNING EFFECTIVENESS:  Very aood

COST-EFFECTIVENESS:  Very nood Luy

COMENT:  Jery uood raterial for individual learning.  Several references are required and should be
ordered after acquiring the study cuide.

TITLE: A STUDY GUIDE FOR INTERIOR ELECTRIC WIRING - PAKT 1. RESIDENTIAL €O 170 054
AUTHOR:  Xernard €. “raham pp. 70--$1.25
PLELISHEP:  fuerican Technical Society Copyright date: 1361
PELEYANT T7: Inter-related and Industrial Reading level: 11.5
TYPE T “tCLAr Study ruide

SUTILLT CORTENT: Seventy panes of proqress checks and examinations with <ome sketches. Guide is to

Re e it e ds develapad by Graber's text, Interior Hlectric Wiring, 6th ed., 1961, This is a
woeci i relyted quide for clactricians covering codns,, theory, Raw-to 1nstructions and vstimating.
MET: o low averane

TARNI Y UV CTIVENESS:  Yery vond
SSTLEOELTIVNESS: lery aeod huy

UOMUENT . rie qe 3 Dasic courae foowirtea, starting with fundarental concepts of electricity and
circaiberss 0 i wel ] adanted tp e inngstrial co-0p class.  Needs only the reference text of the
Ta na e and g Dy e Same e lany ., AL oser by 1% available,
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TITLE: A STUDY GUIDF - CHDERSTANDING & SERVICING FRACTIONAL
HORSEPOWER ELECTRIC MOTORS €0 170 055

AUTHOR: Sanford Sasser pp. 95--81.2%

PUGLISHER: American Technical Society Revised: 1968
RELEVANT TO: Inter-related, Industrial, School-leaver Reading level: 10

TYPE OF MEDIA: Study quide

SUEJECT CONTENT: Title indicates content. Yinety-five paces of completion and matching questions,
following the textbnok of the same title. Answers are in appendix and probably should be removed
and kept in instructor's possession.

COST:  Low

LEARNING EFFECTIVENESS: Very good

COST-ETTECTIVENESS: Best buy

COMMENT: Yery good tool for individualized instruction, such as desired for related classes in
industrial co-op. ‘io lab equipment is mandatory, since the student will have opportunity to work
with hards on experiences at his training station. teeds only the reference text of the same rare
and cublished by the same company.

TITLE: SUPERVISED STUDY GUIDE FOR_RELATED INSTRUCTION IN PHOTOGRAPHY o 170 056

.

AUTHCR:  Paul J. Isbell pp. 80--%3.15
PCBLISHER:  University of Texas, Irdustrial Education Department Cupyright date: 1968
RELEVANT T0: Inter-related, Industrial Reading level: 12.5

TYPE CF MEDIA: Technical study quide

SUBJECT CGNTENT: The progress record lists iobs or operations in the trade and related study topics.
Ciscusses history of photography, types of careras, film, developina and finishing, correct exposure,
color ard compositien. Confined to still photography.

CCST: Selow average

LEARNING EFFECTIVENESS: very qood

COST-EFFECTIVENESS: Very aood buy .

COMMENT:  Adapted to individual fnstruction. Close correlation with on fhe Jjob exneriences would
irprove effectiveness. Two references, costing under $15.00, are required. A unit

test bocklet and an answer key is available and should be used with the course book.

TITLE: TEACHER LIABILITY IN SCHOOL SHOP ACCIDENTS C0 170 057

AJTHOR:  Dennis J. Kigin pn. 148 - $5.20 cloth
PUGLISHER:  Prakken Publications $3.60 paperback
RELEVANT T0: [Industrial, inter-related Copyright: 19373
TYPE QF “EDIA: Professional Library Reading level:
SUbJELT CONTENT: tNature and extent of shop-tcacher liability is discussed Teacher ihaterial

alory with safety, litigation, darage claims, and consequences of liability
are covered. Numerous court cases are cited throughout the text.
COST: Low

LEARNIHG LFFECTIVENESS: Outstanding
COST-LFFECTIVENESS: 3est buy
COMENT: Each cooperative and vocational education depar.uents should have a copy.
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TITLE:  TECHNICAL METALS €0 170 058
ACINOR: narpld L. Johnsen op. 440--40.58
PUBLISHER: Charles A. Bennett Company, Inc. wkbb <42 .82
RELEVANT TO:  Inter-related, Industrial and School-leaver Pevised: 1973
TYPE OF MEDIA:  Textbook and workbook Reading level:  11-12

SUBSECT CONTENT:  Covers plannina, safety, occuvational information, operations, tools and reusyre-
ment. i'roblers in math are ccrrelated with each unit, Fany excellent illustrations and photonrashs
are used, many i full color. The wuekbornk 15 well illustrated and cmploys a variety of questions
and oroblems., Answer sheet coues with order. The material covered includes bench retal, Wrouaht
metal, retal spinning, art metal, sheet retal, forging, foundry, welding, machininna, and finishinn of
retals. £ach section includes int  -ting projects for further Tearning.

COST:  Average

LEARNING DFFECTIVINDSS: Yery aood

COST-ZFFECTIVENESS: Hest buy

CRMENT: This book is well adapted to the ueneral metals class. The best cooperation would be re-
cuired of tne training station and ewployer for the Industrial Orieated student to derive the best
from (ne text. The related class would not be able to aftord the opportunities for hands on ex-
veriences detailed in the text. TIhe workbnok offers excellant vpportunity fur technical related
~0re in the related class.

TITLE: THIOKOL SMALL ENGINE MECHAIICS PROSRAM C0 170 059

AUTHCR: Triokol Chemical Corporation 6 kits-$25.00-595.00 each
PUBLISHER: McGraw-Hill Book Co. Copyriqht: 1973
RELEVAST T0: inter-Related, Irdustrial, CWT, CWT-Special, WECEP Readine level: 9-1?

Screol-leaver, Adult Education

TYPE OF MEDIA: Reference book, student manuals, sound tapes

SUBJECT CONTENT: The system includes six kits: Safety; Tools and Fasteners; Measuring Tools;
Fundamentals ¢f Power; 2-Cycle Engine; and 4-Cycle Engine. Each kit is divided into short work
units and contains a te«t-workbook, cassettes, and visual booklets. The student works indepen-
dently through each unit usi:ia hic own eguiprent.

COST:  Below averaae

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS:: Very cood buy '

CCMMENT: This comprehensive multi-media training system is designed to qive students an enployable
ski11 by training them to service and repair small encines. It may also be used as an introduction
to nasoline corbustion engines for courses in pcwer mechanics and automotive technolony, The pro-
aram has been thoroughly field tested in job corps training centers by the Thiokol Chemical Cor-

poration,

TITLE: TG UELRING C0 170 060
PUBLISHE®: Litrary Filustrip Center 75 frames - $23.00
RELEVANT T0: Inter-kRelated, Industrial and School-Leaver Copyriaht: 1972
TYFE CF MEDIA: Filpstrip and cassette Peadina level: 9 and up

SUBJECT CONTENT:  fExplains equiprent used, diller wire sizes, electrical

current use, rcw to weld. Ten fraries at the end are devoted to questions and answers,

C2ST: Above averace

LEARNING LFFECTIVENESS: Very aocd

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: For coop classes separate projection room required, Meed cassette player and filmstrip
crojecticn equipment,
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11TLE: RADE AND IWDUSIRIAL FLUCATION HOTEBOOK €0 170 061
AUTHOR: Themas O. Harris and Robert E. Scott 10 sections - $3.00
PUBLISHER: The Interstate Printers and Publishers, inc. Copyright: 1968
RELEVANT 70: Inter-Related, Industrial, CWT, CWT-special Reading Level: 12

WECEP, School-leaver

TYPE OF ME['IA: Student manual

SUBJECT CONTLNT: An organized notebook which can be utilized by student as he progresses in the
coop program. Samples of forms, facts about jobs, orientation to cooperative education, trade ter-
minology and VICA {youth group) are presented.

C0ST: Average to above average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory to very good buy

COMMENT: May be a good resource for a coordinator to help build a notebook to fit individual pro-
grams and needs.

TITLE: IURMING TECHNOLOGY €0 170 062
AUTHOR: S. F. Krar and J.W. Oswald pp. 287 - $5.75
PUBLISHER: Delmar Publishers Copyright: 1971
RELEVANT TO: Interrelated, Industrial Reading level: 13

TYPE OF MEDIA: Study gquide

SUBJECT CONTENT: Discusses lathe types and their construction, between center work, chuck work,
special operations, the turret lathe and just a 1ittle about numerical control.

COST: Below average

LEARNING EFFECTIVEMESS: Very good

COST-EFFECTIVENESS: Very good buy

CCMMENTS: Could be effective material for coop related classes. The illustrations are neood, The
experierces at the training station should supplerent the text. Questions at the end of the chapters
are j00d, though not varied as to type --mostly essay. Answer key is provided.

TITLE: UNDERSTANDING RADIO ELECTRONICS C0 170 063
AUTHOR: Milton Kaufran, Merbert Yatson, Herbert Welch, and George [by pp. 709 - $10.95
PUBLISHER: McGraw-Hill Eook Cempany Copvrioht: 1972
RELEVANT T0: Inter-related, Industrial Readina level: 12

TYPE QF MEDIA: Textbook

SUBJECT CONTENT: This is a beginner's text. It begins with a general introduction to the field of
rad]o corrunicaticns, including a bit about space-age conwmunications. Covers both vacuur: tute and
solid state circuits, with emphasis on solid stat:, printed circuits. VHF, UHF, and Super High

rrequencies are presented in relatively simple terms, Basic operation of FM receivers and trans-
+itters is explained.

LGST: Atove average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMENT: Exce1]ent.book for co-of classes. C[oes rot require additional references or study guides.
Sare acquaintance with radio electronics on the part of the coordinator would be qood. Lach chapter
concludes with questions. Arnswers are supplied in back of book.
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TITLE: WELDING YOCABULARY C0 170 064
ALTHCR:  Charles G. Casey 63 frames--$23.00
PUBLISHER: Library Filmstrip Center Revised: 1972
RELEVANT T0: Inter-related, Industrial, School-leaver, and formal Reading level: secondary,
welding classes college, adult, and vocational

TYPE OF MECIA- Filmstrip and cassette

SUBJELT CONTENT: Discusses equipment, temperatures, gases, types of welds, types of flames, types of
v¢ds and cutting,

COST: Above averace

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy )
CCHMUONT: Separate projection rcom is necessary for co-op class. Cassette player and filmstrip pro-
Jector required.

TITLL: “C3CB00K EOP IEALTY CULTURE (0 170 065
PIIISuER: “Hilady Publishing Company pp. 152 - §5.00
RELLVANT TD: Inter-Related, Industrial, School-leaver Copyright: 1970
Sk el MEatAy Study quide Reading level: 9.8

SUTCECT LSNTENT: A thorcuvhly proven quide for the preparation for taking state

Baard exams for licensed teauticians, Covers all topics for preparation for the exam. Al} types

Sf westions are used, including sheletal drawinas, with nomenclature tests.

2T Ayerage :

LEASNTNG EFFECTIVENLESS: Cutstanding

COST-LEFFLTIVENESS: very cood buy

TOUMENT: With the required mintrum hours practical experience under licensed beauticians as trainers
ard ditinent application to this raterial, the average student would have no difficulty passing the
state todard and accuirinn his or her jicense. This study auide can easily be mastered in the
irfustrial oriented related class within the time required for apprenticeship. Answer key is

O PR
Avdirdeie.
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TITLE:  THE ANGRY FLAME 90 090 001
0

AUTHCR: [ducational Hateriais Conter . Filmstrip (10 min,}--§12.5
FUCL Db R: Bational westaurant Association Copyriqht d&te: 1971
RELLYANT T): Personne: and Public Services Listenina level: High school
TYRL OF MLUIA: Filastrip, record, study quide and teacher developed materials,

SUBNCT FORTENT:  Preventing fires in food service establishments.

LOST:  Average

LLARGEHG eFFECTIVERESS: Outstanding

UOST.LFFLCTIVENESS: DBest buy

CMMENT: Dxcellent for training foud service workers in taking care of fire ereraencies.

TITLE: BEING A FOOD SERVICE WORKLR--TRAJNING THE FOOD
SERVICE_HCRKER 0 090 002

AUTHOR:  Hospital Research and Fducational Trust Student pp, 308--%4.50 ea.
Vil stER: Robert J. Lrady Coimpary Instructor pp. 218--%4.50 ea,
WLLIANT ™0 pPersceonel and Public Services Peading level: 10

TYpe 9F MEJia:  Teacher quide, student «anuals, and teacher

developed raterials (final exam, lesson plans, etc.)

SUBJFCT CONTENT: Sasic tasks and desirable ehaviors for being a food service worker; sanitation,
Aousekeening and safety, nutrition, purchasirag, food preparation, non-food supplied, types of food
service, cost, and wontrol.

£J81:  Averaae

LUARRING EFTLETIVERTSS: Cutstanding

LS T EEFELTEWLnRSS:  dest buy

et LT 95ic inforpation is contained within the rmanual and guide so other supplies are not
nonded,  Some lab preparation would be wise. Fxcellent for all students on-the-joh in areas of food
sorvice could he used far individual study of specific related information in class.

TITLE: BEING A HOQUSEKEEPING AJD--TRAINING THE HOUSEKEEPING
ALD C0 090 003

AUTHCOR:  Hospital Rucearch and Educaticnal Trust Student pp. 324--%4.50
TURELTSHER:  Poliert ). Prady Company Instructor pp. 276--%6.00
ETLGANT TO: Personnel and Fublic Services kevised: 1973
SO OF MEDIAY Teacher guide, <tudont manual . and teecher Peading level: 9

seeetened egterials (lessen rlans and suages tad questions)

VT OLBNTENT: Basic training for housekesping: pricciples of <anitation, personal care, cleaning
precosdures o difficult arcas, controlline neats, care and upkeep of equipment, clea “na patient
wieins, ard isclition units,

LT Averame

LLARNIO UTRLOTTVLRLS S Qutstunding

WA T-LPFROTIVLNLSS s Jest by

T AT Vasidce inforsation ia onntained withir the manuals and guide so other materials are not
“to fousd he sed ac Toesividual ctidy fo cuppleicent on-the-dob.
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BEST CoPY AvaiLagye

TITLE: BEING A WARD CLERK--TRAINING THE WARD CLERK 090 004
AUTHOR: Hospital Research and Educational Trust Student pp. 2;%9-34.50 ea.
PUBLISHER: Robert J. Brady Company

Instructor pp. 278--$4.50 ea.
RELEVANT TO: Personnel and Public Services Revised: 1972
TYPE OF MEDIA: Teacher guide, student manuals, teacher Readina level; 11
developed materials and textbooks

SUBJECT CONTENT: A guide for learning how to keep a nursing unit running smoothly; hospital records,

routin:s, vocabulary and laboratory procedures, hospital departments, and gencral information about
patient care.

COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy

COMMENT: Basic information s found within manual and teachers guide so other materials are not
needed. Could be used as individual study to supplement on the job.

TITLE: BETTY CROCKER FILM LIBRARY CO 030 005

AUTHOR: General Mills 9 filmstrips--$5,00 per kit
PUBLISHER: Betty Crocker Film Library Revised: 1973
RELEVANT 10: Personnel and Public Services Listening level: 8
TYPE OF MEDIA: Filmstrips, student manuals and scripts

SUBJECT CONTENT: Step-by-step directions for pie-making, yeast breads, muffins, biscuits, cakes,

frostings, cookies, meal planning, packaging, convenience cooking and modern cookery.
COST: Below average

LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy

(CMINT:  Car be used individually by co-op students to acquaint themselves with various mixing ard
baking problems. Many home economics teachers may, however, have used this in foods classes, and it
cculd te "0l1d hat" to co-op students.

e, G A ' \ HG A - QF SHIRTS, CERT]-
TITL: EUYI.@ AL CAERI-_ OF PILLO\»\'Sﬁ ﬁYIrIG WO CARL % ﬁ‘ e s CARE OF EARRICS €O 090 006

PUBLISHER: Infernationd] Fabricare Institute 34 frames (25-35 m;n.%--S?:Oolgi?g
RLLLVANT TO: Personnel and Public Services Grade level:

. OF MEDIA: Filmstrips and scripts . . . .
gﬂSSLET CONTENT: Cnverspthe actual steps for caring for clothing in a dry cleaning establist nent,
Good pictures of equipment.
{0ST: Low
LEARNING EFFCCTIVLNESS: Mormal .
JOST-EFFECTIVLUESS: Satisfactory buy . . )
?gzéEET:E Vcr; good for students workinag in laundries. Can obserye different types of work aqd )
énﬁiwment used in care of clothina. Some sample titles are: Buying and Care of Pillows, Buyina an

Care of Shirts, Certified “ashable and Jry Cleanable Seal Labcratory, and Prufessional Care of labrics.

TITLE: CAREER PLANNING FOR CHILD UARE C0 090, 007

--33.0C
AL(HOR: Leni Conaldson . . Reagﬁﬁql?gvei? <
PUBLISHER: Salt Lake School District C
RELEYANT TO: Personrel ard Public SeEv1ces g oot cards”

MEDIA: Learning activity packages and “concep . _ _ ‘ .
llggEgg CONTENT: Enphagizes on day care training: app]y1nq for a job, gxcept10na! ch!]ﬁren: !nfizt
~Sré play, health ard safety, food and eating habits, child care operations, bocls, music, ciience,
zare, | :
ard art. [nds with tescher ard student evaluation,

CoST:  Low

LEARNING EFFECTIVENESS: GOutstanding

[GSTAEFFECTIVENGSS: Dast b ‘ o
f:tL“E-)":'[‘LJrT!--CQ'“-,—d.a.ntz in‘child gare can ove 4t own sgeed doing all or selected °“F‘”‘;j°51_ {n:?«n?t1on
;hnégé-;uodéfe;giscs car be dang at any tiwre and in any order. Ezcellent raterial for sndividbnld-
izing instruction,
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THLE:  CARCERS 1t HOTEL MANAGEMENT (O 090 008

AUTIOR:  yvircinia 8. McDonnell pp. 190 - $4.50
PURBLIS#R:  Julian Messner, Inc./Division of Simon & Schuster, Inc. Copyright: 1971
RELEVANT TO: Ffersonnel and Public Services Readina level: NN

TYPE OF *LT::\: Reference book

SUBJECT CONMT:  Covers all aspects of hotel industry opportunities, family ventures, resorts, chains,
wngtor hotels, catering, sales, housckeeping, etc.

COST: Average

LEARNTHG EFFLCTIVLNESS:  VYery yuod

COST-EFFECTIVENLSS:  Very good buy

CIMMENT:  Excellent reading for in-depth scarch for foud and hospitality workers,

TITLE: CHEF HERMAN'S STORY--HOW WE STARTED STULENTS ON SUCCESSFUL
EQOD SERVICE CAREERS Co 099, 009

AUTHOR;  Herman A, Breithaupt pp. 241 - $12.95
PUBLISHER: Cahners Books, Division of Cahners Publishing Co. Copyright: 1972
RELEVANT TO: Perscrnel and Public Services Grade level: 11 & up
TYPE OF MEDIA: Reference book

SUBJECT CONTENT: The story of Herman Breithaupt, a European-trained chef and food expert, and his
accorplishments at Chadsey High School, the first high school in the U.S. designed to prepare ycung
people for careers as cCOOKS.

CCST: High

LEARNTHNG EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Can be used by individuals in food service to read for enjoyment and for more self-under-
standing.

CTITLE: CHEE'S GUIDE TO SUANTITY COOKERY 0 090 010

AUTHOR: J. H, Sreland pp. 470 - $6.50
TUBLISHER: Danl Publishing Co. Copyriant: 1947
RULLYALT 700 Perscrnel and Public Services Reading level: 10

TYyuT OF MEDIA:  Reference book

CUBJLLT CONTENT: Recipes appropriate for commercial cooking.

LOsT: Average

LEARNTNG LFFECTIVENESS:  Very good

COST-EFFECTIVENESS: Very qood buy

covMEn T Cxcellent cource for recipes for restaurant cooking and lab work. Students can compare
areparation, cost, and portion control.

TITLE: CHILLD CARE_AIDE €0 090 011

FLLLISEMY Texas Tach, Urniversity Teacher: $§10.00
RLCYLT TN Personnel and Public Services Studert: 3$6.50
TiPE *F ME01A: Teather guide, prograitied learning materials, student Reading level: 11
~amgals, ard teacher developed materials {tests and answer hooks) Copyriaht: 1969
TIBSYOT ENNTENT frurse outline:  Job analysis, study units including these concepts: needs and

Jrgeloreont of childran, food and nating habits, play, toys and games, nature and scicnce crperiences,
woaltn and fnty,

(onTs Mugve average

PLARIGHG ETFUCTIVENYSS: Outstanding

TISTLEETUCT L CNESS Dest Luy

CEE T Students employed in cnild care centers will be able to apply these techniques and infor-

wqtion jmmediately with infants, pre-schoui and/or =xceptional children,




BEST COPY AVAILABLE

TITLE: CLOTHING--A COMPREHFNSIVE STLDY C0 090 012
PP

AUTHOR: liazel Thompson (raig .
PUBLISHER: J. B, Lippincott Co. Copyright: 1968
RCLEYVANT T0: Personnel and Public Services Reading level: 12
TYPE OF ¥DIA: Textbook

SUBJECT CONTENT: Origin and evaluation of clothing and fashion and the garment industry.

COST: Average

LEARKING EFFECTIVENESS: Very good

(OST-EFFECTIVENESS: Very good buy

COWMENT: Excellent source for individual help with overall clothing service and skills,

TITLE: CLOTHING ASSISTANT 0 099] 91030

PUBLISeR: Texas Tech. University Teacher:

QF!L#ANT IO: Personnel and Public Services Student: §$6.50
1YFLOF MD1A: Teacher guide, programmed learning iaterials, student manuals, Reading Tevel: 13
ard toaoner Jdeveloped materials, Copyright: 1969

S{TJFCT CHILNT:  Includes complete unit: concepts of fitting ready-made clothing, equipment,
diterations, recairs, pressing, dry cledning, recordkeeping and fabric characteristics.

OsTr Above average

LEARNING EFFECTIVENESS: Outstanding

COST-LFFECTIVENESS: Best buy

COUMENT: For students employed to repai~ and alter clothing, work in dry cleaning establishments,
quide custorers in fabric selection, or co.struct garments for others.

TITLE: CCLETTEES - OFA: FIFLDS & FORESTS: GARDEN & FIELD FLQNERS CO 090 014

Po e iR dinaal Mds Studio 6 filmstrips - $14.60 per set
2 10%ANT T0: Parscnnel and Public Services Copyright: 1970
TR O NirAD Filistrins Reading level: 7

SOLVELT LNITNT: Directions for pasting and putting together collections

of natural imaterials into floral arrangements, shadow box, and pressed prints,

GST: Average

LUARNING LFFECTIVINESS: “ormal

ST LERLCTIVENESS:  Salistactory huy

radtinTr Lecellent for <tudents interasted in arts and crafts area. Gives very detailed illus-
tratioes for creating salable items.,

TITLE:  CONSUKER EUCATION PROGR
o0 Diviston of Lolational and o
Pl istibR: State of [1irois

RELEVANT T0:  Personne? and Pullic Sarvices
TYPE CF "ROTA: Prograci :d learning .aterials
S:§l[CT CGHTEHTE Contains units on general =riniles and concumer purchasing, budjetirg ard . an-
AGin g 0ngy, using consuier crecit, buyirg gond. ‘“oods, ¢lothing and housenold Fur;iahinqs)‘ bugire
sefvices, dutunotive products and services, 1% e tive, heusing irsurance, ¢onsucar rignts ol
rasnonsibilities, consumer taxes, and savings ...d ostinates. '
COST: low

LEARNING LPFECTIVENLSS: Outstanding

COST-REFECTIVENESS: Best buy

CC™iNT: Givas an overall view of huying powser and responsibiiities to coorarati.e studonty
Pooklets are excellent to have handy for students to pick 0p and use in any "eatea’ ninutes. e ty
build units of teaching Ly the teacher. ’ ) o

AMIED LEARKING INSTRUCTORS €0 090 015
vhnical Educiilion pp. 50+ per bonoxlot--frap
Conyright date: 117

Grade lovel: 10-1p2
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TITLE:  COOKING_EOR PROFIT €0 090 016
PULLISHER: Gas !Magazines, Inc. ' Cost: $10/yr. - monthly
RELEVANT TO: Personnel and Publi. Services Copyright: 1973
TYPE OF NEDIA: Magazine Reading level: 10
SUBJECT CONTENT: Information on food preparation, service, products, equipment,
and cortercial estarlishments.

JOST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIViNESS: Very good buy

COMMENT: Excellent for food service workers to read for enjoyment and information. Acquaints
students with up-to-date information.

TITLE: COOKING WITH UNERSTAHDING

AUTHOR: Herbert L. lichols, Jr. 0 0%9.9%%
PUBLISHER: North Castle Books Copyright: 1971
RELEVANT TO: Personnel and Public Services Reading level: 11
TYPE OF MEDIA: Reference book, (Textbook), Examination guide

SUBJECT CONTENT: A full and detailed discussion of the whole field of work--methods of cooking,
rature of different foods, facts about health and diet, and the tools and appliances in the kitchen.
Includes step-by-step instructions with explanation of reasons.

COST: Average

LEARAING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

CCMMENT: Cooks can refer to this book for skills and much technical knowledge needed for prepa-
ration of all types of foods.

TITLE: THE CORRECT WAITRESS C0 090 018
AUTHOR: Susan M. Dietz Pp. ?8--2§¢
PUBLISHER: Ahrens Publishing Company, Inc. Copyright date: 1908
RELLVANT TO: Personnel and Pubtlic Services Reading level: 9

MEDIA: Pamphlets )
£525E8$ CSNTENT: Appractical manua) for waitresses, written with an understanding of both employer
and employee problems. A good guide for training.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy _ o .
COMMENT: Could be used as a text for an entire foods service class training waitresses.

TITLE: DIETITIAN AIDE €0 090 019
FUBLISHER: Texas Txch. University Teacher: $10.00
RELEVANT TO: Personnel and Public Services Student: $6.50
TYPE OF MEDIA: Teacher gquide, programmed learning materials, student Copyrinht: 1969

manuals, and teacher developed materials. Readinn level: 10
SUBJECT CONTENT: Includes information on diet therapy, equipment, food preparations and service,
safety, sanitation and management.

COST: Above average

LEARNING EFFECTIVENESS: OQutstanding

COST-LFFECTIVENESS: Best buy

COMHMLNT:  For students employed in hospitals, nursing homes, or other health care facilities.

TITLE: DRIVE-IN FAST SERVICE €0 090 020
PUSLISHER: Harcourt Brace Jovanovich Cost: SlO/yr: - monthlz
RELEVANT TO: Personnel and Public Services Copyright: 1973
TYPE OF MEDIA: Magazine Reading level: 10

SUBJECT CONTENT: Articles about food industry: service, products, labor,

equipent, food preparation, and specific food chains and restaurants.

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

COMMENT:  Excellent source for keeping up to date on quick food service and foods products and
equiprent. 77
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TITLE: ENJOYING LITERATURE WITH YOUNG CHILDREN C0 030 021

AUTHOR: Edited by Leland B, Jacobs pp. 63--$1.75
PUBLISHER: Teacker's College Press Revised: 1972
RELEVANT T0O: Personnel and Public Services Reading level: 11

TYPE OF MEDIA: Refurence buok

SUBJECT CONTENT: ['scusses and gives examples for telling storfes, selecting good literature for
children, reading aloud, choral speaking, creating settirgs, and dramatizing literature for children.
COST: Below average

LLARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMYENT. Child care afdes and classroom assistants can get excellent ideas from this booklet f¢.
wsing as they work with children,

PITLE: CASHICH: A VISUAL HISTORY €0 090 022

FURLTISHER:  Visaal Aids Studio 5 filmstrips - $35.00
RILIYANT 100 Personnel and Public Services Copyright: 1972
TYSE b R DIAY Filmstrips Reading level: 11

G abET O THIT e Chardcteristics of the different fashions from Ath century

2000 Gtk wentury, Explaing how politics, economies, relfigion, etc., influenced changes.
L4357 Average

L= ARNENG EFFECTIVENESS: MNormal

COST-LFFECTIVERESS: Satisfactory buy

COMMENT: Excellent for students in fashion design and merchandising.

TITLE: EASHION AND YOU C0 090 023

MrRPITHTR:  Yiqual Adds Studio 3 filmstrips--$21.00 for all 3
“ELTYANT TO: Personnel ard Public Services Copyright: 1964
Cret b MLOTAD Tilsstrips Reading level: 9
CorHCE CONTENT: Contains information for general understanding of fashion aud how the individual
w365 it

C2ST:  Average

LLARNING CFTECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Excellent for students interested in fashion selling., Script and filmstrip would stimu-
late ;ood discussion. These could be tor personal imorovesent or for relating to customer receds.

MTuk: EASHION AS_A CARCER CO 090 024

AUTEOR:  Ldith Heal pp. 190 - $3.95
PUBLISHER:  Siwon and Schuster, inc./Julian Messner . ivision Copyright: 1466
RELEVAIT T0:  Personnel and Pu' 1ic Servises Reading level: 12

TYPE OF MEDIA: Reference hook

SUBJECT CONTENT: Mistory of fashion, its influerce on modes and the rewards for thyse in the finld,
TIST Below average

LLARNING DFFLCTIVENFSS:  Normal

005, T-LFFECTIVENESS: Very snod buy

FEMMENT: ould be excellent reading for a stident working in design and really intercited in mabing
a dedisiue abnut pursuing it with agre <rhool ing,
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BEST COPY AVAILABLE

TITLE: EASHION-COLOR, L.INE_AND DESION C0 Q90 025
ATOR- Leslie Ruth Pelty pp. 152--11st, $7.30; education, $5.48; teacher's rarual, $5.00
Fidi [Shek: 17T Educatiunal Services, Inc. Copyright: 1971
RELE.ANT 70t Personnel and Public Services Readiny level; 9

TYPE GF #EitAr  Textbooks, color chart and plastic styling figurine (included)

SURJELT CUNTENT: Fashion drawing, color, design matices, costume histery, accessories, and size

ranges dre covered with special projects for each area.

CCST: Average

LEARING EFFTCTIVENESS: Outstanding

COST-EFFECTL.ENESS:  Very yood buy

COMMENT: For use with clothing occupations, specificalli students needing work in fashion design.
o .

This publisher also has a whole serfes of other fashion books.
TITLE: FEILMS AND STUDY GUIDE PACKETS EROM HATIONAL EDUCAT.ONAL C0 090 026
!

PBLISHER: %a@?onai Pducational Hedia, Inc. Films (approx. 15 min. ea.)--$130.00
RELEVANT TO: Personnel and Public Services Rental: 2 days--$11.00
TYPE OF MEDIA: Films, study guides, instructor's information . 1 week--%$22.00
sheets, and post tests. 1 month--350.00
SURJLLT CONTENT: These present the vesponsibilities and duties of various areas of food service, as
well as cother areas of public service. Copyright date: 19/1
COST:  High Grade level: 11-12

LEARNING EFFECTIVENESS: Excellent

COST-EFFECTIVENESS: Excellent buy

COMMENT: This series can be greatly valuable in the Personnel and Public Service area. The films
are very well done and are an excellent teaching tool. The following is a list of the specific
titles:

DEEP FAT FRYING SANITATION: WHY ALL THE FUSS?
GIVE YOUR EGGS A BREAK SANITATION: RULES MAKE SENSE
CARVIwG THE RIL ROAST DINING ROOM SANITATION
Tek HAYEVRGER  SATDW ECH THE NEw SYSTLH
FROTLING USING STANDARDIZED RECIPES
A CuL HEAD FUR SALADS RUSH HOUR SLRVICE
SANDWICH PREPARATION AND PRESENTATION CAFETCRIA SERVICE
FAST SAND&ICH MAKING KITCHEN SAFETY: PREVLNTING FIRES
KITCHEN SAFETY: PREVENTING FALLS ROASTING
ZITCuEN SAFETY: PREYLHTING BURNS BRAISING & STEWING
KITCHEN SAFETY: PRUVENTING !ACHINE INJURIES YEGETABLE PREPARATION
<ITCHEN SAFETY: PRLVENTING CUTS & STRAINS SANITATION: RODENT & INSECT CONTROL
DINING ROQ" SAFETY SELLING WINE AND LTQUOR
COURTESY: FOOD SERVICE IS PEOPLE SERVICE SIMMERING AND POACHING
COURTESY:  THE INSIDE STCRY SHORT ORDER COOKERY
0w 0O YOU LOCK WHEN IT COUNTS? RECEIVING AND STORING
TAvING THE ORDER THE MAID- CLFAHING THE BATHROO™
PR=SENTATION OF FOOC AND BEVERAGE THE MAID: WAKING UP THE POOM
TASLE SETTINGS THE FRONT DESK
YR, BUSBOY THE BELLMAN
PREVLNTING WASTE ROO SERVICE
MR, DISH MACHINE OPERATOR TELEPHONE MANNERS
TITLE: EOCUS QN FOUD €0 090 02/
AUTHOR: Peck, 'orayne, Sickler, and Washington pp. 422 - $5.97
PUBLISHER: caraw=-Hill--debster Div'sion Copyright: 1974
RELEVAAT 70: Personnel and Public Services , CWl-Special n.eds Reading level: 9
ifPE OF MEDIA: Reference book Grade level: 8-12

SURJECT CONIENT: This is a junior high text, whi. emphasizes nutrition, food fadism, world foods,
consumer aspects, and careers in the food field.

C0ST: Average

LEARNING EFFCCTIVENESS: MNormal

COST-EFFECTIVENESS: Satistactory, buy

COMMENTS: While a junior high text basically, this boow could be used as reference for beqginning
fuad service workers. ~ 79 -
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TlTlogz MQLWILQQ{QL%EMEHIAMBADER C0 090 028
AUTHORS: Tenz2Tey, dalley, ! n, Edwards, and Donaldson Approx. pp. 125--Free

FUBLISHLR: Board of Fducaticd, Salt Lake City, Utah Reading level: 8
RELEVANT TO: Personnel and Public Services

TYPE OF MEDIA: Teacher developed materials

SUBJECT CONTENT: Lessons with aids and lab outlines, bulletin boards, study sheets, etc. for teaching
K-6 grades and nutrition.

€OST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-LFFECTIVENESS: Best buy

COMMENT: Classroom assistants and child care aides can use this handbook for deveioping their assign-
ments on the job. Helps them understand the level of work a younyer child can grasp.

TITLE: EQQD SERVICE EMPLOYEE - (0 030 029
PUBLISHER: Texas Yech. University Teacher: $10.00
RELEVANT TO: Personnel and Public Services Student: $6.50
TYPE QF MLDIA:  Teacher guide, programmed learning materfals, student Read ing level: 12
maruals, and teacher developed materials Copyriaht: 1969

CUBJECT CONIENT:  Includes units on sanitation, safety, commercial kitchens, equipment, food prepara-
tion, production and service, receiving and storing foods.
COST: Above average

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy

COMMENT:  For students empioyed in commercial or institutional food services.

11TLE:  EQOD SFRVICE - INDIVIDUAL STUDY GUIDE C0 090 030

ANTHOR:  Instruetional Materials Laboratery pp. 110
HiSLISHFR:  Cniversity of Missouri/Departicont of Practical Arts and Yoca- Revised: 1972
Lioral Tocknical Education Reading level: 12

PTLTYANT 7O Parsornel and Public Services

TYPE OF prulfA: Student manual

SUBSECT CONTENT: A course of study, consisting of an analysis of food service, together with
a>sigmient shoets,

CIST: Average

LLARPNING EFFECTIVENESS: Very good

COST-LFFECTIVENESS: Best buy

COMMENT:  Tood service wurkers can study this individually in conjunction with their on-the-iob
training, Food refernnce texts are required,

TITLE: FOOD SERVICE INDUSTRY--TRAINING PROGRAMS & FACILITIES

AU IR ARHEE ! i €0 090 03
AUTHOR: U, S. Department of Health, Education & Wrlfare Lp. 1539-rré£
PUBLISHER: U. S. Government Printing Office Copyriaht date: 1961

RELEVANT TO: Personnel and Publiz Sarvices Reading level:
TYPE OF MEDIA: bBooklet

SURJICT CONTENT:  Includes suggested teaching : 2terials and awethods for trairtig individuals for the
food service industry.

COST: Low

LEARNINC EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very =00d buy

COM“ENT: Good for a teacher reference when stiudying scope of the industry, fuody sales, rusransi-

bili?ies of workers, sanitation and safety. Ther are many other vea.ly publications fnat <am b
acguired

Teaciner material
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TITLE: EQQD SERVICE HARKETING CO 090 032

PUBLiSHER: E.T.P., Inc., Headgquarters 2 years - $7.50
RELEVANT T0: Personnel and Public Services Reading level: 14
TYPE OF MEDIA: Magazine, monthly

SUSJECT CONTENT: Monthly magazine with current articles about the food industry--service, prepara-
tion, new products, and equipment, and distribution.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Excellent for keeping abreast of current food service issues and events. Can be used

for class reports and individual reading.

TITLE: €0 090_03

PUBLISHER: mar Pupitsners pp. 53 - SIO.O%
RELEVANT TO: Personnel and Public Services and CWT , CWT-Special needs Copyricht: 1970
TYPE OF MEDIA: Programmed learning materials Reading level: 7

SLBJECT CONTENT: Pre-vocational self-instructional manual covering duties and

responsibilities, employment opportunities, education and training required, wages and benefits, and
skills in working as a foud serviceworker.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: May be used for slower students in food service

TITLE: THE FREEIQADERS

ATHOR:  Educatinnal Materials Center Filmstrip (10 1/2 m§9.§¥291£x%%
FLELISHER: lational Restaurant Association Copyright date: 1971
TELEVAUT 70:  Personnel and Public Services Listening level: Hinh schoal
TYPE NF #™D1A: Filmstrip, record, study quide and teacher dcveloped materials

SUBSECT CONTENT: Emphasizes factors which cause pests to c~ter, stay and multiply. Stresses good
practices which must be observed to deny entry.

COST: Average

LCARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVEMESS: Best buy

COMMENT: Helps students reaiize the importance of good housekeeping and prompt removal of trash.

ot S0 TORERLLLIRIG. oo, 56156 33

PUBLISHER: McGraw-Hill Book Company Copyright date: 1973
RELEVANT TQ: Personnel and Public Services Reading level: 10
TYPE OF MEDIA: Reference book :

SUBJECT CONTENT: Units on develouping crealivity, fabrics, care and selection, consumer responsibi-
Jities, and fashicn as.a carzer as well as construction techniques are discussed. Excellent unit on
wage earning in the fashion world.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-SFFECTIVENESS: <Satisfactory buy

COMrENT: Excellent chapter on wage earring in the world of fashion for clothing design and service
vigrkers.
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TITLE: GUIRE TO MODERN MEALS 0090 036

AUTHIR:  Shank, Fitch, Chazmar, and Sickler pp. 576 - 56.36
PUBLISHER: McGraw-ii11 Book Company,Webster Division Copyright: 1970
RELEVANT TO: Perscnnel and Public Services Readinglevel: 11

TYPE OF MECIA: Reference book

SUBJECT CONTENT: Units in book are on meal planning, preparation, foods for meals, and recipes. This

15 a covprehensive text,

COST: Average

LEARNING EFFECTIVENESS: fcrmal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT:  This is a well-done reference book for the area of foods. Many pictures and charts make it
a visually attractive Look.

115, H0E Sulsugs LR

RILEYANT T Personnel and Public Services Student: $7.00
PDOF DAY Taacher guide, programred learning materials, student manual-, Reading level: 10
At tae hopr davalgped materials., Copyriaht: 1969
SURu ST Includes business aspeces, interior design, working with (lients, drapery construc-
tign docarsytiva furnishings, upholstery, care and maintenance of wWOrkroom or sturage.

COST: Abgve average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS:  Best buy

COMMENT:  For students employed in interior design studios, departrrnt stores, drapery or upholstery
WIrKIrOoms ,

TITHE: LDRSFUEFPING MANAGEMFNT ASSISTANT CO 090 038
PRLITHRL  Tevas Tech, University Teacher: 357.00

v D0 Perasnin] and Public Sery long Student: <20
bl Rl Tracker guide, seageaseed learning patorials, student manuals, Copyrinht: 1069
49d teacher developed materials., Readina Tevel:; 1)

SUBJLCT CONTENT: Includes tasks and responsibilities, equipment and supplies,
dnd accasional dutfes, floor care, Taundry procedures, and care of children,
CoST: Above average

LEARNING EFFECTIVENDSS: Qutstanding
LOST-EFFECTIVENESS: Best Luy

COMMENT:  For students arployed in hotels
tutions,

mandgoment of daily

» notels, hosni%als, nursing homes, private homes., or insti-

TITLE: HOW TQ INVEST IN PROPLE C0 090 039

FUBLISHER: National Restaurant Associe’;un Filus trip (12 mih.)--31a.95
RELEVANT TO: Personnel and Public Services 3 pamphlets--$72.0C »ach
TYPE OF MEDIA: Filmstrip, pamphlets, records, sty guide Grade Jevel: 12 to adult

SUBJECT CONTENT: Stresses the importance of kriining personnel ard makina them aware of carcer
ladders in food industries. '

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Satisfactory buy

COMMENT:  Good for showing students how they can move up in fuud service and make it 4 carecr rather
than just a job.
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BEST COPY Avanppyp

(ITLE: EQOD SFRVICE MARKFTING €O 090 022
PUBLISHER: E.T.P., Inc., Headquarters 2 years - $7.50
RELEYANT 70: Personnel and Public Services Reading level: 14

TYPE OF MEDIA: Magazine, monthly

SUBJECT CONTENT: Monthly magazine with current articles about the food industry--service, prepara-
tion, new products, and equipment, and distribution.

COST: Low

LEARNING EFFLCTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Excellent for keeping abreast of current food service issues and events, Can be used
for class reports and individual reading.

THLE: ca, 090, 033
PUBLISHER: Deimar Fublishers pp. 53 - $1.0

RELEVANT TO: Personnel and Public Services and CWT , CWT-Special needs Copyright: 1970
TYPE OF MEDIA: Programmed learning waterials Reading level: 7

SUBJECT CONTENT: Pre-vocational self-instructional manual covering duties and

responsibilities, employment opportunities, education and training required, wages and henefits, and
skills in working as a foud serviceworker.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: May be used for slower students in food service

TITLE: THE FREELOADERS 00

AJTHOR:  Edurational Materials Center Filmstrip (10 1/2 an. }lexx%%
PUBLISHFR: ilational Restaurant Association Copyright date: 1971
SELEVANT TO:  Personnel and Public Services Listening level: High school

TVDE OF MNTA: Filmstrip, record, study guide and teac.. * developed materials

SURJECT CONTENT: Emphasizes factors which cause pusts to enter, stay and multiply. Stresses goud
practices which must be observed to deny entry.

COST: Average

LEARMING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Helps students realize the importance of good huusekeeping and prompt removal of trash.

TITLE: éi!J_UlE_CT_Q_ﬂQDE{iN_LLQ €0 090 035
AUTHOR: turn, Grusser, Lyie and Koberts pp. 562--3$6.99

PUBLISHER: McGraw-Hill Book Company Copyright date: 1973
RELEVANT TO: Fersonnel and Public Services Reading leve:: 10
TYPE OF MEDIA: Reference book

SUBJECT CONTEMT: Units on developing creativity, fabrics, care and selection, consumer responsibi-

lities, and fashion as a carcer as well as constructior techniques are discussed. Excellent unit on
wage earning in the fashion world.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Excelle .t chapter cn wage eacniny in the world of fashion for clothing desian and <ervice
vorkers.




W‘-

BEST COPY AVAILABLE

TITLE:  GUIDL TO MODERN. MEALS C0 090 036

AUTHOR:  Shank, Fitch, Chanran, and Sickler pp. 76 - $6.96
PUBLISHER:  Mcfiraw-Hi1] Book Company/Webster Division Copyright: 1970
RELEVANT T0: Personnel and Public Services Reading level: 1

TYPE OF MEDIA: Peference book

SUBJECT CONTENT: Units in book are on meal planning, preparation, foods for meals, and recipes. This
is a comprehensive lext,

£OST: Average

e ARNING EFFECTIVENESS: Normal

COST-EFFLCTIVINESS: Satisfactory tuy

COMMENT:  This is a well-done reference book for the area of foods . Many pictures and charts make it
a visually attractive bonk.

TITLE:  HOM §6S AJL
3"ETET:.L.’E§HIZR :&%E%‘lﬁs.ﬂbn versity Teacggr :0991 935{)

RELEVANT TO: Porsonnel and Public Services Student: $7.00
Tl OF MEJTAL Teacher quide, pregrasred learning materials, student manuals, Reading 1eovel: 10
ared roaceere doyeloped materials, Copyrinnt: 1969
SCNTELT LONTINTD Iecludes business aspects, interior design, working with  lients, drapery con<trug-

-

fen, drcorrtiya furnishings, upholstery, care and maintenance of workroom or Sturage.

OST ALove average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

CCMMENT:  For students eroloyed in interior design studiocs, department stores, drapery or upholstery
wWCrhkrooms,

TIT!F: URUSTYEEPING MANAGEMENT. ASSISTANT CO 090 038
PORLUTRL Tovas Tech, Undvarsity Teacher: $7.00

T H)r o Tarvennael and Pablic Servios Student: 4.0
PRI Taackar guide, pengramed Tearning materfals, <ludent manuals, Ceoyricht: 1906
«'d teacher develoned materials, Reading level: 11

SUZJECT LONTINT:  Includes tLasks and responsibilities, equiprent and . plies, managerent of daily
and sccdsional dutles, floor care, laundry procedures, and sare of children.,

C0STr Abave average

SEARNING EFFECTIVENESS: Outstanding

CUSTLFRECTIVINESS:  Dest luy

ESZH[MT: Fur studerts erployed in hotels, rotels, hospitals, nursing homes, private homes, or insti-
titinns,

TITLE: UOW TQ INVEST [N PEOPLE €O 090 032

PUBLISHER: MNational Restaurant Association Filmstrip {12 min.)--$14.9
RELEVAT TO: Personnel and ~ublic Services 3 pamphlets--$2.00 wach
T(PE OF MEDIA: Filmstrip, pamphlets, records, st iy quide Grade level: 12 to adult

SUBJECT CONTENT: Stresses the iwportance of tru?nng corsonnel and making them aware ¢ carcer
Tadders in feood industries,

COST: Average

LEARNIHG EFFECTIVENESS: Uutstanding

COST-LFFECTIVENFSS: Satisfactory buy

COMMENT:  Gocd for showing students how they can move up in ‘ood service and make it 3 carvi e rather
than just a job.
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BEST COPY AVAILABLE T

TITLE:  [LLINOLS TEAUHER OF LOHE ECONOHICS 0 090,040

AuTaniz: wagzel Spitzie {(Editor) ssue
PUTLL VLR Giv. of Howwe Economics Education, Dept. of Yocational Copyright date: yearly
and Teeirical fducation, University of I1linois Reading level: Teacher quide

RiLEVANT TO:  Personnel and Public Services

TYPE UF HC'A: Magazine

SUBJECT ¢oNiinT: Published five times a year with each publication continuing articles on current
nome ecoronics issues, teaching aids and learning experiences for classroom use in carcer education
and vocational nome aconomics,

COST:  Low

LEARIING EFFECTiYENLSS: OQutstanding

COST-LFFECTIVEN'.SS: DBest buy

COMMENT: “uch of tne material is ready for duplicating and using immediately in the classroom.
C.cellent evaluation devices are included for individual or group use. Also, simulated yawes for
groun activity,

TITIC: TPPROVING THE STATUS OF HOUSEHOND SEPLOY!E AT €0 090 04l
AVTHCR: Alliscn H, Dauson pp. 54-581.0C
PUELISHER:  “atioral Committee on Household Feploywent Pevised: 1969
RELEVANT TO: Personnel and Public Services Reading level: 15
TYPE GF MEDIA: Handbook for teacher or cormunity cormittee, Party aide: 7

parphiets and study guide

SUSJECT CONTENT: Describes how tc organize a corrunity coumittee, adapting a program, exarples of
what sore cormunities are doing, and a sample training curriculum.

COST: Low

LEARNING ESFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

ravuENT: Ceepllont infor~ation for a cocrdirator who will te working with household airdes,  The
nirty aide ~arual is well oryanized and covers details. CSuitable for individualizirvyg instrutivn.,

TITLE: INSTITUTIGHS YOLUME FEELING CO 690 042
AJTHOR:  Volure Feeding ™“anagerent Institution/Circulaticn Dept. Cost: S$1/iss., 20/yr. - 24 /yr.
FU3LISHER:  Cahners Publishing Co. Copyright: 1973
RLLEVANT TG:  cersonnel and Public Services Reading level: 10

TYPE COF MEDIA: Magazine

SUBJECT CONTENT: Up-to-date info» ation about the foud service industry--recipes, equipment, new
products, sanitation, job opportunities, and specific restaurant and institutional food operations,
<0ST: Below average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: SBest buy

COMMENT:  May be used to keep abreast of food service in hotels, motels, restaurants, hospitals,
rursing hor'2s, schools, cafeterias, etc. Excellent for individual reading, discussions, and
research for projects.

TITLE: IS A CAREER IN THE HOTEL OR MOTEL BUSINESS FOR YQU? 043

PUBLISHER: Counselor Films, Inc. Filim (14 migp)fz%goo.oo

RELEVANT TQ: Personnel 2:.u Pubiic Services
TYPE OF MEDIA: Film rent 230,00 per week

SUBJECT CCNTENT: Takes a look at types of jobs in the lodging industry--housekeepin i
front office and managership. o1 ¢ ! PIng, guest services,

COST: High
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Satisfactory buy

CCMMENT: Could be used for exploring job interests, stimulating more discussion on attitudes and
personal charucteristics needed for successful empléyment. ’ ! an
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TILE:  KNOW YOUR J €0 090 O
ATECR: Yatioral Ua rngioduftﬁ lorporation pp. 46--35¢

PUBLISHER: Sealtest, Inc. Copyright date: 1948
PELEYANT TO:  Personnel and Public Services Reading level: 32
TiPE OF MLDIA: Pamphlets

SUBCECT CONTENT: A fountain manual of service operation and technigue.

0ST: Llow

LEARNING EFFECTIVENESS:  Normal

COST-EFFECTIVENESS: Very good buy

CHMMENT: Use for training in food service--counter waitressing and fountain workers. The illustra-
ted step-by-step fnstructions are easy to follow. Even though it is old, the steps are basically the
some, There may be a newer edition,

TITLE: HM FANAGEMENT  LARORA “ANUAL CO 090 045
AUTHOR: NE @ E. 1 o#pson h TORY pp. ]32 - $5.75
PURLISHER: [lowa State University Press Copyright: 1966
RELEVANT TO: Personne! and Public Services ' Reading Level: 1]

TRt OF MEiCIA:  Student manual .
St died UENTY Cuvers cestretin qualities of meals, nutrition, portions and costs, and lab assign-
w{rts ard procedares,

CosST: ;«verdye

LEARNING EFFECTIVENESS: Normal

CNST-EFFECTIVENESS: Satisfactory buy _

CoI'MENT:  Individual project work. Students would need lasoratory equipment and supplies to carry
out assignments.

TITLE: oMy P ATNING--A BLUEPRINT F0R RETTEP PPOFITS CC 090 0ub

O Nt By tigick e d Potep E. Yin Yarek op. 160 < 83,95
FRLISEEPT MeSraw-HiTY Cook Co. Copyright: 1974
CLLYRANGT MY Personrel ard Public Sorvices Peading level: 11-12
Sels AT Toatbooks '

SLRJECT COMTENT:  Pofnts out how the neny is inportant to profit-meking. Includes: tynes of .enus ,
Pircrasing, standardized recipes, yield tests, precosting, vroduction sheets, and deternining selling
rrices,

visTr Low

LEARNING EFFECTIVENESS: Outstanding

COST-LFFECT VENESS: Best buy

COMENT:  Food service students could use this to solve problems on the job. They would see the
relaticrsnip between tre reny and rerscnarel,

TITLE: NUTIRITION CO 030 047
AUTHCR: Kathleen Michaels Sernard, M.5. 20 tra“SPa"Q“C195“948-OO
PUBLISHER: DCA Educational Products, Inc. Grade level: 10-14
RELEVANT TO: Pe:rsonnel and Public Services

TYPE CF MEDIA: Teacher guide and transparencies

SUBJECT CCNTENT: fovers basic nutriticn--why the body needs food ard sources and functions of
nutrients.

cosT: AveraEe
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
CCMMENT: A basic text should accompany these transparencies for maximum learning. Would be worth-
while along with other manuals, etc. for dietary aides.
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TITLE:  OKLAHOMA YOCATIONAL HOME ECONOMICS EDUCATION--
(CHPEPCIAL FOODS--PRODUCT[ON ANE MANAGEMENT C0 090 048

AVTMOR:  Ponald teek , pp. 500 +--$12.00
PHELISUES Ak lahara State Doard of Yocational end Technical Education Copvright date: 1972
RELLVANT 70: Personrel and Public Services Peading level: teacher guide

TYPE O "t DlA: Teacher developed materials (Behavioral objectives, suaqested

teacher ard student activilies, information cheets, visual aids, tests and answers)

SUBJECT CCHTENT: A basic course of study including units on: job analysis, securing a job, personal
appeararce, human relations, sanitation, safely, serving the public, use and care of cquipment, renu
planning and cost control, recipe use and costing.

COST: Below average

LEARNING EFFECTIVENESS: OQutstanding

COST-CFFECTIVERESS: best buy

COMMENT: Excellent mmaterials for training waiters, waitresses, counter and fountain boys or airls,
husboys, cafeteria workers, and to give good backaround in skill training for a1l food service
vorkers. The trarsoarency rasters, assignment sheets, job sheets, tests and ansuers are excellent
for use with little extra preparation time for the teacher.

TITLE: OPPORTUNITIES IN CLOTHING €0 090 049

AUTHOR: lrene McDermott and Jeanne L. iorris pp. 350 - $5.88
PUBLISHER: Chas. A. Bennett Co. Bev1sed: 1972
RELEVANT TO: Personnel and Public Services Read‘ng level: 12

TYPE OF MEDIA: Textbook

SUBJECT CONTENT: Emphasizes wage earning occupations in clothing--fe~hion, merchandising, and
industrial sewing,

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy .
COMMENT: Very qond for study of fabrics, color, design, construction and alterations by cliothing

stadents on tne iob.

TITLE: PERSONA! HFAITH & CONDUCT ' CO 090 050

PUBLISHER: Gamco Industries, Inc./Creative Visuals 12 filmstrips - $143.00
RELEVANT T0: Personnel and Public Services, CWT, CWT-3pecial Copyright: Up to date
TYPt OF MEDIA: Teacher guice, filmstrips, sound tapes Listening level: 9-10

SURJECT CONTENT: Covers details of personal appearance, grooming health,

hygiena, and manners and illustrates the advantages to the student who improves in all of these
areas,

COST:  Average

LEARNING EFFECTIVELESS: Normal

COST-LFFECTIVENESS:  Very good buy

COMMENT: Discussion following each filmstrip is important. Resource speakers from the business
cormunity cculd follow up with the ideas presented here.

TITLE: PORTABLE WORKSHOP FOR PRE-SCHOOL TEACHLRS CO 090 051

AUTHOR: H, Cornelis Hollander 10 pamphlets
PUBLISHER: Doubleday and Co., Inc. pp. 16-25 ea. - $7.50
RELEVANT T0: Health and personnel and public services Copyright Date: 19€6
TYPE OF MEDIA: Pamphlets and study guides Reading level: 10

SUBCECT CONTENT: Ten practical guides in a plastic case.
includes: "You ir the Child's World, Scribbling and Finger Painting, Paper, Paste & Odds 'n Ends,

1ay and Flay Jough, Painting, A World of Words, People, Places & Things, Toys & Games, Music & Rhythm

ard Eyes, Lars & Teeth.,"

COST:  Low

LEARNING-EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Use as resource for individual study and as a quide for develcping projects in kindergarten
ard child care centers. Lots of pic i1res and examples stimulate student interest in the various
activity areas.
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Ell;%gﬂ:: ;&E'%ﬂg%&%ﬂg Awerica, Inc, and the wcgsﬁqglg%

Cditors of Institutions Magazine Copgriqht date: 1967
PUBLISHER: Institutions Magazine eading level: 10
QELEVANT YC:  Personnel and Public Services

TYPE OF MED{A: Reference hook

SUBJECT CONTENT: Well-illustrated buok detailing the artistry of the chef. Includes recipes, tech-
niques, charts, ylossary renus, safety, sanitation, food costs, and tools and equiprent,

COST: Average

LEARNING EFFECTIVENESS: OQutstanding

COST-EFFECTIVENESS: best buy

COMMENT:  Use as a reference for training cooks and chefs.

[TLE:  1UE_PROFESSIONAL CHEF'S BOOK OF BUFFETS ¢9..09
ALT!-a’.‘R:_ beorge kaldner and Draus Mitterhauser pp 9320-'-919%
zgfé‘?2§k+o In;titutio?s M:ggzi?f Volume Feeding Management Révised- l§71
YA ;o rersonne! and Public Services )1
TYPL OF MeQIA: Reference bnok Reading level: 10

SUBMLT CONTENT: Buffets, from the sivplea Lo rust elegant, are fl1lustrated. Special &

tiven to toduy's requirerents for eccnomy fn matching godern materials and methgdg :o 2§§°2§;§21c
cuidtie vuffet,  Twenty special these buffets and 130 recipes.

COST: Below average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT:  Excellent for use as a reference and f
Crentive foscel or students training as cooks to get stimulating and

TITLE: PROFESSICNAL RESTAURANI SERVICE €0 090 054
STk vihem AdaYine Harris pp. 99 - §3.450
St ISEERD Mefrav-Bi1Y Co. of Canada, Lindted Copyright: 1966
sLLEANT T Porsonnel and Public Services Peading level: 19

vl OF LG Texthiaok

SUSBJLLT CONTLiT: Technifcal and personal aspects of foods servive--rieeting the public, appearance,
duties. neru, tyes of service, costs and piofits, legal rights and responsibilities, and applying
far a position.

COST:  Selow average

LLARNING LFFECTIVENESS: Outstanding

COST-LFTLCTIVENCSS: Best buy

COMMENT:  Fxcellant source for foods sarvice students--individual reading or good reference for
using in sulving Jjob problems.

TITLE:  PROGRAY GUIDES FOR DAY CARE CENTERS C0 090 055
AJTHOR: Department of Chiidren and Family Services 8 pamphlets, 4 pp. each--Free
PUBLISKER: S:.ate of Illinois Revised: 1970
RELEVANT TO: Personnel and Public Services Reading level: 12

TYPE OF MIDIA: Pamphlet

SUBJECT CONTERT: et of eight pamphlets including princioles of a 900d program, a suggested daily
program, creative raterials, finger plays, arranqunent of playrooms, indoor play equipment, ;lay-

ground, and qualities of a good teacher.

COST: low

LEARNING EFFECTIVEMESS: Nutstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Can be used for individual work by child care assistants and nursery <chool or day care

aides and for speeific techniques in setting up a day care center for suparvision of (hildren,
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ATk GEUOHI AL EROR. pRRVILE oo 0L 5030

PUBLISHER: McGraw-Hi1) Book Co, Copyriaht: 1972
RELEVANT TO: Persannel and Public Services, CiT-Special nceds 6r1de evel: ll-lf
TYPE OF MEDIA: Textbook Reading level: i

SURJECT CONTENT: Includes vocabulary, profit-makina, personal prorotion, premises pronotion, publi-
city, advertisina, and customer satisfaction,

€COST: Above average

LEARNING EFFECTIVENLSS: OQutstanding

COST-EFFECTIVENESS: fBest buy :

COMMENTS: The text can be used by all students in food service for better understandina of the
tota) business and to identify personal habits and charact:ristics necessary for promotion in a

food service business.

TITLE: IHE SCHOOL LUNCH

AUTHOR: Marion L. Cronan (0 0%9 05%
PUBLISHER: Chas, A. Bennett Co., Inc. Copyright: 1962
RELEVANT TO: Personnel and Public Services Grade level: 12

TYPY OF MEDIA: Reference book

SUBJECT CONTENT: Cetafls regarding history of, policies, personnel, nutrition, menu planning,
purchasirg, production and serving, records, equipment, s.nitation, sarety and recipes for a school
lunch program as a teaching area.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Good fnformation for students working in cafeteria food service,

TITLE: SLI’_ELIF_F;LBJ T MANUAL AND STUDY GQUIDE €0 030 058
PUSLISHER: TJowa Sta‘e University Press Text, pp. 106; study manual, pp. 67
RELEVANT TO: Perscnnel z2nd Public Services Copyriyht daote: 1970
TYPE OF MEDIA: Reference bock ard workbcok Reading level: Senior high

SUBJECT CONTENT: Snerfal diets and modifications are described and meal patterns accompany them.
Study manual has exercises for the student to test his abflity to write diets and modifications for
prescribed diets,

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Use as a self-study guide. Dietary aides can work together and apply learning to work at
their training stations. very effective in helping the student interpret what he fis learning and
doing on the job, Suitable for individualizing instruction,

TITLE: SIX KEYS T0 BEING A BETTER WAITRESS CO 090 059
PURLISHER: Restaurant/Hotel Aids pp. 4 cassettes--324.9%
RELEVANT T0: Personnel and Public Services Copyright date: 1972
TYPE QF MLDIA: Teacher quide, sound tapes and tests Grade level: 10-12

SUBJECT CONTENT: Covers six areas vital to good foodservice skills: attitude, appearance, clieanli-
ness, salesmanship, houesty and personality

CCST: Below 1iveraye

LEARNING EFFECTIVENESS: Very qood

COST-EFFLCTIVENLSS:  Very yood buy

COIMMENT:  Stucents in food services can listen to tapes and test themselves. Or, the tapes are yood
for the entire class to listen toyether, discuss, practice skills and then test. Each kit contains

?"cgsspttes ir storage binder, complete teacher's qguide and program instructions, answer sheet and
9 b~pdave tests,

4
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BEST COPY AWVADIE | .

-

LLIJJLL&LLR%%!ES& Association C0 v30 060

4 filmstrips and 4 records--$59.50
RELEVANT T0: Personnel and Public Services Copyright: 1970
TYPL OF MEDIA: Filmstrips, records, study yuide, teacher Listening level: Junior & senior high
develaped naterialsg
SUBJECT CONTENT: A conplete and entertaining audio-visual tratning program for fcud service om-

ployras.  Teaches skills Toportant for serving tus tomers, personal appearance, attiludes, salesmanship,
ind teamwork,

“UST: Above average

WEARNING EFFECTIVENESS: Jutstanging
VOST-EFFLCTIVENESS: Cest buy
COMMENT:  Excellent for training food service students in tho skiils necessary for top pertormance.
Peintorces impurtance of relaliorsnirs with gthers and vould give all Co-0p students is other areas
Awverview and unders tanding of tae maortance of good service.

VITLE: - STANDARDS FOR LICENSED DAY CARE CENTERS AND NIGHI-
J1CE_CENTERS . CO 090 061

cenMr s Sept. of CThildren 4 Faaily Services Sogk}ct-~rree
SOLICHIRY State of Tlivnis Revised: 1971
Getwand 100 Persuonel and Pablic Sorvices ncading tevel:  foacher

TYPT QF MEJQIA:  Pamphlets .
SURGECT CONTENT:  Minimum standards for |icensed day care centers and night time venters. includes
t-e basic for applicatior of standards aua the organization and administration, personnel, services
tv children, plannirq and equipment, ard reports.

“IST: Low

LOARNING EFFECTIVENESS: Outstandina

<OST-LFFEZCTIVENESS: Sest buy

MEMT:  Students in on-the-job training programs in child care can use this information to evaluate

G0 are ety T U sie comanities,

TITLE:  TCEN TLAES -.C0 U9U 062

PUBLISHIR: Future Horerakers of Aimerica, tiational Headauirters
RELEVANT T3: Parsonnel and Public Services

PYPE OF e DIAD Youth club magazine

SUBIECT CONTENT! Current inforwation abuut tha naticnal home economics youth
Organizition, its projects and activities.

COST:  Low

LEAENING EFFEC, TVENESS. Juts tanding

COST-UTILOTIVLNESS:  kos-© Suy

COMMENT: Excellent material fer grqaricing in FHACRCES club.
qetting class project tdeas, ard for culletin Loar -,

Cost; $2.00 yr, - qtrly
Reading level: 10

Cxcellent for individual rerorie,

TITLE:  TEXTILE WQRKROGK €O 090 0F3
AUTHCR:  Leon Levy and Fotert Feld:an L
PUBLISHER: Pitinan Publishing Corporation Neyined: 1370
PELEVANT T0: Perscnnel ard Public Services, “arketing Pending tevol: 10

TYPE CF MEDIA: Studert ~anuals N
SUBJECT CONTINT: Includes recont deveiopmerts in the textile *ield, informatinon on PAres i 91bqrs.
yarn constructisn, the loom, fabric printi-g, and the Textile Fiter Products [dentifizaticr Acs
LEARNING EFFECTIVENESS: Nutstanding

COMMENT:  Very good worklLook for gairing inforiatior necessary for clothing service .oriers.
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TITLE: TODAY'S BUSBOY Co 090 0o64

PUBLISHER: Chain Store Publisniny Corporation pp. 140 - $1.90
RELEVANT TO: Inter-Related, Fersonne) and Public Services, " Copyright: 1971
CWT, CWT-Special, WECEP, School-Leaver Reading level: 9

TYPE OF MEDIA: Programmed learning materials

SUBJECT CONTENT: Contains pre-test, post-test, and programmed instruction t2 teach necessary essen-
tial skills for employment as a busboy. Covers all phases of the job which a1 good busboy must know.
COST: Above 3verage

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: This easily administered, self-irstructional marual provides quick, informal -raining. The
corresponding Teacher's Guide details how the materials are to be used. Pre- and post-tests measure
learning progress instantly. This booklet has approximately 180 "instructional frames" which build
in difficulty, keeping the student involved and motivated.

TITLE: TODAY'S CONSUMER--A SEMESTER COURSE IN CONSUMER EDUCATION €0 090 065
AUTHOR: Jawmes L. Allen pp. 108--$1.35/per unit
PUBLISHER: Homemaking Resedrch Laboratories ) Copyriyght date: 1970
RELEVANT TO: Personnel and Publlic Services Reading level: Junior units
[YPE OF MEDJA: Teacher yguide, reference book, study units, Sen‘or units

and teacner developed materials

SUBJECT CONTENT:  Study units, teacher keys and references, testc and answers for: managing fur
success, taxes, budgeting, ard family goals and spending.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Use to stimulate rore interest in real-life situations. After taking the tests, the T & F
statements are excellent for stimulating discussion. The students enjoy working the math problems
and referring to the answers theomselves. This i~ available in beginning, iitermediate and advanced
units.

[
TITLE: TODAY'S DISHWASHING MACHINE OPERATOR €0. 090 066
PUBLISHER: Chain Store Publishing Corporation pp. 170 - $1.90
RELEVANT TO: Inter-Related, Perscnnel and Public Services, CWT, Copyright: 1971
CdT-special, WECEP, School-Leaver Reading level: 9

TYPE OF MEDIA: Prograrmed learning materials

SUBJECT CONTENT: Contains pre-test, post-test, and programmed materials to instruct learner in the
essential tatks of a dishwashing machine operator--contains material that all dishwashers need to
know.

COST: Above average

LEARMING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: This easily administered, self-instructional manual provides quick, informal trairiny. The
corresponding Teacher's Guide details how the materials are to be used. Pre- and post-tests measure
learning progress instantly. This booklet has approximately 180 "instructional frames" which build
in difficulty, keeping the student involved and motivated.

- 49 -

100



QE3T 0OPY LD

TITLE: TODAY'S WAITRESS C0 080 067
DIUBLISHER: Chatin Store Publishing Corporation pp. 200 - $1.90
ReLEVANT TO: Inter-Related, Personnel and Public Services, Copyright: 19N
CWT, CWT-spectal, WECEP, School-Leaver Reading level: 9
TYPE OF MEDIA: Programmed learning m.terials
SUBJECT CONTENT: Contains pre-test, post-test, and programmed materi>1 to develop a knowledre of
the proper procedures of being a wait-ess. Easily used by both ceacher and student. Covers situ-
ations and facts a waitress needs to know.

COST: Above average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMFNT:  Thts easily administered, sel®-instructional manual provides quick, informa) training, The
corresponding Teacher's Guide details how the materials are to be used. Pre- and post;tests measure
learning progress instantly., This tooklet nas approxinately 180 "instructional frames" which build
in difficulty, keeping the student involved and motivated.

TITLE: IRA _FOR 00D SERVICE €0 090,068
Soal IG5 N baurantelictel Alds pp. 50--%2.49
MLOANT M) Persornel and Publie Sepvices 2-10 copies -$1.7%
L OE ML Teadhior gutde  progragacd icarning materials, tests 11-25 copins--51.50
ard answers, and certificates of achievement. Reading level: Senior

SUBJECT CONTEWT: Sooklets of photographs with paragraph captions, omitting key words to be filled in
by the reading. Self-checking post-test to bhe administered by the teacher. Grooming, better service
tochniques, personality, and customer service are in-luded.

COST: Below average

LEARLING EFFECTIVENESS: Very good

COST-EFFESTIVENESS:  Very yood buy

CO™MINT: Coou for trainina waitresses and also used to give all HERD students a quick Took at the
conpieitibities of g aaitress,

[LILE:  YOU, THE WAJTRESS C0 390 U69

AUTHOR: Pauline Shaffer 65 frames--$7,50
PUBLISHER: California State Polytechnical College Additional script--$1.00
RELEVANT TO: Perscnnel and Public Services Listening level: Junior-senfor
TYPE OF MEDIA: Teacher yuide and filmstrips Copyright date: Up to date

SUBJECT CONTENT: Descrihes the individual tasks in serving foods, setting up tables, and handling
the customer raquests.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: To train a student for going on the job, to introdice waitressing to others, and to review.
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TIILE: BORROWING MONEY 6
PUBLF%H[R: ucationai rrojections Corporation ¢ CK%%;?@%

RELEVANT TO: Inter-Related, industrial, office, personnel and public services, Copyright: 1970
marketing, CWT, school-leaver Reading level: &
TYPE O MCDIA: Muiti-media learning kits Grade level: 11,12
SUBJECT CONTENT: Discussed various svurces and types of loans,

COST: DBelow average

LEARNING KFFECTIVENESS: Very good

COST-EFFELTIVENESS: Very good buy

COMMENT: Useful material--possibly to precede a unit on purrhasing a car. A good supplementary
activity woui+ be a talk by a bank loan officer. Everything is proviied but a filmstrip machine.

TITLF: RUILDING MAINTENANCE ''OKKER €0 000 002
PUBLISHER: Delmar Publishers pp. 52 - $1.05
RELEVANT T0: CWT, inwT-Special, WECEP Copyriaht: 1970
TYPE OF MEDIA: Progranmed learning materials Peading level: 9

SUBJECT CONTENT: Information on the duties of building maintenance worked,

typical materials and equipment used and places where employed. Education and trainina as well as
wages and benefits are discussed.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: There are also about 45 other books from this publisher using the same format which
miaht be worth investigating by the coordinators.

TITLE: CARE AND FEEDING OF MACHINE #7332] C0 000 003
AUTHOR: Sun 011 Co. $5.95
PLALISHER:  Close Productions Copyrigaht: 1972
RELEVANT TO: Inter-related, industrial, CWT, CWT -special, WECEP, Grade level: 10-12

2chool -Tnayer

TYPE OF “EDIA:  “ulti-media learning kits

SUBJECT CONTENT: Presenta‘ion on the need for lubricatinn and maintenance of machinery for efficient
operation. An explanation of wny proper care is nceded and the results of negligent ma.hine care

are discussed.

COST: Low

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very gond buy

COMENT:  Goud information which should be easily understood by coop students.

TITLE:  CAREER AWARENESS: LAW ENFORCEMENT 0 oo 9o
AUTHOR: Miller Productions, Inc. 11 minutes - $180.00
PUBLISHER:  AIMS Rantal: $13.00
PELCVANT TO: CWT, WECEP, School-leaver Revised: 1973
rY?E,QF MEDIA:  Teacher yuide, films, student manuals Vicwing 1evei' 8-12
E:Z;L%:;COHTENT: Film about madern law enforcerent carears and how to obtain Grade level: 9-12
Sirelneg,
COST: High

LEABNING EFFECTIVENESS:  Very yood

CO;TjErrECTIVLNESS: Satisfactory buy

COTMENT:  Timely presentati..i-includes a gauwe of & nock trial. Gives good overview of nany 1aw
enforce.ent careers.  Requires only a pr jecto~. Stucent manual depicts trial and carcer information



TITLE: CAREER EDUCATION, AUTQMATION ca 000s ]00".;
"AUTHOR: Fred W. Bond, Elton R. Lash and Rex Reynolds, Jr. 8.
PUBLISHER: All{ed Education Council Copyright: 197§
RELEVANT TQ: CNWT, CWT-Special, and WECEP Grade level: 8-1

TYPE OF MEDIA: Student manuals and worktext

SUBJECT CONTENT: Basic automotive vocabulary. Locates and identifi.s more than 200 parts. Visual
clues to work tdentity. Very high interest.

COST: Average

LEARNING E;;vcglggNEsgz 1chn-m:l b

COST-EFFECTIVENESS: Satisfactory buy .

COMMENT: Best uttlized as Lasic automot:ve vocabulary for automotive parts. Consumable worktext.

TITLE: CAREER INFQRMATION LEAFIETS C0 000 006

PUBLISHER: National Career Center leaflet - free
RELEVANT T0: Inter-related, office,personnel and public services, Reading level: 12.5
CWT, WLCEP, and School-leaver .

TYPE QOF MEDIA: Pamphlets

$y$JtCrLc0wTENT: Pamphlets explaining careers in business, panking and cosmetology.

Loy oul . .

LEARNING EHFECTIVENESS: Normal -

COST-EFFECTIVINESS: Best buy

COMMENT: Best used on an individual basis ‘jth students interested in these careers. A list of

schools where students can go for training 1s 21so enclosed. It would seem that the National Ca-
reer Center would have other lcaflets available.

TITLE: THE CHOICE IS YOURS C0 000 007

PUBLISHER: ACI Films, Inc. 13 ninutes - $180.00
PEVEVANT 191 Intar-related, CaT, CWT-spucial, WECEP, Copyright: 1972
Schoo! leaver, (9th and 10th Grade for Voc. Ed.) Readinyg levei: 8-12
pIPE OF *kCLA: Tilm

Tloun Ll wodiiiTr Eqplains the value of vouil?anal education as an altarnative *n cnlleqge --

Actual interview with students and employers. Employers tell why Vocational Education graduates
are hetter prepared for the world of work.

COST: Average

LEARWING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COITIENT: None

TITLE: CHOOSING YOUR B ‘

PUBLISHER: Delmar Publishers pp.cgzoponqgss
RELEVANT TO: CWT, WECEP, school-leaver , CWT-%pecial needs Copyright: 1970
TYPE OF MEDIA: Programmed learning materials, student manuals Readina level: 7
SUBJECT CONTENT: Inqu.ry into specific Jedbs.  Stresses inquiry as to duties Grade level: g-12

of a worker--working conditions, education, and ckiiis training needed to enter

future type of job, pay, related occupations, any promotions. Relates personal qualities to occupa-
t oral requirements.

COST: Below average

LEARNING EFFECTIVENSSS: Very good

COST-EFFECTIVENESS: Above average buy

COMMENT: Provides individualized fnstruction. It has smal) increments of learning ano vocabulary
is not too difficult. Two cther series bookle:s complete the program,
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TITLE: CONSUMER REEQBIS C0 000 009
PUBLISHER: Consumers linfon of Unfted States, Inc. Small magazine - $8/yr.
RELEVANT TOQ: Office, personnel and public services, marketing, Copyright: monthly
CWT, and school-leaver Reading level: 12
TYPE OF “EDIA: Periodicals Grade level: 11,12

SUBJECT CONTENT: Magazine for consumers giving evaluations of various

products available.

COST: Averaye

LEARMING EFFETYIVENESS: Very good

COST-EFFECTIVENLSS: Very good buy

COMMENT: Excellent resource material for all students--covers all special interests--no resources
needed to use it.

: CQQKSJQHEES_AHLRELAIED_QCLUEAHQNS -
IT’ISBT}IESHER: terling Educational Films, Inc. (0 00998%?)

RELEVANT TO: Inter-ielated, Personnel and Public Servi-~es, CWT, Copyright: 1970
CWT-Special, WECEP, School-Leaver Listening Level: 11, 12
TYPE OF MEDIA: Film Grade Level: 8 - 10

SUBJECT CONTENT: OCrief overview of types of cooks, how they can move up in the field, types of
establishments that need cooks (i.e., hotels, hospitals, large companies, etc.). Shows unlim-

ited potential for those who are good. (i.e., own your own restaurant.)

COST: Average

LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Very Good Buy.

COMMENT: Especially good to show those students starting in entry level jobs (i.e., ous boys)

that there is a realistic profitable future. Not likely to be outdated soon (no salaries).

FITLE : “RIA YnHB§E|F €0 C30 011
prrucQy Mapiorle 5. Tosarcve and Irma Unruh po., 72 - $2.40
PU3LISHER: SPA, Inc. Revised: 1969
RELEVANT TO: CWT, CWT-Special, WECEP Reading level: 8
TYPE OF MEDIA: Student manuals, teacher idea/awareness buok Grade level: 7-9

SUBJECT CCHTENT: Beoklet abeut YOU--understanding yourself, qetting alona with others.

COST: Low

LEARNING EFFECTIVENESS: OQutstanding

COST-EFFECTIVENESS: Best buy

COMMENT: This is an excellent book with great ideas for teachers in developing programs vor atti-
tuces and building student self ccncepts. It could be used on individual basis as well as group
work for students.

ITLE: [ ! HNICIAN - (0 000 012
PUBLISHLR: ucationa Projectggns Corp. Filrstrip - $10.00
RELEVANT TO: Inter-Related, Industrial, CWT, CWT-Special, WECEP, Copyriaht: 1970
School-ieaver Readina level: 12

TYPE OF MEDIA: Fil-strips

SURJECT CONTENT: T“wo part filmstrip--Part 1 traces the carecr preparation of a boy “ho reaches a
deac end in his ~areer ind then beqgins training and btecomes empluyed as an electronics technician,
Part 2 is ar aralysis of subject matter and requirerents of a technician course. Promotion and
salary are also discussed.

2057 Average

LEAPHTHG EFFECTIVENESS: Hormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: food addition to a "Career 'ihrary®. Would complement Qccupational Outlook Handhook .,
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TITLE: EMOTIONS & SOCIAL ATTITUDES
SUBSET: EEAR - A TROUBIESOME EMOTION €0 000 013

PUBLISHER: Creative Visials 9 transparencies - $43.00
RELEVANT TO: CWT-Special needs, WECEP, School leaver Copyright: 1969
TYPE OF MEDIA: Teacher guide, filmstrips Grade level: 8-11
SUBJECT CONTENT: An unusual program designed to Jbvolop awareness of emotions present in everyane.
Defines emotfons, how to recognize own emotions, how to effectively deal with them.

COST: Above average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best bug

COMMENT: Discussing intangibles such as emotions is difficult as there are no two people who react
alike. It is an excellent tool to make students aware of fear and it brings excellent response from
individuals about personal problems. Teacher's manual is well written and very helpful.

TITLE: EAMILY DEVELOPMENT SERIFS: BEING AN INFORMED CITIZEN
00 4

gugH?Q:ERStephen S. Udvari pp. 79 - %]
UBLISHER: Steck-VYaughn Company ' :
RLLEVANT T0:  School-leaver Rcad?ggy{:321t5 It
VPt UF JEDIA: Student manuals Grade level: School'leaver

SVSJECT CCMIENT: Describes tre rights and responcibilities of a ci
differences between information and propaganda? citizen, the
COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

CO'tMENT: Useful for students who will not be enrolled in American Government as a course.

TITIF:  FAMILY DEVELOPMENT SERIES: _BUYING GUIDES C0 000 015
WP OR:  Stephen S, Udvari and Janct Laibje pp. 112 - $1.14
Putl TSUER:  <tack-Vanughn Company Cop&right' 1673
REFLYANT T0:  School-leaver Reading lev&l: 812
i i MLulAr Student sanuals Grade level: School leaver

SURJECT CONTENT: Contains practical consumer buying information
éggrsug?estions for the purchase of day-to-day items and larger purchases.
: o low
LEARNIi EFFECTIVENESS: Outstanring
gOST-EFFECTIVENESS: Best buy
MENT:  Practical knowledge and actual practice in wise shopping--usef t
will not be enrolled in economics in schogl. PPing--useful text for students who

TITLE: EA! OPMENT SERIES: FAMILY “ONEY MANAGEMENT (0 000 016
AUTHOR: Stephen S. Udvari and Janet Laible pp. 95 - $1.44
PUBLISHER: Steck-Vaughn Company Copyright: 1973
RELEVANT TO: School-leaver Reading level: 8-12
TYPE OF “EDIA: Student manuais Grade level: School Yeaver

SUB JECT CCNTENT: Workbouk of financial planniry; for a family including

income, expenses, planning, credit and financial security.

COST: Low

LEARNING EFFEC/IVENESS: Outctanding

COST-EFFECTIVENESS: Best buy

COWuENT: Useful workbock for st:idents who won't have economics. Can be used and retained by the
student.
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TITLE: EAMILY DEVELO SERIES: HEAITH, SAFETY AND § €0 000 017
AUTHOR: Stephen S. Udvari and Janet Laible pp. 96 - $1.44
PUBLISHER: Steck-Vaughn Company Copyright: 1973
RELEVANT T0: A1l areas (Especially good for Special &reas) Reading level: 8-12
TYPE OF MEDIA: Student manuals Grade level: 10,11,12

SUBJECT CONTENT: Contains information on first aid, howe safety plans,
sign of fllness and home sanitation.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

(OST-EFFECTIVENESS: Best buy

LuMMLNT:  Useful general knowledge for all students.

TITLE: EAMILY DEVELOPMENT SERIES: UNDERSTANDING YQURSELE O GO0 016
AJTHOR: Stephen S. Udvari . pp. 95 - $1.44
PUBLISHER: Steck-Vaughn Company Copsright: 1973
RELEVANT TO: A1l areas (Especially good for Special areas) Reading level: 8-12
TYPE OF MEDIA: Student Manuals Grade level: 10,11,12

SUBJECT CONTENT: Help in understanding who an individual is and in learning to accept

onaself and set ones' values.

COST: Low

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy

COMMENT: Guod text for self-improvement and self-acceptance but this is difficult to do through
a book. ‘

TITLE: EAMILY DEVELOPMENT SERIES: WHERE 70 GO, WHO TO SEE,

_J0 .00 C0 000 0I9
MITHOR:  Stephen S. ldvari pp. 9% - $1.44
PUBLISHIR:  Steack-Yaughn Company Copyright: 1973
RELEVANT TO: A1l areas (Especially yood for Special areas) Reading level: 8-12
TYPE OF ““DIA: Student manuals Grade level: 10,11,12

SURJECT CONTENT: Information regarding available community services:
saocial, nadical, employmer.t, leqai and recreational.

COST:  wow

LEARNING EFFECTIVENESS: Very good

COST-EFFL.CT'VENLSS: Best buy

CCHMENT:  Good general information for all students.

TITLE: [AMILY DEVELOPMENT SERIES: WORKING WITH OTHERS C0 Cce Cz0
AUTHOR: Steohen S. Udvari pp. 80 - $1.44
PUBLISHER: Steck-Vaughn Company Copyright date: 1973
RELEVANT TO: A1l areas (Especially good for Special areas) Reading level: B8-12
TYPE OF MEDi1A: Student manuals Grade level: 10,11,12

SUBJECT CONTENT: Contains suggestions for finding job opeinings, interviewing,

getting along on the job, figuring pay and benefits.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMIENT:  Useful workbook for students who are or will be job hun.ing., Hay be used alone.
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TITLE: EINDING AND HOLDING A JOB. €0 000 021
PUBLISHER:  Delnar Publishers o 2P 52 - 91,08
RELEVANT T0: CWT, WECEP, School-leaver , (WT-Special needs opyright:

TYPE OF MECIA: Programmed learning materials, Reading 1?ye1§ 1;
SUBJECT CONTENT: Where to look for a job, Job interview preparation, proper Grade level: 8-

attire, how to make a favorable impression, application forms, peisonal health
record, refecences, and components in keeping a Job.

COST: Below average

LEARNING EFFECTIVENESS: VYery good

COST-EFFECTIVENESS: Very gjood buy
ngnEgT:E It provides inﬁiaidualized instruction. It has small increments of learning and vocabulary

is not too difficult. Two other series booklets complete the program.

TITLE: EINDING A JOB THROUGH THE NEWSPAPER €O 000 022

PUBLISHER: Delrar Publishers pp. 4E - $1.05
RELEVANT Tf:  CWT, WECEP, School-lsaver, CWT-Special needs Copyright: 1970
7PLOF “LDIA: Programmed learning materials, student manuals Reading level: 8
SUBJECT CNIENT: Uses classified advartisements, indexes of newspapers, Grade level: 8-12

plazioy 2 “situation wanted" ad. Sawple sections of newspapers, practice pages

for learned stills, and built in test at the conclusion. Large print, uncluttered pages. Samples of
newSpager sections are very small, however.

CIST: Below average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy

COMMENT:  Useful in job hunting activities. Newspapers could also be utilized to extend learnings.

TITLE: FOLLOWING DIRSCTIONS--AN EXERCISE IN LISTENNG--PART 1 AND 2 C0 000 023

PUBLISHER™ Gamco Industries, Inc./Creative Tapes 1 cassette
RELEVANT T0: (WT, CWT-special, WECEP, School-leaver 55 minutes - ¢6.75
TYPE OF MEDIA: Sound tapes and worksheets Copyright: 1972
SUBJECT CONTENT:  Pregracmed tapes and worksheets stress listening, thinking, Grade level: §£-10

and following directions--verbally given or printed. Two slides give complete

instructions for worksheets, stressing following directions. Cues are given for shutting off tapas
while completing worksheets.

COST: Average

LCARNING FFFECTIVENESS: Mormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Accompany ing worksheets mev be duplicated or purchased--same company for $6.00 per hundred
sets. Can be easily fncorporated inu related class.

TITLE: CGENERAL EDUCATION SERIES: ENGLISH €0 000 024

AUTiHOR:  Philip J. Gearing, F. Daniel Althoff 45 lessons -~ 31.44
PUBLISHER: Steck-Vaushn Cowpany Copyrigh.. 1973
RELEVANT TO: Office and school-leaver Reading level: 8-12
TYPE OF MEDIA: Progyrammed learning materials Grade level: School leavor
SUBJECT CONTENT: General review of basic gra ir and punctuation rules,

organized in a workbook.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS® Lest buy

COMMENT: Excellent review of GED tngiish testing. May be used alone or with other nre-testing
material. Excellent material for individuaiizing instruction.
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TITLE: GENERAL EDUCATION SERIES: LITERARY MATERIALS 0 000 02

AUTIOR:  Piadlip J. Gearing, Sandra M, Mixon 25 lessons - $1.44
PUBLiISILR:  Steck-Yaughr Company Copyright: 1973
RELEVAIT TO: School-leaver Reading level: B-12
TYPE UF tDIA: Programmed learning materials Grade leval: School leaver

SUBJECT CONTENT: General review of literary material organized in
prograumed riaterjal for student workbooks,

COST: Low

LEARNING EFFECT . VENESS: Outstanding

COST-LFFECTIVENESS: Best buy

COMENT: Excellent review material for the literature test ¢ the GED test series, ‘laterial is
consumable, Excellent material for individualizing instruction,

TITLE: GENFRAL EDUCATION SERIES: MATHEMAIICS CO 000 026

AUTHOR: Philip J, Gearing and Robert %. Dennard pp. 80 - §1.44
PUsL.ISHER: Steck-Vaughn Company Copyright: 1973
RELEVANT TO: School-lecaver Reading level: 8-12
TYPE OF £DIA: Prograimned learning materials Grade level: School leaver

SUJBECT CONTENT: Ashort basic math review ind a Yonger fundamenta. of algebra workbook.

COST: Low

CEARNING EFFECTIVENESS: Qutstanding

COST-LFFECTIVENESS: Best buy

CO™MENT: Excellent review book for GFD math testig. Excellent materfal for individualizing in-
structicn,

TITLE: GENERAL EDUCATION SERIES: NATURAL SCIENCE €0 000 G27

AJTHOR: Pailip J. Geariny and Craiqg Conrad pp. 39 - §1.44
FuoLISiiER:  Steck-Vaughn Company Conyriyht: 1973
REEVANT T0: School-leaver Reading level: 8-12
TYPE OF MtDIA: Frogrammed learning materfals Grade level: School-leaver
EUbJECT CONTENT: A general science and biology review workbook.

JST: Low

LEARNING EFFECTIVENESS: Outstarding

COST-FFLUTIVEAFSS:  Rest buy

L9 ENT:  [xceilent review for GED Natural Scicnce testing., Use with other GED oreparatory materials.
cxcelient material for irdividualizing instruction.

TITLE: GENERAL EDUCATION SERIES: REVIEW o 00Q ogs
AutiQR:  Philip J. Gearing 43 lessons - 31.98
PULLISHER:  Steck-Yaughn Company Copyright: 1473
RELLYANT T0: School-leaver Readina level: 8-12
TYPE OF “£DIA: Projgramied learning materials Grade level: Schoo' leaver

S SOECT LONTENT: Short review sections of each of the five GLD tests' areas.

Sasple testing in 2ach area is included.

CoST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVINESS: Best buy

CAMENT: Cxcellent final review afier completion of the other five in the series. Ltrcellent mate-
rial for individuelizing instruction.
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TITLE: GENERAL EDUCATION SERLES: SOCIAL STUDICS Co 000 029

AUTHOR: Philip J. Gearing and Carol Lank Ford 39 lessons - §1.44
PUBRLISHER: StecheVaughn Company Copyright: 1973
RELEVANT 70: School-leaver Reading level: 8-12
TYPE OF MEDIA: Programmed learning materials Grade level: School leaver

SUBJECT CONTENT: General review of social studies material in a programmed
student workbook,

COST: Low

LEARNING CFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: FRest buy
COMMENT: Excellent review of social studies section of the GED test series. Excellent material

for individualizing instruction.

TITLE: GENERAL MECHANICAL TRADES CURRICULUM GUIDE - OKLAHOMA
STAIE D.V.LE, 0 000 030

ACTHOR:  Selected Teacher Coordinators pp. 490 - $10.00
PUBLISHER: Oklahoma State Poard of Yecational and Technical Education Copyright: 1971
PELEVANT T0: Applied Biological and Agriculture, Industrial, CWT, Reading Level:
aT-Special Teacher Material

TYPE OF MEDIA:  Teucher Guide (Curriculum Guide), transparencies (masters), objectives, assiqn-
wnt charts, tests, and key.

AHRJLCT CONTENT:  This is a curriculum guide for general mechanical trades inclusive of safety-
teels, measuring blueprint, leadership, gas and arc welding, small engines, and metal work.

LO3T: Below Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory Buy

COMMENT:  The guide is quite complete, arovided the cooperative instructor has a need to delve into
basic concepts in the mechanical trades areas.

TITLE: A GENERAL RELATED STUDY GUIDE CO 000 031

AUTHOR: Howard McVickers pp. 160 - $2.00
PUBLISHER: Vocational Technical and Industrial Cepartment--Purdue University Copyright: 1971
TELEVANT TO: Inter-related, Industrial, Office, CWT, School-leaver Grade level: 9-12

TYPE CF MEPIA: Study auide (general related)

SUBJECT CONTENT: The first 108 pages of this quide are composed of lesson topics similar to the
topics in the text bock, Succeeding ‘n the World of Work. The last section of the quide covers
safety, health, and hygiene pTus a section nn the opera*ion of cooperative work training programs.

Ihei$u§§t10ns on the topics are thorouzh and varied as to construction. There is an answer key
vailable,

COST: Average

LEARNING EFFECTIVENESS: Very yood

COST-EFFECTIVENESS: Very good buy

CCMMENT:  Mixed with current political and economic tcpics, visiting speakers and ¢lyb activities
can be used for two terms, but used alore would pr..ably cover one semester. The text-reference
Succeeding in_the World of Work is needed.

; TING R CO 000 032
e o . 00 - 52

PUBLISHER: Lear/Seigler --Fearon Publishers Copyricht: 1908
RELEVANT TO: CWT, CWT-Special needs, WECEP, %chool leaver Grade leve!: 2.1
TYPE OF MEDIA: Studert manuals Peadina tevel: 3.6(<nacie)

SUBJELT CONTENT: Various job clusters and tasks in each. [xplains forms, intervicws, job hurting,
Perforated removable work sheets,

CCST: Average

LEARNING EFFECTIVENESS: ‘liormal

COST-EFFECTIVENESS: Very acod buy
COMMENT: Shows students what kinds of jobs are available, row to read ard use heip =arted 24y, ~xba

applications, no for irterviews, and fill out forms. Discusses on-the-job trainina and aaverr en,
programs, wages, taxes, Social Security, work laws, and the 1ike.
..98-
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. GETTJUG APPLICATIOUS RIGHT €0 000 033
Iglggz: er{ Schapiro ATIONS. 8 transparencies - $4,50
PUBLISHEP: Scholastic Book Service Copyright: 1973
RELEVANT TD: CWT, CWT Special, WECEP, School-leaver _ Readinn level: B8
TYPE OF MERIA: Transparencies, ditto masters Grade level: 8-11

SUBJECT CONTENT: Vocabulary on application forms, Forms include social security

form, job application, driver's license, savinos and checkina accounts, credit, car loan, mail
order. Same material on transparency and ditto master,

COST: Averane

LEARMING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: A good, ready source of material useful for teaching the basic forms. Can Le used with
any unit on consumer education, and/or pre-vocational skills unit.

TITLE:  GETTING READY T COOK (0 000 034
AUTHOR: Ann A, Weaver 0 pp. 5€ - $1.65
PUBLISHER: Lear, Seigler--Fearon Publishers Copyright: 1974
RELEVANT TO: CWT, CWT-Special, WECEP, School-leaver Grade level: 8 -12
TYPE OF MEDIA: Teacher guide, student manuals Readina level: 2.8(Spache)

SUBJECT CONTENT: Practical kitchen skills. Euying and planning mea:s,

recipes, measuring, care of store, health and safety, setting up table, etc. Good {illustraticns,
simple sentences.

COST: Below average

LEARNING EFFECTIVENESS: Normal

CNST EFFECTIVENESS: Very good buy

COMMENT: Useful for student in foods preparation courses leadina up to work-related classes and also
in related class, Teacher's quic2 is available free.

TITLE: GUIDANCE SERIES BOOKLETS .0 000 035
PUBLISHER: Science Research Associates 45 booklets - $36.50
RELEVANT TO: CWT, WECEP, School-leaver Copyright: ur-to-date
TYPE OF MEDIA: Pamphlets Reading level: 9

SUPJECT CONTENT: A set of 45 booklets covering educational guidance, vocational

gu.dance, personal and social guidance, for counselors.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Good individual guidance materials, useful for specific questions and general reference.
Good refrrence for career education and human relations. Would not be suitable as the only books.

TITLE: HOW SCHOOL HELPS TQ PREPARE YOU FOR ADVANCEMENT (0 000q036
puk ISHER: FEducational Projections Corporation Mu1t1-med1a - $22.80
PELEYANT TO: WECEP, School-leaver . Copyright: 1970
TYFE OF “CDIA: Filmstrips, study yuide, student wanuals, multi-media learning Reading level: 8
kits Grade level: 8,9
SUIMECT CONTEN' - Discusses yramwmar extensively-has a short section on the types

of jobs various -ducational levels provide.

CJST:  Avercye

LCARNING EFFECTIVERESS: liorral

COST-LFFECTIVENESS:. Satisfactory buy ) . )
CO™ENT: Userul for "potentidl™ school dropouts as a slight motivator. Everything is provided but
a3 filrstrip rachine,
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TITLE: HQF 10 GET R C0 000 03
AUTHOR: am A, Ffién el, Ph. D. pp. 28 - £!3§
FUBLISHER: President's Committee on Emp'oyment of the Handicapped Reading level: 7
RELEVANT TO: CWT-Special Grade level: 6-12
TYPE OF MEDIA: Student manuals

SUBJECT CONTENT: Choosing work, getting help, practical guide to things to know before and during
Job seeking. Simple, basic.

COST: Average

LEARNING .EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: This booklet could be used as a career orientation for students starting to secure a job.
Larqe type. Easily read. A handy quide for job seekers.

TITLE: HQ ARE FOR Y

PEADING INTERPRETATION TESTS C0 000 038
AUTHOR: Euyene J. Farley pp. 477 - $5.75
PURLTSIER:  Barron's Educational Serfes, Inc. Copyright: 1970
RELEVANT T0:  School-leaver Read1n? level: 6.7
TYPt OF &DIA: Textbook Grade level: 11-12

SUBJECT CONTENT: Preparation material for the Social Studies, Natural Science and Literature
GED tests.

COST:  Low

LCARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

CO'™MINT: ‘aterial 1s intended to teach and give practice simulating the actual GED tests. This
would be useful for low readers (5-7), for initial practice and motivation but is far tovo elemen-
tary as an actual source for preparation. Suitabl~ for individualizing instruction.

TITLE: [F YOU GET INTOQ TROUBLE CO 000 039
PUBLISHER: Educational Projections Corporation Multi-media kit - $22.50
RELEVANT TO: CWT, CWT-special, WECEP, School-leaver Copyright: 1970
TYPE OF MEDIA: Filmstrips, programmed learning materials, study guide, Grade level: 9-12

study manuals, multi-medial learning kits, and answer guides.

SUBJECT CONTENT: How to deal with financial problems, problems on the job, where to go to ocet help.
One filmstrip and manual contain questions relating to reading comprehension, grammar, and functional
math in a work related setting

COST: Low cost

LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Good for related classroom instruction alory with other materials for teaching and practical
application. There is also a cataloging audio-visuai kit available for the material. Programmed
material allows individualized instruction.

TITLE: INSTRUCTIONAL WELDING GUIDFLINES C0 000 040
AUTHOR: H. L. Fordyce pp. 213 - £.65
PUBLISHER: U.S. Department o Justice. Zurea. of Prisoners Published: 197}
PELEVANT TO: Agriculture, Inter-Related, Industrial, CHT, CUT-%pecial Peiading Level:
TYPE OF MEDIA: Student manual Toarher waterial

SUBJECT CONTENT: The material covers the various weldrents and situations

of arc, oxyacetylene, mia, and tig welding. Also covered arc welding symbols, electrode (lassifica-
tion, and application.

COST: Above average

LEARHING EFFECTIVENESS: Very go0d

COST-E7FECTIVENESS: Very aond buy

COENT:  Could be utilized with diffeirent types of students that are industrially oriented,
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[liLk:  1S_A CAREER IN _ELECTRONICS MANLFACTURING FOR_YOU? C0 000 Ol

oa - -

PUBLISHLR: Counselor Films, Inc. Film (14-16 min.)--$200.00
RELEVANT 10: Industrial, CWT, and WECEP $30.00/per week as rental
TYPE CF MEDIA: Film Grade level: 7-12

. SUBJECT COMTENT: It shows the careers which one could go into in the world of electronics.
COST: Average
LEARNING FFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: The film is an excellent film and could not but help ary student in a co-op program in=
terested in electronics.

TITLE: 11'S UP.10.YOU (0 000 0u2
AUTHOR: S. Norman Feingold Film (11 min.)--$15.00 rent
PUSLISHER: Vocational Films Copyright: 1969
RELEVANT TQ: WECLP and School-leaver Crade level: 9-10

TYPE OF MEDIA: Films

SUBJECT CONTENT: Outlines the problems of teenagers in setting a vocational goal.
COST: Below averuge

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Points up the need for students to investigate various careers.

TITLE: : WHY W 2 co 00

PUBL%EHER: huldance Assoclates 1 set - QI‘PL‘S%
RELEVANT TO: CWT, CwT-special,wt{¥P, School-leaver . . Revised: 1971
TYPE OF “EDIA: Teacher quide, fil:strips, records Listening level: 10-1?
SUCJECT CONTENT: Discussion of the role of work in forming the personality. Grade lavel: 10-12

Covers the basic reasons for work-independence, satisfaction.

COST: Below average

tEARNING CFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy '
CO't .NT: Good way to open the "why work" discussions. Opens the door for what you gain besides

money and a good opportunity to discuss the welfare systen and circle. Requires only a filmstrip
projector and record player. Good for career education and those reluctant to work.

TITLE: THE JOB BOX C0 000 Qu
PUBLISHER: Lear Ziegler, Inc., Fearon Publishers 8-page booklets--$45.00
RELFVANT TO: Perscnnel and Pub.ic Services, CWT, CWT-Special, WECEP  Reading level: 2-3 (Spache)
and School -leaver ‘

TYPE OF MEOTA: Individual boxed briefs in a resource nodule

SUBJECT CONTENT: Job briefs with descr ptive requirements for eight clusters including automotive,
clerical, food services, trades and services plus 3 other cateqgories.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satiisfactory buy

COMMENT: The Job Box gives up-to-date, accurate information about working conditions, salary ranges,
nossibilities for advancement, etc. '

TITIE:  JOB EXPERLENCE KITS CO 000 045
FORLISHER:  S¢ience Research Associates, inc. 20 kits--5$140.00
SELUUANT T8y CHT, CWT-Special, WECLP and School-leaver Copyright: 1370
Ty CF MLLiA Study nuide, student manuals and Iearnina activity packaaes Reading level: 7

}ﬁcrt? NIV Shart weperiences in 20 vartous jobs. Fach hit includes activity tool and work-
Shas s oar eqgansient

TUUTr lign

CEARNING LFRECTIVENESS:  Very qood

SR TALTRECTIVINESS . Satisfactory buy

CPMENT Dest oused onoan individual basis for career exploration. All materiats necessary are pro-
i e ges oAkt easgddor, Thig i g agond buy if it will be used ccoperatively baildinn wide.

- 1l -

« 112




/

BEST COPY AVAILABLE

TITIE: JOB SURVIVAL SKILLS PRQGRAM 0 o[go O‘ifg
FLBLISHLR: Singer/Society for Visual Education, Ing. Total program kit - $449,
RELEVANT TO: CWT, CWT-special, School-leaver Fach filmstrip - $8.00
TYPE OF MER'A: Filmstrips and sound tapes Each cassette - $6.00
SUBECT CONTENT: Need for an education, ways to complete high school education, Grade level:
rercept on of situations as influenced by needs, how needs change and affect Junior-Senior High

roint 07 view, prejudices and opinions.

(OST: ligh

LEARNING EFFECTIVENESS: Very good

COST FFFECTIVENESS: Satisfactory buy

CMMENT:  Useful for pntertial Jrop-out or school-leaver programe. Fifteen units available for com-
slete *otal program of job survival skills. Total kit includes teacher's manual, overview manual,
sarticipant workbouks, simulation materials, thirteen sourd/filmstrips. The components of the kit
c1n all be purchased separately and this is all described in the campany catalogue,

TTTLE:  JOBS AND_ GENDER €0 000 047
PLELTHLR:  Guidance Astociates 2 filmstrips & 2 records--337.50
RELLYANT 700 CWT, WECEP and School-leaver Copyright: 1971
Ty O MLOA:  Teacher quide, filmstrips and records Grade tevel: Junior-Senior

SoohUT UONTENT:  Descrilbes “traditional” jobs for the sexes--the barriers ind ctereotypes. Features
four rersons who crossed the barriers to emplovicent.

ST Averane

VOARING EFFECTIVENLSS:  Normal

COST-ct FECTIVENESS:  Satisfactory buy

LOMMENT: Shows students they cam cro: s the traditional sexual barriers to employment and what they
wnould anticipate 1f they do. Regui-es filmstrip projector and record player.

TiTLE: JOBS: AN UPDATED LOOK INTO THE FUTURE CO 000 048

MTiGR: Changing Ti: ks pp. 4 - $8.00
L TSHER: The Riplinge- Magazire Copyright: 197
RELEVANT TQ: CWT, WETEF, School-leaver Reading level: 32
"YPE Cr MEDIA: Teacher uide, pamphlets, transparencies frade level: 10-172
SULJECT CONTENT: Describas tha future job ~arket in terws of what will be reeded.

COST:  Low

PUARNTLG EFOECTIVENESS:  Vury good

COHT-EIFECTIVENESS:  Very zood buy

CrwteNts Useful for care:r oducatior refercnce - aterial. this particuiar kit risks being outdatad
ickly,

TITLE JU@%F;%.‘.H{D. SAJQR_ELECTRIC ATTLIANCE REPAIR (0 u0g 043

rUBL ISKER: 2e¥1.,ngy Frims, inc.

RELEVANT TO: Inter-relatec, industriai, CWT, %7 ocial, WECEP, scherd . Copyright: '3
iraver Viitentnn Yevel: 13-
TVPE QOF MEDIA: Film Grase level: 2.1

UBJECT CONTENT: Brief cverview of what work < :dene vy repairoen--3 ..
~uch they're reeded ard gruwth potential in su.vice “ield.
LIST: Average
LEARNING EFFECTIVENESS: Very Jood
COST-EFFECTIVENESS:  VYery +iood buy
CCMMENT: Realistic job fcr students wno are rot college-bhound, Tike to work with bands. Gma)!
dealers are apt to nire and train studenti--prerotes interest 'rnoan area thev -an JOUTN AR IR B
easily. Shews future potential,
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TITLE: JOBS I THE ACTOMOTIVE TRADES ¢0 000 050

——t

AUTHOR: U.S. Dept. of Labor with U.S. Employment Service Film (10 min,)--$135,00
PUBLISHER: Sterling Educational Films, Inc. Copyright date: 1970
RELEVANT TC: Industrial, CWT, CWT-Special, and WECEP * Reading level: Junior-Senior
TYPE OF MEDIA: Film '

SUBJECT CONVENT: Discusses tne job opportunities in the automotive field (sales, mechanic, car wash,
e:ci). Cclor. Presents prerequisites. preparation, and advancement in each area. Excellent action
shots,

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: The film is primarily an introduction to the field of automotive trades. The film works
well in small interest groups or individual study. The filn may be used by itself with a discussion
period following.

TITLE: JOBS IN YOUR FUTURE SCOPE/JOB SKILLS [ Co ggo Q)%%
pp. 96 -

AUTHOR: Miriam Lee

PUBLISHER: Scholastic Book Services Revised: 1973
RELEVANT TO: Personnel and Public Services, CWT, CWT-Special needs, WECEP, Reading level: 4-6
School leaver, Grade level: 9-11

TYPE OF MzDIA: Worktext
SUBJECT CINTENT: Information concerning jobs, defining irterests, skills, finding & job, part-time
jobs, or full time. Five stories concerning people at work. Illustrations, pictures in black and

whi te.

COST: Below average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy

COMMENT: This is a good source of teacting material that can Le obtained at low cost.

TITLE:  KNONMLEDAE _MEEDED_TO_OBTAIN WORK C0 000 052
AUTIOR: Thomas J, Jacobson 64 transparencies--$550,00
PUBLISHER: Science Research Associates Copyrigni: 1973
RELEVANT TO: CWT, WECEP, Schcol-leaver . Viewing level: 9+

TYPE OF MEDIA: Transparencies

SUB.JECT CONTENT: Transparencies covering general suggestions for finding jobs, applyina, employment
testing and interviews,

COST: Above average

PEARNING EFFECTIVENESS: Normal

COST-LFFECTIVENESS: Satisfactory buy

OMMENT: Useful as a discussion starter for job-hunting sessions. Does not include any specific
practice at applications, interviews, or testing so best used as a starter or reference. A minimal
gromt of reading is required.

TITLE: NOW, AT LAST, BETIER JOBS FQR WOMEN C0 000 053
AoTHiP: (Crarging Times pp. 3 - $10.70
ProliSeER: Tae Riplinger Majazine Copyright: 1972
PELEJANT T9:  Inter-related, office, personne! and public services, Reading level: 12
“arketing, CwT, wECEP, Scnvol-leaver Grade level: 10-12
TYPE OF EDTA: Teacher guide, parphlets, transparencies

S LOECT SONTENT: Discussion ¢f the imnroving job outlook for wouen and the traditionai ideas about
AT ity i oen,

ST Lo

PARMING TIFLCTIVENESS:  Very qood

CTeriLLTIVENESS:  Verv good Luy

I

e .
DT tand raterial, enpecially for girls, detailing oprortunities and rights for working wowen.
Cos lead cirls to loov Levond the traditional limited job cateuories.
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TITLE: QRIENTATION TO EMPLOYMENT C0 000 054

FUBLISHER: Instructional Materials La.oratory--tniversity of Texas $2.00
RELEVANT 70:  Inter-Related, Industrial, Cffice, CWT, CWT-Special Revised: 1972
"YPE OF MEDIA: Study quide Grade level: 11-12

SUBJECT CONTENT: Unit | tells what cooperative education is about; Unit []

covers club programs for personal development; Unit Il describes how to study; Unit IV deals with
enployer-employee relations. The study guide also covers taxes, insurance, legal problems, and
labor organization--for a total of eleven units.

CCST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CCMMENT: There are twelve references, four of which are hard cover texts, The cther eight refer-
ences are Science Research Association bulletins of nominal cost, plus a good part of se?f con-
tdired infurmation sheets. Acquire a copy of the fastructor's manual, then order the references
Gtven and student manuals.

TITLE: PREPARATION & COUNSFLING FOR THE WORLD OF WORK, FORT BENTON
: + PROJECT 73-3026 €0 000 Q.5

FUELTSHER:  Fort Benton Schools $5.00 course guice
PELLYANT T0: CWT-Special and WECEP $4.00 teacher supplement
ikt OF “tDIA: Teacher guide, perindicals, panphlets, records, Reading level: 11
sound tages, learning activity packages, teacher developed materials, Grade level: &

transparescies

SUBJELT COMTENT: A sarioes of minf-courses in arts and crafts, culinary arts, sewing, horticulture,
lettering and layout, wutdoor living, cersonal banking, phatography, practical home repair, and
voodworking,

COST:  Low

LEARNING LEFECTIVENESS: Cutstanding

CONT-EFFECTIVENESS: Best buy :

COMUENT:  Seems to be excellent material for career education. Covers almost every interest area,
4ses manv different tools and classrooms. MNeeds art rooms, home ec areas, sewing rooms, outdoor
ed facilities, shops, field trips, so could he impractical program. Excellent for supplement or
entire curriculum for younjer student. Requires materials from home.

VITLE: REFLECTIONS OF MYSFLF (2 PARTS) €9 000 056

PUBLISHER: Guidance Associates 2 filmstrips with records: $37.50
RELEVANT TO: CWT, CWT-Special needs, wiCEF, Sckool leaver 2 filmstrips with cassettes: $31.50
TYPE OF MEDIA: Teacher guide, filmstrips, records, cassettes Listening level: high school
SUBJECT CONTENT: Writings in prose, or poetry of adolescents showing Grade level: 9-12

their feelings, attitudes and emoticns. Subjective.

COST: Above average

LEARNING EFFECTIVENESS: Very good

COST-LFFECTIVENESS: Satisfautory buy

COMMENT: firoup discussion an adulescence as a vita: universal period in life and establishment

nf a sense of self-motivatior. An afd to adults :- explore adolescent emotions and feelings alqn,

TITLE: RETAIL SALESCLERY--YARDGOODS 0 000 057

AUTHOR:  Clarion House pp. 3. - 75¢
PUSI.ISHER: Follett Cducatinal Corporetion Copyriqght:  1u¢?
RELEVANT TO0: Inter-related :marketina, Cal, .LCEP, School-leaver Poadiny Teunl: 3
TIPE OF “LOIA:  Studont ~—anuil

SUsJECT CONTENT: Short prog am on how o sell yard goods with major 2mphasis on correct use of

charts, salesbooks, and tables. 7Book contdins narrative problems with answers ard Lhen G0t S le
problems at end of each part. A fiual a.aim is also included.,

CHST:  Low

LEARNIENG EFFECT]VENESS: Very tood

COST-LFFECTIVENESS: HBest buy _ '
COMENT:  Has adaptability to any job ancre rnasurirg, calculating, and conpleting nates tigh
recessary.  Gest suited for retail ysard gnods for a Lricf entry ievel skill developer. “hor

the point, - 104 -

115




Y

i LI A2 OLCUPATIONAL ROLES K11 0 90938

RCLEVANT TU: CWT, CWT- specia). WLCEP, School-leaver Revised: 1972
TYPc OF “4tDIA:  Teacher quide, filmstrip. programned learning materials, Peading level:
reference book, pamphlets, study quide, student manuals, sound tapes, Upper elementary
teacher developed materials, transparencies and Up

SUBJECT CONTENT: Jot facts book - workscope - 300 or so briefs exploring ¢_.cupations,

with additiona! references. One tape and two filmstrips. 4 SRA booklets - student workbooks
(disposable) could be used through the 12th grade.

COST: Ahove average

LEARNINS EFFECTIVENESS: Very good

CJIST-EFFECTIVENESS: Satisfactory-to-very good Buy

COMIENT: Could be used very well by itself. Can be used -ich the Kuder Interest Inventory. Would
be a very yood resource for career exploratory course r, WECEP.

TITLE - SCHOOLS GIVE BETTER JOB TRA[NING NOW C0 000 059

PUBLISHER: The Kiplinger Magazine, Changing Times Educational Service pp. 4 - $10.00
RELEVANT TO: CWT, WECEP Copyright: 1972
TYPE OF MEDIA: Teacher quide, pamphlets, transparencies Readina level: 12
SUBJECT CONTENT: Opens discussions of general vs. vocational training. Grade level: 10,11
éag;cleLcovers Job onportunities and income with varjous educational levels.

ow

LEARNING EFFECTIVENCSS: Normal

COST-EFFECTIVENESS: Very good buy

CO"MENT: Good material for discussfon of the job rewards and opportunities that curme from education.
Kit includes transparency and ditto mdster plus reprints of magazine article. Also, teacher guide
witn questions for discussion.

TITLE: SCOPF V,SUALS #16, CAREER CROSSHO DS C0 000 060

PUBLISHER: Scholastic Book Services 16 transpareiies - $9.00
RELEVANT TO: CWT, CWT-Special needs, WECEP, School leaver 16 ditto masters
TYPE OF MEDIA: Trangparencies, ditto masters Copyright: 1973
SUBJECT COATENT: 16 career crosswords relating to student interests, appli- Reading level. 4-6
cations, part-time jobs, communication, public services, health sciences, Grade level: 8-11

skilled trades among others, teaching suggestions included in book format.

“0ST: Average

LEARIING EFFECTIVENESS: tormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Useful as an aid co stimulate discussion and provides a m2ans uf fun' while learning. Not
a unit in itself bu* to be used intermittently in the classroom.

TITLE: VICL C0 000 061
A\LTHOR: Clarfon hHouse : pp. 32 - 75¢
PLOELTSHER:  Tollett Fducational Corporaticn Copyright: 1968
RELLVANT 10:  Inter-related, industrial, marketing, CWT, WECEP, School -leaver Reading level: 7

TIPE GF FOIA:  Student mancal

S IECT CSHTENT:  larrative and exercises on the typical service station attendant's daily routine
ircluding nandling money, waiting on customers, credit card sales, change-making, work orders,

448 and ail inventories, and order forns. Good exploration unit for this career.

CuST: Low

LIAPNINS LITLCTIVENESS:  Above average

CIST-LFTCCT IVENESS: ‘est Suy

{ENT: wond buy - iuick, easy orientation to Service Station Attendant's job--shows neccsisity of
L3ic seills developﬂent for this job.
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TITLE: N ANC SHI1P C0 000 062

PUBLISHER: Associated Educational Materials Company 12 filmstrips and 12 cassettes--$97.50

RELEVANT TO: Inter-related, Industrial, CWT, CWT-Special, WECEP, Copyright date: 1973

and School-leaver sMarketing Grade level: Junior-Senjor

TYPE OF MEDIA: Filmstrip and sound tape

SUBJECT CONTENT: Explafins the practical aspedts of work1n$ and selling 1n a service station, How to
n

handle the customer and salesmanship techniques are explained. Quizzes with review and study sheets
are also included.

(OST: Below average
LEARNING EFFECTIVENESS: Yar, good
COST-EFFECTIVENESS: Very good buy

CCMMENT: Quite thorough and can be used by al: types of students with an interest in this career
area.,

TITLE: SYALL GASOLINE ENGINES CO 000 063

PUBL1CHER: DCA Transparencies 18 transparencies - $64.50
RELEVANT T0: Inter-Related, Industrial, CyT, CWT-Special Revised: 1968
TYPE OF MEDIA: Transparencies Grade level: 11-12
SUBJECT CONTENT: Series of transparencies associated with textbook

(S=al1 fasoline Engines) depicting princ.ples of the internal comtustion engine,
COST: Above average

LEARNING EFFECTIVENESS: Normal

COST-LFFECTIVENESS: Satisfactory buy

COMMENT: A 500d serfes of visual afus adding eftectiveness to a lecture discussion situation. The

series shows the two-stroke and four-stroke relationship of parts, valve systems, carburetion, cool-
ing systems, lubrication syscems, and electrical systems,

TITLE: HAMJHFJEHLMM CO 000 064
PUBLISHER: Delmar Publ{shers

pp. 56 - $1.05
RELEVANT TO: CWT, WECEP, School-leaver, CWT-Special needs . Copyright: 1970

TYPE OF MEDIA: Programmed learning materials Read?ng level: 6
SUBJECT CONTENT: Part one of a three part program. Overview of world of work. Grade level: 8-12
Shoas need for early planning for future and how to avoid poor planning b aware-

ness of aspectz of roor planning.

CO0ST: Below average

LEARNING EFFECTIVENESS: very good

COST-EFFECTIVENESS: Very yood buy

COMMENT: It provides individualized insiruction. :t has small increments of learning and vocabulary
is not too difficult. Two uther suries boaklets cemplete the proyram.

TITLE: THE STORY QF CHECKS C0 000 065
PUBL ISHER: Public Information Cepartuent, Federa! Reserve fank of Chicaus pp. 20 - free
RELEVANT TO: Office, Persunnel and Public Services, Marketing, CWT, and Copyright: 1870
School-Leaver Pead.ng level: NN
TYPE OF MEDIA: Pamphlets frade level: 11.12

SUBJECT CONTENT: Explains origin and uses of chutks, how to write them, whatl

haboens to the checks you write.

C0ST: Low (free)

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Best buy

COMMENT: Can be used as resource riaterial to banking units. Pequires no extra s plies for nres-
entation. Excellent material for individualizing instruction.
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. UNDERSTANDING THE AUTOMORILE
TIILE 0,000, 9c8

AUTHOR:  John 4. Beck pp. E5 -
PUBLISER: follett Educational Corporation Revised: 1969
RELEVANT TO: Inter-related, CWT, WECEP, School-leaver Reading 1evel: 11-12

TYPE OF “EUIA: Textbook

SUBJECT CONTENT: Introduction to the automobile, Nine Automotive Systems are presented in 'beginners"
language. Major topics are: Engine, Fuel and Exhaust, Ignition and Electrical, Crankcase iubrica-
tion, Cooling. Power Transmission, Steering, Brake, Frame and Suspension.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CO'MENT: Seems to be a yood introductory text covering basic urnderstanding of auto--should be good
for 9, 10 grade and WECEP and School-leaver and CWT especially.

TITLE: USING DOLLARS AMD SENSE - 2ND EDITION C0 000 067
AUTHOR: Charles H. Kahn and J. Brady Hanna pp. 112--$1.80
PUBLISHER: Lear Seigler, Inc., Fearon Publishers Copyright: 1963
RELEVANT TO: (€WT, CWT-Special, WECEP and School-leaver Reading level: 2-3 (Spache)

TYPE OF MEDIA: Student manuals

SUBJECT CONTENT: Practical math problems--knowing the value of coins, buying, making change and
consumer buying, Consumable and very good illustrations.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Practical for unit on mosey management either leading up to courses in cunsumer education
or related math units in on-the-job training classroom time.

TITLE: VOCATIONAL RELATED MATH GUIDE - OKLAHOMA STATE D.V,T.E,

AUTHOR: Selected teachers of the handicapped pp. EPJ 0-091 9%%
PUCLICHER: Oklahoma State Board of Vocational and Technical Education Copyright: 1971
RELEVANT TO: CWT-Special, WECEP, School-leaver Reading Level:
TYPL OF MEDIA: Teacher guide, Student manuals, transparencies (masters), Teacher Material

Objectives, Assi.gnment Sheets, Tests, and Handouts.

SUBJECT CONTENT: A curriculum guide for vocational related math for cooperative courses which
need to strecs BASIC :ath in students (add, subtract, divide, multiply).

COST: Below Average

LEARNING EFFECTIVENESS: MNormal

COST-EFFECTIVENESS: Satisfactory Buy

COMMENT: This could be useful for cooperative teachers who have students with special needs who
need basic work in math areas.

TITLE: V CA“QNAI_ RE TPAIN l;!ﬁ F , SPECTAL STUDENTS €0 0920 069
ALTHOPR .'Ggy pe. ev%]éEE?‘qur aI . '%Pmason pp. 224 - $4.25
PUBLISHER: Tennessee State Board of Vocational Education Program Services Revised: 1972
RELEVANT TO: CWT-Special needs Reading level: 10
TYPE OF MEDIA: Teacher guide Grade level: 9-13

SUBJECT (ONTENT: Sections include equipment and materials desirable; sugaested

units of instruction for related classroom, cuggested grading standards and additional references.
COST: Averaqe

LEARMING FFFECTIVENELS: lormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Materia) is oriented to related classroom for secondary disadvantaged handicapped or
reqular class vocational students. Colcr-coded for easy reference.
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TITLE: A WELL-BALAMCED INDIVIDUAL €0 000 070
PUBLISHER: Educational Projections Corporation Milti-medfa kit - $22.50
RELEVANT TO: CWT, CWT-special, WECEP, School-leaver Copyright: 1970
TYPE OF MEDIA: Filmstrips, programmed learning materials, study guides, Grade level: 9-12
student manuals, multi-med‘a Tearning kits, and answer sheets.

SUBJECT CONTENT: Programm:d manuals include grammar, spelling rules, fractions, percentages, and dec-
imals. Programmed filmstrips deals with attributee of well-balanced individual used in conjunction

with self-scorin? pads in kit. Attributes of well-halanced individual are related to present and fu-
ture needs and plans,

COST: Low
LEARNING EFFECTIVENESS: very good
COST EFFECTIVENESS: Satisfactory buy

COMMENT: Prevocational orientation and guidance unit. Programmed material allows individual instruc-
tion,

TITLE: !HA; IQ DsQ AE;EB mﬁq qupQL €0 000 07
AUTHOR: arles G, Spiegler, wm, B. Refner pp. 75 - 5515%
PUBLISHER: SRA Copyright: 1971
RELEVANT TO: CWT, School-leaver : Readina Tevel: 10
TYPE OF MEDIA: Student manuals Grade level: 1C-12
SUBJCCT ONTENT: Gives the student many alternatives and suggestions for making

hés vocational decisions and an orderly process for thinking about it.

COST: Low

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy

CO'MENT:  Useful for smal! groups or individual discussion. Would best be used as a lead-in or

plan for career education on a larger scale. This book covers no specific career-only general steps
to decisions.

TITLE: WORKING MAKES SENSE €0 000 072
AUTHOR: Charles H. Kahn and J. Bradley Manna pp. 112--$1,80
IR S S (R Lt
RELEVA! : ’ -Special, » and School-leaver eadin 1: 2-

TYPE OF MEDIA:  Student manuals Reading level: 2-3 (Spache)
SUSJECT CONTENT: Practical problems in money computations and management--all processes plus
functional application.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Gives practice in devel~ning skills through interesting and relevant story problems in-
volving teenagers at work and at play. Strong vocaticnal slant. Introduces fractions and percen-

tajges. Teaches about payrol) deductions, checking and savings accounts, and other important
practical matters.

- YOUR FU 0 000 073
Aok YOURLEUTURE A3 ALAIRLINE STENARD/STEWARDESS 0. 160 - 3,99

PUBLISHER: Richards Rosen Press, Inc. Copyright: 1973
RELEVANT TO: Inter-related, personnel and public services, CWT, Reading level: 10
CwTl-special, WECEP, school-leaver Grace level: 9-14

TYPE OF MEDIA: Reference book

SUBJECT CONTENT: An extremely true picture of the role of a steward/ctewardess accurately definirg
all aspects of the position of flight attendart,

COST: Average

LEARNING EFFECTIVENESS: OQutstanding

COST-EFFECTIVENESS: Best buy

COMMENT:  Anyone who is mildly interested in the field would get an interestira and true el for
tre job. Authored by un experienced airline man with a diverse and tcchrical tarkoreund in tie
training of thosc young people. He has utilized working stewardesses/stewards’ opin-ns ard <.i;es-
ticns which adds to the irterest and creditatility of flight attendance as a real cate.r. It c-vers
*he nost asked questions about the field--the exciterent nf the industry, perscnal satiifg:tine,
trainirg, benefits, etc. His own excitement for the field comes through unobtrustvely ir the hoow.
Excellent resources are provided for further exploration. Suitable for individualizatiur,
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TITLE: GBOUT GETTLNS A JOB C0 990 001

PUBLISHE™: Channing L. Bete Co. pp. 16 - $1.00
RELEVANT TO: All are~s Revised: 1973
TYPE OF MEDIA: Booklet Reading level: 11-12

SUBJECT CONTENT: An overall presentation of all considerations of obtaining

work for an individual.

COST: Low

LEARNING EFFLCTIVENESS: Outstanding

COST-EFFECTIVL'IESS: Best buy

COMMENT: As with the other material from this company, it could be purchased as  supplement to
other materials that deal with getting a job.

TITLE: ENT/FAMILY EINANCES--ON YOUR OWN C0_990 002
AJTHOR: Clarion House pp. 32 - §1.50
PUBLISHER: Follett Educational Corporation Copyright: 1958
RELEVANT T0: All areas Peadinn level: 8
TYPE OF MEDIA: Teacher yguide, study guide, Student manual Grade level: 10-12

SUBJECT CONTENT: Teacnhes budgeting through the use of a checking account.

Features a girl living algne.

COST: Low

LEARNING EFFECTIVENESS: MNormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Should be used 2 conjunction with total banking unit. Gives an overview of what a person
should expect when going vu :heir own."

TITLE: ACHIEVEMENT DVNAMICS '

PUBLISHER: Achieverent Research Assoc. 0 92?8(99)8
RELEVANT T0: A1l areas Conyrinht: 1972
TYPE OF MEDIA: Sound tapes Listening level: 11 an¢ uwp

SIBJECT CONTENT: Self-motivational tapes design to enable a person to

realize his full potentials.

COST: Average

LEARNING EFFECTIVENESS: Norral

CPST-EFFECTIVENESS: Satisfactory huy

COMMENT:  Tanes seem very dynemic and could be used individually and in a larae aroup. Cover scre
very irteresting topics.

TITLF: ACTIVITIES FOR SUCCEEDING IN THE WORLD OF WORK CO 990 004

AUTHOR:  Grady Kimbrell and Ben S. Vineyard np. 265 - $1.98
DLALISHER: McKnight and “cKnight Copyright: 1972
PELEVANT TO: A1l araas Reading level: 12
TYPE OF “EDIA:  Scudent ranuals Grade level: 11-13

S 5JECT CONTENT: Consu:able-perforated pajes-checklists-quizzes, problem-solving activities-value
anpraisal scale-visual discrimination tests, etc. Lorrelates with text oy saue name and authors.
87 activiting in all., Excnllent

LIST: Low

CEARNING EFFECTIVENESS: Very qood

CoST-LFFLCTIVENESS: sest buy _ ) ' _
cytENT: seful for related classroom instruction of a jencral nature. ise in conjunctior with
test %/ 53 ¢ author of Sutceceding in the world of ork. :



TITLE: THE ADOLESCENT EXPERIENCE SERIES CO 900 205

PUBLISHER: JGuidance Associates 8 min, each
RELEVANT TO: A1l areas with records-$37.50
TYPE OF MEDIA: Teacher guice, filestrips, records with cassettes-$41.50
SUBJECT CONTENT: Deals with areas of self-evaluation, self-image, grade level: 7-12

goal setting. Student involverent through vicarious experience provides take-

off for discussion.

COST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: This series includes six highly innovative units: Interpersonal Relationships, Under-
starding Emotions, Shaping ldentity, Setting Goals, Developing Values, Forming Eeliefs.

TITLE: APPLYIMG FOR A JOB C0 990 006

PLt ISHE®:  Sterling Educational Films, Inc. 12 minutes - $135.00
f;LgVAuT 3. All areas Copyriaht: 1970
YPE UF MEDIA: Filu ‘ Grade level: 10,11,12
SRJECT CONTENT: Color film. ‘umorous. Shows the common errors made by

#3§;q pa?p;c during a job interview and how to correct the errors. Shows the proper ways to anply.
LJSTL High

LLAPNING EFFLCTIVENESS:  very good
COST-EFTECTIVENESS: Very good buy

CO'eiiT:  This filx would be best u:ilised early in the year or in prevocational courses before
studenys make the errors. Requires the usual film equipment.

TITLE: APTIJUDES AND OCCUPATIONS €O 930 007

A&:TnCR: Education Collaborator - E. G. Will{amson, Ph. D. 16 minutes
PUsLisHeR:  Cororet Films f & W-3597.50, Color-$195.00
CLLEVANT T0: A1 areas Copyright: 1964
TYPE OF “{DIA: Film Viewing level: 10 - 12
SLZJECT CONTENT: 4uides such as test results, interests, scholastic rec- Grade level: 11 - 14

ords, references of job vitles aid students to select occupations sufted o student's abilities, etc.
Shows classroon and counselor with aptitudes and interest tests-SAT Interpretation of test scores.

A variety of occupationa! categories are Jdepicted.

iNST:  Averaye

LEARNING EFFRECTIVENESS: Very qoud

LOSTHFFECTIVENLSS:  VYery qgood buy

LOENT vseful in related classes.,  Shouid be used ie conjunction with othar r(lated =aterials.
Circer orientation and uidance.

TITLE: ARE YOU READY FOR A JQR? CO 990 0N
AUTHOR: Charles Cahill and Associates Release M .ducers 10-12 minutes
FUBLISHER: Distributed by Aims Instructfonal MeJia Services, Inc. $125.0U (color)
TYPE OF MEUIA: Films Rental: ¢£15.00
RELEYANT TO: A1l areas Revised: 17€8-66
SUBJECT CONTENT: Importance of vecaticnal counseling in school. ' portence Grade level: £-12

of school sutjects for job praparation. leed for preparation and training for

better and higher-paying jobs.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

CO*eNT:  Useful in job urientation/exploration units. Also career guidance and irformation. Use-
fu)l in first weeks of vocational courses or related classes,
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TITLE: AUTQ JNSURANCE AND YOUTH €0 990 009

AUTHUR: A erican Muwal Insurance Alliance 1 filmstrip and tape--free
PUBLLESHER:  arerican Mutual Ipsurance Alliance Copyriyht date: 1972
RELEVANT TO: All areas Grade level: 9-12

TYPE Of :LUIA: Filmstrips and sound tapes :

SUBJECT CONTENT: 300 high school economics students kept track of the cost of their auto dccidents
for a year. They then understood the reason for the seemingly terribly high premium cost for auto
igsurance for tecnagers. Students will watch and listen to this filwstrip and sound combilation.
COST: Low

LLARNING EFFLCTIVENESS: OQutstanding

COST-EFFLOTIVLNESS: UBest buy

COMMENT: This film and sound tape will furnish and interesting and informative interlude in the
usual related class routine.

TITLE: AWARENESS--INSIGHT INTQ PEOPLE €0 990 010
AUTHOR: Sducatfonal and Consumer Relations Department Multi-media ~ $11.50
PUBLISHER: J. C. Penney Company, Inc. Copyright: 1979
RELEVANT TO: All areas Reading level: 9
TYPE OF MEDIA: Filmstrips, records, student manuals, and Grade level: 11,12

learning activity packages.

SUSJECT CONTENT: Presentation of human relations. How to better understand one's own perscnality
and that of others. Not specific to anyone category of job.

COST: Low

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CO!™ENT: Good material for any class. Includes ¢ gawes, 1 filmstrip, case studies, and 3 activity
sneets, Requires filmstrip machine and record player.

TITLE: BANK RECONCILIATION PROJECTS 0 990 10%
AUTHOR: Mctullough and Everard pp. 12 projgcts--sl.

PURLISHER: Pitman Publishing Company Revised: 1973
RELEVANT TO: All areas Reading level: 9

SUBJECT CONTENT: Twelve regular projects and one test project take students through realistic_
situations, working with a check stub record, cancelled checks, and a bank statement. Thg projects,
in groups of threce, cover: partnerships, proprietorships, personal account, and corporation.

COST: Low

'TARNING EFFECTIVENESS: Hormal

LUST-EFFECTIVENESS: Very good bhuy

COMIENT: o machines nceded except perhaps an arithmetic machine to check calculations,

TITLE: B_O.RRQH_U_{.G_ o . €0 900 012
PUBLISHER; Educational Projections Corporation kit - $22.50
RELEVANT T0: All areas Revised: 1970
TYPE OF MEDIA: Multi-media learning kits Reading level: 8

SUBJECT CONTENT: Discusses various source and types of loans

COST: Average to low

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Usefu! materfal--possibly to precede a unit on purchasing a car. A good supplementary
activity would be a talk by a bank loan officer. Everything is provided but a filmstrip machine.
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TITLE: BUSINESS MATHEMATICS (3rp Ep., Revisep) C0 990 013
AUTHOR: R. Robert Rosenberg pp. 186--$2.79
PUBLISHER: Gregg Division, McGraw-Hill Book Company Revised: 1970
RELEVANT T0: All areas Reading level: 10

TYPE OF MEDIA: Textbooks and workbooks

SUBJECT CONTENT: Included is a survey test--exercises starting with fundamental skills, review and
work through all types of business math including and into data processing and auditing projects.
Also includes civil service and employment test problems.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Seems to cover all areas of math which seem to be problems for students.

TITLE: BLYER REWARE €0 900 014
PUBLISHER: Cuidance Asscciates
RELEVANT TC. A1l areas P filrstrip, 1 recerd

ight:
TYPE OF MEDIA: Filmstrips, records Readggsy;esel: ;?{g

SUBJECT CONTENT: unit pricing is explained (price per unit, how to figure

"best buy"” and what things to avoid).

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

COMHENT; Filmstrip projector and record player are needed. Excellent for consuiier economics
and economics classes. Lends jtself well to discussion and class trips to local food stores.

TITLE: BUYING, INSURANCE, SECURITIES, CREDIT BANKING,

PUBLISHER: Aetna Life and Casualty 6 Films - N tgozogen(ilnt?t]éss
RELEVANT TO: A1l areas $600.00 a1l together,$110.00 each

TYPE OF MEDIA: Films Copyright: 1972
SUBJECT CONTENT: Credit - deals with all types of credit available, Reading level?y Sgnior high
including explanations of loan sharks, interest, charge accounts, collateral,

and establishing and using credit.

COST: Above average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFFCTIVENESS: Satisfactory buy

COMMENT: Very informative and explains at a level of understanding of high school students. The
filr s new, colorful and entertaining. Additional references could be secured at low cost. The
high cost of the entire film series is a disadvantage. Develops a source where they can be obtained

or rented. On the whole, the films are very good resources because they point out important items
in each specific subject represented by the film. )

TITLE: CALL ME MISTER co 900'016
AUTHOR: James, Berry pp. 383 - $6.30
PUBLISHER: Milady rublishing Corporation Revised: l)b?
RELEVANT TG. Al areas Reading level: 12
TYPE QF MEDIA: Reference book Grade level: 12.,13,14

SUBJECT CONTENT: Dedicated to personal develonuent essential for 5uccessful.inturpef§0nal relation-
ships. Units on grooming, social skills, wardrobe, personality, speech, business skitls foersonal),
physical fitness.

COST: Average

LEARNING EFFECTIVENESS: ‘tormal

COST-EFFECTIVENESS: Satisfactory buy . o

COMMENT: May be best used as a reference boot  Special prob!ems are dea!t with ;fd!vidually, such
as jrooming needs, nutrition, manners, etc. Useful for pointing to individual deficits for correc-

tion of same.
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TITLE: CAREER DECISIONS: FINDING, GETTING, AND KEEPING

. o 909 017
AUTHOR: Prepared by Lducation and Consumer Relations Departiment Yulti-nedia - $11.00
PUBLISIiLR: J. C. Penney Company. Inc. Copyright: 1971
RELEVANT TO: A1l areas Reading level: 10
TYPE OF MEDIA:  Teacher guide, filmstrips, pawphlets, records, study yuide, Grade level: 10-14

multi-media learning kits, transparencies

SUBJECT CUNTEKT: Probes job attitudes in the world of work. E[xplores influences on career cycles,
involves student in self-analysis of strengths and weaknesses, familiarizes with job application,
interviews, job responsibilities,

COST: Below average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: VYery good buy

COMMENT: 'laterial can best be utilized in career exploration. Career awareness programs. MNo spe-
cial equipment other than that found in most schnols. Student worksheets iay be used for master
dittos and rooroduced. The unit is complete with no need of additional references. Teacher's guide
gives an up-to-date bibliography of additional teaching resources.

TITLE: ;A@EEQ quCQEIQN QBQQBAE. yQLF' L1l 14[ C0 900 018
AUTHOR: » Lharles W. Kyan; » Glenn A, Saltzman; TIT, H. Eugene Wysong 3 Ring-Binder Books

PUBLISHER: Houghton Mifflin Co. $15.00 each
RELEVANT TO: ALL AREAS Copyright: 1973
TYPE OF MEDIA: Teacher Guides, Pre-printed duplicated masters for class- Reading Level:
room use and sample letters for ontaining other resources for class and Teacher Material
program, Grade Level: K - 14

SUBJECT CONTENT: 3 books (in leaflet form) to initiate program development from Kindergarten
through 12th Grade. Each section has great classroom {ideas (any of which can be adapted to an-
other grade. Ideas for community and family involvement. PR materials and other inter-related
materials for a coordinated proaram.

COST: Average-to-Below Average

LEARNING EFFECTIVENESS: OQutstanding

COST-EFFECTIVENESS: Best Buy

COMMENT: For beginning conrdinators, especially CWT, WECEP, early Srhoc'-Leaver. These three
binders are full of useful and creative ideas (any of which can be easily adapted to any com-
munity, program, student, individuz! or group, and grade level.) There is some duplication of
course objectives at ditferent grades, but there arc different methods to achieve these - all
of which should be explored.

TITLE: CAREER EXPLORATION AND PLANNING 122 kE{l‘)nRQQOS P%ﬁg
AUTHOR: Bruce Shertzer gg.t ;wor hnk - ‘1'50
FUSLISHER: Houahton Mifflin Company pp. eacR:;d?nn leveT:' 0
RELEVANT TC: A1l areas e 1073

TVPE OF MEDIA: Teacher guide, Student manua!s

éUEJECT CONTENT: The workbook and accompanying text covers the area of human
behavior, decisionmaking and educational and vocational planning.

CGST: Below averane .

LEARNING EFFECTIVENESS: Very good to nor.nal

T-EFFECTIVENESS: Very good to best buy . _ .
ggaMEsTfE +he workbook ig %o accompany the text Career Exploration and Plannina. This workbook
covers the neneral areas of career plannino so it could be used in the clTass portion of coop

education.,
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PUBLISHER: Science Research Associates $246.00
RELEVANT TO: A1l areas Copyriaht: 1971
TYPE OF MEDIA: Career information kit Reading level: 9

SUBJECT CONTENT: An index of occupational information on jobs. Alphabetically

filed by job families, cross-references to other related reading material. Vocational library.
COST: Hiah

LEAr{ING EFFECTIVENESS: Very yood

COST-EFFECTIVENESS: Satisfactory buy

COMMENT:  For classroom use, this is an expensive proposition. It would be a nood tool for use 1in
the 1ibrary \for the whole school's use--not just vocational educational students).

TITLE: CAREER WORLD €0 990 021
PUBLISHER: Curriculum Innovations, Inc. pp. 30 - $2.95
RELEVANT TO: ALL AREAS Copyright: 1974
TYPE OF MEDIA: Programmed learning materials, Reference book, Textbook, Reading Level: 11
Periodical, Study Guide, Student Manual Grade Level: 8 - 12

SUBJECT CONTENT: Contains all kinds of career descriptions.

COST: Avove Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very Good Buy

COMMENT: Excellent resource material. Attractively written and material fs up to date. Stu-
dents like it for the most part. Of special value are the 1istings of addresses that students

can use for more information. It is published each month and contains career information that
is pertinent.

TITLE: CARFERS IN DEPTH C0 990 022

AUTHOR: John R. Rider pp. varies - $3.99 each
PUBLISHER: Richards Rosen Press, Inc. Copyright: 197
RELEVANT TO: A1l areas Reading level: 8-12
TYPE OF MEDIA: Reference books Grade level: 7-11

SUBJECT CONTENT: Well-written series of books that describe different

careers and the various aspects of these careers.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: These books give very complete pictures of different career areas. Sources are included
in the backs of some books for obtaining further infarnation. There are over a hundred carcer
books in this series covering areas such as business/service, medical services, natural science,
business/technical, etc.

T1TLE: CATS AND DQGS €0 990 023
AUTHOR: Pauil Gurian _ () fi1m
PUBLISHER: A C I tilms, Inc, . 23 min. - $250,
RELEVANT TO: A1l areas Viewing level: 9-12

TYPE OF MEDIA: Film _ _ '

SUBJECT CONTENT: Describes two people living together, their ercotions, and their eventual breake-ur,
C0ST: High

LEARNING EFFECTIVENESS., Very gocd

COST-EFFECTIVENESS: Saticfactory buy .

COMMENT: Excellent for discussiun of a modern dilemma--living together vs. marriage--the eroticns
and risks involved. Can begin a valuable human relations discussion.
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TITLE: THE CHANGING WORK ETHIC CO 990 024

PUBLISHEP: Guigance Associates (2) filmstrips
REVELANT TO: All areas (2) records - $37.50
TYPE OF MEDIA: Teacher guide, filmstrips, and records Copyright: 1973
SUBJECT CONTENT: Discussions of one person and his world of work; Grade level: Junior-Senior

and society and work. Helps students decide their values and work

plus their place as a worker in society

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Good discussion of the traditional wurk ethic versus some modern employee ideas. Helps
students set their values in terms of work. Renuires filmstrip projector and record player.

TITLE: (CHARM AND POJSE FOR GETTING AKEAD CO 99G 025
AUTHOR: Ruth Tolman pp. 423 - $6.30
PUBLISHER: Milady Publishing Corporation Revised: 1972
RELEVANT TO: A1l areas for girls Reading level: 9.5

TYPE OF MEDIA: Textbook

SUBJECT CONTENT: Covers grooming, poise, wardrobe planning, personality development, voice improve-
ment, body care, and a section on being successful on the job.

COST: 8Below average

LEARNIG EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

QOMMENTS: This book would best be used in a laboratory type class where the material could be exper-
imented with the role playing conducted.

TITLE: COMMUNICATING FACE TO FACE €0 990 02%
PUBLISHER: Universal Education and Visual Arts multi-media - $25.00
RELEVANT T0: A1l areas Copyright: 1972
TYPE OF MEDIA: Teacher guide, Filmstrips, records Grade level: 11-1¢

SUBJECT CONTENT: 3 basic elements of communication--sender, message, and

receiver, organization of the message, the message itself and accuracy, and making sure the message
is received accurately.

C0ST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFCCTIVENESS: Very good buy

COMMENT: Good for related class in preparation for minimal conflict and misunderstandings because
of poor communicatfon skills.

TITLE: CQQSUMEB BE WARNED €0 990 027
PUBLISHER: Current Affairs 6 filmstrips
RELEVANT T0: A1l areas Copyright: wup to date
TYPE OF MEDIA: Filmstrips, records Viewing level: 11-12
SUBJECT CONTENT: Defines fraud, deception, bait and switch. Discusses agencies that protect the
consumer and methods to avoid frauduient and deceptive practices.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: To be used as a supplement to lecture and/or reading on consumer education. Good introduc-
tory material on frauds, motorcycle/car purchases or any area included in consumer education. They
are current and hold the students' attention.
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TITLE:  CONSUMER CREDIT CTEACHERS KIT) C0 990 028
AUTHOR: Carl W. Hawver kit - $1.00
PUBLISHER: Educational Services Div., National Consumer finance Association Copyright: 1972
Finance Association Reading level:

RELE/ANT TO: A1l areas teacher material

TYPE OF MEDIA: Teacher guide, parphlets, student manuals

SUBJECT CONTENT: A unit designed to promote better understandin? of the role of consumer credit and

rorey ~managerent. The kit contains a catalog of available materials and 1ists of A-V material avail-
able to teachers.

COST: Low

LEARNING EFFECTIVEMESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Excellent resource from which to Plan a unit for the related class. Teacher can select and
order any materials desired.

THILE: CONSUMPK EDUCATION IN AN AGE QF ADAPTATION C0 990 n29

AUTHOR:  Sally R. Campbell pp. 105--$2.00
riiBLISHER: Sears, Roebuck and Company Copyright date: 1971
RELEVANT IN: A1l areas Reading level: teachers only, level 15

TYPE CF MEDIA: Teacher guide

SUBJECT CONTENT: Covers such materials as educational objectives in major content areas; adapting to
'wet students' needs; devices for identifying, maturing, and avaluating students,

CIST:  Low

LEARNING EFFECTIVENESS: Normal

COST-LFFECTIVENESS: Very gaod buy

CCMMENT: Gives general information concerning various sugqgested methods a teacher can use to in-
struct students in consumer education areas.

TTLE MMMW C0 990 030
ATHOR: "Leon Levy, Robert Feldman, Sirmpson Sasserath pp. 470 - $7.84

PUBLISHER: Pitman Publishing Company Copyright: 1970
RELEVANT TO: AN Reading level: 11-12
TYPE QOF MEDIA: Teacher guide, reference book, textbooks

SURJECT CONTENT: Basic text on consumer education(economics). Covers budgeting, purchasing, laws,
grotecting the ronsumer, insurance, and credit.

COST: Average

LEARNING EFFECTIVESESS: tormal

COST-EFFECTIVEMESS: Satisfactory buy

CCMMENT:  Probably utilized as an ircdependent study r:anual or for individual instruction. Could be
used as a hardy reference book, shcrt unit wirk, or 2 semester or two senester course. Could uti-"'
lize other reference or supplenentary materials with cich unit of instruction,

TITLE: CCNSUMER BELATED MATHEMATLICS €0 990 031
AUTHOR: Wallace W. Kravitz and Vincent “rant pp. 312
FUBLISHER: Holt, Rinchart, and winston, Inc, Revised: 19/
RPELEVANT TO: A1l areas Readina level: 7

Ty OF MEDIA:  Feference booh

SUEJECT CCNTENT: DProblens based on: actyal extutaerces that 2 persen fooes as a consumer.  Sanking,
53vings and investments, buying gouds and seryices, taxes, and insuraence.

COST: Average

LEARNT'NG CFFECTIVENESS: Very qood

COST-EFFECTIVENESS: Best buy

COMMENT:  Can be used for vocabulary building ad corputation skills,  The teacher can reter o,
trese actual problems during any unit--thay are situations sinilar to those faset Ly the porgae
person in his everyday experiences.
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TITLE: CONTAINERS--HOW TO COMPARE THE PRICES OF THEIR CONTENTS

ACCENT/FAMILY FINANCES C0 990 032

AUTHOR: Clarion House pp.13l . slaso

PUBLISHER: Follett Publishing Company PCoz:r g?:.e]1.sg
. . ‘eadiny level:

RELEVANT TO: A1) areas oprcading level: 3

TYPE OF e IA: Teacher guide, student manual
SUBJECT COMTENT: Consumer problems and solutions to comparative shopping.

Teaches how to tigure prices of containers.

COST: Low

LEARNING EFFECTIVENESS: Very ggod

COST-EFFECTIVENESS: Very good buy

COMMENT:  Yseful in consumer units as a guide to comparative shopping. Can be used alone or as a
supplement.
TITLE: COUNSELING FOR CAREER DEVELOPMENT C0 990 033
AUTHOR: E. L. Tolbert pp. 340 - $9.95
PUBLISHER: Houghton Mifflin Company Copyright: 1974
RELEVANT TO: Vocational Educators Reading level: Teacher
TYPE OF MEDIA: Teacher Text Grade Level: Teacher Aide

SUBJECT CONTENT: A book incorporating the total process of career education--for organfzation,
group counseling, using other educational personnel, evaluation--overall usefulness in running

a successful vocational program.

COST: Below Average

LEARNING FFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Very Good

COMMENTS: The usefulness of this book in the clacsroom would be indirect as applied to tudent
effectiveness. The teacher could use the information for program development; upqradine and con-
tinued evaluatior of students; educational personnel assistance. [t's a bcok that should be kept
for roference for the teacher.

TITLE: DESK-TOP CAREER KIT CO 990 034

AUTHOR: Joint effort 1,000 career items--$135.00
PUBLISHER: Careers Copyright date: updated yearly
RELEVANT TO: A1l areas except CWT-Special Reading level: 12
TYPE OF MEDIA: Teacher guide, programmed learning materials, reference hook, records, and study
quide

SUBJECT CONTENT: Contains a short resume of most career areas; indicates job opportunities and
yives yuua addresses for aanditional information

COST: Above average

LEARNING EFFECTIVENESS: Outstarding

COST-EFFECTIVENESS: Satisfactory

COMMENT: Material is best used as a reference for a quick look at careers. The cost is high but it
lasts, if properly handled, for a long time, Easy to find information wanted also. Kit can be kept
up to date by specific careers service each year (3 times a year) for a varying price.

TITLE: D!SCOVERY-- *ROGRAK , €0 930 035
AuTHOR; Frepared in cooperation with Visual Education Corporation Hu]t1-med1a(cassettes)~5135.50
sL3L{SHER: Scholastic Look Services Ault1-med1a(recorqs)-Sl]?égg
RELEVANT TO: All areas Revvsedf

Grade level: 7-10

TYPE OF MEDIA: Teacher quide, filmstrip, student manuals,

rnul ti-riedia, sound tapes. . .
;%RJECT CONTENT: Carcer axploration program - Units aid student in self-assessment, norsonal ity

and work choic2s; job characteristics, fields of work. Filestrips have e;ce]lent photogranhs, pres-
ent etanic groups in work areas and dialogue indicates why they chose their jobs. Sound tapes ire

a-cellent in enunciation,

C0ST: Average

LLAR [N CFFECTIVENESS: Very g%?d

CuST-E. ECTIVENESS: Very nood Buy . . o '
\1lant for the student who is searching for a qoual, seeking to discover his interests.

Cyweis Excell A . . . :
seking to identify his strengths. May be used as rewource materials in vocational qutdangg or 1p
“areer osplanation units in subject matter arca. 8 filmstrips, 8 cassettes, 1 teacher's guide, 30
codne e T ohanba L o nanents may be pyrchased seniratelv,
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BEST COPY AvAILABI £

TITLE: EASTMAN KODAK PACKET ON CAREEDS CO 99 036

Pyl Ixitk:  Eastman Kodak Company 5 brochures - 31300 per 50
Bk JANT 19 Al areas Copyright: Lp:to;?a;e
TYPE GF “EDIA: Pamphlets Reading level: -12

Syl ) ONTENT:  Resource material with information on careers in the Photography and Graphics
;fi}hST Lg;;tﬂIQuir;;cnts. oppurtunities fur advancement and a listing of schools offering instruc-
tion are presented.

COST: low

CEAPNING FFFECTIVENESS: Norza:

CIST-EFFECTIVENESS: Very good by

LjMLEgT:ECV;g;tEbe betterif a GZidance Counselor had this or it would be a good addition to a
‘Carcers Library". Suitable for individualizing fnstruction.

TITLE:  ECQTIONS & SOCIAL ATTITUDES C0 990 037

MITHIR: Irs. A, W, Blue, W. R. Looft, D. M. McMillian 23 transparencies - $45.00
PURLTSHER:  Creative Visuals Copyright: 1969
SLEYANT T0:. A1l areas Grade level: 8-12
TYPE OF “[OIA: Teazher guide, Transparencics
“UBJECT CONTENT: A discussion of crotiuns. Attitudes and values from children to adults.

‘OST: Above averase

PEARNDNG CRFECTIVENESS:  Very good

SST-CRFECTIVENESS:  Satisfactory buy

CMENTD Good materfal to institute human relations discussions. Provides very thought provoking
ind realistic questions about getting along and understanding others. Requires only an overhead
vrgjector--although magazines such as Psychology Today and a TV would be valuable.

[ITLE: EMPLOYAENT QUTLO - €0 990 P38
PuilinebR:  State of [1linofs, Department of Labor Pp. - free
SELLJANT TO: A1) areas

: Copyright: 1973
(1PE LF “tDIA:  Refererce book Reading level: 10
SUEJECT CONTENT: Described the erployment vutlook for 45 occupations Grade level: 10,11,12

in the state of [1linois. Concise and accurate reference,

LoST: Low (free)

LCARNENG EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Past buy

COUEAT: Usatul reference. especially for pre-ve.aticnal or undecided students, Usuble withaut
further resources. fxcellent wateria) ior individualizing fnstruction.

TITLE: ENCOUNTER TAPES FOR EMPLOYEE AND_TEAM DEVELOPMENT €0 990 039

v ELISHER:  Interpersonal (o'rwnication Corcepts, irc. 10 tapes and 36 student .anuals--$149.00
FELEVANT 00 A1 areas _ Cooyrigne date:' 1369
T{PE OF MEDIA: Teacher auide, student ranuals and -uund tepes Listentng level: 12 & up

So3JECT CONVENT: This kit is designed to inpicw=-t a rcurse of study to puild up students' capaci-
ties in jroup reaction encounters and %0 facilit ' bettor employee relations.

CUST. Above average

CEARNING EFFECTIVINESS: ‘tiormal

CUST-ESFECTIVENESS: Satisfactory buy ‘

LOMMENT: Provides excellent opportunity to Jevelop needed human reiation skille for cereral and
future employwent,
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TITLE: LNGLISH USAGE DRILLS AND EXERCISES €0 990 040

. 122--81.68
AUTHOR: Brendel and Leffingwell PP :
PUBLISHER: Gregg Division, McGraw-Hill Book Company Copy;iqZ? da;e. 1!963
RELEVANT TO: Al1l areas eading level:

F MEDIA: Programmed learning materials )
gzgsigT CSNTENT: rggvers: word fugctions; pronouns; possessives; subjects and sentence stru-ture.
Tests are included at the end of each part.

COST: Low
LEARNING EFFECTIVENESS: Very good

ST-EFFECTIVENESS: Very good buy
ggMMtNT: Well cOnstructzdgfor students with problems with English or who just need a refresher of

the basic rules. Can be used without a typewriter. Suitable for individualizing instruction.

TITLE: EVERYTHING HAS A PRICE €0 990 041
PUBLISHER: I11inois Retail Merchants Association and pp. 6--free
ALS Radio of Chicago Copyright date: 1973
RELEVANT T0: All areas Grade level: 9-12

TYPE OF MEDIA: Pamphlets

SUBJECT CONTENT: Contains case studi2s relating to shoplifting and presents facts to prove that
"everything has a price and shoplifting can cost you plenty.”

COST: Low (free)

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CC:MMENT: Can be used for buzz sessions as an introduction to consumer buying and product costs.

TITLE: EAMILY FINANCIAL EDUCATION PROGRAM 1 - MANAGING PERSONAL INCOME CO 990 042
pp. 63

PUBLISHER: Continental I11inois National Bank & Trust Company

RELEVANT TO: A1l areas booklet--35¢
TYPE OF MEDIA: Teacher guide, pamphlets, text and workbook teacher quide--60¢
SUBJECT CONTENT: Includes information and problem situations for students--covering check?ng

accounts, savings accounts, and types of bank Services. Copyright date: 1970
COST: Low Reading level: 11

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy

COMMENT: Booklets are supplied to you through a bank in your area. The bank pays for copies
ordered from the Continental Bank in Chicago. Good basic information, which all students should
krow. All forms needed are provided.

€0 900 043
TITLE: EAMILY FINANCIAL EDUCATION PROGRAM 2 - ACCEPTING CREDIT RESPONSIBILITY
PUBLISHER: Continental I1linois National Bank and Trust Company pp. 63
RELEVANT TO: A1l areas booklet--35¢
TYPE OF MEDIA: Teacher guide, pamphlets, text and workbook teacher guide--60¢
SUBJECT CONTENT: C(ovars types of credit, cost of credit, credit ratings, budgeting, with explana-
tions and problems to be solved. Copyright date: 1970
COST: Low Reading level: 13

LEARNING EFFECTIVENESS: Normal

COST-EFFFCTIVENESS: Very good buy

COMMENT: Booklets are supplied to you through a bank in your area. The bank pays for copies or-
dered fron the Continental Bank of Chicago. Good basic information which all students should know.
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TITLE: €0 990 04y

PUBLISHER: Finney Company pp. 60 - 5 books
RELEVANT TO: All areas $24.50 per set
TYPE OF MEDIA: Reference books Revised: 1973
SUBJECT CONTENT: Describes 60 jots. Tells what the job is like, earnings, Reading level: 7

hours, skills necessary, schoo?in? needed, advantages and disadvantages and
helpful subjects to take in school.

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Can be used as reference throughout year as different jobs are discussed. This is just
one unit of six. Total set contains 30 books covering 360 job titles.

TITLE: GETTING YOUR MONEY’S WORTH: GROUP 1 : C0 990 045

PUBLTSHER: Socfety for Visual Education, Inc. Multi-media - $58.50
RELEVANT TO: Al1l areas Copyright: 197
TYPE OF “EDIA: Teacher guide, filmstrips, sound tapes, Grade level: 8-14 and
and reading script adult education

SUBJECT CONTENT: Consumer know-how, Introduces good basic principles of money manage-

rent, Exaninac camnlavities of consumerism, buageting, credit buying, savings, and buying selec-
tively. Consumer fraud, etc. Excellent color and pictures. Sound tapes very well enunciated.
Questions and discussion ideas included,

COST: Average

LEARMING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good Buy

COMMENT: Useful in related class for correlation with other units. Also useful to teachers of con-
sJuer education courses. !May be used with automatic projectors or manually operated equipment.

TITLE: GUIDANCE TALKS ON HUMAN RELATIONS €0 990 oug
AUTHOR: W. K. Lasher pp. 14 - $.6
PUBL ISHER: American Technical Society Copyright: 1970
RELEVANT TO: Al areas Grade 1evel: adult, in-service

TYPE OF MEDIA: Pamphlets

SUBJECT fONTENT: Vocational guidance hooklets--cleverly related incidents ir huma: relations for
workers on the job. Desired behaviors made palatable. [Illustrations.

£OST. Averaye

LEARNING EFFCCTIVENESS: Very good

COST-LFFECTIVENESS: Very good .

COMMENT: May be purchased as a bound volume or separate chapter units.

TITLE: HANDBOOK F OPKERS C0 330 047
AUTHOR: U.S. Department of Labor pp. 29 - $.20
PUBLICHER: Bureau of Labor Standards, U.S. Goverrrient Printing Office Copyriaht: 1965
RELEVANT TO: A1l areas Peadina level: 12
TYPE OF MEDIA: Pamphlets Girade level: 9-14

SUBJECT COMNTENT: Guidance material con~erning the oerson and work. nced for

high sch3di education, olanning for a career, labor laws, services to younq worker.,{i.e., employ-
rent agencies, vocational rehabilitation, ard various qovernrent and community training proarams,)
Also hazardous occupaticns end labor offices.

COST: Low

LEARNING EFFECTIVEMESS - Norma)

COST-EFFECTIVENESS: Scticfactory buy

CCMMENT: Would be usefu) as a personalized copy for each student's reference file. Snould be :iscd
in conjunction with bookl:ts on state labor laws, union requirements, and other handbooks on joh
opportunities.



TITLE: HANDROOK OF JOB [ACTS
€0 990 é)l;g

AUTHOR: Carole J. Lang

PUBLISHER: SRA 300 occgg;;:gg:t: s1972
RELEVANT TO: A1l areas, except CWT-special Peadinn level: 12
TYPE OF MLOIA: Reference book Grade level: '9-12

3Sﬁg§$TO$OHTE2T:S Regerenge book of specific job facts--duties, where employed,

' WOTkers ,-

IR domand. e education & training, special qualifications, entry, advancement, earnings, sup-
COST: Low

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very yood buy

ggEEENT: Excellent reference for career exploration--would be used throughout the year as a refere

TITLE: HLRErANrFﬂELOXMENlAﬁEHSLIQ_ﬂNDJ.Oﬂ_A_J.QBZ CO 930 049
QUTHOR: Changing Times pp. 4 - $8.00

pUBLISHER: The Kiplinger Magazine Copyright: 1971
RELEVANT TO: All areas Reading level: 11-12
TYFE OF MEDIA: Teacher guide, paiphlets, transparencies Grade level: 11-12

SUBJECT CONTENT: Review of how employment agencies operate, the benefits and
disadvantages of using an agency.

€OST: Low

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy
COM4ENT: Vvaluable knowledge for anyone who will be working. Students can find out how aqencies
work. Requires only an overnead but better used as lead-in to study of the local employment acency

srene.

TITLE: mu_punyrm_ﬁamm_msumum C0 990 050
AUTHOR: Changing Times . pp. 4 - $10.00
PUGLISHER: The Kiplinger Magazine Copyright: 1972
RELEVANT TO: AN Pexdinn level: 12
~YPE OF “EDIA: Teacher guide, pamphlets, transparencies Grade level: 11-12
SUBJECT CGNTENT: Magazine reprints explaining the wost typical fringe benefits

and how they boost (or don't) your pay.

COST: Low

LEARNING EFFECTIVENESS: Very good

COST-E+FECTIVENESS: Very good buy . o
COMEnT: Good unit for a1l working students to learn the benefits of "fringe benefits.” Useful as

a beginning for students to investigate their own job benefits and to help thum evaluate future job
opportunities. Pcguires only an overhead.

TITLE: HOW ON EARTH DO WORKING WIVES MANAGE? C0 990 051
ALTHOR:  Changing Times vp. 4 - $8.00
pii.1Si.LR:  The Kiplinger Magazine Copyright: 1972
RELEYVANT T0: A'l, except ayriculture and CWT-special Peadinn level: 12
TYPe OF “EDIA: Teacher quide, pauphlets, transparencies Grade level: 10-12

Su4JECT CONMTENT: Describes the average life of a working wife ond her family,

Opens 4 valuable discussion of family responsibilities and values.

COLT: Low

LeARNING CFFECTIVENESS:  Very yood

COST-EFFECTIVENESS: Very qgood buy

CO'NT:  Ghod opener for human relations discussions about family relations and values. Can pro-
vide bLasis for forcing values and ideas about your students' futures. Requires only an overhead as
gatra enquip.#nt,
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TITLE: HOW TO LISTEN MORE EFFECTIVELY C0O 990 052

PUBLISHER: Universal Education and Visual Arts . mylti-media - $25.00
RELEVANT T0: A1}l areas COp¥right: 1971
TYPE OF MEDIA: Teacher guide, filmstrips, records Grade level: 11-12

SUBJECT CONTENT: Concepts relative to listening actively; emotfonal factors

1nv$}ved; presents principles involved in effective 1istening, and ways to bufld good 1istening
skills,

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT:  Useful for related class or vocational lead-up courses for purposes of developing

skills in 1istening for following job instructions and other related skills. Also in social skills
development, for inter-personal relationships with persons on the job.

TITLE: IE YOU BECOME DISABLED €0 990 053
AUTHOR: U. S. Department of Health, Education and Welfare pp. 26 - free
FUBLISHER: U.S. Government Printing Office Copyright: July, 1973
RELEVANT TO: A1l areas Reading Level: 14
TYPE OF MEDIA: Pamphiets ~

SUBJECT CONTENT: Explains disability benefits, defines disabled workers, medicare, special rehabili-
tation services and procedures for application for disability benefits.

COST: Low (free)

LEARNING EFFECTIVENESS: Very good

COST-LFFECTIVENESS: Very good buy

CCMMENT: This pamphlet is free and informational,

TITLE: INCREASE YOUR CAREER PQWER €0 990 054
PLSLISHER: Universal £ducatfon and Visual Arts pp. 39 - $9.98-set
RELEVANT T0: N1 except special areas Copyriaht: 1973
TYPE OF MEDIA: Progrinmed learnin? materials, student manuals, sound tapes Reading level: 12
SUSJECT CONTENT: Four steps--developing a career profile, using it; Grade level: 10-12

ski11s and interests, what jobs they make, findina a job, utilizing them

and then using skills to land the job.

COST: Average

LEARNING EFFECTIVENESS: “Normal

rOST-FFFECTIVENESS: Satisfactory buy

CCMMENT: This set can te utilized best in a work-related class or by vocatiors) gquidance counselors.

TITLE: INQUIRY-ORIENTED MINI UNITS--A CHANGING TIMES

L o e 6 units 450

PUBLISHER: The Kiplinger Magazine Copyright: i371-72
RELEVANT T0: A1l except agricuiture & CuT-spacil Feading level: N
TYPE OF “EDIA: Pawphlets, transparencies Grade level: 11,12

SUBJECT CONTENT: Set of 6 mini-units covering: School-job training(310),

dorking Wives(S8), Johs-the future($8), Rettrr Jobs for wosen($10), Exployment acencies{33), Frine
sonefits (810).

Z0ST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVERESS: Very yood buy

CY4ENT:  Six units of tirely subjects hased on reprints from Kiplinger's Changing Tines. These
may be purchased separately or as a set for 354.00. All six are good for promoting discussions

of current topics for working people.
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TITLE: |NSURANCE FOR THE HOUE €0 990 056

BLISHER® Educational Division, Insurance Information Institute . pp. 4--free
:%Etéqu e AN ' Copyright: up to.dote
TYPE CF MEDIA: Pamphlets Reading level: 15

SUBJECT CONTENT: A brief pamphlet (including test with answers) concerning property (household) in-
surance. Includes types of coverage and 1iability coverage. Also general information about cost.
COST: Low

LEARNING ESFECTIVENESS: Normal

COST-EFFECTIVENESS: Very ?ood buy

COMMENT: Provided by the Institute.

TITLE: INSURANCE INFQRMATION INSTITUTE KIT ON AUTO, PROPERTY,
A

€0 930 pS?
PUBLISHER: Insurance Information Institute ree
RELEVANT TO: AN Revised: 1972
TYPE OF MEDIA: Teacher guide, programmed learning materials, reference book, Rcading level: 16

periodicals, pamphlets, student manuals and career manuals. _

SUBJECT CONTENT: Wall charts on auto and home insurance and an illustrated booklet explaining
home and car insurance. Two, Six-page leaflets inciuding information and a test on autorobiie and
home {nsurance.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

CC'MENT: Two filmstrips at $5.00 are related materials that could be used. The packet is updated
annually which adds to its effectiveness. Good information on careers in this field.

TITLE: - ER OC

SERIES CO 930 058
AUTHOR: H. Hunter Frazer pp. 168 - $5.15
P1BLISHER: Science Research Associates, Inc. Conyright: 1963
RELEVANT TO: A1l areas Grade level: B8 - 12
TYPE OF MEDIA: Teacher guide, textbooks, and student manuals Reading level: 6

SUBJECT CONTENT: Stories are high interest, reai-life situations. UCook is divided into 5 units--
Start:ng Work--0n the Job--Keeping the Job--Working for the City--and Leisure Time. Excellent ma-
terial,

COST:  Average

LLARYSING EFFECTIVENESS: Very good

CUST-EFFECTIVLNESS: Very good buy

CU™ENT: This series has textbooks; workbooks, and teacher's guide. Textbooks are obtainable at
three different reading levels. Sawe selections in each one. Each textbook has five wurkbooks to
accorpany it. Coded by bars on spine and front of workbooks.
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BEST COPY AVAILABLE

TITLE: JOB ATTITUDE SERIES C0 990 059
ALTHOR: Ricrard Greenfield {(Consultant) Multi-media
PUBLTSHER: Guidance Associates . Copyright: Un-to-date
RELEVANT T0: A1l areas except WECEP Viewing level: 11-12

TYPE OF MEGIA: Teacher guide, filmstrips, records

SUGJECT CONTENT: Four problem areas--hazing, getting the "dirty" jobs, lack of communication,
absenteeism, and lack of anbition. Each problem is viewed from two viewpoints and allows for group
discussion following each segment. Teacher's guide gives activitiec and suggestions for role-plav,
Jdiscusston, questions, etc.

COST: Pelow average

LEARNING EFFECTIVENESS: VYery good

COST-EFFECTIVENESS: Very good buy

COMENT:  This series consists of five nrograms:

1. A lob That Goes Someplace--2 parts/$37.50

2. Likirg Your Job and Your Life--4 filmstrips, 2 LP's/$37.50

3. On tre .!lob: Four Trainees--2 parts/$37.50

4. Trouble at Work--4 filmstrips, 2 LP's/$37.50

5. “hy Work at AI17--1 part/$19.50

TITLE: JOB_EXPERIENCE KITS CO 990 060
pURLISHER:  Science Research Associates 20 kits - $140.00
RELEVAST T10: Al areas Copyright: 1970
TYPE OF MEDIA: Study guide and learning activity packages Grade level: 8 - 10

SUBJECT CONTENT: Twenty different kits provide simulated work experience fn twenty different
occupations, Problems in different areas allow the student to solve them as they imight on a job or
in an occupation.  Twenty titles include Accountant, Automobile Mechanic, Beautician, Pesigner, Elec-
troric Technician, Elerentary School Teacher, Lawyer, Librarian, Medical Technologist, 'ote! Manager,
Pelice Orfficer, Salesperson, Secretary, Truck Driver, Veterinarian, X-ray Technician, Appliance
Salesman, Carpenter, Oraftsman, Plumber.

COST: Average

L EAKNING EFFECTIVENESS: OQutstanding

COST-EFFECTIVENESS: Very good buy

COMMENT:  Kits contain all compunents needed to solve problems or to complete assignment., Answer
pads, simulated letters, battery, nails, ruler, circuit tester, charts, maps, report forms, etc.
Consuzable items are usually replaceable locally. Answer pads may be reordered as may individual
kits for replacement. Free choice, exploratory experiences. May be used in conjunction with same
pudlisher's kits on Occupational Roles and Occupatfonal Exploration.

TITLE: JOR HUNTING: WHERE TO BEGIN C0 990 061
PUBLISHER: Guidance Assuciates multi-media - $37.50
RELEVANT TO: A1l areas Copyright: 1972
TYPE OF “EDIA: Teacher guide, filmstrips, records Listening level: ©-10
SUBJECT COMTENT: Clarifies student understanding ¢ erployment sources. Grade level: 9-14

Explains the various types nf employmert agencies, rale of the job counselor,

civil service exams, how to answer want ads and r:ndle job i.:terviews.

COST: Average .

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

COMMENT: Applications, job hunting procedures, etc., is a process UECLP kids (and everyare) go
through perfodically. The records and slides will help students qu through the oroce<s of finding
new jobs. Excellent '‘prep' for applying for a job and great review--cven at the end of the year.
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2 AT AL

PUBLISHER: !tilady Publishing Co. Copyright: 1973
RELEVANT TO: A1l areas Reading level: 1
TYPE OF “EDIA: Teacher guide, student manual, transparencies

SUBJECT CONTENT: Areas of Job Orientation such as: {ndividual needs, sources of job information,
making job applications, a job interviow, starting a job, understanding co-workers, and your future
on the job.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Well-organized material. Good transparencies. A jood additional reference would be “The
Employment Interview" published by the same company.

TITLE: KEYS; CAREER EXPLORATION C0 990 063
PUBLISHER: Srience Research Assocfates Multi-media - $106.00
RELEVANT TO: A1l areas Additional career manual - $1,08
TYPE OF MEDIA: Teacher guide, filmstrips, sound tapes, manual Copyright: 1972
SUBJECT CONTENT: Investigates individual occupations within the Grade level: £-13

10 Kuder interest categories, outdoor, mechanical, etc. A manual

on Career Guidance and Kuder Interests inventories allow study in occupational clusters for schools
which do not use Kuder Interest. Includes interviews with men and women in various occupations.
COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Correlates with Kuder interest inventories. May he used with other occupational 1it-
crature and by guidance counselors to aid student understand Kuder rasults by explaining score
patterns. Useful also for awareness of various occupations and encouragement of student to clarify
his goals, career choices, and self-evaluation. (10 filmstrips, 5 cassettes, 1 career guidance and
Kuder Intcrest Inventories Manual, 1 teachers guide.)

TITLE: LEARNING DISCUSSION SKILLS THROUGH GAMES C0.990 064
AUTHOR: Gene Stanford and Barbara Dodds Stanford op. 75 - $1.65
PUBL ISHER: Citation Press--Professional Relations Division, Scholastic Magazine Copyright: 1969
RELEVANT TO: A1l areas Grade level: 9-12
TYPE OF MEDIA: Teacher guide and reference book Reading level: Teacher

SUBJECT CONTENT: Interesting activities are provided for development of proper discussion techniques
and qroup dynamics. Ten individual discussion skills such as careful listening, organizing, for-
mulating agreement, etc.

COST: Low

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This is an excellent tool to use for developing these necessary basic skills.

TITLE: MAKING ENDS MEET €0 990 065
PUBLISHER: Guidance Associates _ (1) filmstrip
RELEVANT TO: A1l areas with cassette - $17.50
TYPE OF MEDIA: Filmstrips, records record w/cassette - $19.50
SUBJECT CONTENT: Presents a family budget situation. How to prepare Copyright: 1372
a budget acceptable to the whole family. Grade level: 8-12

COST: Above average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy _

COMMENT: 1ne Gonzales family prepares a budget and shows how budgets applies to each family member.
Record is both automatic and manual.
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TITLE: DG C0 990 066

AUTHOR: Carl A. er pp. 186 - $2.25
PUBLISHER: Charles E. Merrill Publishing Co. Copyriaht: 1972
RELEVANT TO: All areas Reading level: 10

TYPE OF MEDIA: Teacher guide, textbook

SUBJECT CONTENT: The nature of values and steps in the decision making process provided in the book
are a definite aid to help students develop their own guidelines for making personal value judgments.
COST: Below average to low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very ?ood buy

COMMENT: This is an excellent book for group discussions and self-actualization realization for
each individual involved. It can be very effective {f a teacher fully familiarizes himself with

the book and knows his students. Especially effective for socially malajusted students.

TITLE: MANPOWER C0 990 067
PUBLISHER: U.S. Department of Labor, Manpower Adminis tration, U.S. Government Free
Printing Office Copyright:
RELEYANT TO: ALL AREAS Monthly Journal
TYPE OF MEDIA: Periodical Reading Level: 12

SUBJECT CONTENT: A monthly journal of Manpower Administration reflecting Grade Level: 9 - 14
up-to-date information on careers, labor needs and projections of future Job markets.

COST: Below Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Outstanding buy

COMMENT: This magazine is best utilized by having copies available in classroom at all times.

The teacher may point a specific article to students as it applies to their situation.

TITLE: MICHIGAN JOB RRIEEFS CO 990 068
AUTHOR: Michigan Employment Security Commission pp. 150 - free
PUBLISHER: State of Michigan Revised: June, 1973
RELEVANT TO: A1l areas Reading levels:
TYPE (UF MEDIA: Pamphlets Small pamphlet 8-9
SUBJECT CONTENT: Fifty-one jobs explained as to nature of work, working Large pamphlet 15
conditions, employment outlook, earni.gs, requirements for entry, etc.

COST: Low

LEARNING EFFECTIVENESS: Very good

COST-EFFFCTIVENESS: Very good buy

COMMENT: Good explanation of about 51 different jobs in Michigan that apply to other parts of the
country.

TITLE: MINI-UMITS FOR VALUFS, ELUCATION, CAREER EXPLORATION C0 990 069
PUBLISHER: Channing L. Bete Co. pp. 15 - §.25
RELEVANT TO: A1l areas Revised: 1973
TYPE OF MEDIA: Leaflet/Sooklet Reading level: 11-12

SUBJECT CONTENT: Small unit presentations concisely cefining attiiudes

and understanding yourself by the use of many pictures.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

(OMMENT: These booklets would be excellent idea sources for a slide presentation or a poster-
contest. The ideas on these few pages are concise, and to the point and very good for formulating

a class presentation.
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RELEVANT TO: A1l areas Copyrioht: 1972
TYPE OF MEDIA. Teacher quide, filmstrips, reference book, study auide, Grade level: 10-12
student manuals, sound tapes

SUBJECT CONTENT: Consumer education unit dealing with buying food, cars, clothes, housina, furni.
tgge. health care insurance, life insurance, car insurance, leqal {ssues, salesmen, and auarantees.
COST: HKiah

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: This unit, if well planned, can, without much supplementary materials, fulfill the State
of I111nofs requirement for 40 hours of consumer education. The unit allows flexibility for the
{ndivicual needs of the student and can be made to fit both the slow learner and fast learner. It
is ideal for socially disaffected students in C.W.T. proarams.

TITLE: MONEY MANAGEMENT C0 990 071
PUBLISHER: B. F. A. Educational Media mul ti-media - $78.00
RELEVANT TO: A1l areas Copyright: 1968
TYPE OF MEDIA: Filmstrips, records Grade level: 11-12

SUBJECT CONTENT: These filmstrips and recordings introduce the student to the

basics of managing his/her money; bank loans, finance company, credit unions, charge accounts,
charge cards and statements, and the retail merchants credit association.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: The quality of production appears to be good. The topics are done well and seem to hold
interest orf the students.

TITLE: MCNEY WELL SPENT C0 990 072
PUBL ISHER: .Gu1dance Associates Multi-media--cassette - $17.50
RELEVANT TO: A1l areas Record w/cassette - $19.50
TYPE OF MEDIA: Filmstrips, records Copyright: 1672
SUBJECT CONTENT: Presents basic ideas of budgeting, also shows sales pyright:

techniques to beware of. Excellent film for consumer education class Listening level: 8-12

or economics class for budget unit.

COST: Below average

-EARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

COMMENT: Films may best be used with small group or class situation. Sales techniques are presentad.
The conflict of "to spend or not to spend" is presented well. Record may be automatic or manual.

TITLE: ™0iEYSWORTH CO 990 073
PUBLISHER: Yoneysworth Subscription-§5.00
RELEVANT TO: A1l areas Copyright:
TYPE OF MEDIA: NewsSletter Monthly newsletter
SUBJECT CONTENT: A ronthly consumer newsletter--articles on how to save Reading level: 11
money, invest wisely, product comparisons.

COST: Low

LFARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMENT: This can be a part of an up-to-date magazine file that a teacher keeps in his roor for stu-
dents use any time. It is a way of keeping then: aware of economic situations always affecting them
and thinking about their wise use of money.
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TITLE: MR, GREY CO 990 074

AUTHOR: W. M, Dear, Robert Dyke 10 minutes - $150.00
PUBLISHER: ACI Films Copyright: 1969
RELCVANT T0: A1l areas Grade level: 11-Adult

TYPE OF MEDIA: Films

SUBJECT CONTENT: Symbolic representation of how modern man has been regimentalized in his daily
work routine. No audio other than background music. Extremely significant to youth today.
COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory

COMMENTS: Should be a movie that will bring out discussion about our highly technical and regi-
mented society.

TITLE: MY PERSONAL FROFILE C0 990 075
AJTHUR:  fobbi Ray pp. 136 - $2.97
PIBI ISHER. ™ilady Publishing Corp. Copyright: 1973
RELEVANT T0: Classes for girls Reading level: 9

TYPE OF MEDIA: Study quide

SUBJECT CONTENT: Helps one analyce herself through a series of questions on grooming, wardrobe selec-
tion, manners, personality, nutrition and health, and pofise.

COST: Average to beiow average

LEARNING EFFECTIVENESS: Yery good

COST-EFFECTIVENESS: Very good buy

CONMMENTS:  This workbook gues with the book TEEN PROFILE, but 1t is for the individual analysis.

- —

I[TlF: NEMA!}EFPF@U.CAILQM_EEQCBM €0 990 076
CBLISHER:  Colonta ms €197.40

RELEVANT T0: A1l areas Copyriaht: 1973
TYFE OF MEDIA: Filmstrips, Prograrmed learning aterials, sound tapes Listening level: 9 and up
SUBJECT CONTEMT: An exploration of 15 occupations in easy-to-understand

!anguaaef?e?gribinq skills and background necessary for the job. Many types of jobs are discussed
in eac eld.

CCST: Above averaae

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: very avod buy

CIMMENT: These tapes and filmstrips were excellent. They were not too technical, yet they nave
adequate cescriptions of 12 jobs and varicus position. available within eacn cateaory. The posi-
tions were introduced positively (includino entry level positions and other Jobs which required
tittle education). The total kit cost--197.40--is exnensive for one class. The test applicaticn
would be in a vocational-awareress section cf the litrary ur career counselor office.

. W CARFERS £ HE SURPROFESS IO
Litins: HEtat akrers oia Ficet o L 50 230 O]

PUBLISHER: U.S. Department of Health, Educatic:, and Yelfare Cooyrioht: 1970
PELEVANT TO: A1) areac Reading level!: 9- 12
TYFE OF MEDIA: Pamphlets Grade level: 10 and up

SURJECT CONTENT: A discussion of issues ir *he development o€ sub-

professionals--nontechnical introductior inrts various fields and how rne €an prearess ¢ ni~her
levels of ermployment through trainina/further education.

COST: Low (free)

LEARNING EFFECTIVENESS: Very ccod

COST-EFFECTIVENESS: Very qood buy

CCYMENT: Extrermely helpful in introducing a palletable choice for thnse who do nct cuatify for
technical/professional jobs. A nontecknical introduction for the subprofessional areas oren ird
future potential.
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TINE: e !'°AUR$1{;‘+ ESSENIIALS S SKILLS AHD ATTITUDES FOR_EMPLOYMENT C0 390 078

AUTHCYS CTATT RYCRTer - pp. 138 - $25.G0

PuBL1SutR: H.C. Johnson Press, Inc. Revised: 1972

RCLEVANT T0: A1l areas Reading level: 10

TYPE OF "t UlA: Teacher yuide, refcrence book, student manuals

SUBJECT COnTuNT:  Through planned lessons and activities students discover their attitudes, how to

;gok :gr and -.ecure jobs, succeeding on the job, self-evaluation, leaving a job. Also covers social
curity,

COST: Low

LEARNING EFFECTiVENESS: Very good

COST-EFFECTIVENESS: Ve.y good buy

COMMENT: Consu-able workbooks and references for students. Economical way to cover gencral work

information within a specific subject area. This workbook could best be used as individual s tudy

Oy the student about to secure a job. Most of the work to be done in the units can be done by the

student, but he or she may need the library for some of the work.

TITLE: QCCUPATIONAL GUJIDANCE €0 990 079
PLBLISHER: Finney Company pp. 100 - 8 books
RELEVANT TO: A1l areas $43.50 per set
TYPE OF MEDIA: Keference books Revised: 1971

SUBJECT CONTENT: Overviews of 160 occupations. Describes work, earnings, Reading level: 11-12
working conditions, abilities required, education and training required, advantages and
disadvartages, suggested high school courses to take.

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: Should be a resource available thro ‘hout the year as different occupations are discussed
and researched. Other visuals and materials ¢ -e su?gested for studying each occupation, but not
required. This is just one set unit of five. Total set contains 40 books covering £00 careers.

TITLE: 1DF_INDEYES €0 990 080
AUTHOR; State of California . Briefs - Free
PUBLISHER: Department of Human Resources Development Revised: up to date
RELEVANT TO: A1l areas Reading level: 12-13
TYPE OF MEDQIA: Occupational briefs Grade level: 8-14

SUBJECT COMTEMT: Occupational guides--classified by occupagional area

(noted by volume and label color) with alphabetical occupational key.

COST: Low(free)

‘EARNING EFFECTIVENESS: Very nood

COST-EFFECTIVENESS: Very good buy '
COMMENT: Considering the high cost of career indexes on the market today, the careers covered in
these quides are diverse within each vocational area and give more than a broad choice to students.
It is an excellent project for students to write for those thev are interested in,

TIILE: OCCUPATIOMAL EXPLORATION KIT (0930 081
JUTHCR: Laurence L. Belancer 400 4-paqe briefs-$123.0

PURLISHER: Science Pesearch Associates Copyriaht: 1971
RELEVANT T0: A11 areas Peadinn level: 10

TYPE CF MERIA: Career inforratior library kit . .
SUBJECT CONTENT: Description of individual jobs--qualifications, trainire, earniras, and outlnok
and refererces for further exploratinn,

(rST: tidah °

LEADNING EFFECTIVENESS: Very enod

CCST-EFFRCTIVENESS: Satisfactury buy

COENT: The cost of this kit, as well as others like it, ray be a little hich for the classrocm
seacher. This is ercellent for the whole school's use in the library career centers onr for con-

tinued use by the cuidance counseler (departrent).
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TITLE: QCCUPATIONAL MANPONER REQUIREMENTS--PROJECTIONS FOR

960-1975 €0 99

PUBLISHER: 1I11inois State Employment Service PP. 3 (-) prseze
RELEVANT TO: A1l areas Revised: 1970
TYPE OF MEDIA: Reference book Reading level: 11.12
SUSJECT CONTENT: Lists the needs for particular skills in the work world for
the years 1960-1975. Pre-vocational information especially useful.
COST: Low (free)
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Good reference especially for pre-vocational students as yet undecided on a career.
TITLE: OKLAHOMA COOPERATIVE VOCATIONAL EDUCATION--CURRICULUM

MATERIAL--A BASIC COURSE OF STUDY C0 390 083
AUTHCOR:  Ronald Meek pp. 553--$10.00
PIRLISHER: Oklahoma State Board of Vocational and Technical Education Copyright date: 197
RFIEVANT T0: Personnel and Public,Services Reading level: teacher quide

TYPE OF MEDIA: Teacher developed materials (behavioral objectives, teacher

and student activities, information sheets, visual aids, tests, and answers)

SURJECT CONTENT: Contains units on orientation to employment, personal developrent, employee rela-
tions, communications, financial management and insurance,

C0ST: DBelow average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFFCTIVENESS: Cest buy

COMMENT: For making transparencies, developing re-evaluation devices, and writing objectives. Book
is Ynose-leaf and can be added to easily. Provides an excellent outline of information needed in
each of the units.

TITLE: A ONE-HEFK ADVANCED TEACHING UNIT ON CONSUMER CREDIT €O 990 084
AUTHOR: National Consumer Finance Association Teacher's Kit - $1,00

PUBLISHER: Educational Services Division Copyright: 1970
RELEVANT TO: A1l areas Reading level: 13
TYPE OF MEDIA: Teacher guide

SUBJECT CONTENT: Kit containing teacher materials such as lesson plans, film guides, 1istings of
available materials on teaching a one-week unit on consumer credit. Samples of student booklets

and quizzes are included for inspection before ordering.

COST: Low

LEARNING EFFECTIVENESS: Above average

COST-EFFECTIVENESS: Best buy

CCMMENT: A must resource for coordinators. Humerous current materials are available. One of the
really yp-to-date resources on consumer education,

TITLE: QN THE JOB €0 990 085
AUTHOR:  Josuph L. Hor‘on

PUGLISHER: J. G. Farquson Publishing Company pp. 257 - $£7.9%
RELEYVANT TO: AN Copyrinht: 19479
TYPE QF “EDIA: Reference hook and texthook Reading leyvil: 1
SURJECT CONTENT: Gives job descriptions fur 65 jobs by penple she actually Gracge level: 19Q-12

do them, Realistic descriptions and appraisals of jobs.

C0ST: Above average

LLARMING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

CO"™MENT:  Useful as reference book =iore than as text. f0od for carcer inteoductian saterial, oo
not require extra materials to use.
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[ITLE: QR %L QQ'LL‘;I,] r

PUBLISHI®P:  Crea sualj—l multi-media Egt 9-997980%
RELEYVANT TO: Al areas Copyright: Up to date
TYPE OF MEDIA: Teacher cuide, filmstrips, study auide, sound tapes Listening level: 9 and up
SUBJECT CONTENT: Six proorarmed filmstrips, 6 tapes and 1 teacher's

ranual concerred with developrent of oral cormunication skills and value of listening in relationship
to job success and social achievement. Transcripts are also included of the listening practice
tapes and quizzes and answers.

COST: Averaoce

LEARNING EFFECTIVENESS: Very aood

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Irstruction may be individualized and laboratory situations provide for practice and
reinforcenent. !ay be used alone effectively.

TITLE: TIHE PAYCHFCK PUZJLE _ CO 990 087
PUBLISHER: Guidance Associates ‘ (2) filmstrips/cassettes - $42.50
RELEVANT TO: A1) areas /records - $37.50
TYPE OF MEDIA: Teacher guide, filmstrips, records Each filmstrip - 10 min.
SUBJECT CONTENT: Cartoons provide some humnr, explain deductions Copyright: 1973
from paycheck. Also stresses job responsibility and employee benefits. Viewing level: 1-12

COST: Below average

CARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Humor-filled case study helps students retain key facts about payroll deductions and

employee benefits. Part | explains basic automatic and voluntary payroll deductions. Part I

examines types and variations of benefits young workers may encounter. The program illustrates
key forms and documents; increases confidence by buildinq base of information.

L 4
TITLE: PERSONAL DEVELOPMEMT FOR GIRLS CO 990 088
PUBLISHER: The Instructional Materials Laboratory, University of Texas pp. 146
RELEVANT TO: Inter-Related, Industrial, Office, Personnel and Revised: 1968
Public Services, Marketing, CWT Reading level: 9

TYPE OF MEDIA: Study guide, Student manuals

SUBJECT CONTENT: Developing personal health, personal appearance, skills, and behavior.
COST: Average

LEARNING EFFECTIVENESS: ‘lormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT. Individual use by girls in un‘t on personal development.

TITLE: PERSONAL DEVFLOPMENT FOR YCUNG MEN €0 990 089
PUBL ISHER: Instructifnal Materials Laboratory--uUniversity of Texas pp. 119
RELEVANT TO: All areas e students) Reprint: 1968
TYPE OF MEDIA: Stuay guide, Student manual, answer book Reading level: 11

SUBJECT CONTENT: Developing personal health, appearance, Skills, and behavior.
COST: Average

LEARNING EFFECTIVENESS: Hormal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Individual use by boys in unit on personal development.
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TITLE: PERSONAL DEVELOPITNT TRAMSPARENCIES C0 930 090

AUTHOR: Garth A. Hanson & E. Charles Parker 10 sets - $180.00 for all
PUBLISHER: South-western Publishing Co. Copyright: 1970
RELEVANT TO: A1l areas Reauing level: 9-10
TYPE OF MEDIA: Transparencies, teacher guides Grade level: 8-11

SUCJECT CONTENT: Transparencies geared to introduce various personal traits

necessary for entrance into the world of work.

COST: Average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

COI'MENT: The transparencies provide a continuity for an effective discussion of each unit trait
ard allow open class discussion with proper introduction to each transparency. It is a good way
tc introduce units on personality and character ability. Supplemental lessons can be added
accordingly to the arount of time available/desired for unit. Five of the ten sets were evaluated
and tested on a WECEP class.

TITLE: PERSOMALITY DFVELOPMENT FOR BUSINESS €0 990 091

AUTHOR: Allien R. Russon pp. 248 - $4.40
PUBLISHER. South-Western Publishing Co. Copyright: 1973
RELEVANT T0: A1l areas Reading level: 10

TYPE OF MEDIA: Reference book, textbook

SUBJECT CONTENT: A book designed for a more mature student to evaluate himself--needs and ambitions- -
and realize himself. A transactional analysis approach to preparing for the business world.

COST: Average

LEARNING EFFECTIVENTSS: Very good

COST-EFFECTIVENESS: Satisfactory to very good buy

COMMENT: To be effective, a teacher should supplement the material with individual prejects for

self improvement. The fdeas are very easily adapted to a younger group

TITLE: PERSONALLY YOURS CO 990 092

PUBLISHER: ™ilady Publishing Corp. pp. 268 - $3.46
RELEVANT TO: A1l grades for girls Copyright: 1966
TYPE OF MEDIA: Study guide . Reading level: 9.5
SUBJECT CONTENT: Covers personal grooming, poise, wardrobe planning, personality

development, voice, goals in jobs and body perfection.

COST: Below average to low

LEARNING EFFECTIVENESS: Yery good

COST-EFFECTIVENESS: Very good buy

COMMENTS: Good for individual instruction. One problem is that hair styles and clothing go out of

<tyle very fast and outdate the book.

TIILE: PRACTICAL MATHEMATICS SERIES C0 990 093
AUTHOR: Hobbs, McKenny and Dalzell pn. 43J total--75¢ for cach of 14
PUBLISHER: American Tachnical Society Copyright date: 1930
RELEVANT T10: A1l areas Reading level: 9

TYPE OF MEDIA: Textbook and pamphlets

SUSJECT CONTENT: The book has been serialized irto small pamphlets, which inight tend to encourane
the student to tackle the enigma of studyina math in small lurps. There are 14 pasphlets in the
series, ccvering the fundamental processes, factoring and cancellatinn, fractions, decirals, per-
centage, denominate numbers, powers and roots, ratio and proportion, equations, graphs, lenuths,
areas and volumes, and use of lonarithns.

COST: Below average

LEARNING EFFECTIVENESS: Very qood

COST-EFFECTIVENESS: Very nood buy

COMMENTS: Could be used in conjuncticr with abnut any occupation ir the co-op spectrum. Practice
nroblems and trial examination prodless are answered in each pamphlet, but no arswer< to fioal exaw
problems are listed.
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TITLE: TEE PRICE OF CREDII C0 990 094

PUBLISHER: Guidance Associates multi-media
RELEVANT TO: A1l areas filmstrip/record - $17.50
TYPE OF MEDIA: Filmstrips, records, and sound tapes filmstrip/cassette - $19.50
SUBJECT CONTINT: Dramatizes a used car "deal" to demonstrate Copyright: Up to date
deceptive sales practices; underscores the importance of reading Reading level: 8-1C

a1l sales docunents and insisting they be completed before signt

Explores credit problems; suggests comparison shopping for best credit terms.

COST: Below average

LEARNING EFFECTIVENESS: O ..tanding

COST-EFFECTIVENESS: Very good buy

COMMENT: This 1is usefu! in related class since many students have the goal of buying a car and
11ving on their own.

TITLE: PUNCTUATION: A PPOGRAMMED APPROACH C0 330 095
AUTHOR: W. E. Perkins pp. 207--82.52
PUBLISHER: South-Westerr Publishing Company Copyright: 1972
RELEVANT TO: A1l areas Reading level: 11.5-12

TYPE OF MEDIA: Prijrammed learning materials

SUBJECT CONTENT: Material to help students learn and apply 27 basic punctuation rules.
COST: Average

LEARNING EFFECTIVENE. : Very good

COST-EFFECTIVENESS: Very good buy .

COMMENT: Excellent for particular students with problems in this area.

TITLE: PUNCTUATION DRILLS AND EXERCISES (PROGRAMMED FOR THE TYPEWRITER) CO 990 036

AUTHOR: Brendel and Near pp. 108--%$1.68
PUBLISHER: Gre?? Division. McGraw-Hi11 Book Company Copyright: 1970
RELEVANT T0: All areas Reading level: 13

TYFE OF MEDIA: Programmed learning materials

SUBJECT CONTENT: Reviews all areas of punctuation rules in addition to capitalization and number
usage. Includes tests at the end of each of the six parts.

COST: Low

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Should do well for students with groblems in this area or who need a refresher of the
various rules. A typewriter need not be used. Suftable for individualizing instruction.

TITLE: S_R A JOR FAMILY SERIES C0 990 097
PUBLISHER: Science Research Associates, Inc. 20 booklets, pp. 50 - $24.25
PELEYVANT TO: All areas Copyright; 1973
TYPE OF MEDIA: Reference book Grade level: 7 - 14
SUBJECT CONTENT: Each booklet in series gives an indication of the kinds of Reading level: 10

jobs avaitable in eacnh job family and needed personal qualifications for success in that specific
jou field. A bibliography in some booklet provides further sources for reading on the job category.
Astractive presentation of material.

COST: Averase

LEARMING FFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory )
CYIENT:  Information reference source for student use. Student will need to explore some areas in
other reference sources.
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TITLE: SRA OCCUOATIONAL RRIEFS CO 990 098

PUBLISHER: Science Research Associates, Inc. 400 briefs - $97.00
RELEVANT TO: A1l areas Copyright: 1573
TYPE OF MEDIA: Occupational briefs Reading level: 11

SUBJECT CONTENT: Occupational briefs--dr,cribing job, various jobs incorporated

in field, working conditions, requireme .ts, pay, outlook and additional information section.

COST: Above average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

COMMENT: The kit consists of 400 briefs that very completely and comprehensively describe various
Jobs. The kit can be kept current with a subscription to the SRA Guidance Service.

TITLE: SIMULATION WHEELS €0 990 099
FYBLISHER: Paul S. Amidon & Associates, Inc. Game - $40.00
RELEVANT TO: A1l areas Reading level: 11
TYPE OF MEDIA: Teacher guide, study guide, and student manuals Grade level: 11,12

SURBJECT CONTENT: Game simusatin? experience and maintaining a car successfully,

includes buying, insdrance, running expenses, random accidents, repairs, unexpected events. Uses
computer or “grab bag."

COST: Below average

LEARNING EXPERIENCE: Outstanding

COST-EFFECTIVENESS: Best buy

COMENT: Game approach to the entire process of car buying and mafintenance. Events happen on a
randon chance basis. fou can use the ccmnuter {F available or numbers provided on cards. Can be
used by up to < ix stucents at a time--takes several days sn you need a place that won't be disturbed.

TITLE: SOCIAL INSURANCE C0 990 100
AUTHOR: H. Mac Bohiman & Fdna Bohlman pp. 48 - $.87
PUBLISHER: Follett Publishing Company Copyright: 1972
RELEVANT TO: All areas Reading level: 11
TYPE OF MEDIA: Teacher guide, student man.al Grade level: 10-12

SUBJECT COIiTENT: Discussion of all social fnsurance and how it applias to

various jobs.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENTS: Excellent for consumer education units. Concise description and informatinn. Useful
alone or as supplement.

TITLE: SOCIAL SECLRITY FOR YOUNG “EQPLE €0 990 101
PUBLISHER: Department of Health, Educ: '7n and Welfare, Social kit - free
Security Administration Revised: 1973
RELEVANT TG: A1l areas Reading level: 11-12

TYPE OF MEDIA: Teacher guide, pamphleis, wall chart, magazine

SUBJECT CONTENT: ieacher kit with wall chart, brochures and outline for teaching Social Security.
A listing of available fiIms and other material is also enclosed.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENFSS: Best buy

COMMENT: Material 13 very current and there are many additional items that can be ordered free of
charge to accompany the kit.
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TITLE: STANDARD PAYROLL PROJECT (Stw Ep.) C0 990 102

AUTHOR: Nanussy 4-veek payroll problem--$1.60
PUBLISHER: Pitman Publishing Company Revised: 1971

RELEVAUT TO: A1l areas .
TYPE OF MEDIA: Teacher guide and practice set Reading level: 11
SUBJECT CONTENT: One problem with all necessary background information, flexible enounh to be used
periodically. Covers salary, hourly and piece work as they work out a four-week payroll for a
manufacturing company -with 1€ employees.

COST: Low :

LEARNING EFFECTIVENESS: Very good

COST-CFFCCTIVENESS: Best buy

COMMENT: No particular machine is needed--could be used with arithmetic machines, however.

TITLE: €0 990 103
AUTHOR: R, Gary rts pp. 15 - $25 kit
PUBLISHER: Western Behavioral Sciences Institute Revised: 1971
RELEVANT TO: A1l areas Reading level: 10

TYPE OF MEDIA: Game-simulation

SUBJECT CONTENT: A game in which a low mobility, three tiered society is built through the distri-
bution of wealth in the form of tapes.

COST: Below Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Excellent activity for getting stude't involvement and participation. Simulates many as-
pects of today's society.

TITLE: SUCCEEDING IN THE WORLD OF WORK CL 390 104
AUTHOR: G&rady Kimbrell and Ben S. Vineyard pp. 484 - $5.97
PUBLISHER: McKnight and !McKnight Copyright: 1970
RELEYANT TO: Al1l areas Reading level: 12
TYPE OF MEDIA: Textbook Grade level: 9-13

SUBJERT CONTENT: Textbook for .2lated rlassroom instruction covering items necessary for job suc-
cess, 1.e., erployee-employer relationships, personal qualities, money management, credit, banking
services, etc. Excellent bibliography contains addresses of vocational guidance materiais.

COST:  Low

LEARMING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Lest buy

COMENT: 4seful for related classroom instruction of a general nature. A student manual for ac-
tivities is also available from same source. Also available is a teacher's manual.

[ITLE: §UPFPV|SQRS SURVIVAL Kl1J CO 990 105
AUTHOR: Elwood Chapman pp. 172 - $3.24
PUBLISHER: Science Research Associates, Inc. Copyright: 1970

RELEVANT T0: A1l areas
TYPE OF ™EDIA: Student manuals
SUBJECT CONTEKT: Text material, case problems and simulations of beina a supervisor. Involves the

student in the decision making process of a supervisor.
COST: Low

LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This is an excellent resource for coop students inte.ested in management.

Reading level: 11
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TITLE: IEEN PROFILE €O 990 106

AUTHOR: Bobbi Ray pp. 317 - $6.30
PUBLISHER: Milady Publishing Corp. Copyright: 1973
RELEVANT TO: A1l programs for qirls Reading level: 11

SUBJECT CONTENT: Concerned with the areas of personal development. Includes

grooming, poise, gracious 1iving, wardrobe planning, nutrition and health, and personality develop-
ment.

COST: Below average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMENTS: Good for indfvidual instruction. Not a discussion type book.

TLE: S
[t 510 poso sasow, s s 0

PUBLISHER: Delmar Publishers Copyright: 1968
RELEVANT TO: A1l areas ReadingyLegeI: 69
TYPE OF MEDIA: Student manuals Grade level: 9-12

SUBJECT CUNTENT: Ten tips include working conditions for study, health habits, scheduling time, ex-
aminations, note taking,,memorization, writing skills, students, reading, and use of resource mater-

fals. Built in tests fur each unit provide feedback. I1lustrations and single color highlights im-
portant ideas.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECT VENESS: Very good buy

COMMENT: V.ry useful as a unit in the wurk-related classroom course relating to study skills.

TITLE: TRANSACTIONAL ANALYSIS--SOCIAL TRAINING AND COMMUNICATION 0 999 108
AUTHOR: David S. Abbey, Ronald H. T. Queston multi-media - $49,50
PUSLISHER: Interpersonal Communication Concepts Copyright: 1973
RELEVANT TO: A1l areas Reading level: 9
TYPE OF MEDIA: Teacher guide, sound tapes, game book, figure book

SUBJECT CONTENT: A miniture program presenting basic transactional analysis program.

COST: Below average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT:  The usefulness of this material {is extremely adaptable to various age groups and reaches
all types of groups. The trainer, however, should have some more formalized training in trans-
actional analysis. It's an excellent kit.

TITLE: IMDEPSTAMDING TAXES C0 990 109
PUBLISHER: U.S. Tax Administration Booklet - Free
RELEVANT TO: Al1 areas, except Health Yearly, available at tax time
TYPE OF MEQIA: Student manual Peadina level: 12
SUBJECT CONTENT: A self-teaching booklet on fili-: individual tax returns. Grade level: 9-14

History of taxes is discussed as well as source .f novernment income and how

ronies are dispersed.

COST: Low

LEARNING EFFECTIVEMESS: Outstanding

COST-EFFECTIVEMESS: Best buy

COMMENT: An excellent instrurent for teaching tax. An instructor's manual is included with each--
included are enlarged charts ¢! tax return forms.
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THLE: AT ARE TAXES ALL_ABUUT €0 990 110

PUBLISYMER: Carousel Filws, Inc. 25 minutes - $325.00
RELEVALT 19+ A1l areas Copyright: 1973
TYPE OF MLUiA: Film Grade level: 11-12

SUBJECT COTCHT: Explains why we have taxes and follows a CBS executive

through a story of where his tax money qoes, how the Internal Revenue Service operates and what
happens to ris return. An excellent presentation on income taxes.

COST: Above average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: DBest buy

COMMENT: One of the better films to explain the Internal Revenue Service and our tax structure,

TITIE: ﬂﬂEBﬁ D? 1 _GO_FROM HERE? €0 990 111
AUTHOR: Logan V. Cockrum and Albert C. Winn pp. 76 - §1.,73
PUBLISHLR: SRA, Inc. Copyriaht: 1972
RELEVANT TO: A1) areas Readinn level: 10

TYPE OF MEDIA: Student manual

SUBJECT CONTENT: A booklet emphasizing the continuous updatina of vocational awareness and chanaing
environrent. HWork--self--future are keyed.

COST: Low

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: This enlightening teaching aid supplements all curviculums well. It is extremely adapt-
able for aroups or individual courses. Modern thought underlies the entire book and the teacher
methods incorporated in the book should be utilized. *

TITLE: WHY WORK?

PUBLISHER: Vocational Films 12 minutes - Sl%g.()gOg.OColllozr
RELEVANT T70: A1l areas Rental - $15.00
TYPE OF MEDIA: Film Copyright: 1973
SUBJECT CONTENT: Stresses work as "an attitude...a process we all go Viewing level: 6-12
through to becore a beautiful human being" from a teacher's point of Grade level: 8-12

view. Three groups of students discuss work and the reasons for working.

Involves ideas of personal fulfillment, setting goals, developing good self-concept and importance of
work to society and to the individual.

CJ37:  Average

LEARNIIG CFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CENT: Discussion stimulation - Vocational auidance.

TITLE: WORKING [ SERVICE JNDUSTRY €0 990 113
AUTHOR: Raymond J. Grandfield, Ed.D., and Fay Gold pp. 145 - $2.25
PUBLISHER: Fafrchild Publications, Inc. Copyright: 1972
RELEVANT TO: A1l areas Grade level: 8-11

TYPE OF MEDIA: Student manual

SUBJECT CONTENT: Worktext centers around job try-outs as bank teller, counter clerk, dry cleaning,
service station attendant, office clerk in motel, waiter, waitress, ticket agent. Information, job
description and worksheets on skills such as handling money transactions, billing, working conditions,
etc.

COST: Average

LEARNING EFFECTIVENESS: Normal to outstanding

COSTEFFECTIVENESS: Satisfactory buy

COMMENT: Career orfientation and exploration.
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TITLE: YOU AND YOUR JOB SERIES (APPLYING FOR A JoB) C0 990 114

AUTHOR: Rath, Patricia Mink, Ralph E. Mason, Lloyd J. Phepps 72 cards - $3.45
PUBLISHER: The Interstate Printers and Publishers, Inc, Copyright: 1668
RELEVANT TO: A1) areas Reading level: 9

TYPE OF MEDIA: Programmed learning materials, Study guide

SUBJECT CONTENT: A series of 4x6 cards prcgramsed for learner to cover decisions upon which em-
pIO{ers hire job applicarts. Students wili i2arn aeceecures for Jjob apolication, interviex. Also
includes directions for a "job 2pplicasion” game,

COST: Average

LEAR"ING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMLNT: Mey be used as supplement to classroom text or as a teaching tocl in itself, Programmed
features allow for immeciate feedback to student. :

ITTLE: YCU AND YQUK JOB SERIES (SuccEerING ON THE JoB) C0 990 1:5
AUTHOR: Ratn, Patricia Mink, Ralph E. Mascn and Lloyd J. Phepps 102 cards - $3.45
PUBLISHEFR: The interstatg Printers ard Publishers, Inc. Copyright: 1979
RELEVANT TO: A1 areas Reading level: 10

TYPE OF MIDIA:  Progranmed learning materials, study guide

SUB.ECY CONTENT: Emphasis is upon those skills which are bzsic to job success--getting along with
cthers, accepting criticism, positive work attitudes, etc. Series of 75 (4x6) cards. Programmed
aiso include a Job Success game.

COST: Average

LEARNING EFFECTIVENESS: Very good

CGST-EFFECTIVENESS: Very good buy

COMMENT:May be used as a supplement to textbuok, class discussion, etc. Motivational, good feedback.

TITLE: YOU AND YOUR JOR SERJES (SupervISING ©N THE JoB) C0 990 116
AUTHOR: Rath, Patricia Mink, Ralph E. Mason and Lloyd J. Phepps 93 cards - $3.45
PUBLISHER: The Interstate Printers ard Publisher, Inc. Copyright: 1971
RELEVANT TO: A1l areas Reading ?evel: 10

TVFE OF MEDIA: Programmed learning materials, study gquide

SUBJECT CONTENT: A series of curds (4x6) teaching student some basic concepts of supervision,
duties of a superviscr, personal qualities needed and variety of jobs requiring supervision. Can
also be used as a game for high motivation.

COST: Average

LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMEWT: May be used to supplement instructional discussions and other student activities and
prcjects. Programmed features allow for immediate feuedback. Instructions for game provides good
motivation. Guide included.
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TITLE: YOUR JOD SERIES 0 990 117

AUTHOR: Daniel H. Kruger 6 films - color-$17

PUBLISHER: Coronet Films B iouggeg.sg
RELEVANT T0: All areas Copyright: 1968
TYPE OF MEDIA: Films Grade level: 9-12

SUBJECT CONTENT: Interview technique. Depicts good work habits in relation-

ship to safety, werk quality; quantity of production and personal satisfaction; stresses personality
needs of frienlliness and courteousness; shows importance of planning, accuracy and consistent level
of performance.

COST: Average

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Excellent for vocational guidance in work-related classroom. Includes the following
titles; 1) You and Your Boss, 2) Your Job: Applyiny for It, 3) Fitting In, 4) Getting Ahead,

5) Finding the Right One, and 6) Good Work Habits. )

TITLE: YOUR PERSQMAL CAREER DEVELOPMENT PROGRAM CO 990 118
AUTHOR: Arthur R. Pell $24.00
PUBLISHER: Manaaement Games Institute - Copyriaht: 1972
RELEVANT TO: A1l areas Grade level: 11-12

TYPE OF MEDIA: Reference bouk, learning activity packaaes

SUBJECT CONTENT: A home study or individual guide for determining career possibilities and pre-
parina for a job.

COST: High

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This would be effective as an individual quide. It appears to be well written ind easy
to follow. It would be a uood reference for anv coooerative class.

TITLE: YOUR PERSONALITY: THE YOU CTIERS KNOW €0 990 119
PUBLISHER: Guidance Associates 2 filmstrips/records-$37.50
RELEVANT TO: A1l areas with cassettes-$41.50
TYPE OF MEDIA: Teacher guide, filmstrips, records Copyright: 1969
SUBJECT CONTENT: The filmstrips tell about habits the worker should avoid Reading level: 11-12
on the job and point out features nit a personnel dirctor looks for. Grade level: 9-12

COST: Above average

LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Very good buy

COMMENT: One needs a filmstrip projector and record player. The filmstrips are ideal for discussion

for the beginning worker. Excellent for occupational orientation.
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ADDRESSES OF PUBLISHERS

Thank you is extended to the 700 publishers who were so willing to cooperate with this
project. A special thank you to those publishers who sent complimentary materfals. The follow-
ing 1ist of publishers are those who have materials listed in this publication,

A.C.I. Films, Inc. American Technical Society

P.0. Box 24297 848 East 58th Street

Speedway, IN 46224 Chicago, IL 60637

Achiievement Research Associates American Truckina Association, Inc.
P.0. Box 462 1616 P Street N.W.

Hinsdale, IL 60521 Washingt n D.C. 20037

Aetna Life and Casualty Associated Educational Materials Company, Inc.
1581 Farmington Avenue Box 2087

Hartford, CT 06115 Raleigh, NC 27602

Ahrens Publishing Co., Inc. AuVid Incorporated

50 Essex Street P.0. Box 964

Rochelle Park, NJ 07662 Garden Grove, CA 92642

AIMS Instructional Media Services, Inc. BFA Educational Media

P.0. Box 1010 2211 Michigan Avenue

Hollywood, CA 90028 Santa Monica, CA 90404

Allied Education Council Barron's Educational Series, Inc.
Distribution Center 113 Crossways Park Drive

P.0. Box 78 Woodbury, NY 11797

Galien, MI 49113
Bell Telephone Companies

American Association for Vocational (contact your local business office)
Instructional Material
Engineering Center Betty Crocker Film Library
Athers, GA 30601 9200 FiIm Center
P.0, Box 1113
American Hospital Association Minneapolis, MN 55440
840 N, Lake Shore Drive
Chicago, IL 60611 Business Builders
Division of Food Services Guides
American Journal of Nursing P.0. Box 709
10 Columbus Circle Rocky Mountain, NC 27801
New York, NY 10019
C. V. Mosby
American Medical Association 327 Washington Boulevard
353 N. Dearborn Street Si. Louis, MO 63103

Chicago, IL 60610
Cahners Publishing Company

American Mutual Insyrance Alliance 270 St. Payl Street

Communications Department Jenver, €0 80206

20 North Wacker Drive

Chicago, IL 60606 California State Polytechnical C-1ege

San Luis Obispo, CA 93401
American QOsteopathic Association

Department of Public Relations Careers, Inc.
212 E. %hio Street P.0. Box 135
Chicago, IL 60611 Largo, FL 33540
American Supply Association Carousel Films, Inc.
22 N. LaSalle 1501 Broadway Avenue
Chicago, IL 60601 New York, NY 10036
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Chain Store Publishing Company Dah! Publishing Company
2 Park Avenue St .nford, CT 06904
New York, NY 10016

Dartnell Corporation
Channing L. Bete Company 4660 Ravenswood Avenue
45 Federal Street Chicago, IL 60640
Greenfield, MA 01301

OCA Educational Products, Inc.
Charles A. Bennett Company, Inc. 424 Valley Road
809 W. Detweiller urive Warrington, PA 19144
Peoria, IL 61614

Delmar Publishers

Charles E. Merrill Publishing Company Mountainview Avenue

College Division Albany, Ny 12208

1300 Alum Creek Orive

Columbus , OH 43216 Department of Health, Education, and Welfare

Washington, 0.C. 202)2
Citation Press

Division of Scholastic Doubleday and Company, Inc.
50 West 44th Street 501 Franklin Avenue

New York, NY 10036 - Garden City, NY 11530
Close Productions E. T. P. Inc.

P.0. Box 2429 2132 Forden Avenue

San Carlos Boulevard Madison, WI 53701

Fort Meyers Beach, FL 33931
Eastman Kodak Company

Colonial Film and Equipment Company 243 State Street
752 Spring Street, N.W. Rochester, NY 14650
Atlanta, GA 30308
Eaton Paper Division of Tuftren v
Consumers Union of the United States, Inc. Advertising Department
256 Washington Street Pittsfield, MA 01201

New York, NY 10451
Educational Activities, Inc.
Continental I111nois National Bank & Trust Co. P.0. Box 392
231 South LaSalle Freeport, NY 11520
Chicago, IL 60603
Educational Institute of the American Hotel

Coronet Films and Motel Association
65 E. South Water Street Kellogg Center
Chicago, IL 60601 Michigan State University

East Lansing, MI 48823
Counselor Films, Inc.
1728 Cherry Street Educational Projections Corporation
Philadelphia, PA 19103 3070 Lake Terrace
Glenview, IL 60025
Creative Visuals

Division of Gamco Industries, Inc. Eye Gate House, Inc.
Snyder Highway 146-01 Archer Avenue
Box 191 Jamaica, NY 11435
Big Spring, TX 79720
Fairchild Publications, Inc.
Current Affairs 7 East 12th Street
24 Danbury Road , New York, NY 10003

Wilton, CT 06897
Fearon Publishers/Lear Siegler, Inc.
Curriculum Innovations, Inc. 6 Davis Orive
501 Lake Forest Avenue Belmont, CA 24002
Highwood, IL 60040
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Federal Reserve Bank of Chicago
Putlic Information Departmunt
Box 834

Chicago, IL 60690

Finney Company
3350 Gorham Avenye
Mirneapolis, MN 55426

Follett Educational Corporation
Educatioral Cpportunfties Divisioun
101 W, Washington Boulevard
Cricago, IL 60607

Fort Ber:tor Schools
Cuperintendent cf Schools
Furt Benton, MT 59442

Future Horeriakers of America
Natioral Peadquarters

2010 Massachusetts N.W.
washinyton 5.C. 20036

6. P. Putnam's Sons
?.0. Box SC
fast Putherford, ') 07073

farco Industries, irr,
Snyder Highuay

fax 15N

£ig Spreing, TX 79720

33as “agazines, Inc.
1202 South Park Street
Madison, Wi 5271%

Grolier Educaticnal Corporation
€45 Tnird Aver.e
hew Yerk, WY 100¢2

Huidarce Assnciates
Farcourt, frace and we-ld
Pleasantyille, NY 15871

H. C. Jernson Press, ir.,
fox 415€

1450 Broadway

Secrford, IL ENNIC

H, M, 2uwe Corpany
£24 M, Cilmor Street
Baltirore, MD 21217

Harcer and fow Publiskers, Inc.
49 Fast 33rd Street
‘ew York, NY 10C16

Harcourt Prace & Juvarcvick, Inc.
757 Third Avenye
v York, HY 10017

BEST COPY AVAILABLE

Holt, Rinehart & Winston, Inc.
383 Madison Avenue
New York, NY 13402

Fomemaking Research Laboratories
Tony, Wl 54563

Hospital Research and Educational Trust

840 N. Lake Shore Drive
Chicago, IL 60611

Houghton Mifflin Company
1900 S. Ratavia Avenue
Geneva, IL 60134

Household Finance Corporatien
Money Management Institute
Prudential Plaza

Chicago, IL €060

[11inois Retai) Merchants Association
36 S. Wabash
Cricaco, IL 60603

:1linois State Employment Services
165 North Canal Street
Chicago, IL 60606

Institute of Life Insurance
Educational Division

277 Park Avenue

New York, NY 10017

[nstitutions Magazine
1801 Pratrie Avenue
Chicago, IL €0616

Insurance Irformation Institute
110 Wi 14 Street
New Yeek Y 10038

internatiordl Fabricare Irstityte
LTt G40
Juie s, L 60434

Dorpersonat Croppunce tian Courcepte, Inc.

LB
[

Yiavaio Trail, N.U.
o eta, GA ON9

leritare reinters -~ MLiicbers, ine,

Sa=0NL Cacksun Street,
aryille, L FIR32

Tomd Rtute iniuargit, feags
Touth “Tate Strept
Ares, 1A 30519

ITT Tduc:tronal Services, Inc,

5% West 4Ynd Street
tHew Yerr, Yy inn2e
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J. B, Lippincott Company
East Washington Square
Philadelphia, PA 19105

J. C. Penney Company, Inc.

Education and Consumer Relations Department

1301 Avenue of the Americas
New York, NY 10019

J. G. Ferguson Publishing Company
6 North Michigan Avenue
Chicago, IL 60602

John Deere Service Publication
John Deere Road
Moline, IL 61265

Julian Messner

Division of Simon & Schuster, Inc.
West 39th Street

New York, NY 10018

The Kiplinger Magazine
]729 Hc stre‘t. . ul
¥ashington, 0.C. 20006

Labotte Chemical Products Company
Educational Products Division
Chestertown, MD 21620

Lea and Febiger
600 S. Washington Square
Philadelphia, PA 19106

Learon Publishing Company
Lear Sisgler, Inc.

6 Davis Drive

BeImont, CA 94002

Learning Systems Company

Division of Richard 0. Irwin, Inc.
1318 Ridye Road

Homewood, IL 60430

Management Games Institute
2 East Avenue
Larchmont, NY 10538

McGraw Hi11 Book Company
1221 Avenue of the Americas
New York, NY 10020

McKnight and McKnight Publishing Company

Towanda Avenue at Route 66
Bloomington, IL 61701

Merrill, Lynch, Pierce, Fenner & Smith, Inc.

One Liberty Plaza
165 Broadway
Hew York, NY 10006

Metropolitan Life Insurance Company

1 Madison Avenue
New York, MY 10010

Milday Publishing Corporation
3829 White Plains Road
Bronx, NY 10467

3 M Company

Visual Products Oivision
2501 Hudson Road

St. Paul, MN 55119

Moneysworth
251 West S57th Street
New York, NY 10019

Mosby Company
3207 Washingtor Boulevard
St. Louis, MO 63103

National Cash Register Company
Sugar Camp Education Center
Dayton, OH 45409

National Career Center
Department FF

3839 White Plains Road
Bronx, NY 10467

National Coa) Association
Education Division

Coal Building

1130 - 17th Street, N.W.
Washington, 0.C. 20036

National Committee for Household Employment

1625 Eye Street, N.W., Suite 323
Washington, 0.C. 20036

National Consumer Finance Association

Educational Services Division
Suite 702, 1000 16th Street, N.W.
Washington, D.C. 20036

National Educational Media, Inc.
15250 Ventura Boulevard
Sherman Oaks, CA 91403

National Institute for the Food Service Industry

120 South Riverside Plaza
Chicago, IL 60606

Hational Retail Merchants Associazion

100 West 31st Street
New York, NY 10001

National Science Teachers Association

1201 Sixteenth Street, N.W.
washington D.C. 20036



National Secretaries Association Restaurant/Hotel Aids

2440 Perishing Road 2120 Girard Avenue

Suite 610 Minneapolis, MN 55405

Crown Center

Kansas City, MO 64108 Richard D, Irwin, Inc,
1818 Ridge Road

New York Institute of Technology Homewood, IL 60430

888 Seventh Avenue

New York, NY 10019 Richards Rosen Press, Inc.
29 East 21 Street

North Castle Books New York, NY 10010

212 Bedford Road

Greenwich, CT 06830 Robert J, Brady Company
130 Que Street, N.W.

Oklahoma State Board of Vocational & Washington, D.C. 20002

Technical Education
1515 West Sixth Street Salt Lake School District
Stillwater, OK 74074 440 East First, South

Salt Lake City, UT 841N
Ohio State Council of Retail Merchants
71 East State Street Science Research Associates, Inc.
Columbus, OH 43215 259 East Erie Street

Chicago, IL 606N
Ohio State University

Agriculture Education Scholastic Book Services
Curriculum Materials Service 904 Sylvan Avenue

Columbus, OH 43210 Englewood C11ffs, NJ 07632

Paul S. Amidon and Associate:, Inc, Sealtest Foods, Inc

5408 Chicago Avenue, South Sales and Advertising Department
Minneapolis, MN 55417 260 Madison Avenye

New York, NY 10016
Pennsylvania State University

Cepartment of Agricultural Education Sears, Roebuck and Company
University Park, PA 16802 330 East Ohio Street
Chicago, IL 6061
Pitman Publishing Corporation
2 West 45th Street Simon & Schuster, Inc.
New York, NY 10036 630 Fifth Avenue
New York, NY 10020
Poster Visual Aids
58 Union Street Society for Visual Education, Inc./Singer
Milford, NH 03055 1345 W. Diversey Parkway

Chicago, IL 60614
Prakken Publications, Inc.

416 Longshore Drive South-Western Publishing Company
Ann Arbor, M! 48105 5171 Madison Road

Cincinnati, OH 45227
President's Ccmittee On Employment of
the Handicapped springer Publishing Company
Washington, D.C. 20260 200 Park Avenue
New York, Ny 10003
Public Information Department
Federal Reserve Bank of New York State of California Departrent of Human kesources
New York, NY 10045 800 Capital Mal)
Sacramento, CA 95815
Purdue University
Vocational Trade and Industry Departmert State of I1linois Department of Children and
Lafayette, IN 47901 Family Service
Springfield, IL €2706

- 144 -

155




-""

State of [11inots Department of Labor U.S. Government Printing Office

Bureau of Employment Security Superintendent of Documents
165 North Canal Street Washington, D.C. 20402
Chicago, IL 60606
U.S. Tax Administration

State of I11inois (Through the District Director)
Division of Vocatfonal and Technical Internal Revenue Service

Education 17 North Dearborn
1035 Quter Park Drive Chicago, IL 60602

Springfield, IL 62706
Universal Education & Visual Arts

State of Michigan 100 Universal City Plaza
Michigan Employment Security Commission Universal City, CA 91608
3215 South Pennsylvania
Lansing, MI 48%10 University of Alabama
Department of Trade anc Industry
Steck-Vaughn Company University, AL 35486
P.0. Box 2028
Austin, TX 78767 University of I111nois
College of Education
Sterling Educational Films, Inc. Cepartment of Vocational & Technica) Education
241 East 34th Street Oivision of Home Economics Education
New York, NY 10016 Urbana, IL 61801
Teacher's College Press University of I11inois
1234 Amsterdam Avenue Vocational Agriculture Service
New York, NY 10027 434 Mumford Hall

Urbana, IL 61801
Teaching Aids, Inc.
Box 352 Uriversity of Kentucky
Long Beach, CA 90803 Department of Vocational Education
Lexington, KY 40506
Tennessee State Board of Vocational

Education Pro?ram University of Missouri
200 Cordell Hull Building Oepartment of Vocational & Technical Education
Nashvill, TN 37219 Columbia, MO 65201
Texas A 8§ M University University of Texas
Cepartment of Vocational Education Instructional Materials Service
College Station, TX 77840 Oivision of Extension

Austin, TX 78710
rainex Corporation
P.0. Box 116 Victor Comptometer Corporation
Garden Grove, CA 92642 225 West Foster
Bensenville, IL 60106
Texas Technical University

Home Economics Instructional Materials Center Visual Aids Studio
P.0. Box 4067 1909 Avenue Q
Lubbock, Tx 79409 Huntsville, TX 77340
U.S. Department of Health, Educatfon, and Vocational Agriculture Service
Welfare College of Agriculture
kashington, D.C. 20202 University of I11inois
434 Mumford
U.S. Department of Justice Urbana, IL 61801
Bureau of Prisons
Washinatun, D.C. 20537 Vocational Education Productions
California State Polytechnical College
U.S. Department of Labor San Luis Obispo, CA 93401

Bureau of Labor Statistics
Office of Information
kashington, D.C. 20210
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Vocatiomal Films
11 Euclid Avenue
Park Ridge, IL 60068

W. 8. Saunders Company
West Washington Square
Philadelphia, PA 19103

Walt Disney Film Depository
666 Busse Highway
Park Ridge, IL 60066

Western Behavioral Sciences Institiute
1150 Stlverado
San Diego, CA 92037

William C. Brown Company
135 South Locust Street
Cubuque, 1A 52001

world in Color Productions
P.0. Box 392
Elmira, NY 14902
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